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FOREWORD
The submission of Public Education Information Management System (PEIMS) data is required
of all school districts. The Data Standards provides instructions regarding the submission of
PEIMS data from school districts to the Texas Education Agency.
The 2001-2002 standards:
. describe the PEIMS data reporting requirement;

. provide descriptions of data elements and the codes used to report them;

. detail the responsibilities of school districts, education service centers, and the Texas
Education Agency in connection with the data submission process; and

. provide descriptions of the data submission requirements, including submission
record layout specifications and data edit specifications.

The PEIMS Data Standards is for all persons involved in the PEIMS data collection process,
including school district administrators, special program personnel, data control personnel, data
processing staff, service center coordinators, and others. The Data Standards is for data
delivery only. It should not be construed to represent the format of data available for retrieval
from the PEIMS database.

Commissioner of Education



PREFACE

A description of the contents for each section of the 2001-2002 Data Standards follows. Also
described are changes from the 2000-2001 Data Standards.

Section 1: DATA SUBMISSION RESPONSIBILITIES AND SPECIFICATIONS
This section provides a general description of PEIMS. It specifies the as-of and due dates for
the four data submissions. It also includes a discussion of the various responsibilities of the
school districts, education service centers, and the Texas Education Agency.
Section 2: DATA SUBMISSION REQUIREMENTS
This section includes a chart of the data file layouts, a description of each record type, the
various record layouts, and reporting examples. Information regarding the option to change the
start date of the fiscal year has been added to the Record Type 030 and 032 discussions.
Section 3: DESCRIPTION OF DATA ELEMENTS

This section provides an explanation of the information on each data element page, an
alphabetical list of the data elements, and a detailed description of each data element.

The following data elements were revised:

Page  Element Element Name Revision

3.6 E0001 STUDENT-ID Special instructions and Pattern
3.9 EO0006 DATE-OF-BIRTH Domain of values

3.33 EO0321 BUDGET-AMOUNT Special instructions

345 EO0724  SERVICE-ID  Special instructions

3.58 E0774 ACTUAL-AMOUNT Special instructions

3.65 E0791 DATE-OF-GRADUATION Domain of values

3.92 E0895 HOME-LANGUAGE-CODE Pattern

3.100 E0923 LOCAL-STUDENT-ID Type and Pattern

Section 4. DESCRIPTION OF CODES

This section provides an explanation of the information on each code table page, an alphabetical
list of the code tables, and a listing of the codes and translations by table.

. The following code tables were revised:

Page Table Table Name Additions Deletions Revisions
4.12 C021 ROLE-ID 11
22
62 -64
416 C022 SERVICE-ID 02560005 03100503 03250100

02561005 03100504 03250260




Page

Table

Table Name

Additions

Deletions

Revisions

02620001
02630001
02640001
02640005
02640060
02669990
03200540
03200550
03273440
03273450
A3360100
A3370100
1201120T*
1202210T*
1202220T*
1202230T*
1202250T*
1202260T*
1202270T*
1202280T*
1203110T*
1203120T*
1203121T*
1203130T*
1203131T*
1203140T*
1203150T*
1205520T****
1209910T***
1209920 T***
1209940T***
1210120T*
1210130T*
1210140T*
1210150T*
1212122T*
1234147T*
1236267T*
1236268T*
1238282T*
125117T1*
125117T2*

8

03100601
03100602
03100703
03100704
03983000
03983100

03250300
03250400
03580500
03580900
03581000
03581100
03581200
12731100
A3430200



Page

Table

Table Name

Additions

Deletions Revisions

4.93

4.111

4.121

C035

C092

C137

INSTRUCTIONAL-SETTING-
CODE

HOME-LANGUAGE-CODE

OBJECT-CODE (BUDGET)

125117T5*
125123T1*
125123T2*
125457T1*
125459T2*
125459T3*
125467T1*
125469T1*
125471T3*
125471T6*
125573T1*
125573T2*
N1295T06*
N1295T07*
N1295T09*
N1295T10*
M1110002
M1110003
M1110004
M1110005
M1110006
M1110007
M1110008
M1110009

41 -44
81-89
91-98

1A-1Z
2A-2Z
3A-3Z
4A - 4Z
5A - 5Z
6A
7916
7917

03 00-02
20-22 08
35 30 - 32
90 34
40
45
50
60 -
70-71
97 -

7911



Page Table Table Name Additions Deletions Revisions
7918
7919
7957
7959
8912
8913
4126 C142 CAREER-AND-TECHNOLOGY- ~
ED-IND-CD 0-3
4127 C145  FUND-CODE (PAYROLL AND
ACTUAL) 479* 318** 216*
220
255
256
257
258
259
305*
340
342
® |
344
384
385
402
404
409
415
416
417
434
4136 C159 OBJECT-CODE (ACTUAL) 7959 6631
' 6641
4141 C160 FUND-CODE (SSA ACTUAL) 340 305 343
440 318 434
4145 C162 LEAVER-REASON-CODE
(Abbreviated) Translations
4146 C162 LEAVER-REASON-CODE Category of
Leaver
4152 C164 DISCIPLINARY-ACTION-CODE 14
4.155 C165 DISCIPLINARY-ACTION-
‘ REASON-CODE 01
04
05

10




Page Table Table Name Additions Deletions Revisions

11
20
27
28
33

Section 5: EDITS

This section provides the record type data element field edits and context edits. Edits that were
for 2000-2001 record types have been revised, as needed. Additional edits to check for the
reasonableness of the data have been included. These additional edits are based on the
analysis of problems or discrepancies in previously submitted PEIMS data. There are three
types of edits: fatal errors, special warning errors, and warning errors. A listing of all additions,
deletions, and revisions to the edits follows the edits.

APPENDIX A

This appendix provides a discussion, by category, of the data to be collected.

APPENDIX B
This appendix provides each category of data, along with record types, data elements, and code

tables, presented in matrix form.
APPENDIX C ‘

This appendix includes a listing of the data elements in numerical order.

APPENDIX D

This appendix provides an expanded definition and specific gwdellnes on acceptable
documentation for each of the leaver reason codes.

APPENDIX E

This appendix provides an early notice of upcoming changes.

11
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. Section 1:

Data Submission Responsibilities
and Specifications
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DATA SUBMISSION RESPONSIBILITIES AND SPECIFICATIONS
Close cooperation on the part of school districts, regional education service centers (ESCs), and
the agency is required for the successful creation of the PEIMS database. Responsibilities for
the PEIMS data collection process are divided as follows:

School District Responsibilities

School districts will submit the data required by the 2001-2002 PEIMS Data Standards to their
ESCs in accordance with the specifications provided in this section. The data submitted are to
represent the state of the district (a "snapshot” of the district) as of October 26, 2001, for
Submission 1. Although October 26 may not be a day of instruction, the district still reports all
students served and staff employed on October 26. Submission 1 is due to TEA on December
13, 2001. Submission 2 is a report of actual financial data for the prior year, and is due to TEA
on January 31, 2002. Submission 3 includes year-long student attendance, high school course
completions, and disciplinary actions. Submission 3 is due to TEA on June 20, 2002.
Submission 4 is a report of extended services student data for the 2001-2002 school year and is
due to TEA on September 19, 2002. The district is responsible for delivery of the data to TEA
by the specified due dates. This includes approval of the data by both the district and the ESC
by the due dates. The data will be validated/edited by the district using edit rules supplied by
TEA, and approval will be based upon all fatal errors being corrected. ESCs will provide
submission approval prior to submission to TEA. It is important that districts follow ESC-
established delivery schedules to allow time for their ESC to process and approve the data.
ESCs will notify school districts when their data has been approved and made available to TEA
for further processing.

The collection will include the following records for the submission period shown:

FILE RECORDS WHEN COLLECTED
Organization . 010, 020 Submissions 1 - 4
011 Submissions 1 and 2
Finance 030 Submission 1
032 Submission 2
033 Submission 2
Staff 040, 043, 045, 050, 055, Submission 1
060, 080, 081, 090
Student 100, 101, 105 : Submissions 1, 3, and 4
110, 163, 169, 170, 203 Submission 1
400, 405, 410, 415, 425, 461 Submission 3
407, 408 Submission 4

Special Instructions for Shared Services Arrangements
The DISTRICT-ID of the fiscal agent will be used when reporting shared services arrangement
data. The fiscal agent should report:

e the actual financial data for the prior school year for the shared services arrangement, and

e personnel, payroll, and responsibility information for all administrative and all itinerant
employees who are paid by the fiscal agent, whether or not these employees are shared by
the member districts.

15
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Errors found by the ESC during the editing/data validation process will be corrected by school
districts in a timely manner. The data validation role of the ESC does not in any way diminish
district responsibility to the agency for the correctness of the data and its timely delivery.
Districts must approve the content of the data submission by signing the "Statement of Approval
of Summary Report and Error Listing" available from the EDIT+ data validation program
provided by TEA. A copy of this form is furnished at the end of this section as Exhibit "A”. The
approval is to be based on the final review at the ESC. The form is'to be signed by the
superintendent and forwarded to TEA through the ESC.

PEIMS EDIT+ will be used for data validation to determine fatal errors: special warnings and
warnings; transfer files; generate reports; and query the Dynamic PID. PEIMS EDIT+ is a web-
based application; therefore, direct access to the PEIMS EDIT+ system and user documentation
will be through the Internet. Standard hardware should be consistent with Telecommunications
Infrastructure Fund standards, which are for Pentium or above, by 2000. Refer to the minimum
system requirements on page 1.5. ‘

Requests for Extensions to Submission Deadline

Unavoidable circumstances may occur that will preclude the district from delivering its data to
TEA on time. In such a case, approval of extensions will be done on a case-by-case basis,
considering the circumstances of the individual district. Applications for waivers should be made
only for legitimate reasons, such as the occurrence of a fire or other catastrophe. Waiver
approval will be granted only in these rare instances. Waivers should not be requested merely
as a fail-safe in case the district does not make the deadline. Districts not expecting to meet the
due date must submit a ietter, signed by the superintendent, containing the following
information:

a review of the current status of the PEIMS data;

2. an assessment of the problems encountered and the reasons for the delay in submitting the
data;

3. an outline of the steps being taken to resolve the existing problems;
a request for an extension; and

5. a commitment to a specific revised date for submission of the data. Extensions greater than
30 days after the TEA due date will not be approved unless substantiated by extreme
circumstances (e.g., fire in administration building).

Letters are to be addressed to Brian Rawson, Managing Director of Information Systems, Texas
Education Agency, and should be postmarked no later than thirty calendar days prior to the due
date for the submission. Districts will be notified by TEA if the requested extension is not
acceptable. This process is to assure that districts will know if their extension request has been
accepted prior to the TEA due dates. Copies of the letters are also to be sent to the executive
director of the regional ESC.

If the data delivery is delayed and an extension request letter is not received and approved at
TEA by the due date for the submission, the district's name will be forwarded to David Anderson,
Chief Counsel, for further action, which may include suspension of state aid payments.

PEIMS Resubmission Policy

For Submission 1, all resubmissions are due no later than January 24, 2002. Immediately
following this date, the database is loaded and made available to other clients. For example,
other TEA divisions draw extracts from PEIMS to create agency data products such as
Communications Core Products, accountability reports, dropout reports, Snapshot, AEIS, and
School Report Cards. Any data not available on January 24 will be excluded from these

16




important products. For Submission 2, all resubmissions are due no later than February 28,
2002. For Submission 3, all resubmissions are due no later than July 25, 2002, with the
exception of districts with year-round schools that end later than the June 20 reporting deadline.
Such districts will be allowed to delay their one resubmission until two weeks following the end of
their latest year-round school track, or until September 12, whichever comes first. However, the
initial data delivery for Submission 3 must still be made by June 20 for all districts. For
Submission 4, all resubmissions are due no later than October 24, 2002.

Questions concerning the Data Standards or any of the above topics should be directed to the
PEIMS Coordinator at the district's ESC. The coordinator will endeavor to answer the question
or call TEA, if necessary. If the coordinator, or the coordinator's alternate, is not available at the
ESC after a reasonable amount of time, district personnel may call TEA directly at (512) 936-
7346 for PEIMS questions and (512) 936-2622 for EDIT+ questions. Districts should always
attempt to contact the ESC before calling TEA.

Education Service Center Responsibilities

ESCs will send the data required by the 2001-2002 PEIMS Data Standards, in the format
specified in this section, to TEA by the specified due dates for each submission. The data will
have been reviewed by the ESC using edit rules supplied by TEA, and all fatal errors will have
been corrected. The ESC will assist the districts with their data submission to TEA's EDIT+
server in order to meet the above deadlines. ESCs are required to notify districts when the
district data has been approved by the ESC and made available for further processing by TEA.

To facilitate the accuracy and timely delivery of the data, the ESC will explain the overall data
collection requirement to school district personnel and will train them to adequately meet the
data submission requirement. The instruction will cover:

1. overall data flow;
delivery schedule;
data element definitions;
data submission formats;

2

3

4

5. editing requirements;
6. correction cycle;

7. approval of the summary report and error listing; and
8

operation of the web-based PEIMS EDIT+ system.

The ESC will also play a consulting role. To assist the school district in preparing the data
submission and to ensure data quality and compliance with the schedules, the ESC will
designate a contact person and alternate who will coordinate ESC assistance by:

1. answering questions about the Data Standards;
organizing the data submission schedule;

answering questions about the edit and summary reports;
organizing the error correction schedule; and

o h N

initiating the final approval of the district's submission to TEA.
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Special Instructions for Shared Services Arrangements .

Those ESCs which serve as fiscal agent for a shared services arrangement will report the data
for the shared services arrangement. The instructions for reporting shared services
arrangement data found in Section 2 also apply for ESC fiscal agents.

Texas Education Agency Responsibilities

To facilitate the instructional process, the agency will explain the overall data requirements to
ESC personnel and will otherwise assist them in understanding the data requirements. In
addition, TEA will notify the ESC and district when district data has been moved to the TEA
mainframe for PEIMS internal processing.

To facilitate the validation process the agency will provide the ESCs, education software
vendors, and school districts, with a standard editing and reporting system. The PEIMS EDIT+
system, available through the Internet, will ensure consistent use of edit rules for data validation.
Changes or additions to the Data Standards can be incorporated through modifications to the
edit rules. Specifically, the agency will provide:

e Edit criteria (Section 5 of the Data Standards);

e Edit code tables (and the ability to print or download from PEIMS EDIT+); |
e Reports; and

e User documentation and training.

No changes in the PEIMS EDIT+ software or the Data Standards will be made after September
26, 2001 for Submission 1 and Submission 2, or April 17, 2002 for Submissions 3 and 4. This is
designed to provide unalterable edits at least 30 days prior to the as-of date for the first
submission, and at least 60 days before the due date for Submissions 2, 3, and 4. Availability of
the EDIT+ system will be made on or before these dates.

There are three categories of edits. The first type of edit is the fatal error. Any fatal errors found
will result in return of the file to the ESC for correction. The second type of edit is the special
warning error, which checks for possible discrepancies in data which need to be carefully
scrutinized. These errors check for situations that, in rare cases, are correct. Warming errors
are the third type of edit.

Data and File Requirements for Electronic Transmission via the Internet

1. Each PEIMS user must have access to the Internet using Microsoft Internet Explorer 5.x and
have email capability.

2. The TEA Security Environment (TEASE) will be necessary to access PEIMS EDIT+.

Complete user instructions and forms will be available from the PEIMS EDIT+ information
website.

3. PEIMS EDIT+ will automatically compress and encrypt/decrypt the files during the file upload
process (no additional encryption or file transfer software will be required).

4. Records will be validated against edit rules and error reports will be available for on-screen
review, printing, or downloading. -

5. Once the file is free of fatal errors, the option for accepting the PEIMS data is available on

the PEIMS EDIT+ status screen. The Accept process releases the data for access by TEA, ‘
freezes the data for access by the ESC, and sends email notification memos to appropriate
staff.
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‘ 6. All event history associated with.the file is tracked in the File Activity Log and can be used for
tracking of transmittals.

The 2001-2002 PEIMS EDIT+ system will consist of four parts: the edit validation (with district
summary reports), PID verification, PEIMS Reports, and status tracking.

Minimum System Requirements by Product

The listings in the table below represent the absolute minimum system requirements to run the
PEIMS EDIT+ application. '

Product/Specification . EDIT+
Minimum Processor/Memory Pentium or Pentium equivalent
64 MB (small district), 128K (medium district), 128K+ (large district)
Minimum Operating System Windows 95, Windows 98, NT 4.0 or better
Minimum Free Disk Space Space requirements are for your data file, the temporary

compressed/encrypted file and files you wish to download.*
2 GB (small district), 2-3 GB (medium district), 3+ GB (large district)

Required Medium for receiving the CD-ROM or via 9 track mag cartridge

statewide PID file

Network card or Minimum Modem DSL and/or 56K

Required Medium for Internet access Internet Service Provider, and Microsoft internet Explorer 5.0, or

better. (free software)

*  The PEIMS EDIT+ system will allow upload of PEIMS data from your PC or server to TEA
‘ and the download of data and reports to your PC or server.

Data Submission Specifications

The following requirements are for use by PEIMS users in formatting files for transmission to the
agency. Failure to adhere to these standards can delay processing of the data or cause the
data to be returned.

General Requirements
1. Records will be in INPUT-RECORD-TYPE-CODE: order within each district.
2. Once the data is ready to be validated, it can be submitted to the TEA server.

Data and File Requirements
1. Data for each reporting entity will be in a separate TEA format file before starting the EDIT+
transmission. Files can contain campus, district or ESC data; and, can be a partial or
complete submission. Your final resubmission file must be a complete submission. No
partial files will be accepted at resubmission.
2. PEIMS data files must be constructed using the following specifications:
a) each record is contained in one line in the file,
b) each record (line) is terminated by a consecutive carriage return and line feed (only),
c) records can be variable length, but cannot exceed 80 bytes,
d) record filler may be optionally included at the end of each record. If included, filler must
contain blanks,
e) any position not containing a data element must contain blanks,
f) no tab characters are allowed,
g) all data elements are represented in ASCII code,
h) there are no special characters before the first character of the first record in the file, and

i) there are no special characters* after the last record in the file. The file must be
‘ terminated by a carriage return, line feed and end-of-file marker (Control-Z) following the
last record.

*Special characters are defined as any character not specifically described in the
"Description of Data Elements" in Section 3. 1 9 :




3. Negative numbers must be overpunched in the rightmost digit using ASCII format. See the
"Description of Data Elements" at the beginning of Section 3 for additional information about
overpunching.

4. Alpha characters must be in upper case only.

5. The file name will identify the reporting entity and will follow this naming convention:
= Minimum 8 characters
=  Maximum 14 characters

Position 1° 2™ 3rd.g" 9™:11" (opt) 12™.14"™ (opt)
Description: | Collection Period | Last digit of County-District 1)Campus ID if Use as required to
(F.M,S.E) school year Number campus data create unique
2)'000 if partial data | 227 for partial
for district or ESC

Examples: F1227950 = 2001-2002 Fall Collection for Region XIII
F1227901 = 2001-2002 Fall Collection for Austin ISD

F1227901000BUD= 2001-2002 Fall Collection for Austin ISD (partial file contains budget groups)

F1227901002 = 2001-2002 Fall Collection for Austin High School (AISD)

Note: Updating the file outside the vendor software can cause invalid characters to be
stored. This can cause problems in processing the data at the TEA. It is recommended that
any updating of data be done within the vendor software.

Partial Submissions .

Partial data submissions will be accepted. There are four partial groups:
(1) Budget (record type 030)
(2) Actual Financial (record types 032 and 033)
(3) Staff (record types 040, 043, 045, 050, 055, 060, 080, 081 and 090), and
(4) Student (record types 100, 101, 105, 110, 163, 169, 170, 203, 400, 405, 407, 408, 410,
415, 425, and 461). : :

Partial submissions must be complete within group; for example, school leavers cannot be
submitted without the rest of the student group. All partial submissions must include all of the
organization records (record types 010, 011, 020) that are applicable for the collection. A partial
- submission can contain multiple groups as long as the organization records are included with
the submission. The final full submission must contain all groups for the collection.

PEIMS EDIT+ assumes the file is a partial submission if the file name contains any character in
the 9" position (see Data and File Requirements, above). Therefore, partial groups can be
submitted as often as necessary. If a partial file is transferred, the submission record types will
replace the original submission record types on the TEA server and the combined district
submission will be edited as a whole.

Your final resubmission file must be a complete submission. No partial files will be accepted at
resubmission.
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EXHIBIT "A"
Version X.xx

Date Edited mm/dd/yy

PUBLIC EDUCATION INFORMATION MANAGEMENT SYSTEM (PEIMS)

SUPERINTENDENT'S
STATEMENT OF APPROVAL OF SUMMARY REPORT AND ERROR LISTING
for |

THE TEXAS EDUCATION AGENCY

District Name

County-District Number

Education Service Center

This is to affirm that the undersigned has submitted all required data, and has taken
measures to verify the accuracy and the authenticity of the data being submitted for
this district's PEIMS 2001-2002 ********* collection. Further, this is to confirm that the
data presented in the summary reports and all waming messages in the edit error
listing have been reviewed for accuracy.

Signed:

Date:

Title:

Notes and Instructions:

The approval is to be based on the final edit. The form is to be signed by the superintendent.
After approval, the form and data should be forwarded to the Texas Education Agency through
the regional Education Service Center.

Asterisks will be replaced by the appropriate collection, Fall, Mid-Year, Summer, or Extended, by
EDIT+.
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Section 2;

Data Submission Requirements
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DATA SUBMISSION REQUIREMENTS

PEIMS will require four categories of data: organization, district finance (budget and actual), staff,
and student. A record layout format is specified for the reporting of data within each category.
These record layouts are mandatory both for data submission from school districts to education
service centers (ESCs) and for data submission from ESCs to the agency.

School districts are urged to think of PEIMS reporting requirements in terms of the submission of a
set of data files rather than the filing of a report. Data extracted from the school district database,
whether automated or not, are to be formatted according to the record layouts for submission
purposes. The record layouts are the same for paper, tape, or diskette data submission. Every
school district in the state will use the same record layout to submit data, regardless of the degree
of sophistication of its data processing facility. The school district's data files will be edited at the
ESC and, subsequently, at the agency by a standard editing process provided by the agency.

This section includes:

e data file layouts, which provide a chart (on the following page) to show the relationship of
data submission files to record types. Also described, for each record type, is the following
information on the data submission for the current school year, both for school districts
submission of data to the ESCs and the ESCs submission of data to the agency:

e record type discussions which describe information related to each particular record type;

e data submission input forms which specify the format for each record type; and

o data file examples, which provide examples of how to code the record layouts for each
category of data.
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Data File Layouts

The following chart shows the relationship of data submission files to record types.

FILE RECORD LENGTH RECORD RECORD
IN BYTES TYPE CODE

Organization 80 District 010
Shared Services Arrangement 011

Campus 020

Finance 80 Budget 030
Actual 032

Shared Services Arrangement Actual 033

Staff 80 Basic Information Input 040
Demographic 043

ID Number Change 045

Employment - Payroll Summary . 050

Contracted Instructional Staff 055

Employment - Payroll Accounting 060

Permit Input 080

Permit Area 081

Responsibility 090

Student 80 Identification 100
Demographic 101

ID Number Change 105

Enroliment 110

Special Education Program 163

Career and Technology Program 169

Career and Technology Course 170

School Leaver 203

Basic Attendance 400

"Special Education Attendance 405

Optional Extended Year Program 407

Extended Year Services 408

Vocational Attendance 410

Course Completion 415

Disciplinary Action 425

Title |, Part A Program' 461
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‘ ORGANIZATION DATA - DISTRICT

Record Type 010
Record Type

Code District ID District Name ) Filler

EQ0755 E0212 E0213

C042

Columns . Columns Columns Columns

1-3 . 4-9 10-43 44 - 80
010 ’
010

s Each district will submit one 010 record. _ .
s DISTRICT-ID should be the county-district number registered with the Texas Education Agency.

Special lnstrl_:ction‘s for Shared Services Arrangement

The DISTRICT-ID of the fiscal agent will be used when reportmg shared services arrangement
(cooperative) data.

Example
Learning ISD with a DISTRICT-ID of 999999 will report the district data in the following manner.

. Record Type

Code District ID District Name
E0755 E0212 E0213
C042
Columns Columns Columns
1-3 4-9 10 -43
010 999999 LEARNING ISD

‘Explanation of 010 Record Layout

s DISTRICT-ID is reported as 999999.
s DISTRICT-NAME is Learning ISD.




ORGANIZATION DATA - SHARED SERVICES ARRANGEMENT

Record Type 011
Shared Svcs Fiscal
Record Type Arrangement Agent
Code District ID Type Code District ID Filler
E0755 E0212 EQ776 EQ777
C042 €049
Columns Columns Columns Coiumns Columns
1-3 4-9 10 - 11 12-17 18 - 80
011
011

= An 011 record must be completed by all districts which participate in a shared services

arrangement, including cooperative fiscal agents. The terms cooperative and shared services
arrangement are used interchangeably in this document.

= |f the fiscal agent is a county, enter the county number for the leftmost three digits of FISCAL-
AGENT-DISTRICT-ID, and enter 000 for the rightmost three digits.

= The fiscal agent does not report a record for each shared services arrangement member district.
Each district, whether fiscal agent or member, reports its own 011 record(s).

Example #1

Pioneer ISD is a member of a special education shared services arrangement, an adult education
shared services arrangement, and a gifted/talented shared services arrangement. Learning ISD is
the fiscal agent for all three shared services arrangements. This information is reported in the
following way.

Shared Svcs Fiscal

Record Arrangement Agent
Type Code District ID Type Code District ID

E0755 E0212 EQ0776 EQ0777

C042 €049

Columns Columns Columns Columns

1-3 4-9 10 - 11 12-17

011 888888 11 999999

011 888888 01 999999

011 888888 05 999999

-Explanation of 011 Record Layout

= DISTRICT-ID is 888888 for Pioneer ISD.

= SHARED-SVCS-ARRANGEMT-TYPE-CODE 11 indicates special education shared services
arrangement.

= FISCAL-AGENT-ID is 999999 for Learning I1SD.

] SHARED-SVCS-ARRANGEMT-TYPE-CODE 01 indicates adult education shared services
arrangement.

s SHARED-SVCS-ARRANGEMT-TYPE-CODE 05 indicates gifted/talented shared services
arrangement.
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ORGANIZATION DATA - SHARED SERVICES ARRANGEMENT
Record Type 011

Example #2

Apple ISD is the fiscal agent for two shared services arrangements - bilingual education and career
and technology education. This information is reported in the following way.

Shared Svcs Fiscal

Record Arrangement Agent
Type Code District ID Type Code District ID

EQ755 E0212 EQ776 EQ777

C042 C049

Columns Columns Columns Columns

1-3 4-9 10 - 11 12-17

011 777777 02 777777

011 777777 09 777777

Explanation of 011 Record Layout

» DISTRICT-ID is 777777 for Apple ISD.

» SHARED-SVCS-ARRANGEMT-TYPE-CODE 02 indicates bilingual education shared services
arrangement.

m FISCAL-AGENT-ID is 777777 for Apple ISD.

= SHARED-SVCS-ARRANGEMT-TYPE-CODE 09 indicates career and technology education
shared services arrangement.
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ORGANIZATION DATA - CAMPUSES

Record Type 020
Record Type

Code Campus ID Campus Name Filler

EQ755 E0266 E0267

C042

Columns Columns Columns Columns

1-3 4-12 13 -46 47 - 80
020
020

m The campuses reported on the 020 record must match the campuses registered with the Texas
Education Agency for the current year. In no case should an 020 record be reported for a
campus with a number greater than 698.

u CAMPUS-ID should be the campus number registered with the Texas Education Agency as of the
reporting date.

u Notify the ESC PEIMS Coordinator and the Customer Assistance and Training Division of TEA
concerning any changes in campus information prior to submitting the district's data to the ESC.

= Districts that have a campus under the administration of another district through the provision of
Senate Bill 7 must still report the campus on an 020 record. Likewise, the administering district
should also list the campus as a part of its district. The district to which the campus originally
belonged will show a nine-digit number that is the county-district number with the campus number
appended. The administering district will report a nine-digit number that is the administering
district's county-district number with the campus number appended. The two campus numbers
need not be the same.

Example

Learning 1SD has 10 campuses. Each campus will be reported. The first two campuses--Learning
High School, with a CAMPUS-ID of 999999001, and Summit Elementary, with a CAMPUS-ID of
999999101--will be reported with two records as follows.

Record Type

Code Campus ID Campus Name

E0755 E0266 E0267
C042

Columns Columns Columns

1-3 4-12 13 -46
020 999999001 LEARNINGH S
020 999999101 SUMMIT EL

Explanation of 020 Record Layout

m CAMPUS-ID for Learning High School is 999999001.

m CAMPUS-NAME is Learning H S.

& CAMPUS-ID for Summit Elementary School is 999999101.
8 CAMPUS-NAME is Summit El.
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. DISTRICT FINANCE DATA - BUDGET
Record Type 030

Record Organi- Program
Type District Fund Function Object zation Fiscal Intent Budget
Code ID Code Code Code Code Year Code Amount Filler
EQ755 E0212 EQ316 EQ317 E0318 EQ319 EQ974 E0320 EQ321
C042 C148 C146 C137 C147
Columns | Columns | Columns | Columns | Columns | Columns Column Columns | Columns | Columns
1-3 . 4-9 10-12 13-14 15-18 19 -21 22 23-24 25-35 36 - 80
030 ;
030
General

s PEIMS collects financial data in chart of accounts format following the mandatory accounting
codes outlined in the Financial Accountability System Resource Guide, Financial Accounting and
Reporting Module. Budget information is reported through use of FUND-CODE, FUNCTION-
CODE, OBJECT-CODE, ORGANIZATION-CODE, FISCAL-YEAR, and PROGRAM-INTENT-
CODE elements. The general fund (102 and 199), food service funds (regardless of fund type -
101, 240, and 701), and debt service funds are the only ones reported on 030 records.

s The PEIMS data collection format for budget data reflects the mandated minimum account code
structure of the Financial Accountability System Resource Guide. Districts must report the
amount associated with each combination of values of the state mandatory minimum account
codes used for local accounting purposes. Where districts maintain greater detail than the state-
mandated level, the detail is to be rolled up (summarized) to the state-mandated level by districts

‘ prior to delivery to ESCs for PEIMS editing and processing.

= PEIMS code tables for Resource Guide accounting codes (FUND-CODE Table, FUNCTION-
CODE Table, OBJECT-CODE Table and PROGRAM-INTENT-CODE Table) contain detail to the
minimum state-mandated level of detail for budget reporting. Except for the expenditure object
codes, summary level codes are not included in these code tables, since such summaries are not
requested for PEIMS reporting. As mentioned above, districts that use Resource Guide codes
that are below the state-mandated Ievel must report data only to the level of detail prescribed in
the code tables.

= The FISCAL-YEAR should indicate the current fiscal year. Both digits of the FUNCTION-CODE
should have meaningful values. The revenue OBJECT-CODE values should correspond to the
greatest level of detail described in the Resource Guide, which is the third level object code
(meaningful fourth digit). Although sub-object accounting, as described in the Resource Guide, is
implemented in many districts, this is not reported through PEIMS. Expenditure OBJECT-CODE
values are reported at the first level (meaningful second digit). The ORGANIZATION-CODE
values reported should relate to all organizational units for which the district accounts. Code
values associated with campus organizational units should match those registered with the Texas
Education Agency.

= PEIMS collects budgeted financial data for the current school year. These data are to reflect the
district budget on the as-of date for PEIMS reporting. It is assumed that districts will utilize all six
parts of the mandated code structure (fund, function, object, organization, year, and program
intent) in recording budget information as the Resource Guide requires. With respect to
budgeted data, districts must report records related to detailed revenue and summarized
expenditure accounts (major object).

= The as-of date for the budget data is the same as the as-of date for all other PEIMS data
. reported with Submission 1. Any changes in the budget made by the as-of date should be
reported.

m If negative revenue (e.g., returning federal funds to the government) accounting is needed, report
the amount as negative. Refer to the descnptlon of the Numeric data type on page 3.2.
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Function Codes .

w Costs incurred for student activities which are not for instructional credit (high school credit in
grades 9-12 and grade credit for other grades) are classified as function 36. Examples are
University Interscholastic League (UIL) and co-curricular/extracurricular competition.

= Function 31, guidance, counseling, and evaluation services, is used to code special education
related services for appraisers, psychologists, etc.

Organization Codes

= Organization 000 should be used with all object codes outside the range of 6100-6600.
= Organization 699 is to be used for all summer school budget reporting.

Fiscal Year

= FISCAL-YEAR identifies the fiscal year for the fund.

Program Intent Codes

= If a general purpose copying machine used at a campus is not tied to a specific program, the
undistributed 99 program intent code and function 23 (school leadership) can be used. Ifit is in
the central office, use function 41.

Option to Change the Start Date of the Fiscal Year

= House Bill (HB) 98 of the 76" Legislature (1999) enacted an option that allows districts to change
the start date for the fiscal year for financial management activities. According to HB 98, school
districts may choose a fiscal year that begins on either July 1* or September 1% of each year. A
school fiscal year that begins on July 1* will end on June 30" of the next calendar year. In lieu of
making a change in this area, districts may continue the current fiscal year reporting period that
begins on September 1* and ends on August 31 of the next calendar year.

It is important to note that the effective date of the bill is September 1, 2001, Accordingly,
budgetary planning activities for school year 2001-2002 (fiscal year 2002) are impacted by HB 98
for those school districts that decide to implement a fiscal year beginning on July 1% of 2002.
Districts may delay implementation of a fiscal year start date of July 1 to any future fiscal year.

In order to change the fiscal year start date to July 1, 2002, districts must file with TEA no
later than June 30, 2001, a Notification of Intent to Change the Fiscal Year Start Date to
July 1, 2002. This form (FIN-003) is available on the TEA website at

http://www.tea.state.tx us/training/get docs.cgi?command=openform.

» In school year 2001-2002, the first year that implementation is permitted, the financial accounting
period will span ten months in those districts that opted to change, beginning September 1, 2001
and ending June 30, 2002. However, certain aspects of financial management and reporting will
require adjustments in the first year of implementation. These adjustments are required since the
state and federal fiscal years did not change, and the administration of state and federal
regulatory activities, as well as state funding calculations under the Foundation School Program,
require financial data on a 12-month reporting basis. This means that all financial data
reported for the first year of implementation, except for the annual financial report, must
be based on a 12-month reporting period, as follows:

e Budget financial data reported through PEIMS for the year of implementation must be on a
12-month basis for the period beginning September 1* and ending August 31% (two months
beyond the July 1% start date of the following fiscal year); and

¢ Financial data prepared for the boérd of trustees for legal budget adoption purposes will be
on a ten-month basis for the fiscal year beginning September 1* and ending June 30", and
must be supplemented with additional financial data prepared on a 12-month basis for

information purposes and to support data reported to the pubiic fortax rate decision-making
processes. .
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s For all subsequent fiscal year periods following the first year of implementation of a July 1%

. fiscal year start date all financial data will be reported on a 12-month basis spanning July 1*
through June 30™. Please note that additional considerations may affect a school district's
decision to implement a change in its fiscal year start date, including the installation of new
financial accounting software and/or significant problems in internal financial management
activities such as general ledger reconciliation problems. Some schoo! district officials have
indicated that the elimination of accrued payroll liabilities will be the primary benefit of a change in
the fiscal year start date; however, it is important to understand that this change will not
eliminate all accrued payroll liabilities (the exact impact on accrued payroll liabilities can be
clarified by visiting with the district's independent auditor). Prior to making this change, it is also
recommended that the district's administration advise the board of trustees and have the board
ratify administration’s proposed decision to change the start date of the fiscal year. District
administration should also inform the board of trustees about the impact this change will have on
various administrative processes, such as the budget development calendar. It will also be
important to monitor any activity during the upcoming legislative session that may impact certain
aspects of this financial management issue. Lastly, itis recommended that the district consult
with its independent auditor before making a change in the fiscal year start date.
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DISTRICT FINANCE DATA - BUDGET
Record Type 030

Example #1

Learning High School employs one bilingual education teacher and two career and technology
education teachers during the current school year. The bilingual education teacher is paid $26,000.
Each career and technology teacher is paid $24,000. All are paid out of the general fund.

Learning High School utilizes the sub-object code rather than the program intent code to account for
costs directly attributable to programs, utilizing the code 10 for bilingual and the code 20 for career
and technology education. Therefore, the district's accounting records would reflect the budgeted
costs of these three teachers' salaries in the following manner.

Fund Function Object Sub-Object Organization  Fiscal Yr  Amount

199 11 6100 10 001 X 26000
199 1" 6100 20 ' 001 X 48000
Record Organi- Program
Type Fund Function Object zation Fiscal Intent Budget
Code District ID Code Code Code Code Year Code Amount
E0755 E0212 E0316 E0317 E0318 E0319 E0974 E0320 E0321
C042 C148 C146 C137 C147
Columns Columns Columns Columns Columns Columns Column Columns Columns
1-3 4-9 10 -12 13-14 15-18 19-21 22 23-24 25-35
030 999999 799 11 6100 001 X 25 00000026000
030 999999 199 11 6100 001 X 22 00000048000

Explanation of 030 Record Layout

a FUND-CODE 199 designates general fund.

n FUNCTION-CODE 11 designates instruction.

s OBJECT-CODE 6100 designates expenditures for payroll costs.

s ORGANIZATION-CODE 001 designates the campus number of this school.
» FISCAL-YEAR X designates the last digit of the fiscal year.

m The local sub-object code 10 is converted to PROGRAM-INTENT-CODE 25 to identify the
bilingual program.

s BUDGET-AMOUNT is 26000.

= The local sub-object code 20 is converted to PROGRAM-INTENT-CODE 22 to identify the career
and technology education program.

s BUDGET-AMOUNT is 48000, indicating the sum of the two career and technology education
teachers' salaries.
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DISTRICT FINANCE DATA - BUDGET
Record Type 030

Example #2

Learning Middle School employs two special education teachers during the current school year.
One of these teachers will serve in the resource room. The other teacher will provide instruction to
special education students in a self-contained environment. Each of the teachers is paid a salary of
$25,000 per year that is financed out of the general fund. The district's accounting records would
reflect the budgeted costs of these two salaries in the following manner.

Fund Function Object Organization _ Fiscal Yr  Program Amount
199 11 6100 041 X 23 ~ 50000
Record Organi- Program
Type Fund Function Object zation Fiscal intent Budget
Code District ID Code Code Code Code Year Code Amount
EQ755 E0212 E0316 E0317 E0318 E0319 E0974 E0320 E0321
C042 C148 C146 C137 C147
Columns Columns Columns Columns | Columns | Columns Column Columns Columns
1-3 4-9 10-12 13-14 15-18 19 -21 22 23 - 24 25-35
030 999999 199 11 6100 041 X 23 00000050000

Explanation of 030 Record Layout

m FUND-CODE 199 designates general fund.

" FUNCTION-CODE 11 designates instruction.

s OBJECT-CODE 6100 designates expenditures for payroll costs.

s ORGANIZATION-CODE 041 designates the campus number of this school.

s FISCAL-YEAR X designates the last digit of the fiscal year. '

s PROGRAM-INTENT-CODE 23 designates the special education program area is reported.

s Costs for the salaries of both special education teachers are included in the BUDGET-AMOUNT
reported.
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DISTRICT FINANCE DATA - BUDGET
Record Type 030

Example #3

Learning Middle School employs one principal at an annual salary of $36,000 and one assistant
principal at $32,000 per year. The principal and assistant principal are in charge of the overall
administration of the school which operates special education, bilingual, compensatory, and gifted
and talented programs. The district's accounting records would reflect the budgeted costs for
salaries of these two staff members in the following manner.

Fund Function Object Organization  Fiscal Yr  Program Amount
199 23 6100 041 X 99 68000
Record Organi- Program
Type Fund Function Object zation Fiscal Intent Budget
Code District ID Code Code Code Code Year Code Amount
E0755 E0212 EQ316 E0317 E0318 E0319 E0974 E0320 E0321
C042 C148 C146 C137 C147
Columns Columns Columns Columns Columns Columns Column Columns Columns
1-3 4-9 10-12 13-14 15-18 19-21 22 23-24 25-35
030 999999 199 23 6100 041 X 99 00000068000

Explanation of 030 Record Layout

s FUND-CODE 199 designates general fund.

s FUNCTION-CODE 23 designates school leadership.

s OBJECT-CODE 6100 designates expenditures for payroll costs.

s ORGANIZATION-CODE 041 designates the campus number of this school.

s FISCAL-YEAR X designates the last digit of the fiscal year.

s PROGRAM-INTENT-CODE 99 designates undistributed.

s BUDGET-AMOUNT is 68000, the total for the salaries of the two staff members.

34

2.12




DISTRICT FINANCE DATA - BUDGET
Record Type 030

Example #4

Learning High School plans to pay fees fotaling $2,000 for referees :at football, basketball, and
baseball games. These referees are not otherwise employed by the district. The district's
accounting records would reflect the budgeted costs for these fees in the following manner.

Fund Function Object Organization  Fiscal Yr  Program Amount
199 36 6200 001 X 91 2000
Record Organi- Program |-
Type Fund Function Object zation Fiscal Intent Budget
Code District ID Code Code Code Code Year Code Amount
E0755 E0212 E0316 E0317 E0318 E0319 E0974 E0320 - E0321
C042 C148 C146 C137 C147
Columns Columns Columns Columns Columns Columns Column Columns Columns
1-3 4-9 10-12 13-14 15-18 19-21 22 23 -24 25-35
030 999999 199 36 6200 001 X 91 00000002000

Explanation of 030 Record Layout

m FUND-CODE 199 designates general fund.

m FUNCTION-CODE 36 designates co-curricular/extracurricular activities.

m OBJECT-CODE 6200 designates expenditures for professional and contracted services.
= ORGANIZATION-CODE 001 designates the campus number of this school.

m FISCAL-YEAR X designates the last digit of the fiscal year.

= PROGRAM-INTENT-CODE 91 designates athletics and related activities.

= BUDGET-AMOUNT is 2000.
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DISTRICT FINANCE DATA - ACTUAL

Record Type 032
Record Organi- Program
Type District Fund Function Object zation Fiscal Intent Actual
Code D Code Code Code Code Year Code Amount Filler
E0755 E0212 E0316 E0317 E0318 E0319 E0974 E0320 EQ774
C042 C145 C146 C159 C147
Columns | Columns | Columns | Columns | Columns | Columns Column Columns | Columns | Columns
1-3 4-9 10-12 13-14 15-18 19 - 21 22 23-24 25 - 35 36 - 80
032 )
032 -

m PEIMS collects financial data in chart of accounts format following the mandatory accounting
codes outlined in the Financial Accountability System Resource Guide, Financial Accounting and
Reporting Module. Detailed (unsummarized) financial data in a format that reflects Iocal
accounting records is reported for actual data.

m The PEIMS data collection format for actual data reflects the mandated minimum account code
structure of the Resource Guide. Districts must report the amount associated with each
combination of values of the state mandatory minimum account codes used for local accounting
purposes. Where districts maintain greater detail than the state-mandated level, which could
occur if a district's records include either code values or code accounts beyond the state
minimum, such as sub-object accounting, the detail is to be rolled up (summarized) to the state-
mandated level by districts prior to delivery to ESCs for PEIMS editing and processing.

m PEIMS code tables for Resource Guide accounting codes (FUND-CODE Table, FUNCTION-
CODE Table, OBJECT-CODE Table and PROGRAM-INTENT-CODE Table) contain detail to the
minimum state-mandated level of detail. Summary level codes are not included in these code
tables, since such summaries are not requested for PEIMS reporting. As mentioned above,
districts that use Resource Guide codes that are below the state-mandated level must report data
only to the level of detail that is prescribed in the code tables.

m For federal project funds, the FISCAL-YEAR should indicate the state project year during which
the project funds were originally allocated. Otherwise, FISCAL-YEAR should indicate the state
fiscal year. Both digits of the FUNCTION-CODE should have meaningful values. The OBJECT-
CODE values should correspond at least to the greatest level of detail described in the Resource
Guide, which in most cases is the third level object code (meaningful fourth digit). Although sub-
object accounting, as described in the Resource Guide, is implemented in many districts, this is
not reported in PEIMS. The ORGANIZATION-CODE values reported should relate to all
organizational units for which the district accounts. Code values associated with campus
organizational units should match those registered with the Texas Education Agency.

m Districts should report only the lowest level of detail maintained in their financial records even if
higher summary levels of detail are included in their records. For instance, if a district's internal
records include information about teachers' salaries (object 6119) and clerical workers' salaries
(object 6129), total salaries (object 6110), and total payroll costs (object 6100), only information
recorded to the third level object code (objects 6119, 6129) should be reported.

m PEIMS collects actual financial data for the prior school year. These are audited data. Any audit
corrections must have been made in the district's records. Districts must report records related to
detailed revenue, fund balance, and expenditure accounts. Fund balance accounts (codes
3XXX) should show the post-closing fund balances on August 31 of the prior year, with all audit
adjustments posted. The PEIMS data collection format reflects the mandated minimum account
code structure in the Resource Guide. The actual financial data reporting requires ACTUAL-
AMOUNT, rather than BUDGET-AMOUNT, as in budget reporting.

= Amount refers to "actual pre-closing realized expenditures/expenses and pre-closing revenues".

m If the district was the absorbing district in a consolidation the prior year, the district must report
the actual financial data for the consolidated district.
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[ Actual financial data are reported to reflect the district configuration of the prior year
Option to Change the Start Date of the Fiscal Year

m House Bill (HB) 98 of the 76" Leglslature (1999) enacted an optlon that allows districts to change
the start date for the fiscal year for financial management activities. According to HB 98, school
districts may choose a fiscal year that beglns on either July 13 or September 1* of each year. A
school fiscal year that begins on July 1* will end on June 30" of the next calendar year. In lieu of
making a change in th|s area districts may continue the current fiscal year reporting period that
begins on September 1* and ends on August 31 of the next calendar year.

it is important to note that the effective date of the bill is September 1, 2001. Accordingly,
budgetary planning activities for school year 2001-2002 (fiscal year 2002) are impacted by HB 98
for those school districts that decide to implement a fiscal year beglnnlng on July 1% of 2002.
Districts may delay implementation of a fiscal year start date of July 1* to any future fiscal year.

In order to change the fiscal year start date to July 1, 2002, districts must file with TEA no
later than June 30, 2001, a Notification of Intent to Change the Fiscal Year Start Date to
July 1, 2002. This form (FIN-003) is available on the TEA website at
http://www.tea.state.tx.us/training/get docs.cgi?command=openform.

m In school year 2001-2002, the first year that implementation is permitted, the financial accounting

period will span ten months in those districts that opted to change, beginning September 1, 2001
and ending June 30, 2002. However, certain aspects of financial management and reporting will
require adjustments in the first year of implementation. These adjustments are required since the
state and federal fiscal years did not change, and the administration of state and federal
regulatory activities, as well as state funding calculations under the Foundation School Program,
require financial data on a 12-month reporting basis. This means that all financial data
reported for the first year of implementation, except for the annual financial report, must
be based on a 12-month reporting period, as follows:

o Actual financial data reported through the PEIMS collection system must be on a 12-month
basis for the period beginning September 1% and ending August 31 (two months beyond the
July 1% start date of the following fiscal year), including the actual financial accounting record
type 032, and the shared services arrangement actual record type 033. The independent
auditor will be required to apply procedures to the district’s processes involving the
aggregation and reporting of actual financial data on a 12-month basis, in accordance with
Section 44.008(b), Texas Education Code. As a result of this special reporting requirement,
the 12-month data representing actual financial data will match the reporting period for 12-
month data reported for budget financial data; and

¢ Financial data reported in the annual financial report will be prepared on a ten-month basis in
all f|nanC|aI statements and exhibits for the fiscal period beginning September 1% and ending
June 30", and will include an additional schedule containing supplemental financial data
reportlng tax collections for the 12-month period beginning September 1% and ending August
31

m For all subsequent fiscal year periods following the first year of implementation of a July 1%

fiscal year start date all financial data will be reported on a 12-month basis spanning July 1
through June 30™. Please note that additional considerations may affect a school district's
decision to implement a change in its fiscal year start date, including the installation of new
financial accounting software and/or significant problems in internal financial management
activities such as general ledger reconciliation problems. Some school district officials have
indicated that the elimination of accrued payroll liabilities will be the primary benefit of a change in
the fiscal year start date; however, it is important to understand that this change will not
eliminate all accrued payroll liabilities (the exact impact on accrued payroll liabilities can be
clarified by visiting with the district's independent auditor). Prior to making this change, it is also
recommended that the district's administration advise the board of trustees and have the board
ratify administration’s proposed decision to change the start date of the fiscal year. District
administration should also inform the board of trustees about the impact this change will have on
various administrative processes, such as the budget development calendar. It will also be
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important to monitor any activity during the upcoming legislative session that may impact certain ‘
aspects of this financial management issue. Lastly, it is recommended that the district consult
with its independent auditor before making a change in the fiscal year start date.

Special Instructions for Shared Services Arrangement Reporting

The shared services arrangement fiscal agent reports the actual financial data for the prior school
year for the shared services arrangement. Actual revenue and expenditure data should be reported
using the FUND-CODEs specified for shared services arrangements.
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DISTRICT FINANCE DATA - ACTUAL
Record Type 032 '

Example #1

Learning ISD spent $250,000 on regular teacher salaries from the general fund for the prior school
year. The salaries are divided between the high school campus and the elementary school campus.
The actual expenditures would be reported in the following manner.

Record Organi- Program
Type Fund Function Object zation Fiscal Intent Actual
Code District ID Code Code Code Code Year Code Amount
EQ755 E0212 E0316 E0317 E0318 E0319 E0974 E0320 E0774
C042 C145 C146 C159 C147
Columns Columns Columns Columns Columns Columns Column Columns Columns
1-3 4-9 10-12 13-14 15-18 19 -21 22 23-24 25-35
032 999999 199 11 6119 101 X 11 00000100000
032 999999 199 11 6119 001 X 11 00000150000

Explanation of 032 Record Layout

= FUND-CODE 199 indicates general fund.

s FUNCTION-CODE 11 indicates instruction.

= OBJECT-CODE 6119 indicates salaries for teachers and other professional personnel.

= ORGANIZATION-CODE 101 indicates elementary school campus.

s FISCAL-YEAR X indicates the last digit of the fiscal year.

= PROGRAM-INTENT-CODE 11 indicates basic educational services.

ACTUAL-AMOUNT indicates $100,000 was expended for salaries at the elementary campus.
ORGANIZATION-CODE 001 indicates high school campus.

ACTUAL-AMOUNT indicates $150,000 was expended for salaries at the high school campus.
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DISTRICT FINANCE DATA - ACTUAL
Record Type 032

Example #2

Learning ISD received $180,000 of ESEA, Title |, Part C funds and $300,000 of ESEA, Title |, Part
A funds in the prior school year. These actual revenue amounts are reported in the following

manner.
Record Organi- Program
Type Fund Function Object zation Fiscal Intent Actual
Code District ID Code Code Code Code Year Code Amount
E0755 E0212 E0316 E0317 E0318 E0319 E0974 E0320 EQ774
C042 C145 C146 C159 C147
Columns Columns | Columns Columns Columns Columns Column Columns Columns
1-3 4-9 10 -12 13-14 15-18 19-21 22 23-24 25-35
032 999999 212 00 5919 000 X 00 00000180000
032 999999 211 00 5919 000 X 00 00000300000

Explanation of 032 Record Layout

s FUND-CODE 212 designates special revenue fund ESEA, Title |, Part C.

s FUND-CODE 211 designates special revenue fund ESEA, Title |, Part A.

s FUNCTION-CODE 00 indicates no function is reported with revenues/other resources.
s OBJECT-CODE 5919 indicates Other Federal Revenues.

s ORGANIZATION-CODE 000 indicates no organization code is reported with revenues/other
resources.

» FISCAL-YEAR X designates the last digit of the fiscal year.

s PROGRAM-INTENT-CODE 00 indicates no program code is reported with revenues/other
resources.

s ACTUAL-AMOUNT indicates $180,000 was expended for ESEA, Title I, Part C and $300,000 was
expended for ESEA, Title 1, Part A.
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DISTRICT FINANCE DATA - SHARED SERVICES ARRANGEMENT ACTUAL

Record Type 033
Record Shared Svcs Shared Svcs
Type District Arr Member Arrangement Fund Fiscal Actual
Code 1D Dist ID Type Code Code Year Amount Filler
EQ755 E0212 E0981 EQ776 E0316 E0974 EQ774
C042 C049 C160
Columns Columns Columns Columns Columns Column Columns Columns
1-3 4.9 10-15 16 - 17 18 - 20 21 22-32 33-80
033
033

s PEIMS collects actual financial information for shared services arrangements. All reporting is
done by the fiscal agent district. Information is reported about each member district, with type of
shared services arrangement, Resource Guide fund code, fiscal year, and actual amount.

m Regional Day Schools for the Deaf do not report 033 records.

Example

Learning ISD is the fiscal agent for a special education shared services arrangement. There are
two member districts in the shared services arrangement. The expenditure data for one of these
member districts would be reported as follows.

Record Shared Svcs Shared Svcs
Type District Arr Member Arrangement Fund Fiscal Actual
Code ID Dist ID Type Code Code Year Amount
EQ755 E0212 E0981 EQ776 E0316 E0974 EQ774
C042 C049 C160

Columns Columns Columns Columns Columns Column Columns

1-3 4-9 10-15 16 -17 18-20 21 22 - 32
033 999999 - 888888 11 313 X 00000100000

Explanation of 033 Record Layout

s SHARED-SVCS-ARR-MEMBER-DIST-ID indicates the county-district number of the shared
services arrangement member district about which expenditure data is being reported.

» SHARED-SVCS-ARRANGEMENT-TYPE-CODE 11 indicates a special education shared services
arrangement.

m FUND-CODE 313 indicates the IDEA-Part B, Formula fund.
m FISCAL-YEAR X indicates the last digit of the fiscal year.
» ACTUAL-AMOUNT indicates $100,000 was expended.
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STAFF DATA - IDENTIFICATION/DEMOGRAPHIC

Record Type 040
Record Genera- Total Years Highest
Type District First Middle Last tion Sex Ethnicity Prof Degree
Code 1D Staff ID Name Name Name Code Code Code Experience | Level Code
E0755 E0212 E0505 E0703 E0704 E0705 EO0706 E0004 EOQ005 E0130 E0730
C042 C012 C013 C014 C015
Columns Columns Columns | Columns Columns | Columns | Column Column | Column Columns Column
1-3 4-9 10-18 19-35 36-49 50 - 74 75 76 77 78-79 80
040
040

m The classification of staff (professional, paraprofessional/other, and auxiliary) is based on status
at hiring, regardless of educational level or qualifications.

= Professional staff includes all teachers, administrators, certified personnel, and others working in
a professional capacity in the district.

= Auxiliary staff includes all staff who do not have a specific ROLE-ID. Auxiliary staff includes such
employees as food service workers, cafeteria monitors, school crossing guards, security guards,
clerks (such as attendance, purchasing, accounting, payroll, general office, file, mail),
receptionists, secretaries, maintenance workers (bus, plant, etc.), groundskeepers, bus drivers,
custodial staff, data processing key entry personnel, delivery personnel (mail, equipment, etc.),
aides to the school nurse, and library aides. These are employees who do not fit the description
in any role code, including 058 and 080.

Auxiliary staff does not include those employees considered to be professional-level staff in the
district. Possible examples of such staff are computer programmers, computer operators,
bookkeepers, executive assistants to administrators, or any other professional-level staff who

have identifiable roles. Educational aides are identified as paraprofessional staff, and are not
included in the auxiliary category.

The identification of a person as auxiliary does not depend on their educational level and/or
certification status. For example, the school janitor may have a college degree, but based upon
the duties that he performs, he is identified as auxiliary. When making the determination of
whether a person is an auxiliary or a professional-level employee, the district should consider
whether the employee is logically grouped with the professional category (with such staff as
business managers, personnel directors, teacher appraisers, instructional officers, etc.) or in the
auxiliary category (with such staff as clerks, bus drivers, food service workers, secretaries, etc.).

~ » TOTAL-YEARS-PROF-EXPERIENCE is intended to reflect only the completed years of
professional experience (not including current year). Some staff classified as professional by a
district may not meet the requirements for receiving professional experience, such as non-
degreed, non-certified business managers, and should be reported with "00" for this field.

= Since student employees, such as cafeteria workers, are on the district payroll and are subject to
withholding taxes, they must be reported to PEIMS.

a Staff identification/demographic data are usually not reported for substitute teachers. However if
a teacher has quit, died, or been fired, and the district has not hired a permanent replacement,
then an 040 record is required for the substitute who is working on the PEIMS as-of date for
reporting. 050, 060, and 090 records will also be required in these instances.

m All professional staff must report HHGHEST-DEGREE-LEVEL-CODE. This information is not
requested for auxiliary and paraprofessional staff.

= |dentification information must be reported for all personnel employed by the district, whether or
not they serve in areas requiring certification. The MIDDLE-NAME and GENERATION-CODE
may not be applicable for all staff members.
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Example

Amy Brooks is a teacher for Learning ISD. She will be identified in the following manner.

STAFF DATA - IDENTIFICATION/DEMOGRAPHIC
Record Type 040

Explanation of 040 Record Layout

m DISTRICT-ID is 999999.
m STAFF-ID is Amy Brooks' Social Security Number 999999999.
m FIRST-NAME is Amy.

m MIDDLE-NAME is Lynn.
m LAST-NAME is Brooks.
- m GENERATION-CODE is blank because there is no generation.
m SEX-CODE F indicates Amy Brooks is female.

m ETHNICITY-CODE 5 indicates a background of white, non-Hispanic.

m TOTAL-YEARS-PROF-EXPERIENCE is 7.
» HIGHEST-DEGREE-LEVEL-CODE is 2 as Amy Brooks has a Master's degree.

2.21
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Record District Staff First Middle Last Generation
Type Code 1D ID Name Name Name Code
E0755 E0212 E0505 E0703 E0704 E0705 E0706
C042 C012
Columns Columns Columns Columns Columns Columns Column
1-3 4-9 10 -18 19-35 36 -49 50 - 74 75
040 999999 999999999 AMY LYNN BROOKS
Total Years
Sex Ethnicity Prof Highest Degree
Code Code Experience Level Code
E0004 E0005 E0130 E0730
C013 C014 C015
Column Column Columns Column
76 77 78 -79 80
F 5 07 2




STAFF DATA - DEMOGRAPHIC

Record Type 043
Demographic
Record Revision
Type District Confirmation Date of
Code ID Staff ID Code Birth Filler
E0755 E0212 E0505 E0924 E0006
C042 €088
Columns Columns Columns Columns Column Columns Columns
1-3 4-9 10-18 19-24 25 26 - 33 34 - 80
043
043

n E0924, DEMOGRAPHIC-REVISION-CONFIRMATION-CODE, is an optional data element. An
entry in this field of "1" indicates that a change is being reported in one or more of the seven
basic demographic and identification data elements since the last PEIMS data submission. The
seven fields are FIRST-NAME, MIDDLE-NAME, LAST-NAME, GENERATION-CODE, SEX-
CODE, ETHNICITY-CODE, and DATE-OF-BIRTH. If a value of "1" is present, then all seven
elements currently existing in the TEA database will be replaced with the new data being
submitted. Therefore districts must always be very careful to guard the accuracy of the
demographic data being reported.

Example

The demographic information for Amy Brooks would be reported as follows.

Demographic
Record Revision
Type District Confirmation Date of
Code ID Staff ID Code Birth
E0755 E0212 E0505 E0924 E0006
C042 Cc088
Columns Columns Columns Columns Column Columns
1-3 4-9 10 - 18 19-24 25 26 - 33
043 999999 999999999 _ |G 0 02221970

Explanation of 043 Record Layout

s DEMOGRAPHIC-REVISION-CONFIRMATION-CODE is 0, indicating that there are no
demographic data changes since the last PEIMS submission.

= DATE-OF-BIRTH is February 22, 1970.
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STAFF DATA - STAFF ID NUMBER CHANGE

Record Type 045
Record
Type District
Code ID Staff ID Prior ID Filler
EQ755 E0212 E0505 E0990
C042
Columns Coiumns Columns Columns Columns
1-3 4-9 10-18 19 .- 27 28 - 80
045
045

w This record type is submitted only when a staff member's identification number has changed
since the most recent PEIMS data submission, due to an error in previous reporting. ‘

Example

The district has discovered that an incorrect Social Security number had been reported for Amy
Brooks. The change to the correct ID number is reported as follows.

Record
Type District
Code 1D Staff ID Prior ID
E0755 E0212 E0505 E0990
C042 :
Coiumns Columns Columns Columns
1-3 4-9 10-18 19 - 27
045 999999 466225955 999999999

Explanation of 045 Record Layout

m STAFF-ID is Amy's correct Social Security number.

w PRIOR-ID is Amy's incorrect Social Security number, which had been previously reported.
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STAFF DATA - EMPLOYMENT-PAYROLL SUMMARY
Record Type 050

Record Years Number Percent
Type District Experience in Days Day
Code 1D Staff 1D District Employed Employed Filler
E0755 E0212 E0505 E0161 E0160 EQ760
C042
Columns Columns Columns Columns Columns Columns Columns
1-3 4-9 10 -18 19 - 20 21-23 24 - 26 27 - 80
050
050

= YEARS-EXPERIENCE-IN-DISTRICT refers to the total years of experience in the professional
staff category only. All staff must report YEARS-EXPERIENCE-IN-DISTRICT.

= 050 records are required for those substitutes who are replacing teachers who have quit, died, or
been fired and have not been permanently replaced. ROLE-ID 047 should only be used for this

type of substitute teacher when reporting data on the 090 record. The following guidelines should
be used in reporting this type of employee:

e NUMBER-DAYS-EMPLOYED is only an estimate.
e PERCENT-DAY-EMPLOYED is usually 100.
= NUMBER-DAYS-EMPLOYED usually will be 261 or less.

= If a person does not work the same amount of days as shown on the contract, then the actual
number of days the employee will work must be reported. This situation may occur when a
person does not begin work at the start of the school year.

= PERCENT-DAY-EMPLOYED refers to the percentage of the standard district work day for which
the person is employed. Those employees such as cafeteria workers and bus drivers who work
only a few hours each day are not to be reported as "100" in this field. Do not look at the job, but
rather the number of hours worked in relation to the standard district work day.

Example #1

John Edwards has been working for 1 year and is employed for 205 days per year.

Record Years Number Percent
Type District Experience in Days Day
Code ID Staff ID District Employed Employed
E0755 E0212 E0505 E0161 E0160 E0760
C042
Columns Columns Columns Columns Columns Columns
1-3 4-9 10 - 18 19-20 21-23 24 - 26
050 999999 999666666 01 205 100

Explanation of 050 Record Layout

= YEARS-EXPERIENCE-IN-DISTRICT is 1.
= NUMBER-DAYS-EMPLOYED in the district for the year is 205.
= PERCENT-DAY-EMPLOYED is 100 because John Edwards is a full-time employee.

2.24

46




STAFF DATA - EMPLOYMENT-PAYROLL SUMMARY
Record Type 050

Example #2

Renee Simmons is a paraprofessional employee and has been employed at the district for 3 years.
She is hired to work for 260 days per year.

Record ) Years Number Percent
Type District . Experience in Days Day
Code iD Staff ID District Employed Employed
EQ755 E0212 EQ505 E0161 E0160 E0760
c042

Columns .| Columns Columns Columns Columns Columns
1-3 4-9 10-18 19 - 20 21-23 24 - 26
050 999999 888888888 00 260 100

Explanation of 050 Record Layout

s YEARS-EXPERIENCE-IN-DISTRICT is 00, designating that Renee has no professional
experience.
= NUMBER-DAYS-EMPLOYED is shown as 260, designating the full contract year.

s PERCENT-DAY-EMPLOYED is shown as 100, indicating all day employment.

Example #3

Maxwell Sneed is a part-time teacher at Learning High School who has been working in the district
for the past 10 years.

Record Years Number ~ Percent
Type District Experience in Days Day
Code D Staff ID District Employed Employed
E0755 E0212 E0505 EO0161 E0160 E0760
C042

Columns Columns Columns Columns Columns Columns
1-3 4-9 10-18 19 - 20 21-23 24 - 26
050 999999 777777777 10 187 050

Explanation of 050 Record Layout

s YEARS-EXPERIENCE-IN-DISTRICT is 10.
s NUMBER-DAYS-EMPLOYED is 187, the actual days Maxwell is employed per contract year.
s PERCENT-DAY-EMPLOYED is reported as 50, since Maxwell is a 50% part-time employee.
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DISTRICT FINANCE DATA - CONTRACTED INSTRUCTIONAL STAFF |

Record Type 055
Record Program Total
Type District Intent Contracted
Code 1D Campus ID Code Instr Staff FTEs Filler
E0755 E0212 E0266 E0320 £0980
C042 C147
Columns Columns Columns Columns Columns Columns
1-3 4-9 10 - 18 19 - 20 21-25 26 - 80
055
055

= PEIMS collects financial information on each district's professional contracted instructional staff.
These staff are paid from function 11 only. Such staff are contracted teachers, speech
therapists, occupational therapists, physical therapists, and any other professional staff working in
a classroom on a dedicated basis. See the Resource Guide, Financial Accounting and Reporting
Module, Section 1.4.3. The total FTEs by campus, with program intent code, are reported.

m One 055 record is submitted for each campus that has professional contracted instructional staff.
Additional 055 records are needed if more than one PROGRAM-INTENT-CODE is used to pay
the staff.

= When calculating contracted instructional staff FTEs, the following items must be considered: 1)
the percent of the day worked (number of hours worked divided by the number of work hours in
the standard day), 2) the percent of days per week worked (number of days worked divided by 5),
and 3) the percentage of weeks worked (the number of weeks worked divided by the number of
weeks in the work year). For example, Mrs. Jones is hired on a contracted instructional staff
basis to teach the tuba to three tuba players. Her contract specifies that she will work two hours
each Monday and each Friday for the entire school year. Her FTE is 0.25 (two hours worked
divided by the eight hour work day in the district) multiplied by 0.40 (two days divided by five
days) multiplied by 1.0 (36 weeks worked divided by the 36 week instructional year), for a
reported FTE of 0.10.

m Contracted instructional staff are not regular classroom teachers who have signed a contract with
a district, nor are they shared services arrangement employees. Rather, these are instructors for
whom the district has entered into a contractual agreement with some outside organization.
Through the contract, the outside organization has committed to supplying instructional staff for
the district. They are never employees of the reporting school district.

Example

Learning ISD has contracted with a company to provide advanced mathematics instruction in the
gifted and talented program. This instruction is provided at the high school campus.

Record Program Total
Type District intent Contracted
Code ID Campus ID Code Instr Staff FTEs
EQ0755 £0212 E0266 E0320 £0980
C042 C147

Columns Columns Columns Columns Columns
1-3 4-9 10-18 19 - 20 21-25
055 999999 999999001 21 00050

Explanation of 055 Record Layout

= PROGRAM-INTENT-CODE 21 designates the gifted/talented education program.
= TOTAL-CONTRACTED-INSTR-STAFF-FTEs 00050 designates a .50 FTE.
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STAFF DATA - EMPLOYMENT-PAYROLL ACCOUNTING

Record Type 060
Record Payrotl Organi-
Type District Activity Fund Function Object zation
Code D Staff ID Code Code Code " Code Code
E0755 E0212 E0505 E0424 E0316 E0317 E0318 E0319
C042 C018 C145 C146 C139
Columns Cotumns Columns Columns Columns Columns Columns Columns
1-3 4-9 10-18 19 - 20 21-23 24 -25 26 - 29 30- 32
060
. 060
Program
Fiscal Intent Payrolt
Year Code Amount Filler
E0974 E0320 E0425
C147
Cotumn Columns Columns Columns
a3 34-356 36 - 41 42 - 80

Payroll accounting information must be reported for all personnel employed by the district. This
information associates a dollar amount (PAYROLL-AMOUNT) with a code (PAYROLL-ACTIVITY-
CODE) specifying the activity for which the dollar amount is received. The dollar amount is

- further associated with the Resource Guide-prescribed accounts (FUND-CODE, FUNCTION-

CODE, OBJECT-CODE, ORGANIZATION-CODE, FISCAL-YEAR, and PROGRAM-INTENT-
CODE) to which that payroll cost is charged.

In many cases, more than one set of payroll accounting data elements will be reported for a
person. At a minimum there must be one set of payroll accounting data elements reported for the
person's regular salary and one for each salary supplement that the person receives for extra
duties that can be linked to the individual at the time of PEIMS reporting. Additionally, if either the
regular salary or a salary supplement is charged to more than one Resource Guide-prescribed
account, a set of payroll accounting data elements will be reported for each unique set of account
code values.

PAYROLL-AMOUNT is an annual amount. It is the annual pay that the person is scheduled to
receive, as it is known on the PEIMS as-of date. It is not the annual rate of pay for the job.

Payment for extracurricular duties for professional personnel are accounted for as salaried, and
coded as function 36, object 6119. PAYROLL—ACTIVITY CODE "80" should not be used in these
situations.

Payroll amounts for activities which are paid on an as-worked basis are shown as a projected
annual amount.

PAYROLL-ACTIVITY-CODE 80, Base Salary, is not the state base minimum salary required by
law, but is state base plus local enrichment. State base is not reported as a unique data element
through PEIMS. Salary supplements are reported with PAYROLL-ACTIVITY-CODEs other than
code 80. Example: Mr. Jones is hired to teach Physical Education and coach football. He will
have one or more records with OBJECT-CODE 6119 and PAYROLL-ACTIVITY-CODE 80. He
will have one or more records with OBJECT-CODE 6119 and PAYROLL-ACTIVITY-CODE 02.

Every staff member must have at least one entry with a PAYROLL-ACTIVITY-CODE of 80,
unless code 78 (non-salaried) is reported. Code 78 is to be used for reporting volunteers,
TEMATE teachers, or other staff who are not paid by the district. Enter an amount of $0. Except
in very rare cases, the total payroll amounts for code 80 should be greater than the sum of all
other payroll amounts. .

060 records are required for those substitutes who are replacing teachers who have quit, died, or
been fired and have not been permanently replaced. OBJECT-CODE 6112 should be used only
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in these situations. (Regular substitute's salaries are charged to 6112, but payroll records for
these people are not reported through PEIMS.) The PAYROLL-AMOUNT will be an estimated
amount.

= Payments for casual services or for contracted services (e.g., an individual paid to sell tickets at a
football game) should not be reported in the payroll area.

s Districts should report taxable fringe benefits provided for staff members. Taxable fringe benefits
are reported as object 6139, Employee Allowances. Examples of such taxable benefits include
any allowances paid to compensate employees for expenses incurred for which the employee is
not required to render a detailed accounting and other benefits taxable to the individual according
to the Internal Revenue Service code. Examples include automobile, housing, uniform, and meal
allowances or in-kind payments taxable under IRS code. In-kind payments such as rent-free
housing or employer-furnished automobiles are to be debited to this account.

s Report all payroll amounts that have been made during the current school year. Also show all
amounts that will be made during the remainder of the school year. The payroll records are not a
projection of a person's payroll data as they are on the as-of date, but rather a payroll picture for
the entire year.

Special Instructions for Shared Services Arrangement Reporting

The shared services arrangement fiscal agent should report personnel and payroll information for all
administrative and all itinerant employees who are paid by the fiscal agent whether or not these
employees are shared by the member districts. Each member district should report only the
personnel and payroll information for those employees who work under the supervision of the
shared services arrangement, but are on the payroll of the member district.
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STAFF DATA - EMPLOYMENT-PAYROLL ACCOUNTING
‘ Record Type 060

Example #1

Jean Nelson is a high school teacher who has three accelerated education classes and two special
education classes during a six-period day. Mrs. Nelson also has one planning and preparation
period. She has a base salary of $25,000 per year and receives no supplements. Payroll
information for Jean Nelson will be reported in the following manner.

Record Payroll . Organi- Program
Type District Activity Fund Function | Object zation Fiscal Intent Payroli
Code ID Staff ID Code Code Code Code Code Year | Code Amount
EQ755 E0212 E0505 E0424 E0316 E0317 E0318 E0319 E0974 E0320 E0425
C042 C018 C145 C146 C139 C147
Columns | Columns Columns Columns | Columns | Columns | Columns | Columns | Column | Columns | Columns
1-3 4-9 10-18 19-20 21-23 24-25 26 - 29 30 - 32 33 34-35 36 -41
060 999999 999333333 80 199 11 6119 001 X 24 015000
060 999999 999333333 80 199 11 6119 001 X 23 010000

Explanation of 060 Record Layout

a PAYROLL-ACTIVITY-CODE 80 identifies salary for primary duties.

s FUND-CODE 199 designates general fund.

s FUNCTION-CODE 11 designates instruction.

s OBJECT-CODE 6119 designates expenditure for this teacher's salary.
‘ a ORGANIZATION-CODE 001 designates the campus number of this school.

s FISCAL-YEAR X designates the last digit of the fiscal year.

a PROGRAM-INTENT-CODE 24 identifies that she teaches students served in the accelerated
education program.

s PAYROLL-AMOUNT 15000. Sixty percent of the teacher's salary is attributed to the accelerated
education program because three of the five classes that she teaches are accelerated education
classes. The planning and preparation period is not considered in the apportionment of salary
costs.

s PROGRAM-INTENT-CODE 23 identifies that she teaches students served in the special
education program.

s PAYROLL-AMOUNT 10000. Forty percent of the teacher's salary is attributed to the special
education program, since two of the five classes that she teaches are special education classes.
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STAFF DATA - EMPLOYMENT-PAYROLL ACCOUNTING
Record Type 060

Example #2

Ms. Nelson also receives a $700 supplement for being the sponsor of the debate club. The
supplement information would be transmitted as follows.

Record Payroll Organi- Program
Type District Activity Fund Function | Object zation Fiscal Intent Payroll
Code 1D Staff D Code Code Code Code Code Year Code Amount
EQ755 E0212 E0505 E0424 E0316 E0317 E0318 E0319 EQ974 E0320 E0425
C042 C018 C145 C146 C139 C147
Columns | Columns Columns Columns | Columns | Columns | Columns | Columns | Column | Columns | Columns
1-3 4-9 10 - 18 19 - 20 21 -23 24 - 25 26 -29 30 - 32 33 34-35 36 -41
060 999999 99933333 16 199 . 36 6119 001 X 99 000700

Explanation of 060 Record Layout

a PAYROLL-ACTIVITY-CODE 16 designates sponsor of a UIL club.
s FUND-CODE 199 designates general fund.
a FUNCTION-CODE 36 is used to account for co-curricular/extracurricular activities.

s OBJECT-CODE 6119 is used to account for money paid to employees for additional
responsibilities.

s ORGANIZATION-CODE 001 designates the campus number of this school.
s FISCAL-YEAR X designates the last digit of the fiscal year. ‘

» PROGRAM-INTENT-CODE 99 indicates that participation in the debate club is not directly
attributable to any one program. .

s PAYROLL-AMOUNT is 700.
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Example #3

STAFF DATA - EMPLOYMENT-PAYROLL ACCOUNTING
Record Type 060

Jason Altman is an enrolled student, but is also employed as a part-time maintenance worker. His
payroll information would be transmitted as follows.

Record Payroll Organi- Program
Type District Activity Fund Function | Object zation Fiscal Intent Payroll
Code 1D Staff ID Code Code Code Code Code Year Code Amount
EQ755 E0212 E0505 E0424 E0316 EQ0317 E0318 E0319 E0974 E0320 E0425
C042 co18 C145 C146 C139 C147
Columns | Columns Columns Columns | Columns | Columns | Columns | Columns | Column | Columns | Columns
1-3 4-9 10-18 19-20 21-23 24 -25 26 - 29 30-32 33 34-35 36 - 41
060 999999 999831602 80 199 51 6129 999 X 99 004500

Explanation of 060 Record Layout

s PAYROLL-ACTIVITY-CODE 80 designates base salary.
s FUND-CODE 199 designates general fund.
s FUNCTION-CODE 51 designates plant maintenance and operation.
s OBJECT-CODE 6129 indicates salary for support personnel.
s ORGANIZATION-CODE 999 designates undistributed organization code.
s FISCAL-YEAR X designates the last digit of the fiscal year.
s PROGRAM-INTENT-CODE 99 indicates that this is not directly attributable to any one program.
s PAYROLL-AMOUNT is 4500. '
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STAFF DATA - EMPLOYMENT-PAYROLL ACCOUNTING
Record Type 060

Example #4

Dr. Kind is a full-time elementary school principal. He has a base salary of $30,000 and receives no
supplements. His payroll information would be transmitted in the following way.

Record Payroll Organi- Program
Type District Activity Fund Function | Object zation Fiscal Intent Payroll
Code ID Staff ID Code Code Code Code Code Year Code Amount
EQ755 E0212 E0505 E0424 E0316 E0317 E0318 E0319 E0974 E0320 E0425
C042 C018 C145 C146 C139 C147
Columns | Columns Columns Columns | Columns | Columns | Columns | Columns | Column | Columns | Columns
1-3 4-9 10 -18 19-20 21-23 24 - 25 26 - 29 30 - 32 33 34 -35 36 - 41
060 999999 333333333 80 199 23 6119 101 X 99 030000

Explanation of 060 Record Layout

s PAYROLL-ACTIVITY-CODE 80 designates base salary.

s FUND-CODE 199 designates general fund.

s FUNCTION-CODE 23 designates school leadership.

s OBJECT-CODE 6119 designates expenditures for professional payroll costs.
s ORGANIZATION-CODE 101 designates the campus number of this school.
s FISCAL-YEAR X designates the last digit of the fiscal year.

s PROGRAM-INTENT-CODE is 99 because the personnel costs are not directly attributable to any
program area.

s PAYROLL-AMOUNT is 30000.

T
ERIC 232




STAFF DATA - EMPLOYMENT-PAYROLL ACCOUNTING
Record Type 060

Example #5

Heather Rose teaches in the Regional Day School for the Deaf shared services arrangement of
which Learning ISD is the fiscal agent. Learning ISD reports her payroll accounting information in
the following way.

Record Payroll Organi- Program
Type District Activity Fund Function | Object zation Fiscal Intent Payroll
Code 1D Staff ID Code Code Code Code Code Year Code Amount
EQ755 E0212 E0505 E0424 E0316 E0317 E0318 E0319 E0974 E0320 E0425
C042 C018 C145 C146 C139 C147
Columns | Columns Columns Columns | Columns | Columns | Columns | Columns | Column | Columns | Columns
1-3 4-9 10 - 18 19 - 20 21 -23 24-25 26 - 29 30-32 33 34-35 36 -41
060 999999 444444444 80 435 11 6119 751 X 23 025000

Explanation of 060 Record Layout

s PAYROLL-ACTIVITY-CODE 80 designates base salary.

s FUND-CODE 435 designates the Regional Day School for the Deaf shared services
arrangement. '

s FUNCTION-CODE 11 designates instruction.
s OBJECT-CODE 6119 designates the expenditure for this teacher's salary.

. s ORGANIZATION-CODE 751 may be used when reporting shared services arrangement costs for
instruction.

s FISCAL-YEAR X designates the last digit of the fiscal year.
s PROGRAM-INTENT-CODE 23 identifies that she teaches students with disabilities.
s PAYROLL-AMOUNT is 25000.
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Example #6

STAFF DATA - EMPLOYMENT-PAYROLL ACCOUNTING
Record Type 060

Jane Smith is the librarian for a library shared services arrangement. Thinking ISD is a member
district of the library shared services arrangement and pays Jane Smith's salary. Thinking ISD
receives funds from the fiscal agent to pay Ms. Smith's salary. Thinking ISD, not the fiscal agent,
would report her payroll accounting information in the following way.

Record Payroll Organi- Program
Type District Activity Fund Function | Object zation Fiscal Intent Payrol!
Code 1D Staff ID Code Code Code Code Code Year Code Amount
EQ755 E0212 E0505 E0424 E£0316 E0317 E0318 E0319 E0974 E0320 E0425
C042 Co18 C145 "~ C146 C139 C147
Columns | Columns Columns Columns | Columns | Columns | Columns | Columns | Column | Columns Columns
1-3 4-9 10-18 19-20 21-23 24 -25 26 - 29 30-32 33 34 -35 36 - 41
060 999999 998877665 80 199 12 6119 751 X 99 018000

Explanation of 060 Record Layout

® PAYROLL-ACTIVITY-CODE 80 designates base salary.
a FUND-CODE 199 designates general fund.
s FUNCTION-CODE 12 indicates instructional resources and media services.

OBJECT-CODE 6119 designates expenditures for professional payroll costs.

@ ORGANIZATION-CODE 751 designates a shared services arrangement. The librarian visits
several different districts.

m FISCAL-YEAR X designates the last digit of the fiscal year.

= PROGRAM-INTENT-CODE 99 indicates that a librarian is not directly attributable to any one
program.

= PAYROLL-AMOUNT is 18000.
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STAFF DATA - PERMITS
' Record Types 080 and 081

Permit
Permit Permit
Record Permit Date Issue Permit Date Renewal
Type District Type Permit Status Renewal | Permit Status
Code ID Staff ID Code Issued Code Number | Renewed Code Filler
E0755 E0212 E0505 E0129 E0128 E0749 E0738 E0423 E0750
C042 C019 C038 C038
Columns | Columns Columns Columns | Columns | Columns | Column | Columns | Columns | Columns
1-3 4-9 10 - 18 19 - 20 21-24 25-26 27 28-31 32-33 34 -80
080
080
Permit Area ‘
Permit Popula- | Permit Permit | Number
Record Permit Date {ssue tion Grade | Subject | Hours in
Type District Type Permit | Status ’ Served | Range Area Subject
Code ID Staff ID Code Issued Code Role ID Code Code Code Area Filler
EQ755 E0212 E0505 E0129 E0128 E0749 E0721 E0747 E0418 E0415 E0748
C042 C019 C038 C021 C030 C026 C025
Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns | Coiumns { Columns | Columns | Columns
1-3 4-9 10-18 19-20 21-24 25-26 27-29 30 - 31 32-33 34 -35 36 - 37 38 - 80
081
081

= No 080 or 081 records are reported fdr staff who do not hold permits.

' = No 080 or 081 records are reported for staff holding Alternative Certification, since these records
are for permits only. This applies to internship and TEMATE teachers also.

m If the permit is for Physical Education for the Handicapped, use POPULATION-SERVED-CODE
06 and PERMIT-SUBJECT-AREA-CODE 82.

= Grade levels reported in PEIMS for attendance and student data differentiate between
prekindergarten (PK) programs and other programs (EE) which serve children younger than the
minimum age of eligibility for kindergarten. However, when a permit or other credential is issued
to an educator, the prekindergarten grade level may include any instructional arrangement below
the level of kindergarten. Prekindergarten grade level may cover a particular special population
or may include all populations. Any educator credential (in Texas) which shows prekindergarten
grade level provides an authorization to teach children ages zero through eight.

= Educators hired by the district: may hold credentials which have one-year terms like permits, but
are not permits. For example, a One-Year Certificate may be issued to a person who moved to
Texas from out-of-state and who holds a valid certificate in another state. The One-Year
Certificate authorizes this person to serve in a school district while completing the requirements
for a provisional or professional certificate. Another example is the Probationary Certificate,
which also has a one-year effective term. A Probationary Certificate is used for a field-based
educator preparation program which requires an internship. A One-Year or Probationary
Certificate should not be reported in PEIMS permit data. However, the remaining information
about the staff holding them should be reported, as usual, in PEIMS staff data.

= Permits are valid only for the remainder of the school year for which activated or renewed.

= Issuance of a permit allows a person to perform duties in areas other than those in which he or
she is certified. The following information describes the duty which the permit authorizes the
. person to perform. Some of this information pertains to all permits, while other portions pertain
only to teaching permits.

= The number of hours that a person has earned in the subject area for which the permit is
authorized must be reported as NUMBER-HOURS-IN-SUBJECT-AREA. This element is not
required for nonrenewable permits.
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Example #1

Nina Dell is certified and was issued an emergency permit in August 2001 to serve as a counselor
within the special education program area. She met the minimum requirements for the permit.

Permit Permit
Record Permit Date Issue Permit Date Renewal
Type District Type Permit Status Renewal Permit Status
Code ID Staff ID Code Issued Code Number | Renewed Code
EQ755 E0212 E0505 E0129 E0128 E0749 E0738 E0423 E0750
C042 c019 €038 €038
Columns | Columns Columns Columns | Columns | Columns [ Column | Columns | Columns
1-3 4-9 10-18 19-20 21-24 25-26 27 28 - 31 32-33
080 999999 222222222 20 0108 01
Permit Popula- Permit Permit Number
Record Permit Date Issue tion Grade Subject | Hours in
Type District Type Permit Status Served Range Area Subject
Code 1D Staff ID Code Issued Code Role ID Code Code Code Area
EQ755 E0212 EQ0505 E0129 E0128 E0749 EQ721 EQ747 E0418 E0415 E0748
C042 C019 C038 C021 C030 C026 C025
Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns Columns | Columns
1-3 4-9 10-18 19-20 21-24 25 - 26 27 - 29 30 - 31 32-33 34-35 36 -37
081 999999 | 222222222 20 0108 01 008 06 90 09 21

Explanation of 080 and 081 Record Layouts

= PERMIT-TYPE-CODE 20 indicates the permit is a special assignment permit.
s DATE-PERMIT-ISSUED is the year and month the permit was issued, August 2001.
= PERMIT-ISSUE-STATUS-CODE 01 indicates that the permit was issued on a regular basis.
= ROLE-ID 008 indicates counselor.
= POPULATION-SERVED-CODE 06 indicates special education students.

s PERMIT-GRADE-RANGE-CODE 90 indicates all grade levels.

= PERMIT-SUBJECT-AREA-CODE 09 indicates special education, generic.

= NUMBER-HOURS-IN-SUBJECT-AREA 21 indicates that Ms. Dell has 21 college credit hours in
- special education.

-4
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‘ STAFF DATA - PERMITS

Record Types 080 and 081
Example #2
Mr. Barton has been issued a nonrenewable permit so that he can teach until he can take the
TECAT exam. :
Permit Permit
Record Permit Date Issue Permit Date Renewal
Type District Type ‘Permit Status | Renewal | Permit Status
Code 1D Staff ID Code Issued Code Number | Renewed Code
E0755 E0212 E0505 E0129 E0128 E0749 E0738 E0423 E0750
C042 C019 C038 C038
Columns | Columns Columns Columns | Columns | Columns | Column | Columns | Columns
1-3 4-9 10 -18 19-20 21-24 25 - 26 27 28 - 31 32-33
080 999999 222992222 01 0109 01
Permit Popula- Permit Permit Number
Record Permit Date Issue tion Grade Subject | Hours in
Type District Type Permit Status Served Range Area Subject
Code 1D Staff ID Code Issued Code Role ID Code Code Code Area
E0755 E0212 E0505 E0129 E0128 E0749 E0721 E0747 E£0418 E0415 E0748
C042 C019 C038 C021 C030 C026 C025
Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns
1-3 4.9 10 -18 19-20 21-24 25-26 27 - 29 30-31 32-33 34 -35 36 -37
081 999999 222992222 | 01 0109 01 029 01 05 01

. Expfanation of 080 and 081 Record Layouts

s PERMIT-TYPE-CODE 01 indicates a nonrenewable permit.

» DATE-PERMIT-ISSUED is the year and month the permit was issued, September 2001.

= PERMIT-ISSUE-STATUS-CODE 01 indicates that the permit was issued on a regular basis.
= ROLE-ID 029 indicates teacher.

= POPULATION-SERVED-CODE 01 indicates regular students are served.

s PERMIT-GRADE-RANGE-CODE 05 indicates secondary (6 - 12).

s PERMIT-SUBJECT-AREA-CODE 01 indicates biology.

= NUMBER-HOURS-IN-SUBJECT-AREA is not applicable for this type of permit.

99
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STAFF DATA - PERMITS
Record Types 080 and 081

Example #3

Sarah Finley holds a temporary classroom assignment permit to be a junior high math teacher with
a subject area of math, a grade range of secondary, and a population served as regular students.

Permit Permit
Record Permit Date Issue Permit Date Renewal
Type District Type Permit Status | Renewal | Permit Status
Code ID Staff ID Code Issued Code Number | Renewed Code
E0755 E0212 E0505 E0129 E0128 E0749 E0738 E0423 E0750
C042 c019 €038 C038
Columns | Columns Columns Columns | Columns | Columns | Column | Columns | Columns
1-3 4-9 10-18 19-20 21-24 25-26 27 28 -3 32-33
080 999999 222882222 04 0109 01
Permit Popula- Permit Permit Number
Record Permit Date Issue tion Grade Subject | Hours in
Type District Type Permit Status Served Range Area Subject
Code ID Staff ID Code Issued Code Role ID Code Code Code Area
E0755 E0212 E0505 E0129 E0128 E0749 E0721 £0747 E0418 E0415 E0748
C042 C019 C038 c021 C030 C026 C025
Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns
1-3 4-9 10 - 18 19 - 20 21-24 25-26 27 - 29 30 -31 32-33 34 - 35 36 - 37
081 999999 222882222 04 0109 01 029 01 05 10 09 |

Explanation of 080 And 081 Record Layouts

= PERMIT-TYPE-CODE 04 indicates the permit was issued for a Temporary Classroom
Assignment Permit (TCAP).

w DATE-PERMIT-ISSUED is the year and month the permit was issued, September 2001. |
= PERMIT-ISSUE-STATUS-CODE 01 indicates that the permit was issued on a regular basis.

= ROLE-ID 029 indicates teacher.

w POPULATION-SERVED-CODE 01 indicates regular students.

= PERMIT-GRADE-RANGE-CODE 05 indicates secondary (6 - 12).

= PERMIT-SUBJECT-AREA-CODE 10 indicates the permit subject area is mathematics.

s NUMBER-HOURS-IN-SUBJECT-AREA 09 indicates that Ms. Finley has 9 college credit hours in
mathematics.




' ‘ . : STAFF DATA - RESPONSIBILITIES

Record Type 090
Record : Days of
Type District Campus Begin End Week
Code 1D Staff ID 1D Role ID’ Service 1D Time Time Code
EQ755 E0212 E0505 E0266 E0721 E0724 E0114 E0766 E0729
co042 C021 €022 €027
Columns Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 10-18 19 - 27 28 - 30 31-38 39 -43 44 - 48 49 - 50
090
090
Weeks of | Population | Multi-Service Instructional Number ESC SSA Staff -
Month Served Indicator Setting Students in Indicator
Code Code Code Code Class Code Filler
E0764 E0747 E0763 E0173 E0170 E1015
€039 C030 €020 C035 C169
Columns Columns Column Columns Columns Columns Column Columns
51-52 53-54 55 56 - 57 58 - 59 60 - 62 63 64 - 80

= Responsibility records are reported for professional and paraprofessional staff only. By definition,
if no 090 record is reported, the assumption is made that the person is an auxiliary staff member.
If an 090 record is reported for a person, then all context edits for that role must be considered.

= Required elements for each role are specified in the edits in Section 5.

= A teacher serving special education students with differing instructional settings at the same time
’ should be reported with two or more 090 records, using the same SERVICE-ID of Special
Education, Generic. The different INSTRUCTIONAL-SETTING-CODEs will be reported. The
MULTI-SERVICE-INDICATOR-CODE of 1 would also be shown.

s The staff responsibilities record includes the duties that are a part of the employee's regular
schedule, as-of the reporting date, using DAYS-OF-WEEK-CODE and WEEKS-OF-MONTH-
CODE. If the staff member is in a block scheduling situation, the total schedule in effect on the
PEIMS as-of date must be reported. In many cases, the entire month of October will need to be
reported (through use of DAYS-OF-WEEK-CODE and WEEKS-OF-MONTH-CODE) in order to
show the complete schedule for the teacher. In block scheduling situations where more than one
090 record is necessary to accurately report a teacher's responsibility, ONLY the first record of
the group should carry the correct NUMBER-STUDENTS-IN-CLASS. Other 090 records
associated with this particular responsibility should show 000 for NUMBER-STUDENTS-IN-
CLASS. If a district employs nine-week semesters (sometimes referred to as accelerated block
schedules), report the data on the current semester only.

= If no campus can be assigned for staff such as homebound, hospital class, and off-home campus
teachers, assign a campus number of 999.

= Because of legislative requirements for class size reporting, districts are to report staff

responsibility data at the lowest level possible. When the SERVICE-IDs for elementary courses
are used for reporting the 090 record on an elementary, junior high, middle school, or combined
elementary/secondary campus, each section must be reported as a separate record. For
example, Mrs. Johnson teaches Mathematics to five different sections of sixth graders each day.
She is on an elementary campus. Her responsibilities are shown with five separate 090 records.
The only exceptions are for the reporting of physical education, fine arts, and special education

‘ classes on elementary campuses. However, these classes can be reported section by section, if
desired.

= When visiting the student on the job site, the role of a vocational education teacher changes to
032, Vocational Education Coordinator.
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If there is any variation in the number of students resulting from overlapping responsibilities, ‘
report NUMBER-STUDENTS-IN-CLASS as the number of students as of the BEGIN-TIME for the

class. Report END-TIME as the point in time when the service ends. In no case should the class

be subdivided to report more detail than SERVICE-ID permits.

BEGIN-TIME and END-TIME on two 090 records for a given staff member should not overlap,
unless more than one service is being performed during a given time period and the MULTI-
SERVICE-INDICATOR-CODE of 1 is used.

No staff responsibilities that occur before or after the normal school day are reported, except for
Adult Basic Education staff.

PEIMS reporting assumes that classes meet at the same time of day every time that they meet.
For classes in which this assumption fails, report a representative BEGIN-TIME and END-TIME
- for the class, which can be the time that the class meets on the PEIMS as-of reporting date.

Since there is no SERVICE-ID for such things as lunch monitoring duty or playground
supervision, these services are not reported.

The correct value of POPULATION-SERVED-CODE is determined by the population for which
the service was designed, not by the student population that receives a service. If two or more
populations are being served, only one record should be reported, using the population for which
the service was designed.

Staff responsibility data will not always reflect all the duties of a teacher, as with a teacher who
does tutorials after the regular school day. Further, there will not always be a link between the
Responsibilities and the Finance data.

If a class is taught through such facilities as TI-IN or Interact, report the SERVICE-ID of the class
and enter code 19, Televised Instruction, for INSTRUCTIONAL-SETTING-CODE. The STAFF-ID ‘

is that of the monitor of the class.

The In-School General Educational Development (GED) Program is authorized under Section
7.111 of the Texas Education Code. This program has no relationship to Chapter 37, Subchapter
A, Alternative Settings for Behavior Management, of the Texas Education Code. The In-School
GED Program leads to a Certificate of High School Equivalency. Eligible participants must be 16
or older at the beginning of the semester or school year. The students must not be those who
need a lot of remediation, and must be capable of benefiting from high school level instruction so
that they are likely to earn a GED within a semester or a year. The grade level is wherever the
students are in their educational progress, and the population served is usually regular, unless
the district is using compensatory funds for this program. The SERVICE-ID is SR000008.

- Certain circumstances warrant use of MULTI-SERVICE-INDICATOR-CODE 1 on the 090 record
to show that more than one course is being taught during a particular time period. For example,
a plan can be made so that students may enroll in certain courses that the GED instructor is
qualified to teach. The teacher then documents these students’ mastery of the essential
elements of the specific courses to the same degree of rigor that applies in other sections of the
same courses. No special state funding was provided for this program. The students earn ADA.

In addition to the mandatory elements for 090 records, for those records where the ROLE-ID is
found in the list in edit 0900B in Section 5, the elements listed below must not be blank. A value
from the appropriate code table must be entered. :

BEGIN-TIME MULTI-SERVICE-INDICATOR-CODE
END-TIME INSTRUCTIONAL-SETTING-CODE

DAYS-OF-WEEK-CODE NUMBER-STUDENTS-IN-CLASS
WEEKS-OF-MONTH-CODE :
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For all ROLE-IDs not listed in edit 0900B, only the elements shown below should be reported.

RECORD-TYPE-CODE ROLE-ID

DISTRICT-ID POPULATION-SERVED-CODE
STAFF-ID SERVICE-ID

CAMPUS-ID

If more than one classroom staff member is serving a group of students during the same time
period, the person in the leadership role reports all the students for NUMBER-STUDENTS-IN-
CLASS. The other staff members report O. '

ROLE-ID 047, Substitute Teacher, is used only in two situations:

e If ateaching position has become vacant (through death, resignation, or termination), the
STAFF-ID shown for the service is that of the substitute or other staff member currently
providing the service, and the ROLE-ID is 047.

o Use 047 for those people who may be described as "floating substitutes”. These are
professional persons who are hired on a long-term basis to substitute as needed in whatever
classroom falls vacant on a given day due to a teacher calling in sick or taking a personal
leave day.

The typical occurrence where a person is hired on a daily basis to substitute teach but is not on
the regular district payroll is not reported through PEIMS.

SERVICE-ID SR000007, Unassighed professional instructional duty, is used only in two
situations:

e Always use SR000007 and ROLE-ID 047, Substitute teacher, for reporting "floating
substitutes”. (This SERVICE-ID is not used for the person who'is replacing a teacher who
has quit, died, or been terminated. The SERVICE-IDs of the classes are reported.)

e Use SR000007 and the appropriate ROLE-ID for reporting professional classroom staff who
are out on leave on the PEIMS as-of date. Such staff would ordinarily have specific
classroom responsibilities. They include classroom staff who are out on sabbatical, a
suspension, or for an extended illness (and their classroom duties have been permanently
assigned to someone else), but are still on the district's payroll. .

Do not use SR000007 to report professional classroom staff who have specific classroom
responsibilities, are out on sick, pregnancy, or family medical emergency leave on the as-of date,
but will be returning to the classroom. Such people have 090 records reported, since they are the
teacher of record in the classroom. The substitute, who is in the classroom only until the person
returns to work, is not reported.

Role 028, Teacher Supervisor, refers only to those professlonal staff members who provide
consultant services to teachers. A data processung supervisor or a maintenance supervnsor would
usually be classified as role 080.

The followmg types of courses may be developed Iocally'

 Courses in which all students may participate but may not receive credit towards graduatlon
and

e Courses designed and provided through an |EP as an appropriate alternative to a course
that meets state graduation requirements.

All locally developed courses for students receiving special education and related services must
be assigned an 8-digit SERVICE-ID code. This code can be a combination of letters and
numbers, but the code must begin with the number 9 (9IXXXXXXX). This coding structure may
only be used for courses designed and provided through an individualized education program -
(IEP) as an appropriate alternative to a course that meets state graduation requirements. Codes
for non-special education locally developed courses are included in C022, and all begin with an 8.

_ There are codes for each subject area and grade level.
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A course that has a standard SERVICE-ID in C022, and that has been locally modified in content
for a student receiving special education as-a result of an admission, review, and dismissal (ARD)
committee decision, is not considered a local credit course. These standard, modified courses
may count toward state graduation credit depending on the requirements in the student's IEP.
See the academic achievement record (AAR) for transcript coding.

SERVICE-ID codes SE000100-SE001407 were last documented in the 1996-97 PEIMS Data
Standards. These codes were developed for districts to use when developing local special
education courses. District personnel may wish to continue to use these codes (pages 4.65-4.68
in the 1996-97 publication) as a guide when developing local special education courses.
However, these codes cannot be reported to PEIMS.

The appropriate ROLE-ID, based on services performed, must be selected.

e Use role 025 and SERVICE-ID SS011000 to report the coaching duties of a staff member
who is serving students in athletics who are not receiving P.E. or P.E. Equivalent credit. For
those teachers serving students receiving P.E. credit, use role 029 and the appropriate
SERVICE-IDs. (In order to award P.E. credit, the appropriate essential elements must be
taught.) For those teachers with students who are receiving P.E. Equivalent credit, use role
029 and SERVICE-ID 03820501-03820504. Even though the students in a class may be
receiving a different P.E. Equivalent credit (i.e., 1, 2, 3, or 4), the district may choose to show
only one record with all students shown in a representative P.E. Equivalent course.

¢ Role 040, Athletic Director, is used only when the staff member with such a title is
performing administrative tasks. It is not used when coaching duties are being performed.

Only persons licensed by the state agency that licenses nurses may be employed as school
nurses. A person that complies with TEC 21.003(b), "is licensed by the state agency that
licenses that profession”, [Nurse Practitioner (NP), Registered Nurse (RN), Licensed Vocational
Nurse (LVN)] may be employed/contracted by the school district as a school nurse.

In some instances, an educational aide may serve in a library. An 090 record is.reported for
aides who work in a library and spend most of their time helping students. Library clerks who
shelve books, check books in and out, and handle paperwork for the librarian are not reported.

INSTRUCTIONAL-SETTING-CODE 40 (Mainstream) is used only by staff such as special
education supervising teachers working with regular classroom teachers who serve

mainstreamed special education students. The regular teacher will typically be shown with code
80 (Regular Class).

If a career and technology course is taught as an Honors class, use code 09 for POPULATION-
SERVED-CODE.

Multiple records are required for persons who perform duties on more than one campus, assume
more than one role, and/or perform more than one type of service.

If a person's actual role is not found among the list of values for ROLE-ID in Code Table Co021,
choose the closest approximation to the actuallrole that is available in the table.

The values for SERVICE-ID listed in Code Table C022 include both courses and non-teaching
responsibilities. a

POPULATION-SERVED-CODE does not necessarily identify the program eligibility of the
students who receive the service. A scheduled classroom service will have a single
POPULATION-SERVED-CODE value, say "01" for regular students, despite the fact that
members of other student populations happen to be served in the class. The same holds true for
non-classroom services. It is only when the service has been tailored for a special population that
POPULATION-SERVED-CODE should be given values that apply to special student populations.

Additional information is required for district personnel who work with students in a classroom
setting and non-classroom educational aides. A separate set of the following classroom staff
schedule information is required for each class to which staff are assigned. If multiple staff
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be reported for each person, except for NUMBER-STUDENTS-IN-CLASS.

s When a teacher is assigned to instruct students who have been removed from their assigned
campus and placed in a Chapter 37.008 alternative educational program, the INSTRUCTIONAL-
SETTING-CODE of 16, Alternative Education School Program for Discipline, must be shown.
The alternative educational program may be operated by a school district either alone or in
cooperation with other school districts, juvenile agencies, or other governmental entities.

. members, including education aides, are assigned to the same class, the same information must

w Districts have the flexibility of offering technology applications (computer literacy) in a variety of
settings at the middle school level, including a specific class or integrated into other subject
areas. The additional numbers in the Technology Applications area for middle school are there to
record how this curriculum is addressed.

s ESC-SSA-STAFF-INDICATOR-CODE is completed by education service centers only. This field
is not valid for school districts.

s 02000000, Elementary, Grades 1-6, should be used only when a teacher is serving multi-grade or
ungraded student populations, typically in a pullout program. It is not used for those situations
where a district assigns a teacher two contiguous grades of students because neither grade has
enough students to allow for a single classroom. Such teachers would have two 090 records,
and MULTI-SERVICE-INDICATOR-CODE would be 1.

Special Instru‘ctions for Shared Services Arrangement Reporting

The shared services arrangement fiscal agent should report the responsibility data for those
administrative or itinerant employees who are paid by the fiscal agent. When services are provided
on a campus of a member district, the CAMPUS-ID reported will be that of the member district

‘ campus. Thus, the DISTRICT-ID will not always match the first six digits of the CAMPUS-ID. Each
member district will report the staff responsibility data for any employees that it pays who perform
shared services arrangement related services. If a staff member should be an employee both of the
shared services arrangement fiscal agent and of a shared services arrangement member, each
organization would then report all the staff data that pertains to that individual's employment with it.
The agency would receive only duplicate identification and demographic data in such a case.
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F =Fatal edit

ROLE-ID VS. SERVICE-ID MATRIX

SW = Special warning edit
W = Warning edit

ROLE-ID
002

003

004

005

006

007
008
011
012

013
015

016
017

ROLE NAME

Art Therapist

Assistant Principal

Assistant/Associate/
Deputy Superintendent

Associate School
Psychologist
Audiologist

Corrective Therapist

Counselor

Educational Diagnostician

Instructional Officer

Librarian

Music Therapist

Occupational Therapist

Orientation and Mobility
Instructor

EDIT/TYPE

09027 W

09028 F

09026 F

09029 W

09030 W

09031 W
09032 F
09031 W
09034 F

09035 F
09027 W

09031 W
09036 W

66
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SERVICE-IDs

SE000001
SE000005
SE000006

SS003000
SSXXXXXX

SE000001
SS007000-
SS009000

SE000001-
SE000003
SE000006

SE000001
SS007000
SE000001

SS001XXX
S$S002000
SS004XXX
SS005XXX
SS006000
SS007000
$S011000

S$S002000
SE000001
SE000005
SE000006
SE000001
SE000001

SE000004-
SE000006




. ROLE-ID ROLE NAME EDIT/TYPE SERVICE-IDs

018 Physical Therapist 09036 W SE000001
SE000004-
SE000006
019 Physician 09037 F SS009000
020 Principal 09028 F SS003000
021 Recreation Therapist 09036 W SE000001
SE000004-
SE000006
022 School Nurse 09037 F SS009000
023 School Psychologist 09029 W SE000001
SS007000-
SS009000
024 Social Worker 09087 F SS008000
025 Special Duty Teacher 09039 F Do not use:
SS001000-
SS010000
‘ S$S012000-
SS019000
“SAXXXXXX
026 Speech Therapist 09040 F ' SE000002-
SE000003
027 Superintendent/Chief 09041 F SS013000
Administrative Officer/
Chief Executive Officer/
President
028 Teacher Supervisor 09042 F SS001XXX
S$S002000
SS004XXX-
SS005XXX
029 Teacher 09039 F Do not use:
SS001000-
SS010000
S$S012000-
SS019000
SAXXXXXX
‘ 030 Visiting Teacher 09088 F S$S020000
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ROLE-ID ROLE NAME EDIT/TYPE SERVICE-IDs

032 Vocational Education 09045 W Do not use:
Coordinator SAXXXXXX
SSXXXXXX
SE000002-
SE000006

033 Educational Aide 09046 F Do not use:
SS001000-
SS001017
SS003000-
S$S010000
S$S012000-
S$S019000

035 Interpreter 09046 F Do not use:
SS001000-
S$S001017
SS003000-
SS010000
S$S012000-
S$S019000

040 - Athletic Director 09047 F SS011000

041 Teacher Facilitator 09048 W SS001 XXX
$S002000
SS004XXX
SS005XXX

042 Teacher Appraiser 09082 W S$S001000-
S$S001003
- SS005000

043 Business Manager 09041 F SS013000
044 Tax Assessor/Collector 09041 F SS013000

045 Director of Personnel/ 09041 F SS013000
Human Resources

047 Substitute Teacher 09039 F Do not use:
SS001000-
SS010000
S$S012000-
SS019000
SAXXXXXX

68

2.46




ROLE-ID

054

055

056
058

060
061

062

063

064
065
079

080

ROLE NAME

Department Head

Registrar

Athletic Trainer

Other Campus
Professional Personnel

Executive Director

Assistant/Associate/

Deputy Executive Director

Component/Department
Director

Coordinator/Manager/
Supervisor

Specialist/Consultant
Field Service Agent
Other Education Service
Center Professional

Personnel

Other Non-Campus
Professional Personnel

EDIT/TYPE

09057 F

09059 F

09061 F
09062 W

09098 F
09099 F

09099 F
09099 F

09099 F
0901A SW
09099 F

09025 W

63
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SERVICE-IDs
S$S002000
SS004000-
SS006000

SS003000
S$S013000

SS0110000
Do not use:
SEXXXXXX
SS001XXX
SS013000-
SS019000

SS013000

SSXXXXXX
SSXXXXXX
SSXXXXXX

SSXXXXXX
$5022000

SSXXXXXX

S$S010000
SS006000
$S5012000-
S$S019000
$S5021000



Example #1

Record Type 090 -

STAFF DATA - RESPONSIBILITIES

Mrs. Jones is a first grade teacher at Ridgecrest Elementary School in Learning ISD. Her
responsibilities will be reported as follows.

Record

Days of
Type District Begin End Week
Code 1D Staff ID Campus ID Role ID Service ID Time Time Code
EQ0755 E0212 E0505 E0266 EQ721 EQ0724 EO0114 E0766 E0729
C042 C021 C022 Cco27
Columns | Columns Columns Columns Columns Columns Columns { Columns | Columns
1-3 4-9 10 - 18 19 - 27 28 - 30 31-38 . 39-43 44 - 48 49 - 50
090 999999 199999999 999999102 029 02010000 0830A 0300P 05
Woeeks of Population Multi-Service Instructional Number ESC SSA Staff
Month Served Indicator Setting Students in Indicator
Code Code Code Code Class Code
EQ764 E0747 E0763 E0173 E0170 E1015
C039 C030 C020 C035 C169
Columns Columns Column Columns Columns Columns Column
51-52 53 -54 55 56 - 57 58 - 59 60 - 62 63
04 01 0 80 015

Explanation of 090 Record Layout

s CAMPUS-ID for Ridgecrest Elementary School is 999999102.
» ROLE-ID 028 indicates Mrs. Jones is a teacher.
s SERVICE-ID 02010000 indicates the instruction of first grade.

s BEGIN-TIME for Mrs. Jones' class is 8:30 A.M.

s END-TIME is 3:00 P.M.
s DAYS-OF-WEEK-CODE 05 indicates her class meets every day.
s WEEKS-OF-MONTH-CODE 04 indicates her class meets every week of the month.
s POPULATION-SERVED-CODE 01 indicates that regular students are served.

& MULTI-SERVICE-INDICATOR-CODE 0, indicates Mrs. Jones only performs one service.
s INSTRUCTIONAL-SETTING-CODE 80 indicates a regular class.
s NUMBER-STUDENTS-IN-CLASS is 15.
s ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.
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STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #2

Mrs. Smith is a part-time English/Language Arts teacher at Jefferson High School in Learning ISD.
She teaches one section of English | and one section of English l. Mrs. Smith's responsibilities will
be reported as follows.

Record Days of
Type District Begin End Week
Code ID Staff ID Campus ID Role ID Service ID Time Time Code
EQ755 E0212 E0505 E0266 E0721 E0724 E0114 EQ766 E0729
C042 C021 C022 C027

Columns | Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 "10-18 19 -27 28 - 30 31-38 39-43 44 - 48 49 - 50
090 999999 129958999 999999007 029 03220100 0830A 0930A 05
090 999999 129958999 999999007 029 03220200 0930A 1030A 05

Weeks of Population Multi-Service Instructional Number ESC SSA Staff

Month Served Indicator Setting Students In Indicator
Code Code Code Code Class Code
E0764 E0747 E0763 E0173 E0170 E1015
C039 C030 C020 C035 C169

Columns Columns Column Columns Columns Columns Column

51-52 53 -54 55 56 - 57 58 - 59 60 - 62 63
04 01 0 80 028
04 01 0 80 031

Explanation of 090 Record Layout

» CAMPUS-ID for Jefferson High is 999999007.
» ROLE-ID 029 indicates Mrs. Smith is a teacher.

~» SERVICE-ID 03220100 indicates the instruction of English .

w BEGIN-TIME for Mrs. Smith's English | class is 8:30 A.M.

= END-TIME for Mrs. Smith's English | class is 9:30 A.M.

» NUMBER-STUDENTS-IN-CLASS is 28.

» SERVICE-ID 03220200 indicates instruction of English II.

» BEGIN-TIME for her English Il class is 9:30 A.M.

» END-TIME for her English |l class is 10:30 A.M.

» DAYS-OF-WEEK-CODE 05 indicates Mrs. Smith teaches these classes every day of the week.
» WEEKS-OF-MONTH-CODE 04 indicates that her classes are taught every week of the month.
» POPULATION-SERVED-CODE 01 indicates service to regular students.

» MULTI-SERVICE-INDICATOR-CODE 0 indicates that Mrs. Smith only perforrﬁs one service at a
time. :

w INSTRUCTIONAL-SETTING-CODE 80 indicates a regular class.

» NUMBER-STUDENTS-IN-CLASS 31 indicates the total number of students Mrs. Smith's English
Il class. '

m ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.
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STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #3

Mrs. Newton is a mathematics teacher at Batesville High School in Learning ISD. She teaches
three sections of Algebra |, one section of Precalculus for gifted and talented students, and one

section of Geometry. Her responsibilities will be reported as follows.

Explanation of 090 Record Layout

Record Days of
Type District Begin End Week’
Code 1D Staff ID Campus ID Role ID Service ID Time Time Code
E0755 E0212 E0505 E0266 E0721 EQ0724 EO0114 E0766 E0729
C042 : C021 C022 C027

Columns | Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 10 - 18 19-27 28 - 30 31-38 39-43 44 - 48 49 - 50
090 999999 669999999 999999021 029 03100500 0800A 0850A 05
090 999999 669999999 999999021 029 03100500 0900A 0950A 05
090 999999 669999999 999999021 029 03100500 1000A 1050A 05
090 999999 669999999 999999021 029 03101100 0100P 0150P 05
090 999999 669999999 999999021 029 03100700 0200P 0250P 05

Weeks of Population Multi-Service Instructional Number ESC SSA Staff

Month Served Indicator Setting Students in Indicator
Code Code Code Code Class Code
EQ0764 EQ747 E0763 E0173 E0170 E1015
C039 C030 €020 : C035 C169
Columns Columns Column Columns Columns Columns Column
51-52 53 -54 55 56 - 57 58 - §9 60-62 63
04 01 0 80 020
04 01 0 80 015
04 01 0 80 015
04 04 0 80 009
04 01 0 80 012

s CAMPUS-ID for Batesville High School is 999999021,
s ROLE-ID 029 indicates Mrs. Newton is a teacher.
= SERVICE-ID 03100500 indicates the instruction of Algebra I.
= BEGIN-TIMEs for her three Algebra | sections are 8:00 A.M., 9:00 A.M., and 10:00 A M.
= END-TIMEs for her three Algebra | sections are 8:50 A.M., 9:50 AM., and 10:50 A.M.

= POPULATION-SERVED-CODE 01 indicates service to re

| sections.
s NUMBER-STUDENTS-IN-CLASS for her three Algebra | sections are 20, 15, and 15.
= SERVICE-ID 03101100 indicates the instruction of Precalculus.

a BEGIN-TIME for Precalculus is 1:00 P.M.

s END-TIME for Precalculus is 1:50 P.M.

= POPULATION-SERVED-CODE 04 indicates service to gifted and talented students in
Precalculus.

s NUMBER-STUDENTS-IN-CLASS for Precalculus is 9.
= SERVICE-ID 03100700 indicates the instruction of Geometry.

= BEGIN-TIME for Geometry is 2:00 P.M. .

2.50
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STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #3 (continued)

Explanation of 090 Record Layout

END-TIME for Geometry is 2:50 P.M.

POPULATION-SERVED-CODE 01 indicates service to regular students in Geometry.
NUMBER-STUDENTS-IN-CLASS for Geometry is 12.

DAYS-OF-WEEK-CODE 05 indicates her classes meet every day of the week.

s WEEKS-OF-MONTH-CODE 04 indicates her classes meet every week of the month.

MULTI-SERVICE-INDICATOR-CODE 0 indicates that Mrs. Newton only performs one service at
a time.

INSTRUCTIONAL-SETTING-CODE 80 indicates regular class.
ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.
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STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #4

Mr. Edwards is a special education teacher at Central Elementary School in Learning ISD. He
serves both students in a resource room setting and students in self-contained,
mild/moderate/severe, regular campus setting. His responsibilities will be reported as follows.

Explanation of 090 Record Layout

Record Days of
Type District : Begin End Week
Code D Staff ID Campus ID Role ID Service ID Time Time Code
E0755 E0212 E0505 E0266 E0721 E0724 E0114 E0766 E0729
C042 C021 C022 C027

Columns | Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 10-18 19 - 27 28 - 30 31-38 39-43 44 - 48 49 - 50
090 999999 999229999 999999110 029 SE000001 0830A 0300P 05
090 99999 999229999 999999110 029 SE000001 0830A 0300P 05

Weeks of Population Multi-Service Instructional Number ESC SSA Staff

Month Served Indicator Setting Students in Indicator
Code Code Code Code Class Code
EQ764 EQ747 EQ0763 E0173 E0170 E1015
C039 C030 C020 C035 C169

Columns Columns Column Columns Columns Columns Column

51-52 53 - 54 55 56 - 57 58 - 59 60 - 62 63
04 06 1 41 010
04 06 1 l 44 008

SERVICE-ID SE000001 indicates the instruction of special education.
POPULATION-SERVED-CODE 06 indicates service to special education students.
MULTI-SERVICE-INDICATOR-CODE 1 indicates that Mr. Edwards teaches resource room and

self-contained, mild/moderate/severe, regular campus students at the same time.

campus.

2.52

INSTRUCTIONAL-SETTING-CODE 41 indicates a resource room.
INSTRUCTIONAL-SETTING-CODE 44 indicates a self-contained, mild/moderate/severe, regular
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ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.




STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #5

Mr. Doe is a physical education teacher in Learning ISD. He teaches P.E. to fifth and sixth grade
students at Alpha Elementary in the morning and to seventh and eighth grade students at Beta

Middle School in the afternoon. His responsibilities will be reported as follows.

Record Days of
Type District Begin End Week
Code iD Staff ID Campus ID Role ID Service 1D Time Time Code
EQ755 E0212 E0505 E0266 E0721 E0724 EO114 EQ766 E0729
C042 C021 C022 c027

Columns | Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 10 - 18 19 - 27 28 - 30 31-38 39 -43 44 - 48 49 - 50
090 999999 999999779 999999103 029 02530003 0830A 1130A 05
090 999999 999999779 999999050 029 03823000 0100P 0150P 05
090 999999 999999779 999999050 029 03823000 0200P 0250P 05

Woeeks of Population Multi-Service Instructional Number ESC SSA Staff

Month Served Indicator Setting Students in Indicator
Code Code Code Code Class Code
E0764 EQ747 E0763 E0173 E0170 E1015
C039 C030 €020 C035 c169

Columns Columns Column Columns Columns Columns Column

51 -52 53-54 55 56 - 57 58 - 59 60 - 62 63

04 01 0 80 045
04 01 0 80 022
. 04 01 0 80 030

Explanation of 090 Record Layout

CAMPUS-ID 999999103 indicates Alpha Elementary.

SERVICE-ID 02530003 indicates the instruction of physical education for grades 1 - 6.
CAMPUS-ID 999999050 indicates Beta Middle School.
SERVICE-ID 03823000 indicates the instruction of physical education for grades 7 - 8.
ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.
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STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #6

Miss Garza is a speech therapist at Flower Middie School and Blossom High School in Learning
ISD. Her responsibilities will be reported as follows.

Record Days of
Type District Begin End Week
Code 1D Staff ID Campus ID Role ID Service ID Time Time Code
EQ755 E0212 E0505 E0266 E0721 E0724 E0114 E0766 EQ729
C042 C021 C022 C027

Columns | Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 10 -18 19 - 27 28 - 30 31-38 39 -43 44 - 48 49 - 50
090 999999 245999999 999999065 026 SE000002 0830A 1045A 05
090 999999 245999999 999999030 026 SE000002 0100P 0300P 05

Weeks of Population Muiti-Service Instructional Number ESC SSA Staff
Month Served indicator Setting Students in Indicator
Code Code Code Code Class Code
E0764 E0747 E0763 E0173 E0170 E1015
C039 €030 C020 C035 C169

Columns Columns Column Columns Columns Columns Column

51 -52 53-54 55 56 - 57 58 - 59 60 - 62 63

04 06 0 41 015
04 06 0 41 009

Explanation of 090 Record Layout

CAMPUS-ID 999999065 indicates Flower Middle School.

CAMPUS-ID 999999030 indicates Blossom High School.

ROLE-ID 026 indicates a speech therapist.

SERVICE-ID SE000002 indicates the instruction of speech therapy.
ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

76

2.54




STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #7

Heather Rose teaches in the special education shared services arrangement of which Learning ISD
is the fiscal agent. She serves as a resource room teacher on the elementary campuses of each
participating district. She teaches at the Summit Elementary campus in Learning ISD on Mondays
and Thursdays, the Crestview Elementary campus in Thinking ISD on Tuesdays and Fridays, and
the Lakewood Elementary Campus in Doing ISD on Wednesdays. Learning ISD would report her

responsibilities as follows.

Record Days of
Type District Begin End Week
Code ID Staff ID Campus ID Role ID Service ID Time Time Code
E0755 E0212 E0505 E0266 E0721 EQ724 EO0114 E0766 E0729
C042 C021 C022 co027

Columns | Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 10 -18 19 - 27 28 - 30 31-38 39 -43 44 - 48 49 - 50
090 999999 677889999 999999101 029 SE000001 0830A 0300P 14
090 999999 677889999 999988101 029 SE000001 0830A 0300P 24
090 999999 677889999 999977101 029 SE000001 0830A 0300P 25

Weeks of Population Multl-Service Instructional Number ESC SSA Staff

Month Served Indicator Setting Students in Indicator
Code Code Code Code Class Code
E0764 EQ0747 E0763 E0173 E0170 E1015
C039 C030 C020 C035 C169

Columns Columns Column Columns Columns Columns Column

51-52 53 - 54 55 56 - 57 58 - 59 60 - 62 63
04 06 0 42 007
04 06 0 42 007
04 06 0 42 007

Explanation of 090 Record Layout

Special Education, Generic.

INSTRUCTIONAL-SETTING-CODE 42_indicates the resource room.

CAMPUS-ID for Summit Elementary School in Learning ISD is 999999101.
DAYS-OF-WEEK-CODE 14 indicates her class meets on Mondays and Thursdays.
CAMPUS-ID for Crestview Elementary Campus in Thinking ISD is 999988101.
DAYS-OF-WEEK-CODE 24 indicates her class meets on Tuesdays and Fridays.
CAMPUS-ID for Lakewood Elementary School in Doing ISD is 999977101.
DAYS-OF-WEEK-CODE 25 indicates her class meets on Wednesdays.
SERVICE-ID SE000001 indicates the instruction of special education.
POPULATION-SERVED-CODE 06 indicates the instruction of special education students for

s ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

~
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STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #8

Ms. Landers is in charge of the data processing department for Learning ISD. Her responsibilities
will be reported as follows.

Record Days of
Type District Campus Begin End Week
Code 1D Staff ID 1D Role ID Service ID Time Time Code
E0755 EQ212 EQ505 E0266 EQ721 E0724 EQ0114 EQ766 EQ729
C042 C021 C022 C027

Columns | Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 10 - 18 19 - 27 28 - 30 31-38 39-43 44 - 48 49 . 50
090 999999 367899999 999999999 080 SS017000

Weeks of Population Multi-Service Instructional Number ESC SSA Staff

Month Served Indicator Setting Students in Indicator
Code Code Code Code Class Code
EQ764 EQ747 EQ763 E0173 E0170 E1015
C039 C030 C020 C035 C169

Columns Columns Column Columns Columns Columns Column

51 -52 53-54 55 56 - 57 58 - 59 60 - 62 63
01

Explanation of 090 Record Layout

CAMPUS-ID 999999999 indicates district-wide duties.

ROLE-ID 080 indicates Other Non-Campus Professional Personnel.
SERVICE-ID §S017000 indicates Data Processing Development.
POPULATION-SERVED-CODE 01 indicates regular service.
ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.
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STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #9

Mr. Pan is a career and technology education teacher at Model High School for Learning ISD. He
teaches meats processing and horticulture and supervises in-school suspension. His
responsibilities will be reported as follows.

Record Days of
Type District Campus Begin End Week
Code 1D Staff ID ID Role ID Service ID Time Time Code
E0755 E0212 E0505 E0266 E0721 E0724 E0114 E0766 E0729

+ €042 ) Co021 C022 C027
Columns | Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 10-18 19 - 27 28 - 30 31-38 39-43 44 - 48 49 - 50
090 999999 994747999 999999025 029 11934441 0830A 0945A 05
090 999999 994747999 999999025 029 11934461 1000A 1115A 05
090 999999 994747999 999999025 029 SR000001 0100P 0300P 05

Weeks of Population Muiti-Service Instructional Number ESC SSA Staff

Month Served Indicator Setting Students in Indicator

Code Code " Code Code Class Code
E0764 E0747 ~_E0763 E0173 E0170 E1015
€039 C030 €020 C035 C169

Columns Columns Column Columns Columns Columns Column
51-52 '53-54 55 56 - 57 58 - 59 60 - 62 63

04 05 0 80 020
04 05 0 80 018
04 01 0 13 010

Explanation of 090 Record Layout

s SERVICE-ID 11934441 indicates instrﬁction of meats processing.
s SERVICE-ID 11934461 indicates instruction of horticulture.

s POPULATION-SERVED-CODE 05 indicates service to career and technology education
students.

a INSTRUCTIONAL-SETTING-CODE 80 indicates a regular class.
s SERVICE-ID SR000001 indicates discipline management duty.

s POPULATION-SERVED-CODE 01 indicates service to regular students.
= INSTRUCTIONAL-SETTING-CODE 13 indicates in-school suspension.

s ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school disirict.
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STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #10

Mrs. LaMauve teaches French at Honest High School in Learning ISD. She teaches French | every
day. Because there are not enough students to make up separate classes for French Il and French
I, those classes are taught during the same period on Tuesdays and Thursdays only. Her duties

for teaching more than one class at the same time will be reported as follows.

Record Days of
Type District Campus Begin End Week
Code ID - Staff ID 1D Role ID Service ID Time Time Code
EQ755 E0212 E0505 E0266 E0721 EQ724 E0114 EQ766 E0729
C042 C021 C022 c027

Columns | Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 10-18 19-27 28 - 30 31-38 39-43 44 - 48 49 - 50
090 999999 468999999 999999031 029 03410100 1000A 1100A 05
090 999999 468999999 999999031 029 03410200 1000A 1100A 22
090 999999 468999999 999999031 029 03410300 1000A 1100A 22

Weeks of Population Multi-Service Instructional Number ESC SSA Staff

Month Served Indicator Setting Students Indicator
Code Code Code Code in Class Code
E0764 EQ747 E0763 E0173 E0170 E1015
C039 C030 C020 C035 C169

Columns Columns Column Columns Columns Columns Column

51 - 52 53 - 54 55 56 - 57 58 - 59 60 - 62 63
04 01 1 80 013
04 01 1 80 006
04 01 1 80 003

Explanation of'090 Record Layout

this person at the same time.

SERVICE-ID 03410100 indicates instruction of level | French.

DAYS-OF-WEEK-CODE 05 indicates her level | French class meets every day.
SERVICE-ID 03410200 indicates the instruction of level Il French.
SERVICE-ID 03410300 indicates the instruction of level lll French.
DAYS-OF-WEEK-CODE 22 indicates a class that meets on. Tuesdays and Thursdays.
MULTI-SERVICE-INDICATOR-CODE 1 indicates that more than one service is being provided by
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Example #11

Miss Joske is a counselor for four campuses in Learning ISD. She works one week a month on

each campus. Her responsibilities will be reported as follows.

STAFF DATA - RESPONSIBILITIES
Record Type 090

Record Days of
Type District Campus Begin End Week
Code iD Staff ID ID Role ID Service ID Time Time Code
EQ0755 E0212 E0505 E0266 E0721 EQ0724 EO0114 E0766 EQ0729
C042 C021 €022 C027

Columns | Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 10 - 18 19 - 27 28 - 30 31-38 39-43 44 - 48 49 - 50
090 999999 991991929 999999020 008 S$S007000
090 999999 997991929 999999110 008 S$S007000
090 999999 997991929 999999105 008 S$S007000
090 999999 997991929 999999050 008 S$S007000

Weeks of Population Multi-Service Instructional Number ESC SSA Staff

Month Served Indicator Setting Students Indicator
Code Code Code Code in Class Code
E0764 E0747 E0763 E0173 E0170 E1015
C039 C030 C020 C035 C169
Columns Columns Column Columns Columns Columns Column
51 -52 53 - 54 55 - 56 - 57 58 - 59 60 - 62 63
01
01
® m
01

Explanation of 090 Record Layout

CAMPUS-ID is different to indicate service at four different campuses.
ROLE-ID 008 indicates a counselor. _

SERVICE-ID SS007000 indicates guidance and counseling services.
ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.
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STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #12

In addition to his regular teaching duties, Bradley Cone is the football coach for Learning ISD. Sixth
period is the athletic period used for football practice. 15 students in the sixth period receive credit
for P.E. Equivalent, while 20 students do not receive any P.E. credit. The responsibilities for this
duty would be reported in the following manner. (Only the records relating to sixth period are shown
here.)

Record Days of
Type District Campus Begin End Week
Code 1D Staff ID iD Role ID Service ID Time Time Code
E0755 E0212 E0505 E0266 E0721 E0724 EO0114 E0766 E0729
C042 Cco021 C022 - Cc027

Columns | Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 10 - 18 19 - 27 28 - 30 31-38 39-43 44 - 48 49 - 50
090 999999 777999666 999999005 029 03820501 0200P 0300P 05
090 999999 777999666 999999005 029 S$S011000 0200P 0300P 05

Weeks of Population Multi-Service Instructional Number ESC SSA Staff

Month Served Indicator Setting Students Indicator
Code " Code Code Code in Class Code
E0764 E0747 E0763 E0173 E0170 E1015
C039 C030 C020 C035 C169
Columns Columns Column Columns Columns Columns Column

51 - 52 53 - 54 55 56 - 57 58 - 59 60 - 62 63

04 01 1 80 015

04 01 1 80 020

Explanation of 090 Record Layout

s SERVICE-ID 03820501 indicates Physical Education Equivalent-1. Although there are students
on Coach Cone's football team who are receiving P.E. Equivalent credit at all the different levels
(1-4), the district has chosen to combine all the students receiving P.E. Equivalent under P.E.
Equivalent-1 for purposes of the 090 record only.

s NUMBER-STUDENTS-IN-CLASS 15 indicates the number of students who receive credit for P.E.
Equivalent.

= SERVICE-ID SS011000 indicates co-curricular activities.

s NUMBER-STUDENTS-IN-CLASS 20 indicates the number of students who do not receive any
P.E. credit.

a ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.
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Example #13

STAFF DATA - RESPONSIBILITIES

Record Type 090

Learning ISD employs two aides, Mrs. Jones and Mrs. Anderson. Mrs. Jones has a floating
schedule and goes from teacher to teacher as needed on a daily basis. Mrs. Anderson is not

directly involved in the classroom, but provides services to support teachers. The responsibilities for

these aides are reported in the following manner.

Record Days of
Type District Campus Begin End Week
Code ID Staff ID ID Role ID Service ID Time Time Code
E0755 E0212 E0505 E0266 E0721 E0724 EO114 E0766 E0729
C042 C021 C022 C027

Columns | Columns Columns Columns Columns Columns Columns | Cotumns | Columns
1-3 4-9 10 -18 19 -27 28 - 30 31-38 39-43 44 - 48 49 - 50
090 999999 999111999 999999010 033 SA000001 0800A 0300P 05
090 999999 999222233 999999010 033 SA000002 0800A 0300P 05

Weeks of Population Multi-Service Instructional Number ESC SSA Staff

Month Served Indicator Setting Students Indicator
Code Code Code Code in Class Code
E0764 E0747 E0763 E0173 E0170 E1015
C039 C030 C020 C035 C169

Columns Columns Column Columns Columns Columns Column

51-52 53 - 54 55 56 - 57 58 - 59 60 - 62 63
04 01 0 80 000
04 01 0 80 000

Explanation of 090 Record Layout

s STAFF-ID 999111999 indicates Mrs. Jones.

s SERVICE-ID SA000001 indicates an educational aide with no regularly assigned schedule for

Mrs. Jones.
s STAFF-ID 999222233 indicates Mrs. Anderson.

s SERVICE-ID SA000002 indicates an educational aide not involved in classroom instruction for

Mrs. Anderson.
s ROLE-ID 033 indicates educational aide.
s BEGIN-TIME indicates Mrs. Jones and Mrs. Anderson begin at 8:00 A.M.

s END-TIME indicates Mrs. Jones and Mrs. Anderson leave at 3:00 P.M.

s INSTRUCTIONAL-SETTING-CODE 80 (regular setting) is reported for both aides.
s ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

8

2.61

3



STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #14

Mr. Sanders is an adult basic education teacher for Learning ISD. His classes are held at night
from 6:00p.m. to 7:30p.m. Monday, Wednesday, and Friday. This responsibility would be reported
in the following manner..

Record Days of
Type District Campus Begin End Week
Code 1D Staff ID ID Role ID Service ID Time Time Code
E0755 E0212 E0505 E0266 E0721 E0724 E0114 E0766 EQ729
C042 : co1 C022 C027

Columns | Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 10- 18 19 - 27 28 - 30 31-38 39-43 44 - 48 49 - 50
090 999999 997122339 999999001 029 SR000006 0600P 0730P 13

Weeks of Population Multi-Service Instructional Number ESC SSA Staff

Month Served Indicator Setting Students Indicator
Code Code Code Code in Class Code
E0764 E0747 E0763 E0173 E0170 E1015
C039 C030 C020 C035 C169
Columns Columns Column Columns Columns Columns Column
51-52 53 - 54 55 56 - 67 58 - 59 60 - 62 63
04 08 0 T 010

Explanation of 090 Record Layout

SERVICE-ID SR000006 indicates adult basic education.

BEGIN-TIME indicates the class begins at 6:00p.m.

END-TIME indicates the class ends at 7:30p.m.
POPULATION-SERVED-CODE 08 indicates adult basic education students.
INSTRUCTIONAL-SETTING-CODE 80 indicates regular classroom setting.
ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.
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Aruitoxt provided by Eic:

STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #15

Laura Smith is a career and technology education teacher at Batesville High School in Learning
ISD. Learning ISD operates a block schedule. Classes meet on alternating days (A-day and B-day)
for 90 minutes. Ms. Smith teaches Hospitality Services (a three-hour course with an average of one
hour of class and two hours of work each day) on A-day. She also teaches Child Development,
Keyboarding, and Business Law on A-day. Learning ISD would report her responsibilities for A-day
as follows.

Record Days of
Type District Campus Begin End Week
Code ID Staff ID ID Role ID Service ID Time Time Code
EQ755 E0212 E0505 E0266 E0721 E0724 E0114 E0766 EQ0729
C042 C021 C022 c027

Columns | Columns Columns Columns Columns Columns Columns | Columns | Columns
1-3 4-9 10 - 18 19-27 28 - 30 31-38 39 -43 44 - 48 49 - 50
090 999999 678986666 999999021 029 12290001 0830A 1000A 13
090 999999 678986666 999999021 029 12290001 0830A 1000A 22
090 999999 678986666 999999021 029 12203310 1015A 1145A 13
090 999999 678986666 999999021 029 12203310 1015A 1145A 22
090 999999 678986666 999999021 029 12011500 1230P 0200P 13
090 999999 678986666 999999021 029 12011500 1230P 0200P 22
090 999999 678986666 999999021 029 12022400 0215P 0345P 13
090 999999 678986666 999999021 029 12022400 0215P 0345P 22

Weeks of Population Multi-Service Instructional Number ESC SSA Staff

Month Served Indicator Setting Students Indicator
Code Code Code Code in Class " Code
EQ0764 EQ747 EQ0763 E0173 E0170 E1015
C039 C030 C020 C035 C169 .
Columns Columns Column Columns Columns Columns Column

51-52 5§3-54 55 56 - 57 58 - 59 60 - 62 63

06 05 0 80 012

12 05 0 80 : 000

06 05 0 80 015

12 05 0 80 000

06 05 0 80 021

12 05 0 80 000

06 05 0 80 016

12 05 0 80 000

Explanation of 090 Record Layout

CAMPUS-ID for Batesville High School in Learning ISD is 999999021.

ROLE-ID 029 indicates Ms. Smith is a teacher.

SERVICE-ID 12290001 indicates the instruction of Home Economics Career Preparation.
BEGIN-TIME for Home Economics Career Preparation is 8:30 A.M.

END-TIME for Home Economics Career Preparation is 10:00 A.M.

DAYS-OF-WEEK-CODE 13 and WEEKS-OF-MONTH-CODE 06 indicate that Ms. Smith’'s Home
Economics Career Preparation class meets on Mondays, Wednesdays, and Fridays of the first
and third weeks of the month.

DAYS-OF-WEEK-CODE 22 and WEEKS-OF-MONTH-CODE 12 indicate that Ms. Smith's Home
Economics Career Preparation class meets on Tuesdays and Thursdays of the second and fourth
weeks of the month.
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STAFF DATA - RESPONSIBILITIES
Record Type 090

Example #15 (continued)

s SERVICE-ID 12203310 indicates the instruction of Child Development.
s BEGIN-TIME for Child Development is 10:15 A.M.
s END-TIME for Child Development is 11:45 A M.

s DAYS-OF-WEEK-CODE 13 and WEEKS-OF-MONTH-CODE 06 indicate that Ms. Smith's Child
Development class meets on Mondays, Wednesdays, and Fridays of the first and third weeks of
the month.

= DAYS-OF-WEEK-CODE 22 and WEEKS-OF-MONTH-CODE 12 indicate that Ms. Smith's Child

Development class meets on Tuesdays and Thursdays of the second and fourth weeks of the
month.

s SERVICE-ID 12011500 indicates the instruction of Keyboarding.
s BEGIN-TIME for Keyboarding is 12:30 P.M.
s END-TIME for Keyboarding is 2:00 P.M.

s DAYS-OF-WEEK-CODE 13 and WEEKS-OF-MONTH-CODE 06 indicate that Ms. Smith'’s

Keyboarding class meets on Mondays, Wednesdays, and Fridays of the first and third weeks of
the month.

s DAYS-OF-WEEK-CODE 22 and WEEKS-OF-MONTH-CODE 12 indicate that Ms. Smith's
Keyboarding class meets on Tuesdays and Thursdays of the second and fourth weeks of the
month.

s SERVICE-ID 12022400 indicates the instruction of Business Law.
s BEGIN-TIME for Business Law is 2:15 P.M.
s END-TIME for Business Law is 3:45 P.M.

w DAYS-OF-WEEK-CODE 13 and WEEKS-OF-MONTH-CODE 06 indicate that Ms. Smith's
Business Law class meets on Mondays, Wednesdays, and Fridays of the first and third weeks of
the month.

s DAYS-OF-WEEK-CODE 22 and WEEKS-OF-MONTH-CODE 12 indicate that Ms. Smith's
Business Law class meets on Tuesdays and Thursdays of the second and fourth weeks of the
month.

m ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.
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STUDENT DATA - IDENTIFICATION

'Record Type 100

Record District Student First Middle Last Generation
Type Code ID ID Name Name Name Code Filler
E0755 E0212 E0001 E0703 E0704 E0705 E0706
€042 C012
Columns Columns Columns Columns Columns Columns Column Columns
1-3 4-9 10-18 19 -35 36 - 49 50-74 75 76 - 80
100
100

s A 100 record must be reported for the following:

Submission 1
Children who on the as-of date were:
e served only by a public school
served by both a public and a nonpublic school
in a special education nonpublic day school
in a special education residential placement
in the Texas School for the Deaf
in the Texas School for the Blind and Visually Impaired
Children who do not fit any of the above situations but were served in any grade in the district at
any time during the prior year.

Submission 3

Report any child in one of the above categories if the child is in membership in the district (served
at least two hours per day).

Submission 4
Report any child in one of the above categories if they were served in the Optional Extended
Year Program (OEYP) and/or the Extended Year Services (EYS) program.

a Do not report a 100 record for the following (in Submission 1 or Submission 3):

Adult basic education students

Adult secondary education students

Nonpublic school children living in the district, but who are served totally by a nonpublic
school or are home-schooled

= All data on each student in the district, regardless of involvement in a shared services
arrangement, are to be reported by the local district, unless there is an agreement between the
superintendents of the two districts that the district providing services will report all data. In all
cases, only one Texas school district is to report a given student. Be aware that the district that
reports the student will be subject to all accountability system implications for the student,
including TAAS scores, dropout accounting, and AEIS.

s STUDENT-ID is the student's Social Security number (SSN). The district should request the
student's SSN. For previously enrolled students with no record of an SSN, the district should
request the student's SSN at the beginning of the school year. If an SSN is not provided, the
district must assign the student a state-approved alternative student identification number. This
number will come from the list of alternative ID numbers provided by the Texas Education
Agency. Once a number is assigned, it should be removed from the pool of unassigned

alternative ID numbers. Do not reassign an alternative ID number once it has been assigned to a
student.

When the student leaves the district, his ID number will also be used by his new district. A
different alternative 1D number is not assigned by the new district. State-approved alternative
student ID numbers must transfer with a student if an SSN is not being used. However, an SSN
may be used by the new district, if available. If the student leaves the district, but later returns, he
will use the same alternative number as originally assigned, unless he can now provide an SSN.

265 S




If a student acquires an SSN, replace the student's alternative ID number with the new SSN.
Report this change through use of record type 105. If a student or his parent so chooses, the
student may change from an alternative ID number to an SSN, or he may change from an SSN to

an alternative ID number. This type of change must also be reported through use of record type
105. '

As students move from one district to another, districts will need to ask each incoming student
whether or not he or she was served in a Texas public school as of March 16, 1990, or later. If
so, the district needs to request from the student his or her identification number (either SSN or
state-assigned alternative ID). If the student fails to provide records from the prior district that
indicate the student's ID number, the receiving district should request the ID number from the
sending district when requesting transfer of the student's records.

Also, as a result of HB 1440, districts must now verify the identity of each student received from
another district and must obtain a copy of the student's prior school records. Superintendents
should instruct their administrators to cooperate in exchanging information with other districts in
the case of a student's move or transfer.

Should a district, after exhausting all other means, be unable to locate a number for a child who
was apparently enrolled in a Texas public school on March 16, 1990, or later, the TEA will be
available as a resource. Districts may phone (512) 463-9800, and request a student ID search.
The requested information will be mailed to the appropriate school.

As a recipient of federal funds for educational purposes, TEA is subject to the same requirements
of confidentiality of student information as are school districts. The primary federal requirements
are found in the Family Educational Rights and Privacy Act of 1974 (FERPA) and in the
implementing federal regulations found in 34 CFR Part 99. FERPA is specifically incorporated
into the Texas Open Records Act as an exception to records which are subject to disclosures to
the public (Art. 6252-17a, Sec. 14(e) Vernon's Code Ann). The authority for TEA to collect such
data for educational purposes is also found in the FERPA regulations.

Under FERPA, personally identifiable student information collected and maintained by PEIMS
must be protected from disclosure. PEIMS operates under written procedures which implement
the protections needed to maintain the confidentiality of student records. Access to the database
of student information is limited, and requires specific clearance by the Managing Director of
Information Systems. .

The FIRST-NAME, MIDDLE-NAME, and LAST-NAME are required for all students.
GENERATION-CODE should be reported, when available. A middle initial may be used for
MIDDLE-NAME. If a student has no middle name, enter at least one, and up to 14, equal signs
(=). Do not use an initial for FIRST-NAME, unless this is the legal first name. GENERATION-
CODE is optional.

Under federal and state law and rule; districts, education service centers, and TEA are
responsible for the security of data stored in their facilities or transmitted from their facilities to
other educational facilities.

Birth certificates issued in Mexico have two last names. The first listed is the father's last name,
and the second listed is the mother's last name. The first name listed in the area for last name
(the father's last name) on the birth certificate should be used for LAST-NAME. The second
name (the mother's last name) should be ignored. Do not hyphenate and show both names.

Legal name should be obtained from the birth certificate. If the first or last name is not indicated
on a student's birth certificate, then the parent(s) must provide a first or last name to be used for
PEIMS reporting purposes. The name chosen by the parent must be used consistently while the
child is enrolled in Texas public schools and must contain only letters and/or numbers. If the
parent does not provide a name, then the school district should use "none".

This policy only affects those students for whom no first or last name is indicated on their birth
certificate. Students with birth certificates that indicate first and last names will be enrolled under
the names on the birth certificate.
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Example

Jennifer Leigh Adams is a student in Learning ISD. Her identification information would be reported

STUDENT DATA - IDENTIFICATION

Record Type 100

as follows.
Record District Student First Middle Last Generation
Type Code 1D 1D Name Name Name Code
EQ755 E0212 E0001 EQ703 E0704 EQ705 EQ706
C042 C012
Columns Columns Columns Columns Columns Columns Column
1-3 4-9 10-18 19.35 36 - 49 50 - 74 75
100 999999 599306444 JENNIFER L ADAMS

Explanation of 100 Record Layout

n DISTRICT-ID for Learning ISD is 999999.

s STUDENT-ID for Jennifer Adams is S99306444. She has been assigned a state-approved
alternative ID number since her parents did not choose to release her Social Security number to
Learning ISD.

s FIRST-NAME is Jennifer.

= MIDDLE-NAME is L. The district chose to use only middle initials for those students who have
middle names.

‘ = LAST-NAME is Adams.
= GENERATION-CODE is blank because there is no generation.
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STUDENT DATA - DEMOGRAPHIC
Record Type 101

Record Date Campus
Type District Student Sex Ethnicity of ID of
Code iD 1D Code Code Birth Residence
E0755 E0212 E0001 E0004 EQ005 E0006 E0903
C042 C013 C014
Columns Columns Columns Column Column Columns Column Columns Columns
1-3° 4-9 10-18 19 20 21-28 29 30-38 39-51
101
101
Demographic Campus ID
Revislon Student As Of Grade Migrant Campus ID of
Confirmation Attribution Status Level Indicator of Accounta-
Code Code Code Code Code Enrollment bility Filler
E0924 E1000 E1002 E0017 E0984 EQ0782 E1027
C088 C161 C163 C050 C088
Column Columns Column Columns Column Columns Columns Columns
52 53 - 54 55 56 - 57 58 59 - 67 68 - 76 77 - 80

u CAMPUS-ID-OF-RESIDENCE is the unique campus ID number corresponding to the student's
attendance area or zone in the district in which he or she resides. This data element is reported
only for those students who have been coded 01-03, 06, or 07 for STUDENT-ATTRIBUTION-
CODE. This includes legally transferred students, Public Education Grant (PEG) students,
students enrolled in open enroliment charter schools, students served in a juvenile justice
alternative education program (JJAEP), and students who live outside the boundaries of the state
of Texas. The county-district-campus number of the campus in which the pupil resides is to be
reported for all students who reside outside the district, regardiess of where their parent or
guardian resides. Students whose current address is outside the boundary of the state of Texas
must be reported with a STUDENT-ATTRIBUTION-CODE of 07 and a CAMPUS-ID-OF-
RESIDENCE of 255000000. ‘

A district receiving students from another district that does not offer all grade levels (for example,
high school students from a district that only offers K-8) should show those students as transfer
students, with their CAMPUS-ID-OF-RESIDENCE reflecting the last campus they attended at the -
previous district. In this case, transfers are performed de facto by the two districts' boards, and

an Application for Transfer does not have to be completed or approved.

All criteria for approving or disapproving transfers are set by the receiving district, unless a
district's transfers in total would affect the ethnic makeup of either district by more than 1%, which
would trigger the Federal Desegregation Court Order for Texas. Students who move from one

campus to another (or from one attendance zone to another) within a district are not transfer
students.

- a MIGRANT-INDICATOR-CODE has been moved from the 110 record so that this information can
be collected for Submissions 1, 3, and 4. Every migrant student enrolled in any district in the
state, whether the district receives migrant funds or not, should have a code of 1 for MIGRANT-
INDICATOR-CODE. The phrase every migrant student includes, but is not limited to, migrant

~students ages 3 and 4, regardless of their enroliment status; that is, these three- or four-year-old
migrant children may reside in the district but not be enrolled in a campus-based instructional
program. It also includes all migrant students ages 5-21 who are enrolled in school, but who
have not yet received a high school diploma. Note that migrant students ages 5-21 who are not

enrolled in school (what the Migrant Education Program calls residency-only students) are not
reported in PEIMS.

o E0924, DEMOGRAPHIC-REVISION-CONFIRMATION-CODE, is an optional data element. An
entry in this field of "1" indicates that a change is being reported in one or more of the seven
basic demographic data elements since the last PEIMS data submission. The seven fields are

Q
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FIRST-NAME, MIDDLE-NAME, LAST-NAME, GENERATION-CODE, SEX-CODE, ETHNICITY-
CODE, and DATE-OF-BIRTH. If a value of "1"is present in this field, then all demographic data
currently existing in the TEA PID will be replaced with any new data being reported in that PEIMS
submission. Therefore districts must be very careful to guard the accuracy of demographic data
being submitted. If data being submitted does not match current demographic data on the PID
and a "1" has not been placed in the demographic revision field, then the district will receive an
error for that student on the PID Discrepancy Report. This report is a part of the diagnostic
process that follows the submission of the datato TEA. Use a "1" in this field only if the student
was previously reported in a PEIMS submission and you wish to update the PID. New students
should not be reported with a DEMOGRAPHIC-REVISION-CONFIRMATION-CODE. In order to -
change demographic data in the TEA PID, a "1" must be present in this field. REMINDER: A
district can only change one of the three major demographics (FIRST-NAME, LAST-NAME, and
DATE-OF-BIRTH) at a time by using the demographic revision code. If more than one of these
need to be changed, then TEA will have to make the corrections to the PID for you.

= A 100, 101, and 110 record is required for every student (grades EE-12) who on the as-of date

was served by the district. (Other records are required if the student participates in special
education or career and technology education). A 100 and 101 record is also required for every
student (grades 7-12) who was served in the district during the prior school year. Do not submit a
100 and 101 record for those students who were served in grades EE-6 during the prior school
year, but who were not enrolled on the PEIMS as-of date during the current school year. Further
records are required or disallowed depending on the student's GRADE-LEVEL-CODE and AS-
OF-STATUS-CODE. If the grade level on the 101 record is EE-6, then the only other possible
records for Submission 1 are the 105, 110, 163, 169, and 170 records, as appropriate.

m Districts must take appropriate measures to ensure that prior year students who are "no shows"

in the current year are not "rolled over" in the student system and reported as enrolled students in
the district's PEIMS Submission 1. If this happens, the district will have these students on the
under-reported leaver listing in the next year. If the student was in grades 7-12 during the prior
year and does not enroll in the district prior to the final Submission 1, a 203 record must be
reported.

= Beginning in the 2001-2002 school year, a PID Error Rate Standard will be implemented. The

PID Error Rate Standard and other helpful PID information are available on the TEA website at
http://www.tea.state.tx.us/peims/pid/index.html.

= When a student’s grade level on the 101 record is 7-12, and:

e if AS-OF-STATUS-CODE is 0, then a 203 record is required; or
e if AS-OF-STATUS-CODE is 1, then a 110 record is required; or
e if AS-OF-STATUS-CODE is 2, then a 110 record is prohibited.

AS-OF- Prior
STATUS- Year | Required Disallowed
CODE Grade | Records Records Edits
0 EE-06 None All
0 07-12 100 110 10145. If AS-OF-STATUS-CODE is 0, then there must not be
101 a 110 record with a matching STUDENT-ID.
10146. If AS-OF-STATUS-CODE is 0, then there must be a
203 203 record with a matching STUDENT-ID.
1 EE-12 100 203 10147. If AS-OF-STATUS-CODE is 1, then there must be a
101 (unless 110 record with a matching STUDENT-ID.
110 LEAVER- 10148. If AS-OF-STATUS-CODE is 1, then there must not be
REASON- a 203 record with a matching STUDENT-ID, unless LEAVER-
CODE=01) REASON-CODE is 01.
2 EE-06 None All
2 07-12 100 110 10149. If AS-OF-STATUS-CODE is 2, then there must not be
101 a 110 record with a matching STUDENT-ID.
203 10150. If AS-OF-STATUS-CODE is 2 and a 203 record with a
matching STUDENT-ID is present, then LEAVER-REASON-
CODE must be "01".
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n CAMPUS-ID-OF-ENROLLMENT is required and allowed only for those students whose AS-OF-
STATUS-CODE is 2. This information is needed to assist in clearing PID discrepancies.

m CAMPUS-ID-OF-ACCOUNTABILITY is reported only in Submission 3, and only in a limited
number of situations. This field will be used to determine the attendance and/or leaver attribution
for campus accountability. CAMPUS-ID-OF-ACCOUNTABILITY cannot be a DAEP, JJAEP, or
an AEP registered for alternative accountability. The type of student for which this field can be
used is limited to those students who were only enrolled at:

1) a DAEP and/or a JJAEP;
2) acampus registered for alternative accountability less than 85 days; or
3) acampus registered for alternative accountability less than 85 days and were also (Ier\wolled

at a DAEP and/or a JJAEP.
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CAMPUS-ID-OF-ACCOUNTABILITY DETERMINATION
(Applicable to Attendance and Leaver Data ONLY)

This chart shows how the Texas Education Agency performs accountability attribution for student
attendance data during a given school year and for leavers from the same school year, as reported
in the fall. The following scenarios are all the different situations in which a student might be found
in a single school year. The Xs represent all the places the student was enrolled during the school

year.
Regular *AEP campus registered for DAEP JJAEP Campus of Campus of
campus OR alternative accountability campus | campus accountability accountability
AEP campus determined
NOT registered by:
for alternative | days present + days present +
accountability days absent is days absent is
less than 85 85 days or more
days
X Regular **attendance
X X X X Regular **attendance
X X X Regular **attendance
X X X Regular **attendance
X X Regular **attendance
X X X X AEP or Regular**** | **attendance
X X X AEP or Regular**** | **attendance
X X X AEP or Regular**** | **attendance
. X X AEP or Regular**** | **attendance
X X X Regular **attendance
X X Regular **attendance
X X Regular **attendance
X X X Regular ***E1027
X X Regular ***E1027
X X Regular ***E1027
X Regular *E1027
X X X - AEP **attendance
X X AEP **attendance
X X AEP **attendance
X AEP **attendance
X X Regular ***E1027
X Regular **E1027
X Regular ***E1027
* This is a non-disciplinary AEP.

> CAMPUS-ID-OF-ACCOUNTABILITY must be blank.
o CAMPUS-ID-OF-ACCOUNTABILITY must not be blank.

****  The campus with the highest REPORTING-PERIOD-INDICATOR-CODE will be the campus
of accountability.
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STUDENT DATA - DEMOGRAPHIC
Record Type 101

Example #1

The demographic information for Jennifer Adams would be reported as follows.

Record Date Campus
Type District Student Sex Ethnicity of 1D of
Code ID ID Code Code Birth Resldence
E0755 E0212 E0001 E0004 E0005 EQ006 E0903
C042 C013 C014
Columns Columns Columns Column Column Columns Column Columns Columns
1-3 4-9 10 - 18 19 20 21-28 29 30-38 | 39-561
101 999999 599306444 F 5 03021982
Demographic Campus ID
Revision Student As Of Grade Migrant Campus ID of
Confirmation Attribution Status Level Indicator of Accounta-
Code Code Code Code Code Enroliment bility Fliler
E0924 E1000 E1002 E0017 E£0984 E0782 E1027
c088 C161 C163 C050 €088 -
Column Columns Column Columns Column Columns Columns Columns
52 53 -54 55 56 - 57 58 59 - 67 68 - 76 77 -80
1 00 1 10 1

Explanation of 101 Record Layout

SEX-CODE F indicates Jennifer Adams is female.
ETHNICITY-CODE 5 indicates an ethnicity of white, non-Hispanic.
DATE-OF-BIRTH is March 2, 1982.

CAMPUS-ID-OF-RESIDENCE is blank, since Jennifer does not fit any of the special situations
(JJAEP, PEG, Charter School, transfer student, or lives outside the boundaries of the state of
Texas).

» DEMOGRAPHIC-REVISION-CONFIRMATION-CODE is 1, because a change in one of the seven
basic demographic data elements is being made since the last data submission.

s STUDENT-ATTRIBUTION-CODE is 00, since Jennifer does not fit any of the special situations.
s AS-OF-STATUS-CODE 1 indicates that Jennifer was enrolled on the fall as-of date.
» GRADE-LEVEL-CODE 10 indicates that Jennifer was in the tenth grade.

= MIGRANT-INDICATOR-CODE 1 indicates that Jennifer is eligible under the federal legal
definition of an eligible migrant child to receive migrant-funded services.

s CAMPUS-ID-OF-ENROLLMENT is blank, since Jennifer's AS-OF-STATUS-CODE is 1.
s CAMPUS-ID-OF-ACCOUNTABILITY is blank, since this is Submission 1.
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STUDENT DATA - DEMOGRAPHIC

Record Type 101
Example #2
Roberto Garza is a student in Learning ISD. His demographic information would be reported as
follows.
Record Date Campus
Type District Student Sex Ethnicity of ID of
Code ID Code Code Birth Residence
EQ755 E0212 E0001 E0004 E0005 E0006 E0903
C042 C013 C014
Columns Columns Columns Cotumn Column Columns Column Columns Columns
1-3 4-9 10-18 19 20 21-28 29 30-38 39-51
101 999999 888776789 M 4 03021986 255000000
Demographic . Campus ID
Revision Student As Of Grade Migrant Campus ID of
Confirmation Attribution Status Level Indicator of Accounta-
Code Code Code Code Code Enroliment bility Flller
E0924 E1000 E1002 E0017 E0984 E0782 E1027
Co088 C161 C163 €050 C088
Column Columns Column Columns Column Columns Columns Columns
52 53 -54 55 56 - 67 58 59 - 67 68 - 76 77 - 80
07 1 07 1

Explanatibn of 101 Record Layout

s STUDENT-ID is Roberto Garza's Social Security number 888776789.

s CAMPUS-ID-OF-RESIDENCE is 255000000, since he attends Learning ISD, but lives outside the
boundaries of the state of Texas.

s STUDENT-ATTRIBUTION-CODE is 07, since Roberto lives outside the boundaries of the state of
Texas.

s AS-OF-STATUS-CODE 1 indicates that Roberto was ehrolled on the fall as-of date.
s GRADE-LEVEL-CODE 07 indicates that Roberto was in the seventh grade.

s MIGRANT-INDICATOR-CODE 1 indicates that Roberto is eligible under the federal legal
definition of an eligible migrant child to receive migrant-funded services.

s CAMPUS-ID-OF-ENROLLMENT is blank, since Roberto’'s AS-OF-STATUS-CODE is 1.
s CAMPUS-ID-OF-ACCOUNTABILITY is blank, since this is Submission 1.
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STUDENT DATA - STUDENT ID NUMBER CHANGE

Record Type 105
Record Type District Student Prior

Code 1D ID 1D Filler

E0755 E0212 E0001 E0990

C042

Columns Columns Columns Columns Columns

1-3 4-9 10-18 19 - 27 28 - 80
105 .
105

» This record type is submitted only when a student's identification number has changed since the
most recent PEIMS data submission. A district should submit any ID number changes even if the
most recent PEIMS submission for the student was made when the student was in another
district.

s A 105 record is submitted when a student who has previously been reported with an alternative
ID number provides a Social Security number to his district. In other cases, a student who has
provided his district with a Social Security number may request that it no longer be used to
identify him, so the district must change to an alternative ID number for this student. These
changes are reported with a 105 record.

@ In most cases, a student will not show a change from one alternative ID number to another
alternative ID number. The alternative |ID number originally assigned to a student moves with him
when he changes districts. However, if the alternative ID number was inadvertently reported
wrong at the last PEIMS submission, it can be corrected through the 105 record.

Example

Roberto Garza did not provide his district with a Social Security number during the prior school year,
so he was reported in Submission 3 for the prior year with an alternative student ID number from the
state-approved list for his district. At the beginning of the current school year, Roberto gave his
SSN to his district. This change in ID number is reported as follows.

Record Type District Student Prior
Code ID ID 1D
E0755 E0212 E0001 E0990
C042
Columns Columns Columns . Columns
1-3 4-9 10-18 19 -27
105 999999 888776789 S$99306443

Explanation of 105 Record Layout

a STUDENT-ID is Roberto's new Social Security number.
s PRIOR-ID is Roberto's alternative ID number that was previously used to identify him.
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STUDENT DATA - ENROLLMENT
. ’ Record Type 110

Campus ADA Home

Record ID of Grade : Eligi- LEP Lan-
Type District Student Enroll- Level - bility Indicator guage
Code ID 1D ment Code : Code Code Code
E0755 E0212 E0001 EQ0782 E0017 EQ787 E07390 E0895
C042 C050 C059 C061 C092

Columns | Columns | Columns | Columns | Columns | Column | Column | Columns Column Columns
1-3 4-9 10 - 18 19-27 28 - 29 30 31 32-38 39 40 - 41
110
110
Parental | Economic 1 Titlel Special Gifted
Permis- Disad- At-Risk Part A Ed Bilingual ESL Talented Career and
sion vantage Indicator Indicator | Indicator | Indicator | Indicator | Indicator | Technology

Code Code Code Code Code Code Code Code Ed Ind Cd

E0896 E0785 E0919 E0894 E0794 E0032 E0800 E0034 E0031
C093 C054 €088 C122 C088 co088 €088 €088 C142

Column Columns Column Column Column Column Column Column Column Column
42 43 - 44 45 46 47 48 49 50 51 52
Immigrant Local
Indicator Student
Code . 1D Filler
EQ797 E0923
€088
Column Column Column Column Columns Columns Columns
‘ 53 54 55 56 57 - 64 65-73 74 - 80

m Each student in a district is considered to be enrolled on only one campus, although services may
be received on numerous campuses. If a district's enroliment procedures allow for enroliment in
more than one campus, report the campus in which the child receives the majority of his
instruction. For Gifted/Talented program or advanced placement students enrolled in more than
one campus, choose the campus corresponding to the student's regular grade level. The
campus must be a valid number registered with the Texas Education Agency.

= For those children who are not in membership in the district, such as some children served
through the Early Childhood Intervention program, CAMPUS-ID-OF-ENROLLMENT may be left
blank. _

s GRADE-LEVEL-CODE corresponds to the grade assigned in the attendance accounting records
of the district, as specified in the Student Attendance Accounting Handbook.

m A student in a three-year-old Prekindergarten program should be shown with a GRADE-LEVEL-
CODE of PK. Migrant three-and-four-year-olds served in a campus-based program funded
wholly or in part by Title |, Part C (Migrant) funds should also be coded PK.

s The Early Education (EE) grade level includes Early Childhood Intervention (ECI), Preschool
Program for Children with Disabilities, Head Start, Title XX, and other programs for students not
actually placed in a state-approved grade level (PK-12). Migrant three-and-four-year-olds served
in a home-based early childhood program funded wholly or in part by Title I, Part C (Migrant)
funds (e.g., the Building Bridges Program) should also be coded EE.

‘ = Migrant three- and four-year-olds who do not have a Social Security number should still be
reported through PEIMS using a state-assigned alternative ID number. Children should never be
omitted from PEIMS merely because they do not have a Social Security number.

= Those students who have graduated, but returned to school, are shown as grade 12.
PR
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m Nonpublic day schools and residential placement facilities must be state-approved. ‘

» HOME-LANGUAGE-CODE and LEP-INDICATOR-CODE are requested for all students,
regardless of whether they have been determined LEP. If a language other than English is
referenced in the Home Language Survey, then that language should be indicated in HOME-
LANGUAGE-CODE. If LEP-INDICATOR-CODE is "1", then PARENTAL-PERMISSION-CODE
must not be blank.

m The definition of students in at-risk situations includes students who are parents. In order to be
considered a parent, the following conditions must be met: :

e the child of the student must still be alive;

e the student must continue to have regular contact with the child; and

e the student must continue to provide regular emotional and physical support (e.g., food,
clothing, shelter, health care) for the child.

Given these conditions, a student who has given a child up for adoption and no longer has any
contact with the child should not be considered to be in an at-risk situation under this section of
the definition. Similarly, if the student (either the mother or the father) no longer has any regular
contact with the child, the student should not be considered a parent.

On the other hand, a student who is not a birth mother or father MAY be a parent. A high school
student may be considered a parent when the student is assuming responsibility for the regular
provision of emotional and physical support for a child (e.g., a sibling). A stepfather or a
stepmother can also be considered a parent if they meet the conditions listed above.

This definition does not exclude students who assume only partial responsibility for the emotional
and/or physical support of a child. The mother, father, or student acting as parent may be
considered a parent if other individuals (e.g., grandparents, other relatives, friends) are providing
partial support of the child's needs. _

Districts must periodically evaluate the status of each student, and use the appropriate entry and
exit procedures. Students do not remain identified as being in an at-risk situation throughout their
school career unless they continue to meet one of the at-risk criteria. However, if a student is
classified as at-risk because of failure of TAAS or an end-of-course test, they are considered at-
risk for the remaining years in school.

State compensatory education funds must be used for providing accelerated instructional
services to at-risk students. However, the state compensatory education allotment for a district is
not based on students identified as at-risk, but rather is based on students eligible for free and
reduced-price lunch as reported monthly to the Division of Child Nutrition. Thus some of the
students who generate the state compensatory funds may not be the ones actually receiving the
services funded by the compensatory allotment.

For further information on at-risk students, access the TEA website at
http://Iwww.tea.state.tx.us/stcomped.

m E0923, LOCAL-STUDENT-ID, is an optional data element. Many districts have expressed
concerns about the difficulty in clearing student data errors when the district uses a local ID
number, rather than a SSN or alternative ID number. If the LOCAL-STUDENT-ID is supplied, any
student error messages will be printed with the local number.

m Refer to the directions on students who are being served in both the Preschool Program for

Children with Disabilities and the prekindergarten program found in the Student Attendance
Accounting Handbook.

® A student who has been determined as limited English proficient (LEP) must achieve 40% or
higher on a standardized achievement test to be changed to a non-LEP status.-

m The Life Skills Program for Student Parents (previously the Teenage Pregnancy and Parenting
Program) is described in TEC 29.085. If the small children of such students are receiving food
service and some sort of academic service (not just babysitting), the ADA eligibility is 0, and
grade level is EE.

9 8 s
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= Migrant students under the age of five participating in off-campus early childhood education

programs should be coded "0" for ADA-ELIGIBILITY-CODE. Any student not in membership in
any district, but receiving services, should be coded "0" for ADA-ELIGIBILITY-CODE.

When entering values for CAREER-AND-TECHNOLOGY-ED-IND-CD, code 1 is used for those
students taking a career and technology course on an elective basis only. Code 2 is for students
who are in the career and technology coherent sequence of courses program. Code 3 is for
students who are in the Tech Prep program. To be considered tech prep, the four-year high
school course sequence and the course sequence leading to the associate degree and advanced
skills certificate, and/or apprenticeship, must be submitted to and/or approved by the Texas
Education Agency and the Texas Higher Education Coordinating Board. To be coded 2 or 3, a
student does not have to be enrolled in a career and technology course at the time of the fall
PEIMS submission. However, any student coded 1 must be currently enrolled in a career and
technology course.

When reporting ECONOMIC-DISADVANTAGE-CODE, districts that are in the second or third
year of operation under Provision 2 of the National School Lunch and Child Nutrition Program
may use the student eligibility data from the base year for those students who are still in the
district. Such districts must report any new students as either code 00 or code 99. Although
districts must determine the economic status of each student, this cannot be accomplished
through the former school lunch eligibility process. However, districts can ask for economic
status information as a part of the enroliment process.

A migrant student who is not receiving Title |, Part A services should have a code of O for TITLE-
I-PART-A-INDICATOR-CODE. However, if thls same migrant student was previously served by
Title |, Part A at the current campus, the student should have a code of 8.

If a student is reported with a PARENTAL-PERMISSION-CODE of "F", the student must also be
coded as ESL and LEP, and in grades 9-12. Bilingual/ESL funds are earned by eligible students
who are taught in "modified courses". (See PARENTAL-PERMISSION-CODE F). In these
modified courses, a teacher who is not certified for bilingual/ESL has received specific training for -
educating LEP students. A modified course setting does not change the TEKS requirements of
the course being taught to ESL students. High school students enrolled in English for Speakers
of Other Languages | and English for Speakers of Other Languages Il may not receive high
school graduation credit unless they are LEP and are immigrants to the United States. For the
purposes of the Bilingual/ESL program, immigrant means that the student was not born in the
United States. If the student is not an immigrant but is identified as LEP, then the student may be
reported as ESL for funding purposes. However, the district must document in the LPAC annual
review form the services being provided to meet the student's needs.

Detailed Emergency Immigrant Education Program (EIEP) information is available on the TEA
website at http://www.tea. state.tx.us/migrant/emergency.html and

http://www .tea.state tx. us/migrant/documents/EIEPOverview.pdf.
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Example #1

STUDENT DATA - ENROLLMENT
Record Type 110

The enroliment information for Jennifer Adams would be reported as follows.

ADA Home
Record Campus Grade Eligi- LEP Lan-
Type District Student ID of Level bility Indicator guage
Code 1D 1D Enroliment Code Code Code Code
EQ755 E0212 E0001 E0782 EQ017 E0787 E0790 E0895
C042 C050 C059 C061 C092
Columns | Columns Columns Columns Columns | Column | Column | Columns Column Columns
1-3 4-9 10 -18 19-27 28 - 29 30 31 32-38 39 40 - 41
110 999999 | S99306444 | 999999041 08 0 98
Parental | Economic Title | Special Gifted
Permis- Disad- At-Risk Part A Ed Bitingual ESL Talented Career and
sion vantage Indicator Indicator | Indicator | Indicator | Indicator | Indicator | Technology
Code Code Code Code Code Code Code Code Ed ind Cd
E0896 EQ785 E0919 E0894 E0794 E0032 E0800 E0034 E0031
C093 C054 C088 C122 C088 €088 C088 C088 C142
Column Columns Column Column Column Column Column Column Column Column
42 43 -44 45 46 47 48 49 50 51 52
00 0 0 0 0 0 1 0
Immigrant Local
Indicator Student
Code ID
EQ797 E0923
C088
Column Column Column Column Columns Columns
53 54 55 N 56 | 57-64 65-73
e : I : 000005469

Explanation of 110 Record Layout

school.

economically disadvantaged.

dropping out of school.

talented program.

GRADE-LEVEL-CODE 08 indicates Jennifer is in the eighth grade.
ADA-ELIGIBILITY-CODE 1 indicates that Jennifer is a full-day eligible student.
LEP-INDICATOR-CODE 0 indicates that Jennifer is not limited English proficient.
HOME-LANGUAGE-CODE 98 indicates Jennifer's home language is English.
PARENTAL-PERMISSION-CODE is blank, since Jennifer is not LEP.
ECONOMIC-DISADVANTAGE-CODE 00 indicates Jennifer has not been determined to be

CAMPUS-ID-OF-ENROLLMENT is 999999041, indicating Jennifer is enrolled at the middle

AT-RISK-INDICATOR-CODE 0 indicates that Jennifer has not been determined to be at risk of
GIFTED-TALENTED-INDICATOR-CODE 1 indicates that Jennifer participates in the gifted and

TITLE-I-PART-A-INDICATOR-CODE, SPECIAL-ED-INDICATOR-CODE, BILINGUAL-

INDICATOR-CODE, ESL-INDICATOR-CODE, and CAREER-AND-TECHNOLOGY-ED-IND-CD
are all 0, since Jennifer does not participate in any of these special programs.
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. ' STUDENT DATA - ENROLLMENT
' ' - .Record Type 110

Example #1 (continued)

= IMMIGRANT-INDICATOR-CODE 0 indicates Jennifer has not been identified as belonging to this
student type.

s LOCAL-STUDENT-ID is 000005468.
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Example #2

STUDENT DATA - ENROLLMENT

Record Type 110

The enrollment information for Roberto Garza would be reported as follows.

ADA Home
Record Campus Grade Eligi- LEP Lan-
Type District Student ID of Level bility Indicator guage
Code ID ID Enroliment Code Code Code Code
EQ755 E0212 E0001 E0782 EQ0017 EQ787 EQ790 E0895
C042 C050 C059 C061 C092
Columns | Columns Columns Columns Columns | Column | Column | Columns Column Columns
1-3 4-9 10-18 19 - 27 28 - 29 30 31 32-38 39 40 - 41
110 999999 888776789 999999001 09 1 1 01
Parental | Economic Title | Special Gifted
Permis- Disad- At-Risk Part A Ed Bilingual ESL Talented Career and
sion vantage indicator Indicator | Indicator | Indicator | Indicator | Indicator | Technology
Code Code Code Code Code Code Code Code Ed Ind Cd
E0896 EQ785 E0919 E0894 E0794 E0032 E0800 E0034 E0031
C093 C054 C088 C122 €088 €088 €088 €088 C142
Column Columns Column Column Column Column Column Column Column Column
42 43 - 44 45 46 47 48 49 50 51 52
B 01 0 6 0 0 1 0 1
Immigrant Local
Indicator Student
Code 1D
E0797 E0923
C088
Column Column Column Column Columns Columns
53 54 55 56 57 - 64 65-73
0

Explanation of 110 Record Layout

the ESL program.

program.

language program.

technology course as an elective.
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LEP-INDICATOR-CODE 1 indicates that Roberto is limited English proficient.
HOME-LANGUAGE-CODE 01 indicates that Roberto's home language is Spanish.
PARENTAL-PERMISSION-CODE B indicates that Roberto's parents agreed to his placement in

ECONOMIC-DISADVANTAGE-CODE 01 indicates that Roberto is eligible for free meals.
TITLE-I-PART-A-INDICATOR-CODE 6 indicates that Roberto participates in the Title |, Part A

ESL-INDICATOR-CODE 1 indicates that Roberto participates in the English as a second

CAREER-AND-TECHNOLOGY-ED-IND-CD 1 indicates that Roberto is taking a career and




STUDENT DATA - SPECIAL EDUCATION

Record Type 163
Early Preschl
Chlid Chiid- Prog Reg Day
Second- Multiply Count hood Chidrn Sch
Record Primary ary Tertiary Disabled | Funding Interv with Prog
Type Student | Disability | Disabllity | Disabllity | Indicator Type Ind Disab Deaf
Code District ID ID Code Code Code Code Code Code Ind Cd Code
EQ755 E0212 E0001 E0041 E0834 E0835 E0882 E0832 E0900 E0899 E0833
c042 C053 C053 €053 €088 C066 €088 €088 C067
Columns Columns Columns | Columns | Columns { Columns | Column | Column | Column Column Column
1-3 4-9 10-18 19 -20 21-22 23-24 25 26 27 28 29
163 -
163
Medical
Instruc- Speech Audio- Coun- Diag- Occupa- Orient
tional Therapy logical seling nostic tional Mobility
Setting Indicator Serv Services Serv Ind Therapy Trng ind
Code . Code ind Code ind Code Code ind Code Code
E0173 E0857 E0838 E0840 E0841 E0843 E0844
C035 €095 €088 €088 €088 €088 €088
Columns | Column | Column | Column Column Column Column Column Column | Column Column
30-31 32 34 35 36 37 38 40 41
Psycho- Recre- School Social .
Physical loglcal ' ation Health Work Transpor- Assistive | Interpret- | Medically
Therapy | Services | Therapy | Services | Services tation Tech ing Svcs Fragile
ind Ind Ind Ind Ind Indicator Indicator Indicator ind
Code Code Code Code Code Code Code Code Code Filler
E0845 E0846 E0847 E0848 E0849 E0851 E0997 E0998 E0999
€088 C088 €088 €088 €088 €088 €088 €088 - €088
Column | Column | Column | Column | Column | Column | Column | Column | Column Column | Columns
42 43 44 45 48 47 48 49 50 51 52 - 80

a A 163 record must be reported for each student receiving special education and related services
in your district. Using special education personnel, each school district shall be able to provide
services to students with disabilities in order to meet the special needs of those students in
accordance with 34 CFR §300.26. For the purpose of determining the student's instructional
arrangement/setting, the regular school day is defined as the period of time determined
appropriate by the admission, review, and dismissal (ARD) committee for a student whose
individualized education program (IEP) specifies a shortened day. Instructional
arrangements/settings shall be based on the individual needs and IEPs of eligible students
receiving special education services. [See 19 TAC, Section 89.63 (a-c).]

as A PRIMARY-DISABILITY-CODE of Developmental Delay should only be reported for those
students whose EARLY-CHILDHOOD-INTERV-IND-CODE is 1. "Developmental delay child"
means a child who is determined by an inter-disciplinary team to exhibit: (A) a significant delay,
beyond acceptable variations in normal development, in one or more of the following areas:
(i) cognitive; (ii) gross or fine motor; (jii) language or speech; (iv) social or emotional; (v) self-help
skills; or (B) an organic defect or a condition that is very likely to result in a delay in one or more
of those capabilities or skills. {Texas Human Resources Code, Section 73.001(2).]

TERTIARY-DISABILITY-CODE must be blank if SECONDARY-DISABILITY-CODE is blank.

Multiply disabled is not a disability in C053. Rather, all the disabilities that lead to a determination
of multiply disabled are reported through PRIMARY-DISABILITY-CODE, SECONDARY-
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DISABILITY-CODE, and TERTIARY-DISABILITY-CODE. The determination of multiply disabled
is indicated in MULTIPLY-DISABLED-INDICATOR-CODE. . _

A student should not be coded as multiply disabled unless an ARD committee has determined
that the student has a combination of disabilities included in TAC 89.1040 and meets all of the
conditions listed below.

The student's disability is expected to continue indefinitely; and

The student's disabilities severely impair performance in two or more of the following areas:
* psychomotor skills;

self-care skills;

communication;

social and emotional development; or

cognition.

For students eligible for special education services as visually impaired, auditorily impaired,
and/or deaf-blind, always include such disabilities as either the primary, secondary, or tertiary
disability. The data should match that submitted on the January Registration of Students with
Visual Impairments. These data are used to generate special funds for these populations.

A district is required by federal guidelines to maintain a listing which indicates the dates of the
student's current comprehensive evaluation and current individualized education program (IEP)
which correspond with the student's

STUDENT-ID

DATE-OF-BIRTH

FIRST-NAME

MIDDLE-NAME

LAST-NAME
SPECIAL-ED-INDICATOR-CODE
PRIMARY-DISABILITY-CODE
ADA-ELIGIBILITY-CODE, and
CHILD-COUNT-FUNDING-TYPE-CODE

as reported on the PEIMS fall snapshot date. This district listing will be used for monitoring and
audit purposes.

The following guidelines should be used in determining the CHILD-COUNT-FUNDING-TYPE-
CODE for each special education student.

Use code 0 for a student who does not meet requirements as specified for code 3.
Use code 3 for a student eligible for IDEA-B funds as of the PEIMS fall snapshot date.
Include eligible students, ages 3 through 21, who:

* meet the requirements of 19 TAC 89.1040(a) through (I) and 19 TAC 89.1050;

* are enrolled and receiving special education and related services as of the PEIMS
snapshot date;

* have on file a current individualized education program; and
* have on file a current comprehensive evaluation.

m INSTRUCTIONAL-SETTING-CODE should be 00, No mstructlonal setting, for PK-12 students
who receive only speech therapy services.

» Children in the early childhood intervention (ECI) program should have an INSTRUCTIONAL-
SETTING-CODE of 01 (Homebound), 31 (Home-based Instruction), 32 (Center-based
Instruction), or 34 (Other Environment). Only ECI students may be shown using codes 31, 32,

and 34. ‘
m Report the INSTRUCTIONAL-SETTING- CODE used for determlnlng the student's funding
through the attendance accounting system.
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» Although a warning message will be issued asking for verification in edit 16311 if the edit
‘ specifications are not met, a student with only a speech impairment may receive special
education services in any instructional setting without receiving direct speech therapy. Such an
instructional arrangement would need to be the recommendation of an ARD committee. In such
circumstances the SPEECH-THERAPY-INDICATOR-CODE of O is to be used to indicate that
the student is not receiving direct speech therapy.
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Example

STUDENT DATA - SPECIAL EDUCATION
Record Type 163

Martha Montgomery is a student in Learning ISD. She is served through the special education
program. The information about her participation in the special education program would be
reported as follows.

Early Preschl! '
Child Child- Prog . Reg Day
Second- Multiply Count hood Chidrn Sch
Record Primary ary Tertiary Disabled | Funding Interv with Prog
Type District Student Disabllity | Disabllity | Disability | Indicator Type Ind Disab Deaf
Code 1D iD Code Code Code Code Code Code ind Cd Code
EQ755 E0212 E0001 E0041 E0834 E0835 E0882 E0832 E0900 E0899 E0833
C042 C053 C053 .C053 coss C066 €088 €088 C067
Columns Columns Columns Columns | Columns Columns Column Column Column Column Column
1-3 4-9 10-18 19-20 21-22 23 -24 25 26 27 28 29
163 999999 888776789 06 04 01 1 3 0 0 0
. Audio- Medical Occupa- | Orient
Instruc- Speech logical Coun- Diagnostic tional Mobility
tional Therapy Serv seling Serv Therapy Trng
Setting Indicator Ind Services Ind Ind Ind
Code Code Code Ind Code Code Code Code
E0173 E0857 E0838 E0840 E0841 E0843 E0844
€035 C095 coss coss coss coss C088
Columns Column Column | Column Column Column Column Column Column Column | Column
30-31 32 33 34 35 36 37 38 39 40 41
43 2 0 0 1 | 1
Physical Psycho- Recre- School Social Transpor- Assistive Interpret- Medically
Therapy logical ation Health Work tation Tech ing Sves Fragile
Ind Services Therapy Services Services Indicator Indicator Indicator Ind
Code ind Code ind,Code Ind Code Ind Code Code Code Code Code
E0845 E0846 E0847 E0848 E0849 E0851 E0997 E0998 E0999
co8s c088 C088 C088 €088 €088 - c088 C088 Cc088
Column Column Column Column Column Column Column Column Column Column
42 43 44 45 46 47 48 49 50 51
0 0 0 0 0 1 1 1 0

Explanation of 163 Record Layout

] PRIMARY-DISABILITY-CODE 06 indicates that Martha's primary disability, as determined by the
ARD Committee, is Mental Retardation.

s SECONDARY-DISABILITY-CODE 04 indicates that Martha's secondary disability is Visual

Impairment.

s TERTIARY-DISABILITY-CODE 01 indicates that Martha's tertiary disability is Orthopedic

Impairment.

= MULTIPLY-DISABLED-INDICATOR-CODE 1 indicates that Martha has been determined Multiply
Disabled by the ARD Committee.

s CHILD-COUNT-FUNDING-TYPE-CODE 3 indicates that Martha receives funding throu

monies.

s EARLY-CHILDHOOD-INTERV-IND-CODE and PRESCHL-PROG-CHLDRN-WITH-DISAB-IND-
CD are both 0, since Martha is not served through either of these programs.
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STUDENT DATA - SPECIAL EDUCATION <
Record Type 163 "

Example (continued)

REG-DAY-SCH-PROG-DEAF-CODE is 0, since Martha is not served through a regional day
school for the deaf.

INSTRUCTIONAL-SETTING-CODE 43 indicates Martha's instructional setting is self-contained,
mild/moderate/severe, regular campus and that Martha receives special education services for at
least 50% and no more than 60% of her instructional day.

SPEECH-THERAPY-INDICATOR-CODE 2 indicates that Martha receives speech therapy.

AUDIOLOGICAL-SERV-IND-CODE, COUNSELING-SERVICES-IND-CODE, PHYSICAL-
THERAPY-IND-CODE, PSYCHOLOGICAL-SERVICES-IND-CODE, RECREATION-THERAPY-
IND-CODE, SCHOOL-HEALTH-SERVICES-IND-CODE, and SOCIAL-WORK-SERVICES-IND-
CODE are all 0, indicating that Martha does not receive these services.

MEDICAL-DIAGNOSTIC-SERV-IND-CODE, OCCUPATIONAL-THERAPY-IND-CODE, ORIENT-
MOBILITY-TRNG-IND-CODE, TRANSPORTATION-INDICATOR-CODE, ASSISTIVE-TECH- -
INDICATOR-CODE, and INTERPRETING-SVCS-INDICATOR-CODE are all 1, indicating that
Martha receives these services through the special education program.

MEDICALLY-FRAGILE-IND-CODE is 0, indicating that Martha is not medically fragile.



'STUDENT DATA - CAREER AND TECHNOLOGY EDUCATION PROGRAM

Record Type 169
Sgl Work Day Trans-
Parent Study Care portation
Record Preg Voc Voc Voc
Type District Student Teen Support Support Support
Code 1D D Code - Service Service Service Filler
E0755 E0212 E0001 E0829 E0888 E0B889 E0917
C042 C064 c088 €088 C088
Columns Columns | Columns | Column | Column Column Column Column Column Columns
1-3 4-9 10-18 19 20 21 22 23 24 25 - 80
169
169

= A 169 record must be reported for each student enrolled in a state-approved career and

technology course or a tech prep program. This does not include adults enrolled in vocational
education courses.

= Work-Study vocational support services should not be confused with shared services
arrangement career and technology education programs.

Example

Roberto Garza is served through the career and technology education program of Learning ISD.
information about his participation in the program would be reported as follows.

Sgt Work Day Transpor-
Parent Study Care tation
Record Preg Voc Voc Voc
Type District Student Teen Support Support Support
Code ID 1D Code Service Service Service
EQ755 E0212 E0001 E0829 E0888 E0889 E0917
C042 C064 €088 c088 c088
Columns Columns Columns Column Column Column Column Column Column
1-3 4-9 10-18 19 20 21 22 23 24
169 999999 888776789 0 0 0 0

Explanation of 169 Record Layout

m SGL-PARENT-PREG-TEEN-CODE, WORK-STUDY-VOC-SUPPORT-SERVICE, DAY-CARE-
VOC-SUPPORT-SERVICE, and TRANSPORTATION-VOC-SUPPORT-SERVICE are all 0,
indicating that Roberto does not receive these special services.

+2.86
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STUDENT DATA - CAREER AND TECHNOLOGY EDUCATION COURSE

Record Type 170

Record District Student Service Cooperative Voc
Type Code ID iD ID Ed Ind Code Filler
E0755 E0212 E0001 E0724 E0920
C042 C022 C088
Columns Columns Columns Columns Column Columns
1-3 4-9 10-18 19 - 26 27 28 - 80
170
170

m A separate 170 record must be reported for every career and technology course in which a
student is enrolled, regardless of the source of funding. If a course taught in your district is
described by one of the course numbers and names shown in C022 as appropriate for the 170
record it should be reported, even if no contact hours are allowed. Although some courses may
not be eligible for weighted state vocatlonal funding, all state-approved courses should be
reported on the 170 record.

& A Tech-Prep program:

e combines at a minimum two years of secondary education with a minimum of two years of

postsecondary education in a non-duplicative, sequential course of study;

o integrates academic, and vocational and technical, instruction, and utilizes work-based and

worksite learning where appropriate and available;

e provides technical preparation in a career field such as engineering technology, applied
science, a mechanical/industrial/practical art or trade, agriculture, health occupations,
business, or applied economics;
builds student competence in mathematics, science, reading, writing, communications,
economics, and workplace skills through applied, contextual academics, and integrated
instruction, in a coherent sequence of courses;

e leads to an associate or a baccalaureate degree, a two-year postsecondary certificate in a
specific career field; and
» leads to placement in appropriate employment or to further education.

Additional information regarding Career and Technology Education Tech Prep programs is
located at http://www.thecb.state.tx.us/divisions/ctc/ip/techprep/index.htm.

Example

Roberto Garza is enrolled in two career and technology courses. The information on the first course
would be reported as follows.

Record District Student Service Cooperative Voc
Type Code ID ID ID Ed Ind Code
E0755 E0212 E0001 EQ0724 E0920
C042 C022 C088
Columns Columns Columns Column Column
1-3 4-9 10-18 19 - 26 27
170 999999 888776789 12202210 0
170 999999 888776789 12362640 0

Explanation of 170 Record Layout

' ‘ = SERVICE-ID 12202210 indicates that Roberto is enrolled in Individual and Family Life.

a COOPERATIVE-VOC-ED- IND—CODE 0 mdncates that these are not cooperative career and
technology courses. -

o " SERVICE-ID 12362640 indicates that Roberto is enrolled in Communication Graphrcs
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SCHOOL LEAVER DATA - STUDENT

Record Type 203
Gradu-
Record Leaver Leaver Leaver Date of ation
Type Student Campus Reason Reason Reason Gradu- Type
Code District ID ID (0] Code Code Code ation Code
E0755 E0212 E0001 E0266 E1001 E1001 E1001 EQ791 E0806
€042 C162 C162 C162 €062
Columns | Columns Columns Columns Columns Columns Columns Columns | Columns
1-3 4-9 10-18 19-27 28-29 30 - 31 32-33 34 -39 40 - 41
203
203
College Special Economic
Entry Ed Disad- Local
Indicator Indicator vantage Student
Code Code Code 1D Filler
E0792 E0794 E0785 E0923
€088 €088 C054
Cotlumn Column Columns Columns Columns
42 © 43 44 - 45 46 - 54 55 - 80

m School districts must report data on all students whom they served in grades 7 through 12 during
the prior school year, either through a 100 and 101 record (AS-OF-STATUS-CODE 2 students
only); a 100, 101, and 110 record; a 100, 101, 203 record; or a 100, 101, 110, and 203 record (for
those rare situations where a prior year graduate has returned to school the following year),
whichever set of records is appropriate. 203 record reporting will include all dropouts, graduates,
and other school leavers identified during the previous school year. This includes students from
special education and other special, ungraded, or state-approved alternative programs. Students
who move to another school district, private school, or home school are reported. Also included
are those students who fail to reenroll in the fall. School leavers who have not been enrolled in
the district during the current year will be reported on 203 records. Students who were in grades
EE-6 in the prior school year are never reported on 203 records.

m A 203 record is not required for grades 7-12 students who were enrolled during the prior year and
have been enrolled at some time during the current year (up to the resubmission for Submission
1). They will be reported through either a 100 and 101 record (for those not enrolled on the

PEIMS as-of date), or a 100, 101, and 110 record (for those enrolled on the PEIMS as-of date).
See AS-OF-STATUS-CODE below.

m E1002, AS-OF-STATUS-CODE, differentiates between students as to their enrollment status for
the prior and current years.

= AS-OF-STATUS-CODE 0 indicates that the student was enrolled last year but not this year;

therefore, a 203 school leaver record is required if the student was in grades 7-12 during the prior
year. This includes all students who:

graduated;

received a GED and are no longer pursuing a high school diploma;

moved to a different district, to a private school, or to home school;

died;

dropped out of school;

all other LEAVER-REASON-CODEs.

See C162, LEAVER-REASON-CODE, for a complete list of leaver reasons.

AS-OF-STATUS-CODE 1 will be used by TEA to determine the fall as-of date enroliment for each
district. :

AS-OF-STATUS-CODE 2 is used to notify TEA that a student has been in the district during the
current year, although not on the as-of date, but is not appropriate for reporting on a 203 record.
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Although it is not required reporting, districts may wish to report students who were not prior year
students and were not enrolled on the current year as-of date. Students coded with a 2 will not
be counted as enrolled students when TEA publishes enroliment counts by district.

s If a student was enrolled during the prior year, but does not enroll in the current year by the time
the district makes its initial Submission 1, then the district will include a 203 record for the student,
and the 101 record will show an AS-OF-STATUS-CODE of 0. However, if the student enrolls in
the district before the resubmission of Submission 1, the district would delete the 203 record and
submit a 100 and 101 record only. The AS-OF-STATUS-CODE would change to 2. Districts are
encouraged to report the latest information on a student, which may result in a change to the
LEAVER-REASON-CODE prior to resubmission.

s C162, LEAVER-REASON-CODE, is footnoted to indicate codes that exclude a student from
being included as a dropout in the state accountability system.

. Students coded with a 2 may or may not have been enrolled in the district during the prior year.

s The chart below indicates the coding required for various prior yeaf student situations.
References to the code on the 101 record are for AS-OF-STATUS-CODE.

Enrolled in Enrolled First
Enrolied at | current year on the enroliment Has never All
some point { before, but current occurred after | enrolled in | Graduated other
in prior noton, the | yearas-of | currentyear | the current | last school | leaver Required
school year { as-of date date as-of date scheol year year* reasons reporting
N Y ** 100
0 es ** 101-code 2
100
No Yes 101-code 1
. 110
. - 100
‘ No Yes ** 101-code 2
100
Yes Yes 101-code 2
100
Yes Yes ] 101-code 1
_ 110
100
Yes . Yes " 101-code 2
; 100 _
Yes Yes : 101-code 0
203 (7-12)
100
Yes Yes 101-code 0
203 (7-12)
100
Yes Yes 101-code 0
203 (7-12)

* Note that the only instance when a 100, 101, 110, and 203 record would all be reported for a student is when the
student graduates during the prior year, but is allowed to return to school for more education during the current
year. :
Reporting of these records is optional for prior year grade 7-12 students.

s For accountability purposes, dropouts are counted only once and only for the year in which they
first left school. However, all school leavers should be reported, even if previously
reported.

A state-level dropout recovery system is applied after the school leaver data are received from
districts. This system identifies students reported as dropouts who can be "recovered" through

‘ access to data not available to the districts. Through the state-level recovery process, TEA is
able to identify transfers, GED recipients, previously reported dropouts back to 1990-91, and
graduates not known to the district. Recovered dropouts are not included in the state dropout
count used for accountability purposes.
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On C162, LEAVER-REASON-CODE, "In/not in compliance with compuisory attendance laws"
refers to TEC §25.085 which states that a child must remain in school until his 18" birthday.
Appendix D contains the exceptions to compulsory attendance. "Student withdrew from/left
school” refers to students who officially withdraw from school (complete withdrawal forms, return
textbooks, etc.) and students who simply quit coming to school.

Appendix D provides an expanded definition and specific guidelines on acceptable documentation
for each of the leaver reason codes listed in C162, LEAVER-REASON-CODE.

Grade level of a school leaver refers to the last grade of enrollment. Students who complete a
grade, but do not return to school the following year, will be reported with the grade level during
the last year of enroliment. Grade level is reported on the 101 record.

CAMPUS-ID refers to the identification number of the campus in which the student was last
enrolled. If a student completes the eighth grade at a middie school (Grades 6-8), and then fails
to return to school at a high school (Grades 9-12) the following fall, he is shown as a school
leaver in Grade 8 from the middle school campus.

In some cases, a CAMPUS-ID-OF-ACCOUNTABILITY will either be assigned or reported for a
student in the prior year attendance data that is different from the CAMPUS-ID reported on the
203 record. See CAMPUS-ID-OF-ACCOUNTABILITY DETERMINATION in the 101 record
discussion.

A 100 and 101 record must be reported along with each 203 record.

Districts must use the SSN or state-approved alternative ID numbers when reporting school
leavers.

If the district was the absorbing district in a consolidation the prior year, then the district must
report the school leaver data for the consolidated district.

If there has been a change to the student's basic demographic and identification data elements
since the last PEIMS data submission, refer to the instructions about the use of the
DEMOGRAPHIC-REVISION-CONFIRMATION-CODE in the Record Type 101 discussion.

A 203 record must be reported for all students who graduated during the prior school year,
including the summer of the prior year. To graduate, students must satisfy the requirements
under 19 TAC, Section 74, Subchapter B. Special education students must satisfy requirements
under 19 TAC, Section 89.1070. For GRADUATION-TYPE-CODE, report the code that
represents the program with the most stringent requirements that was completed by the student.
Refer to the various Texas State Graduation Requirements found on the TEA website at
http.//www.tea. state.tx.us/teks/handbook/2Ch74TOC.doc. CAMPUS-ID is the campus where the
student was enrolled at the time of graduation.

Students who complete a GED program are not reported as graduates.

Students who have previously completed all graduation requirements in one school year, but do
not pass the exit-level TAAS until the next year, are reported as graduates in the year in which
the TAAS test was passed.

Those students reported with a LEAVER-REASON-CODE of 01 must also have valid entries for

DATE-OF-GRADUATION, GRADUATION-TYPE-CODE, and COLLEGE-ENTRY-INDICATOR-
CODE. '

Some districts do not serve all grade levels, such as a K-8 district. In such instances, these
districts must report 203 records for the prior year students in grades 7 or higher who have
completed all grades offered in the home district, and are transferred to a neighboring K-12
district. (See the Record Type 101 discussion for information on transfer students.) The home
district will report these students with a LEAVER-REASON-CODE of "21",
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Exam ie #1

SCHOOL LEAVER DATA - STUDENT
Record Type 203

Learning ISD has identified 2 students as school leavers during the previous school year. One of
these students, who was 20 years old, was enrolled at Batesville High School (campus 021) and
dropped out during the previous year regular school term in order to pursue a job. The other
student failed to return to school in the fall after completing the prior school year at Blossom High
School (campus 030). Learning ISD does not have documented proof of enroliment elsewhere.

Learning ISD reports school leaver information in the following manner.

Gradu-
Record Leaver Leaver Leaver Date of ation
Type Student Campus Reason Reason Reason Gradu- Type
Code District ID ID ID Code Code Code ation Code
EQ755 E0212 E0001 E0266 E1001 E1001 E1001 EO0791 E0806
C042 €162 C162 C162 C062
Columns | Columns Columns Columns Columns Columns Columns Columns | Columns
1-3 4-9 10 -18 19 -27 28-29 30-31 32-33 34-39 40 - 41
203 999999 521334786 | 999999021 02 14
203 999999 §39901236 | 999999030 99
College Special Economic
Entry Ed Disad- Local
indicator Indicator vantage Student
Code Code Code D
EO0792 EQ794 E0785 E0923
€088 €088 €054
Column Column Columns Columns
42 43 44 -45 46 - 54
0 00
0 00

Explanation of 203 Record Layout

DISTRICT-ID is 999999 for Learning ISD.

s STUDENT-ID is $S21334786 for the first student.

= CAMPUS-ID 999999021 indicates Batesville High School.
LEAVER-REASON-CODE 02 indicates that the student left school to pursue a job.
LEAVER-REASON-CODE 14 indicates a second reason for leaving school.

LEAVER-REASON-CODE 99 indicates the reason is not listed in the available code values or is
unknown. : :

= DATE-OF-GRADUATION, GRADUATION-TYPE-CODE, and COLLEGE-ENTRY-INDICATOR-
CODE are blank since neither of these students graduated.

s SPECIAL-ED-INDICATOR-CODE 0 indicates that these students are not in the special education
program.

s ECONOMIC-DISADVANTAGE-CODE 00 indicates that these students are not economically
disadvantaged.
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Example #2

The information for two of the graduates from Batesville High School during the previous school
year is shown below.

SCHOOL LEAVER DATA - STUDENT
Record Type 203

Explanation of 203 Record Layout

m DISTRICT-ID is 999999 for Learning ISD.

STUDENT-ID is 463810734 for the first student.
CAMPUS-ID 999999021 indicates Batesville High School.
LEAVER-REASON-CODE 01 indicates these students graduated
DATE-OF-GRADUATION is May, 2001.-

Gradu-
Record Leaver Leaver Leaver Date of " ation
Type Student Campus Reason Reason Reason Gradu- Type
Code District ID ID ID Code Code Code ation Code
EQ755 E0212 E0001 E0266 E1001 E1001 E1001 E0791 E0806
C042 C162 C162 C162 C062
Columns | Cotumns Columns Columns Columns Columns Columns Columns | Columns
1-3 4-9 10-18 19-27 28 -29 30 - 31 32-33 34-39 40 - 41
203 999999 463810734 | 999999021 01 052001 13
203 999999 371104811 | 999999021 01 052001 15
College Special Economic
Entry Ed Disad- Local
Indicator indicator vantage Student
Code Code Code 1D
EQ792 E0794 E0785 E0923
€088 €088 C054
Column Column Columns Columns
42 43 44 - 45 46 - 54
1 0 00
0 0 00

GRADUATION-TYPE-CODE 13 indicates graduation under the minimum high school program. ’
= COLLEGE-ENTRY-INDICATOR-CODE 1 indicates that the first student plans to go to college.

s SPECIAL-ED-INDICATOR-CODE 0 indicates that these students are not in the special education
program.

= ECONOMIC-DISADVANTAGE-CODE 00 indicates that these students are not economlcally
disadvantaged.
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BASIC ATTENDANCE DATA - STUDENT

Record Type 400
Instruc- Reporting Total
Record Campus tional Period Number Grade Total Ineligible
Type Student ID of Track Indi- | Indicator Days Level Days Days
Code District ID ID Enrollment | cator Code Code Taught Code Absent Present
EQ755 E0212 E0001 E0782 E0975 E0934 E0935 E0017 E0036 E0936
C042 ' C141 C130 C050
Columns | Columns | Columns | Columns Column Column Columns | Columns | Columns | Columns
1-3 4-9 10 - 18 19 - 27 28 29 30 - 32 33-34 35-38 39 -42
400
400
Total Elig
Total Elg{ Sp Ed
Total Total Elig | Preg Rel Main- Gifted Muitiply
Eligible | Bilingual/ Svcs stream Talented Local PEP Primary | Disabled
Days ESL Days Days Days Indicator | Student | Indicator | Disability | Indicator
Present Present Present Present Code ID Code Code - Code Filler
E0937 E0938 E0939 E0340 E0034 E0923 E1012 E0041 E0882
C088 c088 C053 C088
Columns | Columns | Columns | Columns | Column | Column | Columns | Column | Columns | Column | Columns
43 - 46 47 - 50 51-54 55 - 58 59 61- 69 70 71-72 73 74 - 80

» Refer to the Student Attendance Accounting Handbook for requirements for attendance, special
program eligibility, and audit concerns. Rules for the collection of all the data required on the
400, 405 and 410 records are addressed in the Handbook.

Submission 3 is for all six six-week reporting periods.

Regardless of the structure of the actual instructional calendar, the full school year (usually 180

days) for each instructional track offered by the district must be reported in six approximately
equal reporting periods.

All schools must submit attendance data by the required reporting date. If the school year for a

particular school/track has not ended when the submission is due, report the actual number of

instructional days completed so far. Include the completed attendance data for the entire school
year with the resubmission. Districts with year-round programs that end after the reporting date
will be permitted to delay their one resubmission, as specified in the resubmission policy.

There must be at least one 400 record for each student who was enrolled for at least two hours

for one or more days within the indicated reporting period. Students enrolled for less than two
hours per day are not counted in membership and are not reported on the 400 record.

Students who attend more than one grade, track, or campus during a specific reporting period will
have one 400 record for each grade, track or campus. Students who attend the Preschool

Program for Children with Disabilities for a half-day and are also in either a prekindergarten class
(as an eligible PK student) or a kindergarten class for a haif-day must be coded as a full-day
student with either prekindergarten or kindergarten as the grade level, as appropriate. Such
students must not have two 400 records for each grade level. Do not report them as EE for a
half-day and PK or K for a half-day.

s There must be a matching 400 record for each 405 and 410 record.

= INSTRUCTIONAL-TRACK-INDICATOR-CODE, differentiates instructional tracks within the same
campus. Each differing instructional calendar on a campus must be assigned a unique
INSTRUCTIONAL-TRACK-INDICATOR-CODE (0-9). It is recommended that campuses begin
with code 0, and follow in sequence.

s REPORTING-PERIOD-INDICATOR-CODE identifies the six-week reporting period.
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NUMBER-DAYS-TAUGHT is the actual number of instructional days in the school/track calendar .
for a specific reporting period. Instructional days do not include days of teacher inservice or

preparation, or holidays. All the students in a particular school/track will have the same
NUMBER-DAYS-TAUGHT.

Campuses which offer different calendars are considered to have more than one instructional
track. Example: A campus that waives days of instruction for grades three and five will report an
INSTRUCTIONAL-TRACK-INDICATOR-CODE of "0" for students in grades kindergarten through
two and four, and an INSTRUCTIONAL-TRACK-INDICATOR-CODE of "1" (different calendar) for
grades three and five.

The "total days" reported for each data element on the 400 record is the total for that specific
reporting period. If a student has multiple entries and withdrawals in the same grade in the same
school on the same instructional track during a specific reporting period, only one 400 record is
required and the total days for each data element are reported.

Days may be reported only in whole days or half days. The “"total days" reported for students in
half-day programs, such as prekindergarten, cannot be more than half of the "number of days
taught” for that reporting period.

The prekindergarten program is only funded for half-day attendance. The only time a
prekindergarten student may earn a full day of attendance is when the eligible student is also
served in special education for the other half of the day.

The sum of TOTAL-DAYS-ABSENT and TOTAL-ELIGIBLE-DAYS-PRESENT is usually not more
than 180 for any student.

Eligible days and Ineligible days may be reported on the same 400 record.

Do not create a 400 record for students in GRADE-LEVEL-CODE EE who are not served through
the special education program at least two hours each day.

Students in GRADE-LEVEL-CODE EE cannot report days in Bilingual/ESL.
Students in grades EE through 03 should not have days reported in Pregnancy Related Services.

Do not create a 400 record for a student who was not in attendance during the reporting period
indicated.

Report 400 records only for those students who are in membership in the district. In order to be
counted in membership, a student must be enrolled for at least two hours per day.

GIFTED-TALENTED-INDICATOR-CODE must reflect the student's participation in the G/T
program for each six-week reporting period. If a student leaves the program during a reporting
period, he or she is shown with a "0" code in the subsequent period, unless he or she returns to
the G/T program during the subsequent period.

The Pregnancy, Education, and Parenting (PEP) program is an optional program for pregnant
and parenting students. It is described in TEC 29.085, and is separate from the Pregnancy
Related Services (PRS) program. Both males and females can participate in the PEP program.
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Example #1

BASIC ATTENDANCE DATA - STUDENT

Record Type 400

Albert Hernandez is a student in the year-round school program at Learning ISD. He entered this
track on the first day of the second reporting period and was enrolled for the entire reporting period.
Albert participates in the bilingual/ESL program. He receives no regularly scheduled direct special
education services but his progress in regular classes is being monitored. His basic attendance
information would be reported as follows.

Instruc- Reporting Total
Record Campus tional Period Number Grade Total Ineligible
Type Student ID of Track Indi- | Indicator Days Level Days Days
Code District ID ID Enroliment | cator Code Code Taught Code Absent | Present
E0755 E0212 E0001 E0782 E0975 E0934 E0935 E0017 E0036 E0936
c042 Ci41 C130 C050
Columns | Columns Columns Columns Column Column Columns | Columns | Columns | Columns
1-3 4-9 10 -18 19-27 28 29 30 - 32 33-34 35-38 39 -42
400 999999 444558899 | 999999001 0 2 028 11 0030 0000
Total Elig | Total Elig
Total Total Elig | Preg Rel | Sp Ed Main- Gifted Muitiply
Eligible Bilingual/ Sves stream Talented Local PEP Primary | Disabled
Days ESL Days Days Days Indicator | Student Indicator | Disability | Indicator
Present Present Present Present Code D Code Code Code
E0937 E0938 E0939 E0940 E0034 E0923 E1012 E0041 E0882
c088 €088 C053 c088
Columns Columns | Columns | Columns Column | Column Columns Column Columns | Column
43 -46 47 - 50 51-54 55 - 58 59 60 61 -69 70 71-72 73
0250 0250 0000 0250 0 000021904 0 07 0

Explanation of 400 Record Layout

INSTRUCTIONAL-TRACK-INDICATOR-CODE 0 indicates Albert attended the instructional track
designated as track 0.

REPORTING-PERIOD-INDICATOR-CODE 2 indicates the second six-week reporting period.
Year-round schools are reported in six six-week periods regardless of the duration of the actual
instructional blocks.

NUMBER-DAYS-TAUGHT is 028 since there are 28 calendar days of instruction in the reporting

period.

GRADE-LEVEL-CODE 11 indicates that Albert is in the eleventh grade.
TOTAL-DAYS-ABSENT 0030 indicates that Albert was absent for three days of this reporting

period.

TOTAL-ELIGIBLE-DAYS-PRESENT is 0250 indicating that Albert was present for 25 days in this
reporting period.

TOTAL-ELIG-BILINGUAL/ESL-DAYS-PRESENT 0250 indicates Albert was served through the
bilingual/ESL program for the entire reporting period.

TOTAL-ELIG-SP-ED-MAINSTREAM-DAYS-PRESENT 0250 indicates that Albert was eligible for
mainstream ADA for the entire reporting period.

TOTAL-INELIGIBLE-DAYS-PRESENT and TOTAL-ELIG-PREG-REL-SVCS-DAYS-PRESENT
are both 0000 since these fields are not applicable to Albert.
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BASIC ATTENDANCE DATA - STUDENT
Record Type 400

Example #1 (continued)

s GIFTED-TALENTED-INDICATOR-CODE is 0 since this field is not applicable to Albert.
s PEP-INDICATOR-CODE is 0 since Albert is not in this program.

s PRIMARY-DISABILITY-CODE 07 indicates that Albert's primary disability, as determined by the
admission, review and dismissal (ARD) committee, is emotional disturbance.

a MULTIPLY-DISABLED-INDICATOR-CODE 0 indicates that Albert has not been determined
. multiply disabled by the ARD committee.
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Example #2

BASIC ATTENDANCE DATA - STUDENT
Record Type 400

Ashton White is a half-day student at Learning ISD. She enrolled the first day of school on the
traditional track, was in membership for 17 days, withdrew for five days, and then re-enrolled at the
same campus on the same track for the remaining ten days of the first reporting period. Her
attendance information would be reported as follows.

~ Explanation of 400 Record Layout

Instruc- Reporting Total
Record Campus tional Period Number Grade Total Ineligible
Type Student ID of Track Indi- | Indicator Days Level Days Days
Code District ID ID Enroliment | cator Code Code Taught Code Absent | Present
E0755 E0212 E0001 E0782 EQ0975 E0934 E0935 E0017 E0036 E0936
C042 C141 C130 C050
Columns | Columns Columns Columns Column Column | Columns | Columns | Columns | Columns
1-3 4-9 10-18 19 -27 28 29 30 -32 .33-34 35 - 38 39-42
400 999999 345126789 | 999999101 0 1 032 KG 0035 0000
Total Elig
Sp Ed
Total Total Elig | Total Elig Main- Gifted Multiply
Eligible Bilingual/ Preg Rel stream Talented PEP Primary | Disabled
Days ESL Days | Svcs Days Days Indicator Local Indicator | Disabllity { Indicator
Present Present Present Present Code Student 1D Code Code Code
EQ937 + E0938 E0939 E0940 E0034 E0923 E1012 E0041 E0882
C088 C088 C053 €088
Columns Columns Columns Columns | Column | Column Columns Column | Columns | Column
43 - 46 47 - 50 51-54 55 - 58 59 60 61-69 70 71-72 73
0100 0000 0000 0000 1 000000001 0 00 0

m INSTRUCTIONAL-TRACK-INDICATOR-CODE 0 indicates that although Ashton withdrew and re-
entered she remained on the same track.

» NUMBER-DAYS-TAUGHT 032 indicates 32 calendar days of instruction in this reporting period.

m TOTAL-DAYS-ABSENT 0035 indicates Ashton was absent for seven of the half-days she was in
membership (7 days x half-day student = 3.5 days of absence).

m TOTAL-ELIGIBLE-DAYS-PRESENT 0100 indicates Ashton was present and eligible for ADA for

20 half-days of the 32 day reporting period (20 days x half-day student = 10.0 eligible days
present).

m GIFTED-TALENTED-INDICATOR-CODE is 1 since Ashton is served in the gifted and talented
program. '

= PEP-INDICATOR-CODE is 0 since Ashton is not served in this program.

= PRIMARY-DISABILITY-CODE 00 indicates that Ashton has not been determined by an
admission, review and dismissal (ARD) committee to have a primary disability.

= MULTIPLY-DISABLED-INDICATOR-CODE 0 indicates that Ashton has not been determined by
an ARD committee to be multiply disabled.
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Example #3

BASIC ATTENDANCE DATA - STUDENT

Record Type 400

Jane Roberts is a student at Learning ISD who withdraws from one campus and enrolls at a
different campus. At the first campus, Jane was enrolled in the traditional calendar. At the second

campus, Jane enrolled in the only year-round calendar and participated in special programs. Jane's

attendance information would be reported as follows.

Explanation of 400 Record Layout

Instruc- Reporting Total
Record Campus tional Period Number Grade Total Ineligible
Type Student ID of Track Indi- | Indicator Days Level Days Days
Code District ID | ID Enrollment | cator Code Code Taught Code Absent Present
E0755 E0212 E0001 E0782 E0975 E£0934 E0935 E0017 E0036 E0936
C042 C141 C130 C050
Columns | Columns Columns Columns Column Column Columns | Columns | Columns | Columns
1-3 4-9 10 - 18 19 - 27 28 29 30-32 33-34 35-38 39-42
400 999999 458215678 | 999999001 0 4 032 11 0080 0000
400 999999 458215678 | 999999002 1 4 032 11 0050 0000
Total Etig
Sp Ed
Total Total Elig | Total Elig Main- Gifted Muitiply
Eligible Bilingual/ Preg Rel stream Talented PEP Primary Disabled
Days ESL Days | Svcs Days Days Indicator Local Indicator | Disability | Indicator
Present Present Present Present Code Student ID Code Code Code
£0937 E0938 E0939 E0940 E0034 E0923 E1012 E0041 E0882
c088 Cc088 C053 C088
Columns Columns Columns Columns | Column | Column Columns Column | Columns Column
43 - 46 47 - 50 51-54 55 -58 59 60 61 - 69 70 71-72 73
0100 0000 0090 0000 0 000001002 1 06 1
0090 0000 0090 0000 1 000001002 1 06 1

s CAMPUS-ID-OF-ENROLLMENT 999999001 indicates Jane was enrolled at Learning High

School.

= INSTRUCTIONAL-TRACK-INDICATOR-CODE 0 indicates Jane was enrolled in the track
designated as track 0.

s TOTAL-DAYS-ABSENT is 0080 since Jane was absent eight days while in membership at this
campus on this track during this reporting period.

s TOTAL-ELIGIBLE-DAYS-PRESENT is 0100 since Jane was present at this campus on this track
and eligible for ADA for 10 days of the reporting period.

s CAMPUS-ID-OF-ENROLLMENT 999999002 indicates Jane transferred to Blossom High School
before the end of the reporting period.

~# INSTRUCTIONAL-TRACK-INDICATOR-CODE 1 indicates Jane enrolled in the track designated
as track 1.

= TOTAL-DAYS-ABSENT is 0050 since Jane was absent five days while in membership at this
campus on this track during this reporting period.

s TOTAL-ELIGIBLE-DAYS-PRESENT is 0090 since Jane was present and eligible for ADA for nine
days of the reporting period.

= TOTAL-ELIG-PREG-REL-SVCS-DAYS-PRESENT 0090 indicates Jane was eligible for and
received pregnancy related services through compensatory education since transferring to this

campus.
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BASIC ATTENDANCE DATA - STUDENT
. Record Type 400

Example #3 (continued)

s GIFTED-TALENTED-INDICATOR-CODE is 1 since Jane was also served through the gifted and
talented program since transferring to Blossom High School.

s PEP-INDICATOR-CODE is 1 since Jane is served in the PEP program.

s PRIMARY-DISABILITY-CODE 06 indicates that Jane's primary disability, as determined by the
"~ admission, review and dismissal (ARD) committee, is mental retardation.

s MULTIPLY-DISABLED-INDICATOR-CODE 1 indicates that Jane has been determined muiltiply
disabled by the ARD committee.
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Example #4

Tony Tunes is a student at Learning ISD. He attends the Regional Day School Program for the
Deaf at Early Middle School on the traditional track. Tony has one regular class each day. He

enrolled at Early Middle School a week after school started and has not been absent. His

BASIC ATTENDANCE DATA - STUDENT
Record Type 400

attendance information for the first six weeks would be reported as follows.

Instruc- Reporting ’ Total
Record Campus tional Period Number Grade Total Ineligible
Type Student ID of Track Indi- | Indicator Days Level Days Days
Code District ID 1D Enroliment | cator Code Code Taught Code Absent | Present
EQ755 E0212 E0001 EQ782 EQ975 E0934 E0935 E0017 E0036 E0936
C042 C141 C130 C050
Columns | Columns Columns Columns Column Column Columns | Columns | Columns | Columns
1-3 4-9 10 -18 19 - 27 28 29 30-32 33-34 35-38 39-42
400 999999 555667788 | 999999041 0 1 030 07 0000 0250
Total Elig
Sp Ed
Total Total Elig | Total Elig Main- Glfted Multiply
Eligible Bilingual/ | Preg Ret stream Talented PEP Primary | Disabled
Days ESL Days | Svcs Days Days Indicator Local Indicator | Disability | Indicator
Present Present Present Present Code Student ID Code Code Code
E0937 E0938 E0939 E0940 E0034 E0923 E1012 E0041 E0882
€088 €088 C053 €088
Columns Columns Columns Columns | Column Column Columns | Column Columns | Column
43 - 46 47 - 50 51-54 55- 58 59 60 61 - 69 70 71-72 73
0000 0000 0000 0000 0 000000907 0. 03 0

Explanation of 400 Record Layout

REPORTING-PERIOD-INDICATOR-CODE 1 indicates

the first six-week reporting period.

NUMBER-DAYS-TAUGHT is 030 since there are 30 days of instruction in the first reporting

period.

TOTAL-DAYS-ABSENT 0000 indicates that Tony was not absent during this reporting period.

TOTAL-INELIGIBLE-DAYS-PRESENT 0250 indicates that Tony was present for 25 of the 30
days in the reporting period. His attendance is ineligible because he spends 50% or more of the
school day in the Regional Day School Program for the Deaf.

TOTAL-ELIGIBLE-DAYS-PRESENT, TOTAL-ELIG-BILINGUAL/ESL-DAYS-PRESENT, TOTAL-
ELIG-PREG-REL-SVCS-DAYS-PRESENT, and TOTAL-ELIG-SP-ED-MAINSTREAM-DAYS-

PRESENT are 0000 since funding for special programs is based on eligible attendance and all of
Tony's attendance is ineligible.

GIFTED-TALENTED-INDICATOR-CODE is 0 since special program funding is based on eligible
attendance and all of Tony's attendance is ineligible.

PEP-INDICATOR-CODE is 0 since Tony is not served in this program.

» PRIMARY-DISABILITY-CODE 03 indicates that Tony's primary disability, as determined by the
admission, review and dismissal (ARD) committee, is auditory impairment.

= MULTIPLY-DISABLED-INDICATOR-CODE 0 indicates that Tony has not been determined
multiply disabled by the ARD committee.

1

L4 2.100

22




BASIC ATTENDANCE DATA - STUDENT
Record Type 400

Example #5

Rebecca Lawson is a student at Learning High School. She was enrolled in the traditional track on
the first day of school. On the twelfth day of school on the traditional calendar, Rebecca switched to
the year-round calendar at Learning High School before attendance was taken. Since the tracks
began on different dates, she attended the first day of the year-round track. Rebecca's attendance
information would be reported as follows.

Explanation of 400 Record Layout

Instruc- Reporting Total
Record Campus tional Period Number Grade Total Ineligible
Type Student ID of Track Indi- | Indicator Days Level Days Days
Code District ID ID Enroliment { cator Code Code Taught Code Absent | Present
E0755 E0212 E0001 E0782 E0975 E0934 E0935 E0017 E0036 E0936
C042 C141 C130 C050
Columns | Columns Columns Columns Column Column Columns | Columns | Columns | Columns
1-3 4-9 10 - 18 19 -27 28 29 30- 32 33-34 35.-38 39-42
400 999999 555667799 | 999999001 0 1 032 10 0030 0000
400 999999 555667799 | 999999001 1 1 032 10 0040 0000
Total Elig
Sp Ed
Total Total Elig | Total Elig Main- Gifted Multiply
Eligible Bilingual/ Preg Rel stream Talented PEP Primary | Disabled
Days ESL Days | Svcs Days Days Indicator Local Indicator | Disability | Indicator
Present Present Present Present Code Student ID Code Code Code
E0937 E0938 E0939 E0940 EQ034 E0923 E1012 E0041 E0882
C088 €088 C053 C088
Columns Columns Columns Columns Column | Column Columns Column | Columns | Column
‘ 43 - 46 47 - 50 51-54 55 - 58 59 60 61 - 69 70 71-72 73
0080 0000 0000 0000 0 000009921 0 01 0
0280 0000 0000 0000 0 000009921 0 01 0

s CAMPUS-ID-OF-ENROLLMENT 999999001 indicates Rebecca was enrolled at Learning High

School.

» INSTRUCTIONAL-TRACK-INDICATOR-CODE 0 indicates Rebecca was enrolled in the track
designated as track 0.

s REPORTING-PERIOD-INDICATOR-CODE 1 indicates the first six-week reporting period of the
traditional track.

s NUMBER-DAYS-TAUGHT 032 indicates there were 32 instructional days in this reporting period.

m TOTAL-DAYS-ABSENT 0030 indicates Rebecca was absent three times on this track during this
reporting period.

ms TOTAL-ELIGIBLE-DAYS-PRESENT is 0080 since Rebecca was present and eligible for ADA for
eight days of the reporting period.

» CAMPUS-ID-OF-ENROLLMENT 999999001 indicates Rebecca was still enrolled at Learning
High School.

» INSTRUCTIONAL-TRACK-INDICATOR-CODE 1 indicates Rebecca was enrolled in the track
designated as track 1.

= REPORTING-PERIOD-INDICATOR-CODE 1 indicates the first six-week reporting period of the
year-round track. Both the traditional track and the year-round track have the same
REPORTING-PERIOD-INDICATOR-CODE even though the tracks began on different dates.

= NUMBER-DAYS-TAUGHT 032 indicates there were 32 instructional days in this reporting period.
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BASIC ATTENDANCE DATA - STUDENT
Record Type 400

Example #5 (continued)

s TOTAL-DAYS-ABSENT 0040 indicates Rebecca was absent four times on this track during this
reporting period.

m TOTAL-ELIGIBLE-DAYS-PRESENT is 0280 since Rebecca was present and eligible for ADA for
28 days of the reporting period.

s PRIMARY-DISABILITY-CODE 01 indicates that Rebecca's primary disability, aé determined by
the admission, review and dismissal (ARD) committee, is orthopedic impairment.

s MULTIPLY-DISABLED-INDICATOR-CODE 0 indicates that Rebecca has not been determined
multiply disabled by the ARD commiittee.
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Example #6

BASIC ATTENDANCE DATA - STUDENT

Record Type 400

Joshua Johnson is a student in Study Elementary, which only offers one year-round calendar (no
traditional track). Study Elementary received a waiver to implement five days of teacher inservice in
lieu of days of instruction. For illustration purposes, all five days of instruction were waived during
the sixth reporting period. The sixth reporting period, which otherwise would contain 29 days of
instruction, actually contained 24 days of instruction. Joshua was served in the Gifted and Talented
program for the entire reporting period. Joshua's attendance for the sixth reporting period would be
reported as follows.

Explanation of 400 Record'Layout

. Instruc- Reporting Total
Record Campus tional Period Number Grade Total Ineligible
Type Student ID of Track Indi- | Indicator Days Level Days Days
Code District ID ID Enroliment | cator Code Code Taught Code Absent | Present
EQ755 E0212 E0001 E0782 EQ975 E0934 E0935 EQ0017 E0036 E0936
C042 C141 C130 C050
Columns | Columns Columns Columns Column Column Columns | Columns | Columns | Columns
1-3 4-9 10-18 19 - 27 28 29 30-32 33-34 35-138 39-42
400 999999 451889977 | 999999001 0 6 024 02 0060 0000
Total Elig
Sp Ed
Total Total Elig | Total Elig Main- Gifted Multiply
Eligible Bilingual/ Preg Rel stream Talented Local PEP Primary - | Disabled
Days ESL Days | Svcs Days Days Indicator | Student | Indicator | Disability | Indicator
Present Present Present Present Code 1D Code Code Code
E0937 E0938 E0939 E0940 EQ034 E0923 E1012 E0041 EQ882
C088 C088 C053 C088
Columns Columns Columns Columns | Column | Column | Columns | Column | Columns Column
43 - 46 47 - 50 51 - 54 55-58 59 60 61-69 70 71-72 73
0180 0000 0000 ooco_ IR 0 0

08

= INSTRUCTIONAL-TRACK-IND-CODE 0 indicates the track designated as track 0.
s REPORTING-PERIOD-INDICATOR-CODE 6 indicates this was the sixth reporting period.

s NUMBER-DAYS-TAUGHT is 024, indicating this reporting period contained 24 actual days of
instruction.

s GIFTED-TALENTED-INDICATOR-CODE 1 indicates Joshua was served in the GT program at
least one day during the reporting period.

= PRIMARY-DISABILITY-CODE 08 indicates that Joshua's primary disability, as determined by the
admission, review and dismissal (ARD) committee, is learning disability.

= MULTIPLY-DISABLED-INDICATOR-CODE 0 indicates that Joshua has not been determined
multiply disabled by the ARD committee.
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SPECIAL EDUCATION ATTENDANCE DATA - STUDENT

Record Type 405
instruc- Reporting Instruc-
Record Campus tional Period Number Grade tional
Type Student ID of Track Indi- | Indicator Days Level Setting
Code District ID ID Enroliment | cator Code Code Taught Code Code
EQ0755 E0212 E0001 E0782 E0975 E0934 E0935 E0017 E0173
C042 C141 C130 C050 C035
Columns | Columns Columns Columns Column Column Columns Columns Columns
1-3 4-9 10 - 18 19-27 28 29 30-32 33-34 35 - 36
405
405
Eligible Excess Eligible Excess Eligible Excess
Days Hours in Instruc- Days Hours in Instruc- Days Hours In
Present Instruc- tional Present Instruc- tional Present Instruc-
in Instr tional Setting in Instr tional Setting in Instr tional
Setting Setting Code Setting Setting Code Setting Setting Filler
E0944 E0945 E0173 E0944 E0945 E0173 E0944 E0945
C035 C035
Columns Columns Columns Columns Columns Columns Columns Columns Columns
37-40 41- 46 47 - 48 49 - 52 53-58 59 - 60 61-64 65-70 71-80

Refer to the Student Attendance Accounting Handbook for special education eligibility and

complete coding instructions.

There must be a 405 record for each eligible student served through the special education
program if the student is enrolled in the school attendance records for at least two hours each
day. Students who attend less than two hours per day are not counted in membership and are
not reported on the 405 record.

For each student with a 405 record there must be a 400 record with matching values for
CAMPUS-ID-OF-ENROLLMENT, INSTRUCTIONAL-TRACK-INDICATOR-CODE, REPORTING-
PERIOD-INDICATOR-CODE, NUMBER-DAYS-TAUGHT, and GRADE-LEVEL-CODE.

The INSTRUCTIONAL-SETTING-CODE for speech therapy is "00", regardless of whether the
student is also receiving services in another instructional setting.

Instructions for computing excess hours are found in the Student Attendance Accounting
Handbook.

Excess hours are not subtracted (reported) from speech unless there is no other special
education service during the time excess hours are earned.

A student who changes INSTRUCTIONAL-SETTING-CODEs during a reporting period may be
reported on the same 405 record, unless the record key changes.

A separate 405 record is required any time the CAMPUS-ID-OF-ENROLLMENT,
INSTRUCTIONAL-TRACK-INDICATOR-CODE, REPORTING-PERIOD-INDICATOR-CODE,
NUMBER-DAYS-TAUGHT, or GRADE-LEVEL-CODE change.

Do not create a 405 record for a student who did not participate in special education during the
reporting period indicated, or who was ineligible for ADA for the entire reporting period.

TOTAL-ELIG-SP-ED-MAINSTREAM-DAYS-PRESENT are not reported on the 405 record. This
information is reported on the 400 record.
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SPECIAL EDUCATION ATTENDANCE DATA - STUDENT
Record Type 405 -

Example #1

James Armstrong is served through the special education program at Learning ISD on the
traditional calendar. During the reporting period, the admission, review and dismissal (ARD)
committee met and changed James' special education service to include speech therapy once a
week. The change was effective the nineteenth day of the reporting period. His attendance
information in special education would be reported as follows.

Instruc- Reporting Instruc-
Record Campus - tional Period Number Grade tional
Type Student ID of Track Indl- | Indicator Days Level Setting
Code District 1D D Enroliment | cator Code Code Taught Code Code
E0755 E0212 E0001 E0782 E0975 E0934 E0935 E0017 E0173
C042 C141 C130 C050 C035
Columns | Columns Columns Columns Column Column | Columns | Columns | Columns
13 4-9 10-18 19 - 27 28 29 30 - 32 33-34 35-36
405 999999 463926111 | 999999001 0 5 028 05 41
Eligible Excess Eligible Excess Eliglble Excess
Days Hours in Instruc- Days Hours in Instruc- Days Hours in
Present Instruc- tional Present Instruc- tional Present Instruc-
in Instr tional Setting inInstr tional Setting in Instr tional
Setting Setting Code Setting Setting Code Setting Setting
E£0944 E0945 E0173 E0944 E£0945 E0173 E0944 E0945
C035 C035
Columns Columns Columns Columns Columns Columns Columns Columns
37-40 41- 46 47 -48 49 - 52 53 - 68 59 - 60 61 -64 65-70
- 0210 000000 00 0100 0000 .

Explanation of 405 Record Layout

~u INSTRUCTIONAL-SETTING-CODE 41 indicates James' individualized education program (IEP)

showed resource room as being the proper instructional setting and that James receives special
education services for less than 21% of his instructional day.

= ELIGIBLE-DAYS-PRESENT-IN-INSTR-SETTING 0210 indicates James was present and eligible
for this instructional setting for 21 days in this reporting period.

a EXCESS-HOURS-IN-INSTRUCTIONAL-SETTING is 000000 since James was not served
through career and technology education.

a The second field of INSTRUCTIONAL-SETTING-CODE 00 indicates that James' IEP showed
speech therapy was required in addition to resource room. Speech therapy is the only
instructional setting that can be reported simultaneously with another instructional setting. James
started receiving this additional service after the reporting period began.

= ELIGIBLE-DAYS-PRESENT-IN-INSTR-SETTING 0100 indicates James received and was

eligible for speech therapy for 10 days. James received speech therapy service for the last 10
days of the reporting period.
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Example #2

Jennifer McGill is a special education student at Learning High School which only offers one year-
round track. She is also a vocational education student, and earns four vocational contact hours per

SPECIAL EDUCATION ATTENDANCE DATA - STUDENT

Record Type 405

day. Her special education atteridance information will be reported as follows.

Instruc- Reporting Instruc-
Record Campus tional Period Number Grade tional
Type Student ID of Track Indi- | Indicator Days Level Setting
Code District ID ID Enrollment | cator Code Code Taught Code Code
E0755 E0212 E0001 E0782 - E0975 E0934 E0935 E0017 E0173
C042 : C141 C130 C050 C035
Columns | Columns Columns Columns Column Column | Columns | Columns | Columns
1-3 4-9 10-18 19-27 28 29 30- 32 33-34 35-36
405 999999 453996221 | 999999002 1 3 029 11 42
Eligible Excess Eligible Excess Eligible Excess
Days Hours in Instruc- Days Hours in Instruc- Days Hours in
Present Instruc- tional Present Instruc- tional Present Instruc-
in Instr tional Setting in Instr tional Setting in Instr tional
Setting Setting Code Setting Setting Code Settin Setting
E0944 E0945 E0173 E0944 E0945 E0173 E0944 E0945
C035 C035
Columns Columns | Columns | Columns Columns | Columns | Columns | Columns
37-40 41-46 47 - 48 49 - 52 53 - 58 59 - 60 61-64 65-70
0240 020616

Explanation of 405 Record Layout

s INSTRUCTIONAL-SETTING-CODE 42 indicates Jennifer was being served in the resource room

instructional setting and that Jennifer receives special education services for at least 21% and
less than 50% of her instructional day.

s EXCESS-HOURS-IN-INSTRUCTIONAL-SETTING 020616 indicates that for the entire reporting
period Jennifer accumulated 20.616 excess contact hours, calculated as follows:

2.859 special education contact hours
+4.000 career and technology contact hours’
6.859 total contact hours per day
-6.000 allowable contact hours per day
.859 excess contact hours per day
x24.0 eligible days present
20.616

total excess hours in this instructional setting
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SPECIAL EDUCATION ATTENDANCE DATA - STUDENT
.Record Type 405

Example #3

Will Willis is a four year old special education student at Rocky Road Elementary in Learning ISD on
the traditional calendar. Will was served for three hours in a self-contained Preschool Program for
Children with Disabilities classroom. His IEP indicated he needed to develop socialization skills and
placed him in the prekindergarten program for three hours in the afternoon. Will was eligible for the
prekindergarten program as of the first day of school. Will's special education attendance

information for the second reporting period would be reported as follows.

Instruc- Reporting Instruc-
Record Campus tional Period Number Grade tional
Type Student 1D of Track Indi- | Indicator Days Level Setting
Code District 1D D Enroliment | cator Code Code Taught Code Code
EQ755 E0212 E0001 E0782 E0975 E0934 E0935 E0017 E0173
C042 C141 C130 C050 C035
Columns | Columns Columns Columns Column Column | Columns | Columns | Columns
1-3 4-9 10 - 18 19 - 27 28 29 30 -32 33-34 35-36
405 999999 471923322 | 999999123 0 2 029 PK 43
Eligible Excess Eligible Excess Eligible Excess
Days Hours in Instruc- Days Hours in Instruc- Days Hours in
Present Instruc- tional Present Instruc- tional Present Instruc-
in Instr tional Setting in Instr tional Setting in Instr tiona!
Setting Setting Code Setting Setting Code Setting Setting |
E0944 E0945 E0173 E0944 EQ0945 E0173 E0944 E0945
C035 C035
. Columns Columns Columns Columns Columns Columns Columns Columns
37-40 41-46 47 -48 49 - 52 53 - 58 59 - 60 61 - 64 65 - 70
© 0290 000000

Explanation of 405 Record Layout

= NUMBER-DAYS-TAUGHT 029 indicates this reporting period contained 29 days of instruction.

= GRADE-LEVEL-CODE PK indicates Will was assigned the prekindergarten grade level. Had Will

not been eligible for the prekindergarten program his GRADE-LEVEL-CODE would have been
EE.

] INSTRUCTIONAL-SETTING-C_ODE 43 indicates Will was served in the self-contained,
mild/moderate/severe, regular campus instructional setting and that Will receives special
education services for at least 50% and no more than 60% of his instructional day.

= ELIGIBLE-DAYS-PRESENT-IN-INSTR-SETTING 0290 indicates Will was eligible for a full day of
attendance, and he was present and served in this setting for all 29 days. Although Will was
served for a full day, he would only have been eligible for a half day of attendance had he not
also been eligible for the prekindergarten program.
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STUDENT DATA - OPTIONAL EXTENDED YEAR PROGRAM (OEYP)

Record Type 407
Optional
Extended h
Year Total
Record Campus Grade | Program | Number Total Eligible Local
Type District Student 1D of Level Type Days Days Days Student .
Code ID iD Enroliment | Code Code Taught Absent Present ID Filter
E0755 E0212 E0001 E0782 E0017 E1014 E0935 E0036 E0937 E0923
.C042 C050 C168
Columns | Columns | Columns | Columns | Columns | Column | Columns | Columns | Columns | Columns | Columns
1-3 4-9 10-18 19-27 28 -29 30 31-33 34 -37 38-41 42 - 50 51-80
407 )
407

= Districts will repbrt 407 records in an alternative/fourth submission only if the district served
students through the Optional Extended Year Program (OEYP).

= A 100 and 101 record must be reported along with each 407 record.

s CAMPUS-ID-OF-ENROLLMENT for OEYP students is the campus of enroliment during the
regular school year, regardless of where the extended year service is actually provided. If a
student is enrolled and served in the OEYP at more than one campus during the regular school
year, then CAMPUS-ID-OF-ENROLLMENT on the 407 record must be the last campus of
enrollment. Only one 407 record can be reported for a student. :

= Districts must only report ADA-eligible students who attended the OEYP for at least one day.

s TOTAL-ELIGIBLE-DAYS-PRESENT and TOTAL-DAYS-ABSENT must be reported in whole
numbers only, i.e., the value for the field must always end in 0.

= For extended day students, the days fields do not refer to actual calendar days. They are four-
hour increments that equal one day.

= ‘NUMBER-DAYS-TAUGHT must be less than or equal to 30, and refers to the number of days
prescribed for each student served in the OEYP on the campus. NUMBER-DAYS-TAUGHT may
be different for each student since districts have the fiexibility to determine the length of
instructional days necessary to meet the needs of students identified to participate in the OEYP.

= The OEYP must comply with TEC 29.082 and is for students in kindergarten through grade 8 who
are identified as likely not to be promoted to the next grade level for the succeeding school year.
OEYP students do not meet district standards or policies for academic achievement and/or have
not demonstrated proficiency of the subject matter of the course or grade level. Therefore,
student eligibility criteria must be based on the criteria the school district uses for retention.
Unless the district policy requires that students who do not pass TAAS must be retained, TAAS
may not be used as the sole academic criteria for determining OEYP student eligibility. The
purpose of the OEYP is to provide students with additional time to master the state’s challenging

- content standards and student performance standards.

= An OEYP may extend the day, the week (Saturdays), or the year (summer or intercession). The
OEYP must be conducted beyond the required state mandated instructional days which may
include intercessions for year-round programs. An extended day program may be implemented
beyond the regular seven hour day and may not include tutorials or extended in-school day care.
A tutorial program is not an acceptable instructional design for the OEYP.

= A district may not enroll more than 16 students in a class funded under the OEYP. Each class
shall be taught by a teacher who has successfully completed a program that provides training to
teach a class under the OEYP. The district must keep documentation to show how this ‘

requirement was met and be able to share this information with the Texas Education Agency
upon request.
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A district's OEYP funding is based on 10% of the district's at-risk population in grades K-8, as
reported in PEIMS. More than 10% of a district’s at-risk population may be served through the
OEYP.

The school district must incorporate effective instructional strategies into the design of the OEYP
to ensure students are provided with skills needed to be successful in the following school year.
A school district must continue to use innovative practices to ensure that students promoted after
attending an OEYP are successful in school.

Refer to Section Il of the Student Attendance Accounting Handbook or access the TEA website
at http://www.tea.state.tx.us/curriculum for further OEYP information and instructions.

For OEYP purposes, one day is equal to four hours of OEYP instructional service.
Allowable aggregation of time in the OEYP components is described below.

¢ Inthe extended day component, a district may aggregate consecutive periods of time that
are not less than 45 minutes in length. The total of the aggregated minutes will be divided
by 60 minutes in order to determine the number of hours. Each 4-hour increment is
considered one instructional day.

The days fields must be reported as whole numbers. If a fraction is the result, the number
will be rounded down to the nearest whole number.

¢ Inthe extended week component, a district may count sessions of 4 or more consecutive
hours as one (1.0) day. Sessions of at least 2 hours but less than 4 consecutive hours
constitute one-half (.5) day. Sessions of less than 2 consecutive hours may not be counted.
Instruction in excess of 4 hours in a 24-hour period may not be aggregated to include any
portion of an additional day. For example, 20 sessions consisting of 5 hours constitute 20.0
days.

The sum total of the extended week hours will be rounded down to the nearest whole
number to report the number of program days in this component. For example, 10 sessions
consisting of 2% hours each constitute 25 hours divided into 4-hour increments equals 6.25
days that will round down to 6.0 days present.

e Inthe extended year component, a district may count sessions of 4 or more hours as one
(1.0) day. Sessions of at least 2 hours but less than 4 hours will constitute one-half (.5) day.
Sessions of less than 2 hours may not be counted. Instruction in excess of 4 hours in a 24-
hour period may not be aggregated to include any portion of an additional day. For example,
a 6-hour session will be counted as 1 day.

The sum total of the extended year hours will be rounded down to the nearest whole number
to report the number of program days in this component. For example, 15 sessions
consisting of 3 hours each constitute 45 hours divided into 4-hour increments equals 11.25
days that will round down to 11.0 days present.
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Example

STUDENT DATA - OPTIONAL EXTENDED YEAR PROGRAM (OEYP)
Record Type 407

Carol Jackson (872920911) needs 50 hours of extended day OEYP services. Carol is served after
school for 1 hour. Marcie Nelson (386453665) needs 80 hours of extended day OEYP services.
Marcie is served after school for 50 minutes. Jacob Smith (725334876) needs 10 days of extended
year OEYP services. Jacob is served 5 hours per day in the summer. The attendance for Carol,
Marcie, and Jacob is reported as follows.

Optional
Extended Total
Record Campus Grade - Year Number Total Eligible Local
Type Student ID of Level Program Days Days Days Student
Code District ID iD Enroliment Code Type Code | Taught Absent Present ID
EO0755 E0212 E0001 E0782 E0017 E1014 E0935 E0036 E0937 E0923
C042 C050 C168
Columns | Columns Columns Columns | Columns { Column Columns | Columns | Columns | Columns
1-3 4-9 10-18 19 - 27 28 - 29 30 31-33 34 - 37 38 -41 42 - 50
407 999999 872920911 999999101 04 1 012 0000 0120
407 999999 386453665 999999101 04 1 016 0010 0150
407 999999 725334876 999999101 04 3 010 0000 0100

Explanation of 407 Record Layout

= OPTIONAL-EXTENDED-YEAR-PROGRAM-TYPE-CODE 1 indicates that Carol and Marcie are
served in the extended day component of the OEYP.

s OPTIONAL-EXTENDED-YEAR-PROGRAM-TYPE-CODE 3 indicates that Jacob is served in the
extended year component of the OEYP.

s NUMBER-DAYS-TAUGHT 012 indicates that Carol was prescribed 12 days of instruction in the
extended day program (50 days * 1 hour per day = 50 hours/4-hour increments = 12.5 days that
round down to 12 days).

= NUMBER-DAYS-TAUGHT 016 indicates that Marcie was prescribed 16 days of instruction in the

extended day program (80 days * 50 minutes per day = 4000 minutes/60 minutes = 66.67

hours/4-hour increments = 16.67 days that round down to 16 days).

s NUMBER-DAYS-TAUGHT 010 indicates that Jacob was prescribed 10 days of instruction in the
extended year program.

s TOTAL-DAYS-ABSENT 0000 indicates that Carol and Jacob were not absent.

m TOTAL-DAYS-ABSENT 0010 indicates that Marcie was absent for 4 of her 50-minute sessions
that equal 1 day according to local district policy.

m TOTAL-ELIGIBLE-DAYS-PRESENT 0120 indicates that Carol was present 12 days.
= TOTAL-ELIGIBLE-DAYS-PRESENT 0150 indicates that Marcie was present 15 days.

m TOTAL-ELIGIBLE-DAYS-PRESENT 0100 indicates that Jacob was present 10 days. Time above
4 hours per day cannot be accumulated or carried over into the next day.
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‘ STUDENT DATA - EXTENDED YEAR SERVICES (EYS)

Record Type 408
Total EYS Total EYS
Instruc- Contact Instruc- Contact
Record Campus Grade tional Hours in tional Hours in Local
Type District Student iD of Level Setting Instr Setting Instr Student
Code ID ID Enroliment Code Code Setting Code Setting ID Filler
E0755 E0212 E0001 E0782 E0017 E0173 E1013 E0173 E1013 E0923
C042 C050 C035 C035
Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns | Columns
1-3 4-9 10-18 19 - 27 28-29 30-31 32-35 36 - 37 38-41 42 - 50 51-80
408
408

= Districts will report 408 records in an alternative/fourth submission only if the district served
students through the Extended Year Services (EYS) program.

= A 100 and 101 record must be reported along with each 408 record.

m Refer to Section IV of the Student Attendance Accounting Handbook for EYS eligibility and
coding instructions. Section |V also contains the instructional setting code definitions.

m This record is reported only by those districts operating a special education EYS program
according to TEC 42.151(k). Each EYS student must be recommended for the EYS program by
the ARD committee (as documented in the student’s individualized education program) based on
the justification that, without participation in the EYS program, the student may regress over the

. summer months.

m This record will collect actual contact hours, by instructional setting, of special education students
served in an EYS program so that EYS funding can be computed and distributed. Actual EYS
contact hours are needed to fund the special education EYS program. {n order for a district to
receive EYS funding, a 408 record must be reported for each special education student served in
the EYS program.

m INSTRUCTIONAL-SETTING-CODE 40 (mainstream) is ineligible for EYS state funding. This
does not mean that districts should not or cannot administer mainstream services in their EYS
program. [f a student who received mainstream services during the regular school year needs
mainstream services through the summer, then the school district should serve the student
accordingly. However, funding for this mainstream service must come from sources other than
EYS.

s The INSTRUCTIONAL-SETTING-CODE for speech therapy is 00, regardless of whether the
student is also receiving services in another instructional setting.

s TOTAL-EYS-CONTACT-HRS-IN-INSTR-SETTING should be the number of actual contact hours
each student was served in the EYS program. EYS contact hours are counted in 30 minute
increments. Increments of less than 30 minutes are not counted.

= Do not create a 408 record for students who did not participate in the special education EYS
program or who did not participate in special education during the regular school year.

m CAMPUS-ID-OF-ENROLLMENT is the campus of enroliment during the regular school year.
m Districts must only report ADA eligible students.
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Example

STUDENT DATA - EXTENDED YEAR SERVICES (EYS)
Record Type 408

Lauren Anderson was served in the special education EYS program. Her participation in this
program is reported as follows.

Total EYS Total EYS
Instruc- | Contact | instruc- | Contact

Record : Campus Grade tional Hours in tional Hours in Local
Type District Student ID of Level Setting Instr Setting Instr Student
Code ID ID Enroliment Code Code Settin Code Setting D
EQ755 E0212 E0001 E0782 E0017 E0173 E1013 E0173 E1013 E0923
C042 C050 C035 C035

Columns | Columns | Columns Columns Columns | Columns | Columns | Columns | Columns | Columns

1-3 4-9 10-18 19 -27 28 - 29 30-31 32-35 36 -37 38 -41 42 - 50
408 999999 | 626089127 | 999999041 07 42 0650

Explanation of 408 Record Layout

s INSTRUCTIONAL-SETTING-CODE 42 indicates that the extended year services were provided
in the resource room instructional setting.

s TOTAL-EYS-CONTACT-HRS-IN-INSTR-SETTING 0650 indicates that Lauren received 65
contact hours.
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VOCATIONAL ATTENDANCE DATA - STUDENT

Record Type 410
Instruc- Reporting
Record Campus tional Period Number.| Grade
Type Student ID of Track Indi- | Indicator Days Level
Code District ID ~ID Enroliment | cator Code Code Taught Code
EQ755 E0212 E0001 E0782 EQ975 E0934 E0935 EC017
C042 C141 C130 C050
Columns | Columns Columns Columns Column Column " | Columns } Columns
1-3 4-9 10-18 19 -27 28 29 30 - 32 33-34
410
410
Eligible | Eligible | Eligible | Eligible | Eligible | Eligible
Days Days Days Days Days Days
Present | Present | Present | Present | Present | Present
V1 V2 V3 V4 V'3 V6 Filler
E0950 E0951 E0952 E0953 E0954 E0955
Columns | Columns | Columns | Columns | Columns | Columns Columns
35-38 39 -42 43 - 46 47 - 50 51-54 55 - 58 59 - 80

Refer to the Student Attendance Accounting Handbook for vocational education eligibility and
complete coding instructions.

There must be a 410 record for each eligible student enrolled in the attendance records for more
than two hours per day and served by an approved vocational education program in your district.
Districts who offer instruction in vocational education courses that have not been approved for
funding do not create a 410 record for students served in these courses.

For each student with a 410 record, there must be a 400 record with matching values for
CAMPUS-ID-OF-ENROLLMENT, INSTRUCTIONAL-TRACK-INDICATOR-CODE, REPORTING-
PERIOD-INDICATOR-CODE, NUMBER-DAYS-TAUGHT, and GRADE-LEVEL-CODE.

All of a student's vocational education participation for a particular reporting period must be
reported on the same 410 record, unless the record key changes.

Students in grades 7 and 8 can only be reported for approved Career and Technology Education
for the Disabled (CTED) courses.

Students in grades EE through 6 cannot have 410 records.

Do not create a 410 record for a student who did not participate in approved vocational education
courses during the reporting period indicated or who was ineligible for ADA during the entire
reporting period.

The vocational education program is also referred to as Career and Technology.

Eligible half-day students can only earn one half day of attendance in the vocational program for '
each day the student is present.
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Example #1

VOCATIONAL ATTENDANCE DATA - STUDENT
Record Type 410

Sam Storts is enrolled in vocational education at Kennedy High School on the traditional track. Sam
began the school year taking four hours of vocational education a day. During the first six weeks, a
schedule change placed Sam in a six-hour vocational program. His vocational attendance

information would be reported as follows.

Instruc- Reporting
Record Campus tional Period Number Grade
Type Student ID of Track Indi- | Indicator Days Level
Code District ID 1D Enroliment | cator Code Code Taught Code
EQ0755 E0212 E0001 E0782 E0975 E0934 E0935 EQ0017
C042 C141 C130 C050
Columns | Columns Columns Columns Column Column | Columns | Columns
1-3 4-9 10 -18 19 -27 28 29 30-32 33-34
410 999999 246810120 | 999999003 0 1 028 12
Eligible | Eligible | Eligible | Eligible | Eligible | Eligible
Days Days Days Days Days Days
Present | Present | Present | Present | Present | Present
V1 V2 V3 V4 V5 V(3
E0950 E0951 E0952 E0953 E0954 E0955
Columns | Columns | Columns | Columns | Columns | Columns
35-238 39-42 43 - 46 47 - 50 51-54 55-58
0000 0000 0000 0130 0000 0150

Explanation of 410 Record Layout

NUMBER-DAYS-TAUGHT 028 indicates there are 28 instructional days in this reporting period.

ELIGIBLE-DAYS-PRESENT-V4 0130 indicates Sam took four hours of vocational education
courses for 13 days of this reporting period.

ELIGIBLE-DAYS-PRESENT-V6 0150 indicates that, due to a schedule change, Sam took six
hours of vocational education courses for 15 days of this reporting period.

ELIGIBLE-DAYS-PRESENT-V1, V2, V3, and V5 are 0000 since all of Sam's vocational education
attendance for this reporting period has been reported in V4 and V6.
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Example #2

VOCATIONAL ATTENDANCE DATA - STUDENT
Record Type 410-

David O'Brien is a student at Learning High School. He was enrolled in the traditional track and
attended one vocational course. On the fifteenth day of the reporting period, David switched to one
of the year-round tracks on the same campus and started attending two vocatlonal courses. Davnd S
vocational attendance information would be reported as follows.

Instruc- Reporting
Record Campus tional * Period Number Grade
Type Student ID of Track Indi- | Indicator Days Level
Code District ID ID Enrollment { cator Code Code Taught Code
E£0755 E0212 E0001 E0782 E0975 E0934 E0935 E0017
€042 c141 €130 €050
Columns | Columns Columns Columns Cotlumn Column | Columns | Columns
1-3 4-9 10-18 19-27 28 29 30-32 33-34
410 999999 892100343 | 999999001 0 4 030 11
410 999999 892100343 | 999999001 3 4 029 11
Eligible | Eligible | Eligible | Eligible | Eligible | Eligible
Days Days Days Days Days Days
Present | Present { Present | Present | Present Present
V1 V2 V3 V4 V5§ V6
E0950 | EO0951 £0952 E£0953 £0954 E0955
Columns | Columns | Columns | Columns | Columns | Columns
35-38 39-42 43-46 47 - 50 51-54 55 - 58
0140 0000 0000 0000 0000 0000
0000 0100 0000 0000 0000 0000

Explanation of 410 Record Layout

INSTRUCTIONAL-TRACK-INDICATOR-CODE 0 indicates David was enrolled |n the track
designated as track O.

REPORTING-PERIOD-INDICATOR-CODE 4 indicates the fourth six-week reporting period of the
traditional track.

ELIGIBLE-DAYS-PRESENT-V1 0140 indicates David took one hour of vocational education
courses for 14 days of this reporting period on this instructional track.

INSTRUCTIONAL-TRACK-INDICATOR-CODE 3 indicates David was enrolled in year-round track
number three at Learning High School.

REPORTING-PERIOD-INDICATOR-CODE 4 indicates the fourth six-week reporting period of this
year-round track.

ELIGIBLE-DAYS-PRESENT-V2 0100 indicates David took two hours of vocational education
courses for 10 days of this reporting period on this instructional track.

137

2.115



Example #3

VOCATIONAL ATTENDANCE DATA - STUDENT
Record Type 410

Rachel Martin is a student at Learning High School. She was enrolled on the traditional track and
attended two vocational courses. On the tenth day of the reporting period, Rachel was placed in the
homebound special education instructional setting. Rachel's vocational attendance information

would be reported as follows.

Instruc- Reporting
Record Campus tional Period Number | Grade
Type Student ID of Track Indi- | Indicator Days Level
Code _| District ID ID Enroliment | cator Code Code Taught Code
E0755 E0212 EQ001 E0782 E0975 E0934 E0935 E0017
C042 c141 C130 Cc050
Columns | Columns Columns Columns Column Column | Columns | Columns
1-3 4-9 10-18 19 - 27 28 29 30-32 33-34
410 999999 123454321 | 999999001 0 3 030 09
Eligible | Eligible | Eligible | Eligible | Eligible | Eligible
Days Days Days Days Days Days
| Present | Present | Present | Present | Present | Present
V1 V2 V3 V4 V5 Vé
E0950 E0951 E0952 E0953 E0954 E0955
Columns | Columns | Columns | Columns | Columns | Columns
35-38 39-42 43 - 46 47 - 50 51-54 55 - 58
0000 0090 0000 0000 0000 0000

Explanation of 410 Record Layout

INSTRUCTIONAL-TRACK-INDICATOR-CODE 0 indicates Rachel was enrolled on the track
designated as track 0.

NUMBER-OF-DAYS-TAUGHT 030 indicates there were 30 instructional days in this reporting
period.

ELIGIBLE-DAYS-PRESENT-V2 0090 indicates Rachel took two hours of vocational education
courses for nine days of this reporting period. After the ninth day, Rachel was in the homebound
instructional setting and no longer earned vocational education eligible days present because she

wasn't served by a certified vocational education teacher for the same amount of time
(10hrs/week = 5 day week x V2).
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COURSE COMPLETION DATA - STUDENT

Record Type 415
Pass/Fail Distance Dual
Record Campus Course Credit Learning Credit
Type District Student 1D of Service Sequence | Indicator Indicator | Indicator
Code 1D 1D Enroliment 1D Code Code Code Code Filler
E0755 E0212 E0001 E0782 E0724 E0948 E0949 E1010 E1011
C042 C022 C135 C136 C167 C088
Columns { Columns | Columns Columns Columns Column Columns Columns Column | Columns
1-3 4-9 10-18 19 .27 28 -35 - 36 37-38 39-40 41 42 - 80
415
415

There should be one 415 record for each student in membership in grades 9 through 12 that
completed at least one course during the current school year. Courses that were completed in
another district during the first semester should not be reported. Districts should report courses
completed by a student during the first semester, even if the student is not in the district at the
end of the second semester.

All grade 9 - 12 courses, except those specmcally excluded in the context edits, should be
reported on the 415 record.

Courses that are only one semester in length are reported as "0".

Each completed semester of a multi-semester course must be reported with a COURSE-
SEQUENCE-CODE of "1"-"9".

Do not include audited courses or courses taken for local credit only.
Do not include courses with SERVICE-IDs that begin with SR, SS, 01, 02, 8, 9, or SA.

Do not include "generic" career and technology education courses. Career and technology
- education courses are reported by the "work station" codes.

If a student repeats a course during the year with different outcomes, each course completion is
to be reported.

Do not report courses that are not completed.

Example: A student begins the semester in Psychology. After the first grading period, the
student is removed from Psychology and placed in Sociology. At the end of the semester the
student is awarded credit for Sociology. Report the SERVICE-ID for Sociology. Do not report the
Psychology SERVICE-ID.

Course completion data is reported for students in grades 9-12. Data are not reported for
students in the 8th grade who take high school courses. Report only the courses taken in the 9th
grade for a student who is promoted from the 8th to the 9th grade during the same school year.

A COURSE-SEQUENCE-CODE, PASS/FAIL-CREDIT-INDICATOR-CODE, DISTANCE-
LEARNING- INDICATOR CODE, and DUAL-CREDIT INDICATOR-CODE must be reported for
each SERVICE-ID.

Multiple 415 records are used to report all of the course completion data for a student.

The 415 record must reflect the PASS/FAIL-CREDIT-INDICATOR-CODE determined at the end
of the school year. Example: A student completes the first half of Chemistry, a two-semester
course. The course was failed, no credit was received (Code "02"). The second semester, this
student completed the second half of Chemistry. The course was passed and credit was
received (Code "01"). The district averages the grades earned in each half of the course to
determine if course credit should be received. In this example, the average grade was passing.
The 415 record should reflect a PASS/FAIL-CREDIT-INDICATOR-CODE of "08" (course was
failed but credit was received) for the first half of Chemistry. Therefore, the Code "02" originally
recorded must be changed to Code "08".
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s CAMPUS-ID-OF-ENROLLMENT is the campus number of the campus where the student was
enrolled at the time the course was completed. '

u A course that is usually taught for one period a day for two semesters may be taught for two
periods a day for one semester, and the student receives the same amount of credit. When the
course is taught in a two period block for one semester, there is only one entry on a 415 record.
The COURSE-SEQUENCE-CODE is "0". Code "0" does not imply 1/2 credit, although this is
usually the case.

= Many course codes carry the designation of 1/2-1 unit. If the district teaches a particular course
as a two semester offering, when the student takes the first semester of this course, the course
sequence code is 1. If the second semester of the course is taken, the course sequence code is
2. Ifthe district only offers one semester of this course, the course sequence code will always be
0. If the student only takes one semester of the two semester course, the course sequence must
reflect whichever part of the course was taken. There are not separate course codes for each
semester of a 1 unit course. Rather, the two parts of the course are differentiated by the course
sequence code. ' '

u Because some students may earn more than one P.E. Equivalent credit in a semester (e.g.,
Cheerleading and Basketball), separate codes are necessary for each 1/2 unit of P.E. Equivalent.
In most cases, the student will only earn 1/2 credit each semester. If a student plays football in
grades 9-12, P.E. Equivalent credit will be earned as follows:

Grade Level Fall semester Spring semester

Sth grade 03820501 03820502

10th grade 03820503 03820504

11th grade Locally developed course Locally developed course
12th grade Locally developed course Locally developed course

The first two years of P.E. are allowable for state graduation credit.

» Do not report any 415 records for a student who withdraws without completing all requirements
for his courses, unless he completed courses in another semester. Such situations should not be
reported with a PASS/FAIL-CREDIT-INDICATOR-CODE of 09. Code 09 is only used for non-
withdrawn students who have not finished all course requirements, e.g., the student has not taken
final examinations due to illness. :

s A DUAL-CREDIT-INDICATOR-CODE of 1 is used only when a student is eligible to receive both
high school and college credit for a SERVICE-ID listed in C022. AP courses taken at the high
school are not to be reported as dual credit. :

» Distance learning is the process of extending learning, or the delivery of instructional resource-
sharing opportunities, to locations away from a classroom, building or site, to another classroom,
building, or site, by using telecommunications services [such as satellite, instructional television
(ITV), videoconferencing, and/or the Internet]. In order for a class to be considered a distance
learning class, telecommunications media must be used as the primary delivery method (at least
50% or more of the class) and the class must include real-time communication between the
instructor and the student. The capability for instructor/student interaction must be possible
during scheduled course instruction.




= Use the following chart to determine if a 415 record is required.

TYPE OF INSTRUCTION/SITUATION 415 RECORD REQUIRED?

Credit by examination

Correspondence course

Contracted instruction

(district contracts with another entity to provide
instruction, e.g., district pays tuition for a student
to attend night school in another district)

Local credit/locally developed course

Summer school course

9-12 course taken in grade 8

Audited course

TAAS Review course

Night school (student is ADA eligible)

Night school (student is ADA ineligible)

Night school (in-district student paying tuition)

Night school
(out of district student; tuition paid by another district)

Course taken at a college -
(student also receives high school graduatlon credit)

Course completed the first semester of the year in
another district

Course completed the first semester of the year,
but student is no longer in this district
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YES, if credit was received

YES

YES
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COURSE COMPLETION DATA - STUDENT
Record Type 415

Example

John Davis is a 10th grade student in Blossom High at Learning ISD. John has taken both
semesters of Algebra Il. The course completion information for John Davis for the first semester
would be reported as follows.

Pass/Fail | Distance Dual
Record Campus Course Credit Learning Credit
Type District Student ID of Service Sequence | Indicator | tndicator Indicator
Code 1D 1D Enroliment 1D Code Code Code Code
E0755 E0212 E0001 E0782 E0724 E0948 E0949 E1010 E1011
C042 C022 C135 C136 C167 C088
Columns | Columns | Columns Columns Columns Column Columns | Columns Cofumn
1-3 4-9 10-18 19 -27 28 - 35 36 37-38- 39 - 40 41
415 999999 | 446364363 | 999999001 | 03100600 1 01 00 0

Explanation of 415 Record Layout

s SERVICE-ID 03100600 indicates an Algebra 11 course.

s COURSE-SEQUENCE-CODE 1 indicates the first semester of a two semester course was
completed this school year.

= PASS/FAIL-CREDIT-INDICATOR-CODE 01 indicates the course was passed and credit is
received.

= DISTANCE-LEARNING-INDICATOR-CODE 00 indicates that this course was not taught through
distance learning.

s DUAL-CREDIT-INDICATOR-CODE 0 indicates that dual credit does not apply to this situation.
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DISCIPLINARY ACTION DATA - STUDENT

‘Record Type 425
Campus ID Disciplinary
Record Campus of Disciplinary | Disciplinary Action
Type District Student ID of Disciplinary Action Action Reason
Code ID 1D Enroliment | Assignment Number Code Code
EQ755 EQ212 E0001 E0782 E1003 E1004 E1005 E1006
C042 C164 C165
Columns | Columns Columns Columns Columns Columns Columns Columns
1-3 4-9 10 -18 19 - 27 28 - 36 37-39 40 - 41 42-43
425
425
Official Disciplinary Reporting
Length of Actual Length Length Disciplinary Period
Disciplinary | of Disciplinary Difference Incident Indicator
Assignment Assignment Reason Code Number Code Filler
E1007 E1008 E1009 E1016 E0934
C166 C130
Columns Columns Columns Columns Column Columns
44 - 46 47 - 49 50 - 51 52 - 57 58 59 - 80

= 425 records are reported at the end of the current school year, and are a part of Submission 3.

= 425 record data is required by TEC, Chapter 37 and by IDEA '97, which includes students who
are receiving special education services. This data is the foundation for the annual evaluation of
disciplinary alternative education programs (DAEPs), as required by TEC, Chapter 37.008(m).
TEA will maintain the privacy of this personally identifiable information in accordance with
FERPA. A 425 record is required for each disciplinary action taken against a student which
results in the removal from his regular classroom for at least one day. This includes all students.
A single student will have multiple 425 records if removed from his classroom more than once.

= A 425 record should be reported only for those disciplinary removals that are one day or more in
length. The student must have been removed for his entire school day or equivalent (e.g., a
student is suspended for 1 day from 12 noon today until 12 noon tomorrow). If he is removed
from one or more classes, but not all classes, for one or more days, no 425 record is reported.
The removal must be from all classes for at least one entire day. The only exception to the
requirement that a 425 record be reported only in those instances where the removal has been
from all classes for at least an entire day is in the reporting of disciplinary actions for special
education students. If a special education student is removed from all non-special education
classes/services for at least one full day, a 425 record is required, regardless of whether the
student attended the regularly scheduled special education classes.

s CAMPUS-ID-OF-DISCIPLINARY-ASSIGNMENT will be blank when a campus of disciplinary

assignment is not appropriate. Examples of this situation include out-of-school suspension and
expulsion without placement in another educational setting.

= A single incident/offense will often result in multiple disciplinary actions. In such cases, multiple
425 records will be reported for a particular student for a particular incident/offense. See
Example #2 of this section.

= DISCIPLINARY-ACTION-NUMBER is used to differentiate between separate disciplinary actions
for a particular student on a particular campus. For example, while Janice was enrollied on
Campus 002, she had DISCIPLINARY-ACTION-NUMBERSs 001-013 reported on her 425
records for Campus 002. After Janice moved to Campus 005, she had DISCIPLINARY-
ACTION-NUMBERSs 001-004 reported on her 425 records for Campus 005. However,
districts/campuses may choose any numbering sequence, as long as the same number is not
repeated for a particular student at a particular campus. - '
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DISCIPLINARY-ACTION-CODEs 01 - 04 should only be used when a student has been
expelled. These codes should not be used for out-of-school suspensions, which are limited by
law to three days or fewer. Similarly, these codes should not be used for alternative education
program (AEP) placements not made in conjunction with an expulsion. When a student has
been placed in an AEP, but not expelled, DISCIPLINARY-ACTION-CODE 07 should be used.

Note that DISCIPLINARY-ACTION-CODEs 01 through 04 refer to "formal expulsion hearings."
This is because expulsion hearings under TEC, Section 37.009(f) are more formal than AEP
placement or suspension "conferences." These formal expulsion hearings are one way to
identify when a student has actually been expelled as opposed to suspended or placed in an
AEP. Also, a student may only be expelled for conduct listed under TEC, Section 37.007.

DISCIPLINARY-ACTION-CODEs 02 through 04 (expulsion with placement) apply when a
student is expelled, but continues to receive services during the term of the expulsion. Again,
these codes should not be used when a student has been placed in an AEP, but has not been
expelled. In counties where the population is over 125,000, state law requires that expelled
students be placed in an alternative education setting of some type. Districts located in these
counties usually place expelled students in an AEP operated by the district or in a juvenile
justice alternative education program (JJAEP) operated by the district or by the juvenile board
for the county. Other districts may voluntarily serve expelled students in alternative settings
such as AEPs.

A 425 record is created if a student is placed in a JJAEP. However, once in the JJAEP, no
further 425 records are reported for disciplinary actions that occur while in the JJAEP.

In-School Suspension includes any setting that has not been addressed by an admission,
review, and dismissal committee within the placement determination of the student's current
IEP.

DISCIPLINARY-ACTION-CODE 13 should be used only when a Court order requires a student
to attend the JUAEP independent of any action taken by the school district.

DISCIPLINARY-ACTION-CODE 14 should be used only when a Court order requires a student
to attend a DAEP independent of any action taken by the school district.

In accordance with TEC 37.005, a student who has engaged in conduct for which he may be
placed in an AEP may be suspended from school (out-of-school suspension) for three days or
less. Under no circumstance should an out-of-school suspension exceed three days. If a
student receives out-of-school suspension for a partial school day (even if for one class period),
that partiat day is considered one of the three total allowable out-of-school suspension days.

For disciplinary removals of a student who is receiving special education services from the
student’s current educational placement, a change of placement must occur if the removal is for
more than 10 consecutive days (CFR 300.519 - 300.529). The ARD committee that deals with
the change of placement should modify the student's IEP to detail the special education services
to be administered to the student while he is removed for discipline reasons. Be careful not to
confuse the 10-day change of placement requirement for special education purposes with the 1-
day removal requirement for 425 record reporting purposes. A 425 record is required for all
students who are receiving special education services and are removed from their regularly
scheduled classes for one day or more. A change of placement is required only when the
removal is for more than 10 consecutive days.

DISCIPLINARY-INCIDENT-NUMBER will allow information users to see the connection between
two or more students involved in a single incident. The same DISCIPLINARY-INCIDENT- :
NUMBER may appear on several 425 records for a given student. The same DISCIPLINARY-
INCIDENT-NUMBER may also appear on the 425 records of more than one student. See
Examples #1, #2, #3, and #5.

The use of DISCIPLINARY-ACTION-CODEs 50 - 60 should be rare. These codes are limited to
those occasions when a state of Texas appointed hearing officer has been brought in to preside
over the Discipline Action Hearing.
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= In those situations where an incident requiring disciplinary action occurs in one reporting period

and the actual action occurs in a subsequent reporting period, REPORTING-PERIOD-
INDICATOR-CODE should show the reporting period in which the disciplinary assignment was
made. The actual serving of the assignment may sometimes occur in a subsequent reporting
period.

Anytime a disciplinary action spans multiple school years or multiple school districts, the
reporting period indicator code for continuation assignments should be the reporting period in
which the continuation assignment is made in the subsequent school year or by the subsequent
school district. Be sure that DISCIPLINARY-ACTION-CODES 08-12, or 55-59 for unique
special education scenarios are used when continuing an assignment from a prior year or prior
district.

DISCIPLINARY-ACTION-REASON-CODE 23, as authorized by TEC §37.019, allows for either
emergency placement or emergency expulsion. The law states that immediate placement
(Emergency Placement) of a student in an alternative program is allowed if the principal or
principal's designee has a reasonable belief that the student is unruly, disruptive, or has abusive
behavior that seriously interferes with a teacher's ability to communicate effectively with the
students in a class, with the ability of the student's classmates to learn, or with the operation of a
school or school-sponsored activity. The law also states that immediate expulsion (Emergency
Expulsion) of a student is allowed if the principal or the principal's designee has a reasonable
belief that immediate action is needed to protect persons or property from imminent harm.
Thus, emergency action under TEC §37.019 should not be the only/final action taken.
Code 23 allows for emergency action prior to the due process required under TEC §37.009.
Within a reasonable time after the emergency action, due process must then be accorded the
student. These two situations may overlap with other codes on the Disciplinary Action Code
Table. However, the central focus of this code is the principal's decision to take immediate
action in an emergency situation that cannot wait for due process to occur. This code should
not be used on a routine basis, only for emergency situations.

Muiltiple violations are sometimes committed in the course of one disciplinary event. When
completing a 425 record, the district should report only the violations [DISCIPLINARY-ACTION-
REASON-CODE(s)] for which disciplinary action(s) [DISCIPLINARY-ACTION-CODE(s)] are
taken. If actions are only taken for the most serious violation, then only one DISCIPLINARY-
INCIDENT-NUMBER should be entered on a 425 record when reporting the DISCIPLINARY-
ACTION-REASON-CODESs and DISCIPLINARY-ACTION-CODEs.

If the district takes disciplinary action on each violation that occurred during one disciplinary

- event, the district should enter a new DISCIPLINARY-INCIDENT-NUMBER for each separate

DISCIPLINARY-ACTION-REASON-CODE (violation) being reported.

If a student is involved in a reportable disciplinary incident, and the student withdraws from
school before the disciplinary assignment is made, the district/school is required to make the
disciplinary assignment and report the 425 record reflecting that assignment in order to remain
in compliance with TEC §37.009.

Additional information concerning TEC Chapter 37 may be found in the TEA publication entitled
Guide to Chapter 37-Discipline, Law, and Order. It may also be found at
http://www.tea.state.tx.us/safe/ch37/index.htm.

THE FOLLOWING INFORMATION APPLIES TO OPEN ENROLLMENT CHARTER SCHOOLS
ONLY: While Open Enroliment Charter Schools are not required to participate in the Chapter 37
Discipline Management Program detailed in the Texas Education Code, they are required to
submit 425 records on any students that they have suspended or expelled. The reason for the
suspension or expulsion does not alter the reporting requirement. This issue relates to the
federal data reporting requirements for IDEA '97. Also, federal rules are specific as to the
expulsion of students caught with a firearm at school. They must be expelled whether they are
enrolled at a public school or an Open Enroliment Charter School. The suspension codes and
expuision codes from Code Table C164 should be sufficient to handle any categorization of
those disciplinary actions taken. ‘And, the disciplinary action reason codes in Code Table C165
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should be sufficient to handle any categorization of those disciplinary action reasons identified.
For disciplinary action reason codes that are not specifically identified in Code Table C165, code '
21, Violated Student Code of Conduct, should be used to report the suspensions and

expulsions.

& CAMPUS-ID-OF-ENROLLMENT should indicate the campus on which the student was enrolled
when the disciplinary action occurred.

s Refer to Example #3 for instructions on reporting 425 records when the disciplinary action is
continued from the prior school year.

a The 425 Record Chart for Determining Mandatory Placements and Mandatory Expulsions
ilustrates those occasions where mandatory action(s) must be taken. If the offense committed
falls under either Mandatory DAEP Placement or Mandatory Expulsion, then the district should
report at least one (1) 425 record that matches the chart. Acceptable exceptions would include
special education students.

s Disruptive behavior (DISCIPLINARY-ACTION-REASON-CODE 01) under TEC §37.002(b) is
limited for use in those situations where the teacher has refused re-admittance of the student to
that teacher’s class. Otherwise, if the teacher allows re-admittance of the student to the class,
then Code 21 (other Student Code of Conduct violation) should be used.

s For districts operating DAEPs, or participating in Shared Service Arrangements for DAEP
services, or participating in a Memorandum of Understanding (MOU) for JJAEPs, all days of
operation for student attendance must be reported through PEIMS Submission 3. There is no
Summer School Program period for disciplinary programs such as DAEPs or JJAEPs and all
days of student attendance for disciplinary assignments must be reported through PEIMS
Submission 3. A district still has control over when the district's calendar for a DAEP or JJAEP
begins and ends so long as all days of student operation are reported. For example, if the
JJAEP has a 220 day calendar, and a school district’s traditional calendar runs from August 15,
20XX through May 30, 20YY, then the calendar for the JJAEP would potentially run from June 1,
20XX through May 30, 20YY or some variation such that the district's ability to report PEIMS
data for Submission 3 is not inconveniently impaired.

= All disciplinary actions that identify DISCIPLINARY-ACTION-REASON-CODEs for Mandatory
DAEP Placements, Mandatory Expulsions, and Discretionary Expulsions (DISCIPLINARY-
ACTION-REASON-CODEs 02, 04-08, 11-14, 16-19, 22, and 26-32) as the cause for action must
be supported by documentation such as an Offense Report or a Police Report as required under
Article 15.27 of the Criminal Code of Procedure. However, If the school district is not able to
obtain an Offense Report or Police Report as required under Article 15.27 of the Criminal
Code of Procedure, and a "good faith effort” has been made to obtain an Offense Report or
Police Report, then the district must have some documentation describing the act and a request
for the particular Offense Report or Police Report.

When the DISCIPLINARY-ACTION-REASON-CODE is 09 (Title 5 Felony) or 10 (Non-Title 5
Felony), the DAEP assignment must be supported by documentation such as an Offense
Report or a Police Report as required under Article 15.27 of the Criminal Code of Procedure.
Otherwise no action should be taken.

If the DISCIPLINARY-ACTION-REASON-CODE reported is 02, 04-10, 11-14, 16-19, 22, 26-32,
then acceptable documentation, as described above, must be on file. If acceptable
documentation cannot be obtained, then an alternate DISCIPLINARY-ACTION-REASON-CODE
(such as 21-Violation of Student Code of Conduct not included under 37.006 or 37.007) should
be used since there is no acceptable documentation to support the belief that a crime was
committed.
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425 Record Chart for Determining Mandatory Placements and Expulsions

Disciplinary Action Codes

Disciplinary Action Reason Codes (C165) (C164)
Mandatory
DAEP Mandatory
Code and Translation Pitacement Expulsion
07 01-04
01 | Disruptive behavior-TEC §37.002(b)
02 | Conduct punishable as a felony-TEC §37.006(a)(1) X
04 | Possessed, sold, or used marihuana or other controlled substance-TEC i X X*
§37.006(a)(3) and 37.007(b) for under the influence i
05 | Possessed, sold, used, or was under the influence of an alcoholic beverage-TEC X X*
§37.006(a)(4) and 37.007(b) and 37.007(a)(3)
06 | Abuse of glue or aerosol paint-TEC §37.006(a)(5) X
07 | Public lewdness or indecent exposure-TEC §37.006(a)(6) X
08 | Retaliation against school employee-TEC §37.006(b) and 37.007(d) X X
09 | Based on conduct occurring off campus and while the student is not in
attendance at a school-sponsored or school-related activity for felony offenses in X
Title 5, Penal Code-TEC §37.006(c)
10. | Based on conduct occurring off campus and while the student is not in
attendance at a school-sponsored or school-related activity for felony offenses
not in Title 5, Penal Code-TEC §37.006(d)
11 | Used, exhibited, or possessed a firearm-TEC §37.007(a)(1)}(A) and/or 37.007(e) X
brings a firearm to school.
12 | Used exhibited, or possessed an illegal knife-TEC §37.007(a)(1)(B) X
13 | Used exhibited, or possessed an illegal club-TEC §37.007(a)(1)(C) X
14 | Used exhibited, or possessed a prohibited weapon under Penal Code Section X
46.05-TEC §37.007(@)(1)(D)
16 | Arson-TEC §37.007(a)(2)(B) X
17 | Murder, capital murder, criminal attempt to commit murder, or capital murder- X
TEC §37.007(a)(2)(C)
18 | Indecency with a child-TEC §37.007(a)(2)(D) X
19 | Aggravated kidnapping-TEC §37.007(a)(2)(E) X
20 | Serious or persistent misconduct violating the student code of conduct white
placed in alternative education program-TEC §37.007(c)
21 | Violation of student code of conduct not included under TEC §37.006 or 37.007
22 | Criminal mischief-TEC §37.007(f)
23 | Emergency Placement/Expulsion-TEC §37.019
26 | Terroristic threat-TEC §37.006(a)(2)
27 | Assault under Penal Code Section 22.01(a)(1) against a school district employee X
or volunteer-TEC §37.007(b)(3).
28 | Assault under Penal Code Section 22.01(a)(1) against someone other than a X
school district employee or volunteer-TEC §37.006(a)(2)
29 | Aggravated assault under Penal Code Section 22.02 against a school district X
employee or volunteer-TEC §37.007(d)
30 | Aggravated assault under Penal Code Section 22.02 against someone other than X
a school district employee or volunteer-TEC §37.007(a)(2)(A)
31 | Sexual assault under Penal Code Section 22.011 or aggravated sexual assault X
under 22.021 against a school! district employee or volunteer-TEC §37.007(d)
32 | Sexual assault under Penal Code Section 22.011 or aggravated sexual assault
under 22.021 against someone other than a school district employee or X
volunteer-TEC §37.007(a){(2)(A)
33 | Possessed, purchased, used or accepted a cigarette or tobacco product as
defined in the Health and Safety Code, Section 3.01, Chapter 161.252
34 | School-related gang violence

* Conduct punishable as a felony.

** Retaliation against school employee or volunteer coupled with an offense in TEC 37.007 (a) or (d).

Shaded areas indicate that the disciplinary action reason code has more than one corresponding disciplinary action code.

While a school may find it necessary to temporarily remove a student for safety reasons using in-school or out-of-school suspension, the
mandatory actions taken against a student for a particular offense should include at least one (1) 425 record that matches this chart.
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DISCIPLINARY ACTION DATA - STUDENT
Record Type 425

Example #1

Jackie Jones and Jessica Parker both received 12 days of in-school suspension due to a
disruptive behavior incident [TEC §37.002(a)] in which they were both involved. Because Jackie
met her requirements earlier than the twelfth day, she was returned to her regular classroom
before the official term was finished. Jessica completed the 12 assigned days of in-school
suspension and was returned to her regular classroom. The information on Jackie and Jessica

would be reported as follows.

Campus ID Disciplinary
Record Campus of Disciplinary | Disciplinary Action
Type | District Student ID of Disciplinary Action Action Reason
Code ID ID Enroliment | Assignment Number Code Code
E0755 E0212 E0001 E0782 E1003 E1004 E1005 E1006
C042 C164 C165
Columns | Columns Columns Columns Columns Columns Columns Columns
1-3 4-9 10 - 18 19 - 27 28 - 36 37-39 40 - 41 42 -43
425 999999 821920873 | 999999001 | 999999007 001 06 21
425 999999 833619234 | 9999990071 | 999999007 001 06 21
Official Disciplinary Reporting
Length of Actual Length Length Disciplinary Period
Disciplinary | of Disciplinary Difference Incident Indicator
Assignment Assignment Reason Code Number Code
E1007 E1008 E1009 E1016 EQ934
C166 C130
Columns Columns Columns Columns Column
44 - 46 47 - 49 50 - 51 52 - 57 58
012 - 010 04 001296 2
012 012 00 001296 2

Explanation of 425 Record Layout

» CAMPUS-ID-OF-ENROLLMENT 999999001 indicates that Jackle and Jessica were enrolled at
campus 001 when the disciplinary action occurred.

» CAMPUS-ID-OF-DISCIPLINARY-ASSIGNMENT 999999007 indicates that Jackie and Jessica
were removed to campus 007.

= DISCIPLINARY-ACTION-NUMBER 001 is an arbitrary number to distinguish a particular
student’s disciplinary action from other disciplinary actions of the same student. Because this is
their first disciplinary removal, both Jackie and Jessica have DISCIPLINARY-ACTION-NUMBER
001.

w» DISCIPLINARY-ACTION-CODE 06 indicates that Jackie and Jessica received in-school
suspension.

= DISCIPLINARY-ACTION-REASON-CODE 21 indicates that the cause of the disciplinary action :
was disruptive behavior, as described in the Student Code of Conduct.

s OFFICIAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 012 indicates that Jackie and Jessica
were given 12 days of in-school suspension.

s ACTUAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 010 indicates that Jackie was actually in
in-school suspension for only 10 days.

» DISCIPLINARY-LENGTH-DIFFERENCE-REASON-CODE 04 indicates that Jackie satisfied the
requirements of the suspension in less time than originally assigned. -
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DISCIPLINARY ACTION DATA - STUDENT
Record Type 425

Example #1 (continued)

s ACTUAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 012 indicates that Jessica was actually in
in-school suspension for 12 days.

s DISCIPLINARY-LENGTH-DIFFERENCE-REASON-CODE 00 indicates that there was no
difference.

= DISCIPLINARY-INCIDENT-NUMBER 001296 is the number that was assigned to the incident by
campus 001. Since Jackie and Jessica were involved in the same incident, both of their 425
records show the same incident number.

s REPORTING-PERIOD-INDICATOR-CODE 2 indicates that the disciplinary assignment was
made during the second reporting period.

- If the removal had occurred due to disruptive behavior under TEC 37.002(b) and the students were
removed by the teacher and not allowed to retumn to the class, then the DISCIPLINARY-ACTION-
REASON-CODE would have been 01.
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DISCIPLINARY ACTION DATA - STUDENT
Record Type 425

Example #2

Jeremiah Allen, who attends a school in a county which is not required to operate a JJAEP,
brought a firearm to school. He was immediately suspended out of school for three days. After
Jeremiah's three-day suspension, this offense was reviewed and according to the requirements of
state and federal law, Jeremiah was expelled for a year. The information on Jeremiah would be

reported as follows.

Campus ID Disciplinary
Record Campus of Disciplinary | Disciplinary Action
Type District Student ID of Disciplinary Action Action Reason
Code ID 1D Enroliment | Assignment Number Code Code
E0755 E0212 E0001 E0782 E1003 E1004 E1005 E1006
C042 . C164 C165
Columns | Columns Cotlumns Columns Columns Columns Columns Columns
1-3 4-9 10 -18 19 - 27 28 - 36 37-39 40-41 42 - 43
425 999999 783290716 | 999999001 008 05 11
425 999999 783290716 | 999999001 009 01 11
Official Disciplinary Reporting
Length of Actual Length . Length Disciplinary Period
Disciplinary | of Disciplinary Difference Incident Indicator
Assignment Assignment Reason Code Number Code
E1007 E1008 E1009 E1016 E0934
C166 C130
Columns Columns Columns Columns Column
44 - 46 47 - 49 50 - 51 52 - 57 58
003 003 00 000927 1
180 090 01 000927 1

Explanation of 425 Record Layout

s CAMPUS-ID-OF-ENROLLMENT 999999001 indicates that Jeremiah was enrolled at campus
001 when the disciplinary action occurred.

CAMPUS-ID-OF-DISCIPLINARY-ASSIGNMENT is not applicable for out-of-school suspensions
and expulsions.

= DISCIPLINARY-ACTION-NUMBER 008 is an arbitrary number to distinguish this student'’s
disciplinary action from this student’s other disciplinary actions.

@ DISCIPLINARY-ACTION-CODE 05 indicates that Jeremiah received out-of-school suépension.

.m DISCIPLINARY-ACTION-REASON-CODE 11 indicates that the cause of the disciplinary action
was possession of a firearm.

& OFFICIAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 003 indicates that Jeremiah was given
3 days of out-of-school suspension.

a ACTUAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 003 indicates that Jeremiah was actually
in out-of-school suspension for 3 days.

g DISCIPLINARY-LENGTH-DIFFERENCE-REASON-CODE 00 indicates that there was no
difference.

= DISCIPLINARY-ACTION-NUMBER 009 is an arbitrary number to distinguish this student’s
disciplinary action from this student’s other disciplinary actions.

DISCIPLINARY-ACTION-CODE 01 mdncates that Jeremiah was expelled without placement in
another educational setting. L
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DISCIPLINARY ACTION DATA - STUDENT
Record Type 425

Example #2 (continued)

DISCIPLINARY-ACTION-REASON-CODE 11 indicates that the cause of the disciplinary action
was possession of a firearm.

OFFICIAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 180 indicates that Jeremiah was given
180 days of expulsion.

ACTUAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 090 indicates that Jeremiah was actually
expelled for 90 days.

DISCIPLINARY-LENGTH-DIFFERENCE-REASON-CODE 01 indicates that the district reduced
the term of expulsion from 180 to 90 days, because of extenuating circumstances.

DISCIPLINARY-INCIDENT-NUMBER 000927 designates the incident number assigned by the
campus.

REPORTING-INDICATOR-CODE 1 indicates that the disciplinary assignment was made during
the first reporting period.
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DISCIPLINARY ACTION DATA - STUDENT
Record Type 425 -

Example #3

On March 3, 1999, Jeffery Wayne Collens, who attends a school in a county, which is not required
to operate a JJAEP, retaliated against a teacher. He was immediately suspended out of school for
three days. After Jeffery's three-day suspension, this offense was reviewed and Jeffery was

expelled for a term not to exceed 90 school days. The information on Jeffery would be reported as

follows.
Campus ID Discipfinary
Record . Campus of Disciplinary | Disciplinary Action
Type District Student iD of Disciplinary Action Action Reason
Code iD D Enrollment | Assignment| Number Code Code
EQ755 E0212 E0001 E0782 E1003 E1004 E1005 E1006
Cc042 C164 C165
Columns | Columns | Columns Columns Columns Columns Columns Columns
1-3 4-9 10 - 18 19-27 28 - 36 37-39 40 - 41 42 -43
425 999999 | 466318992 | 999999001 001 05 08
425 999999 | 466318992 | 999999001 002 01 08
Official Disciplinary Reporting
Length of Actual Length Length Disciplinary Period
Disclplinary | of Disciplinary Difference Incident Indicator
Assignment Assignment Reason Code Number Code
E1007 E1008 E1009 E1016 E0934
C166 C130
Columns Columns Columns Columns Column
44 - 46 47 - 49 50 - 51 52 - 57 58
003 003 00 001009 4
090 060 08 001009 4 |

Explanation of 425 Record Layout

s CAMPUS-ID-OF-ENROLLMENT 999999001 indicates that Jeffery was enrolled at campus 001
when the disciplinary action occurred.

m CAMPUS-ID-OF-DISCIPLINARY-ASSIGNMENT is not applicable for out-of-school suspensions
and expulsions.

= DISCIPLINARY-ACTION-NUMBER 001 is an arbitrary number to distinguish this student’s
disciplinary action from this student’s other disciplinary actions.

-m DISCIPLINARY-ACTION-CODE 05 indicates that Jeffery received out-of-school suspension.

m DISCIPLINARY-ACTION-REASON-CODE 08 indicates that the cause of the disciplinary action
was retaliation against a school employee.

(] OFFICIAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 003 indicates that Jeffery was given 3
. days of out-of-school suspension.

s ACTUAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 003 indicates that Jeffery was actually in
out-of-school suspension for 3 days.

m DISCIPLINARY-LENGTH-DIFFERENCE-REASON-CODE 00 indicates that there was no
- difference.

m DISCIPLINARY-ACTION-NUMBER 002 is an arbitrary number to distinguish this student's
disciplinary action from this student's other disciplinary actions.

m DISCIPLINARY-ACTION-CODE 01 indicates that Jeffery was expelled without placement in
another educational setting.
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DISCIPLINARY ACTION DATA - STUDENT
Record Type 425

Example #3 (continued)

s DISCIPLINARY-ACTION-REASON-CODE 08 indicates that the cause of the disciplinary action
was retaliation against a school employee.

» OFFICIAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 090 indicates that Jeffery was given 90
days of expulsuon

= ACTUAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 060 indicates that Jeffery was actually
expelled for 60 days during the current school year.

= DISCIPLINARY-LENGTH-DIFFERENCE-REASON-CODE 08 |nd|cates that the school year
ended before completion of the disciplinary action assignment.

s DISCIPLINARY-INCIDENT-NUMBER 001009 is the incident number assigned by the campus.

s REPORTING-PERIOD-INDICATOR-CODE 4 indicates that the disciplinary assignment was
made during the fourth reporting period.

During the subsequent school year, the remaining 30 days of expulsion will be reported on a 425
record using DISCIPLINARY-LENGTH-DIFFERENCE-REASON-CODE 09 to indicate the
continuation of a previous year’s disciplinary action assignment. The OFFICIAL-LENGTH-OF-
DISCIPLINARY-ASSIGNMENT will be 090, the ACTUAL-LENGTH-OF-DISCIPLINARY-
ASSIGNMENT will be 030, and the REPORTING-PERIOD-INDICATOR-CODE will be the reporting
period in which the district takes action to continue the prior school year’'s expulsion. The
DISCIPLINARY-ACTION-CODE will be 11 to indicate that the action taken is a continuation from the
prior school year. The same DISCIPLINARY-ACTION-REASON-CODE 08 is used in the
continuation record in the subsequent school year.

Example of Discipline Reporting in the Subsequent School Year

Campus ID . Disciplinary
Record Campus of Disciplinary | Disciplinary Action
Type District Student ID of Disciplinary Action Action Reason
Code ID ID Enroliment | Assignment Number Code Code
E0755 E0212 E0001 E0782 E1003 E1004 E1005 E1006
Co042 ) C164 C165
Columns | Columns | Columns Columns Columns Columns Columns Columns
1-3 4-9 10-18 19 - 27 28 - 36 37-39 40 - 41 42 -43
425 999999 466318992 | 999999001 001 11 08
Official Disciplinary . Reporting
Length of Actual Length Length Disciplinary Period
Disciplinary | of Disclplinary Difference Incident Indicator
Assignment | Assignment Reason Code Number Code
E1007 E1008 E1009 E1016 E0934
' C166 €130
Columns Columns Columns Columns Column
44 - 46 47 - 49 50 - 51 52 - 57 58
090 030 09 001009 1
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DISCIPLINARY ACTION DATA - STUDENT
Record Type 425

Example #4

Jerry Lee attends a school in a county, which is required to operate a JIAEP. While smoking, Jerry
Lee shot someone. The most serious of the two violations is the shooting. The district decides to
only report Jerry's most serious violation. No action is taken for Jerry s smoking. As a result of
Jerry'’s violation, the district took three actions: in-school suspension (1 day), out-of-school -
suspension (3 days), and an expulsion for a term not to exceed 90 days. The information on Jerry

would be as follows.

Campus ID Disciplinary
Record Campus of Disclplinary | Disciplinary Action
Type District Student ID of Disciplinary Action Action Reason
Code ID ID Enroliment | Assignment Number Code Code
E0755 E0212 E0001 E0782 E1003 E1004 E1005 E1006
C042 C164 C165
Columns | Columns | Columns Columns Columns Columns Columns Columns
1-3 4-9 10 - 18 19-27 28 - 36 37 -39 40 - 41 42-43
425 999999 783290716 | 999999001 | 999999001 001 06 17
425 999999 783290716 | 999999001 002 05 17
425 999999 783290716 | 999999001 { 999999007 003 02 17
Official Disciplinary ' Reporting
Length of Actual Length Length Disciplinary Period
Disciplinary | of Disciplinary Difference Incident Indicator
Assignment Assignment Reason Code Number Code
E1007 E1008 E1009 E1016 E0934
Cc166 Cc130
Columns Columns Columns Columns Column
44 - 46 47 - 49 50 - 51 52 - 57 58
001 001 00 001156 2
003 003 00 001156 2
090 085 05 001156 2

Explanation of 425 Record Layout

s CAMPUS-ID-OF-ENROLLMENT 999999001 indicates that Jerry was enrolled at campus 001
when DISCIPLINARY-ACTION-NUMBER 001 was assigned.

= CAMPUS-ID-OF-DISCIPLINARY-ASSIGNMENT 999999001 indicates that Jerry was placed in
in-school suspension on campus 001 as a result of DISCIPLINARY-ACTION-NUMBER 001.

s CAMPUS-ID-OF-DISCIPLINARY-ASSIGNMENT is left blank which indicates that Jerry was sent

home and was not assigned to a campus during the three days of out-of-school suspension as a
result of DISCIPLINARY-ACTION-NUMBER 002.

s CAMPUS-ID-OF-DISCIPLINARY-ASSIGNMENT 999999007 indicates that Jerry was removed to
campus 007 when placed in a JJAEP as a result of DISCIPLINARY-ACTION-NUMBER 003.

» DISCIPLINARY-ACTION-NUMBER 001 is an arbitrary number to distinguish a particular
student's disciplinary action from other disciplinary actions of the same student. Because this is

Jerry's first disciplinary removal, Jerry is assigned 001 for his first DISCIPLINARY-ACTION-
NUMBER. Each subsequent disciplinary action has a different number.

s DISCIPLINARY-ACTION-CODE 06 indicates that Jerry received in-school suspension as a
result of DISCIPLINARY-ACTION-NUMBER 001.

= DISCIPLINARY-ACTION-CODE 05 indicates that Jerry received out-of-school suspension as a
result of DISCIPLINARY-ACTION- NUMBER 002.
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DISCIPLINARY ACTION DATA - STUDENT
‘ Record Type 425

Example #4 (continued)

s DISCIPLINARY-ACTION-CODE 02 indicates that Jerry was also expelled and placed in a
JJAEP as a result of a formal expulsion hearing for DISCIPLINARY-ACTION-NUMBER 003.

» DISCIPLINARY-ACTION-REASON-CODE 17 indicates that the cause of DISCIPLINARY-
ACTION-NUMBER 001 was criminal attempt to commit murder.

» OFFICIAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 001 indicates that Jerry was given 1
day of in-school suspension as a result of DISCIPLINARY-ACTION-NUMBER 001.

s OFFICIAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 003 indicates that Jerry was given 3
days of out-of-school suspension as a result of DISCIPLINARY-ACTION-NUMBER 002.

s OFFICIAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 090 indicates that Jerry was placed for
90 days in a JJAEP as a result of DISCIPLINARY-ACTION-NUMBER 003.

s ACTUAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 001 indicates that Jerry was actually in
in-school suspension for 1 day.

s ACTUAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 003 indicates that Jerry was actually in
out-of-school suspension for 3 days.

s ACTUAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT 085 indicates that Jerry was actually in a
juvenile justice alternative education program for only 85 days. -

‘ » DISCIPLINARY-LENGTH-DIFFERENCE-REASON-CODE 00 indicates that there was no
difference between the official and actual lengths of disciplinary assignment.

s DISCIPLINARY-LENGTH-DIFFERENCE-REASON-CODE 05 indicates that Jerry was
incarcerated.

s DISCIPLINARY-INCIDENT-NUMBER 001156 is the number that was assigned to the incident by
campus 001. Since multiple disciplinary actions occurred as a result of one disciplinary action
reason, each 425 record shows the same DISCIPLINARY-INCIDENT-NUMBER.

s REPORTING-PERIOD-INDICATOR-CODE 2 indicates that the disciplinary assignments were
made in the second reporting period.
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DISCIPLINARY ACTION DATA - STUDENT

Record Type 425
Example #5
James, a 9 year old student, and Henry, a 10 year old student, intentionally set a school bus on fire
on school property and the bus was completely destroyed. After a 3 day out-of-school suspension
for both of them, James was expelled (for a term not to exceed 90 days) to the district DAEP; Henry
was expelled without placement for a term not to exceed 90 days. The information for James
(457898721) and Henry (423162563) would be reported as follows.
Campus ID Disciplinary
Record Campus | of Disciplinary | Disciplinary Action
Type District Student D of Disciplinary Action Action' Reason
Code D D Enroliment | Assignment Number Code Code
E0755 E0212 E0001 E0782 E1003 E1004 E1005 E1006
Cc042 C164 C165
Columns | Columns | Columns Columns Columns Columns Columns - Columns
1-3 4-9 10 - 18 19 - 27 28 - 36 37-39 40- 41 42 - 43
425 999999 | 457898721 | 999999101 001 05 16
425 999999 | 457898721 | 999999101 | 999999002 002 03 16
425 999999 | 423162563 | 999999101 003 05 16
425 999999 | 423162563 | 999999101 004 01 16
Official Disciplinary Reporting
Length of Actual Length Length Disciplinary Period
Disciplinary | of Disciplinary Difference Incident Indicator
Assignment Assignment Reason Code Number Code
E1007 E1008 E1009 E1016 E0934
C166 C130
Columns Columns Columns Columns Column
44 - 48 47 - 49 50 - 51 52 - 57 58
003 003 00 101001 4
090 090 00 101001 4
003 003 00 101001 4
090 090 00 101001 4

Explanation of 425 Record Layout

s CAMPUS-ID-OF-DISCIPLINARY-ASSIGNMENT 999999002 indicates that James was expelled
to the on-campus DAEP because students under 10 may not.be expelled without placement.
Both students were suspended for 3 days as indicated by DISCIPLINARY-ACTION-CODE 05.

s DISCIPLINARY-ACTION-CODE 03 indicates that James was expelled to the on campus DAEP.
s DISCIPLINARY-ACTION-CODE 01 indicates that Henry was expelled without placement.

s DISCIPLINARY-ACTION-REASON-CODE 16 indicates that arson was the cause for the
disciplinary action.

s REPORTING- PERIOD—INDICATOR-CODE 4 indicates that the disciplinary assignments were
made in the 4" six weeks/reporting period.
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Example #6

Lucas, a 5 year old student was found after an investigation by police to have committed an assault
against another student. Lucas was suspended out of school for 3 days and placed in in-school

DISCIPLINARY ACTION DATA - STUDENT

Record Type 425

suspension for 10 days. The information for Lucas would be as follows.

Campus ID Disciplinary
Record Campus of Disciplinary | Disciplinary Action
Type District Student 1D of Disciplinary Action Action Reason
Code 1D iD Enroliment | Assignment Number Code Code
EQ755 E0212 E0001 EQ0782 E1003 E1004 E1005 E1006
C042 C164 C165
Columns | Columns Columns Columns Columns Columns Columns Columns
1-3 4-9 10 - 18 19 - 27 28 - 36 37-39 40 - 41 42 -43
425 999999 396854101 | 999999101 001 05 28
425 999999 396854101 | 9999991071 | 9999997101 002 06 28
Official Disciplinary Reporting
Length of Actual Length Length Disciplinary Period
Disciplinary | of Disciplinary Difference Incident Indicator
Assignment Assignment Reason Code Number Code
E1007 E1008 E1009 E1016 E0934
C166 €130
Columns Columns Columns Columns Column
44 - 46 47 - 49 50 - 51 52 - 57 58
03 03 00 - 000002 3
000002 3

‘ 10 10 00

Explanation of 425 Record Layout

s CAMPUS-ID-OF-DISCIPLINARY-ASSIGNMENT 999999101 indicates that Lucas was placed in
the ISS program at campus 101. Because of Lucas’ age, he cannot be expelled or placed in a
DAEP. Therefore, he was sent to ISS for, in this case, 10 days.

s DISCIPLINARY-ACTION-REASON-CODE 28 indicates that assault was the reason for the
disciplinary action.

s REPORTING- PERIOD INDICATOR-CODE 3 indicates that the disciplinary assignments were
made in the 3" six weeks/reporting period.
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STUDENT DATA - TITLE |, PART A

Record Type 461
Title | Title | Titie |
Title | Part A Part A Part A
Record Campus Part A Homeless Reading Mathematics
Type District Student ID of Indicator Indicator Indicator Indicator
Code 1D 1D Enrollment Code Code Code Code
EQ755 E0212 E0001 EQ782 E0894 E1017 E1018 E1020
C042 C122 co88 coss C088
Columns | Columns Columns Columns Column Column Column Column
1-3 4-9 10-18 19-27 28 29 30 31
461 :
461
Title | Title | Title 1
Title | Title | Part A Part A Part A
Part A Part A Guidance Social Work Health
Science Social Studies Counseling Services Services
Indicator Indicator Services Indicator Indicator
Code Code indicator Code Code Code Filler -
E1021 E1022 E1024 E1025 E1026
C088 C088 . C088 C088 €088
Column Column Column Column Column Columns
32 33 34 35 36 37-80

m The 022 and 160 records are no longer required.

m A 461 record is required for all students in membership (ADA-ELIGIBILITY-CODEs 1-6) ona

schoolwide campus on the Submission 3 as-of date of May 10, 2002. The only data elements
that are completed for schoolwide campus students are:

INPUT-RECORD-TYPE- CODE
DISTRICT-ID
STUDENT-ID
CAMPUS-ID-OF-ENROLLMENT
" TITLE-1-PART-A-INDICATOR-CODE
TITLE-1-PART-A-HOMELESS-INDICATOR-CODE.

= A 461 record is required for those students who 1) participate in Title |, Part A programs and/or
services on a targeted assistance campus on the Submission 3 as-of date of May 10, 2002, and
2) are in membership (ADA-ELIGIBILITY-CODEs 1-6) on May 10, 2002. Report a "1" for each
of the Title I, Part A services that has been provided, or is scheduled to be provided, before July

1, 2002, for those students on targeted assistance campuses. All data elements are mandatory,
and at least one of the following data elements must have a value of 1:

TITLE-1-PART-A-READING-INDICATOR-CODE
TITLE-1-PART-A-MATHEMATICS-INDICATOR-CODE
TITLE-1-PART-A-SCIENCE-INDICATOR-CODE
TITLE-1-PART-A-SOCIAL-STUDIES-INDICATOR-CODE.

u Use only code 6 or 7 for the Title |, Part A Indicator Code.

u If the Title |, Part A Indicator Code is 6, then complete only the Title |, Part A Homeless Indicator
Code, and leave all the rest of the instructional and support service codes blank.
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STUDENT DATA - TITLE |, PART A
Record Type 461

Example

Jennifer Adams attends a Title |, Part A targeted assistance school, and participates in the Title |,

Part A program. She was in membership on the Submission 3 as-of date of May 10, 2002. Her
participation in the Title |, Part A program is reported as follows.

Title | Title | Title |
Title | Part A Part A Part A
Record Campus Part A Homeless Reading Mathematics
Type District Student ID of Indicator Indicator Indicator Indicator
Code 1D 1D Enroliment Code Code Code Code
EQ755 E0212 E0001 E0782 E0894 E1017 E1018 E1020
C042 C122 C088 C088 C088
Columns | Columns Columns Columns Column Column Column Column
1-3 4-9 10-18 19 - 27 28 29 30 31
461 999999 | 223920910 | 999999101 7 0 1 0
Title | Title | Title |
Title | Title | Part A Part A Part A
Part A Part A Guidance Social Work Health
Science Social Studies Counseling Services Services
Indicator Indicator Services Indicator Indicator
Code Code Indicator Code Code Code Filler
E1021 E£1022 E1024 E1025 E1026
c088 co88 C088 C088 C088
Column Column Column Column Column Columns
' 32 33 34 35 36 37 -80
0 0 1 0 0

Explanation of 461 Record Layout

s TITLE-I-PART-A-INDICATOR-CODE 7 indicates that Jennifer is enrolled at a Title |, Part A
targeted assistance school.

s TITLE-I-PART-A-HOMELESS-INDICATOR-CODE 0 indicates that Jennifer is not homeless.

a TITLE-I-PART-A-READING-INDICATOR-CODE 1 and TITLE-1-PART-A-GUIDANCE-
COUNSELING-SERVICES-INDICATOR-CODE 1 indicate that Jennifer receives these services.

s TITLE-I-PART-A-MATHEMATICS-INDICATOR-CODE, TITLE-I-PART-A-SCIENCE- .
INDICATOR-CODE, TITLE-I-PART-A-SOCIAL-STUDIES-INDICATOR-CODE, TITLE-I-PART-A-
SOCIAL-WORK-SERVICES-INDICATOR-CODE, and TITLE-I-PART-A-HEALTH-SERVICES-
INDICATOR-CODE are all 0, indicating that Jennifer does not receive these services.
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' | Section 3:

Description of Data Elements
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DESCRIPTION OF DATA ELEMENTS

This section contains an alphabetical listing of all the data elements that will be reported by .
school districts, followed by a definition page for each data element. The pages are presented

in data element ID sequence. A description of the informat

as follows.

ion found on each definition page is

INFORMATION

DESCRIPTION

Data Element ID

Data element reference number in the form "E----"

Name Name of the data element

Date Issued Date the element was added to the PEIMS database

Date Updated Date of the last change to the data element

Definition Meaning of the data element

Code Table ID Reference number of the table that lists the valid codes, if any, for this

data element. It has the form "C---".

Domain of Values

The acceptable values for the data element

Special Instructions

Additional edit criteria for the data element, when applicable

Length Length of the data element in characters
Type A data element is specified as one of the following:
Numeric * a string of numeric characters
* right-justification of the value is required
* the area to the left of the value must be filled with
zeroes
* when the number is negative, the sign must be over-
punched in the rightmost digit of the value
* if decimal precision is required by the definition of a
specific element, the decimal point is an implied
position in the number. No decimal point is allowed.
Name Field | ¢ any of the following characters, in addition to the space
character:
ABCDEFGHIJKLMNOPQRSTUVWXYZ0123456789 ~
l@#S N &> ()-_+=:;"" [/<>?
* left-justification is required
* the area to the right of the value must be filled with
blanks
Coded * a string of upper case alphanumeric characters of
fixed length
« if a value is present, it may not contain blanks
* in most cases, the coded value is found in a code
table; however, such elements as BEGIN-TIME, END-
TIME, DATE-PERMIT-ISSUED, and STUDENT-ID do
not have an associated code table

3.1
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INFORMATION DESCRIPTION (continued)

Pattern The edit mask for the data element which is used in computer
processing

Symbols found in 'Pattern’ are as follows:

Symbol Restriction on Value

* any of the characters accepted in the name field
data type '

implied decimal point

pattern continues without change

# numeric characters "0" through "9"
mm month
DD day
YY/yyyy year
HH hour
MM minute

An entry of all blanks is used when the value of a field in a given record is not applicable.

A field of zero(es) represents a coded value found in a code table or a zero value. It may not
represent a non-applicable field.

When reporting BUDGET-AMOUNT and ACTUAL-AMOUNT, all revenues, expenditures, and
fund balances are shown as unsigned positive numbers. In rare cases, some accounts may
need to appear as negative numbers, such as when a deficit fund balance occurs. In ASCI|
data, a negative number is represented by changing the last digit in the number to one of
several character symbols. The symbols indicate the last digit of the number and that the entire
number is negative. For example, ASCII uses the dollar sign ($) to indicate that the last digit is
an integer 4 and that the entire number is negative. Thus, the number -1234 is saved in ASCII
as 123%. PEIMS will convert these symbols to the correct negative numbers.

Last Digit Of Negative Number Character Used In ASCI|
0 Space
1 !

2 ]
3 #
4 ¥
5 %
6 &
7 '
8 (
0 )
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. ALPHABETICAL LIST OF DATA ELEMENTS

Data Element Name ' - Data Element ID Page Number

ACTUAL-AMOUNT EO774 3. 58
ACTUAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT E1008 . 3.136
ADA-ELIGIBILITY-CODE EO787 - 3. 63
ASSISTIVE-TECH-INDICATOR-CODE E0997 3.125
AS-OF-STATUS-CODE E1002 3.130
AT-RISK-INDICATOR-CODE E0919 3. 98
AUDIOLOGICAL-SERV-IND-CODE ' E0838 3. 76
BEGIN-TIME EO114 3. 16
BILINGUAL-INDICATOR-CODE E0032 3. 12
BUDGET-AMOUNT E0321 3. 33
CAMPUS-ID E0266 3. 26
CAMPUS-ID-OF-ACCOUNTABILITY E1027 3.183
CAMPUS-ID-OF-DISCIPLINARY-ASSIGNMENT E1003 3.131
CAMPUS-ID-OF-ENROLLMENT E0782 3. 61
CAMPUS-ID-OF-RESIDENCE E0903 3. 96
CAMPUS-NAME E0267 3. 27
CAREER-AND-TECHNOLOGY-ED-IND-CD E0031 31
CHILD-COUNT-FUNDING-TYPE-CODE E0832 3. 72
COLLEGE-ENTRY-INDICATOR-CODE E0792 3. 66
COOPERATIVE-VOC-ED-IND-CODE E0920 3. 99
COUNSELING-SERVICES-IND-CODE E0840 3. 77
COURSE-SEQUENCE-CODE E0948 3.1
. DATE-OF-BIRTH EO006 3. 9
DATE-OF-GRADUATION EO0791 3. 65
DATE-PERMIT-ISSUED EO0128 3. 17
DATE-PERMIT-RENEWED E0423 3. 36
DAY-CARE-VOC-SUPPORT-SERVICE _ E0889 3. 90
DAYS-OF-WEEK-CODE E0729 3. 46
DEMOGRAPHIC-REVISION-CONFIRMATION-CODE E0924 3.101
DISCIPLINARY-ACTION-CODE E1005 3.133
DISCIPLINARY-ACTION-NUMBER E1004 3.132
DISCIPLINARY-ACTION-REASON-CODE E1006 3.134
DISCIPLINARY-LENGTH-DIFFERENCE-REASON-CODE E1009 3.137
DISCIPLINARY-INCIDENT-NUMBER E1016 3.144
DISTANCE-LEARNING-INDICATOR-CODE . E1010 3.138
DISTRICT-ID E0212 3. 24
DISTRICT-NAME E0213 3. 25
DUAL-CREDIT-INDICATOR-CODE E1011 3.139
EARLY-CHILDHOOD-INTERV-IND-CODE E0S00 3. 95
ECONOMIC-DISADVANTAGE-CODE EO785 3. 62
ELIGIBLE-DAYS-PRESENT-IN-INSTR-SETTING E0944 3.109
ELIGIBLE-DAYS-PRESENT-V1 E0950 3.113
ELIGIBLE-DAYS-PRESENT-V2 E0951 3.114
ELIGIBLE-DAYS-PRESENT-V3 E0952 3.115
ELIGIBLE-DAYS-PRESENT-V4 E0953 3.116
ELIGIBLE-DAYS-PRESENT-V5 E0954 3.117
ELIGIBLE-DAYS-PRESENT-V6 E0955 3.118
. END-TIME EO766 3. 57
ESC-SSA-STAFF-INDICATOR-CODE E1015 3.143
ESL-INDICATOR-CODE EO800 3. 69
ETHNICITY-CODE o EO005 3. 8
3.3
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Data Element Name
EXCESS-HOURS-IN-INSTRUCTIONAL-SETTING
FIRST-NAME

FISCAL-AGENT-DISTRICT-ID

FISCAL-YEAR

FUNCTION-CODE

FUND-CODE

GENERATION-CODE

* GIFTED-TALENTED-INDICATOR-CODE

GRADE-LEVEL-CODE
GRADUATION-TYPE-CODE
HIGHEST-DEGREE-LEVEL-CODE
HOME-LANGUAGE-CODE
IMMIGRANT-INDICATOR-CODE
INPUT-RECORD-TYPE-CODE
INSTRUCTIONAL-SETTING-CODE
INSTRUCTIONAL-TRACK-INDICATOR-CODE
INTERPRETING-SVCS-INDICATOR-CODE
LAST-NAME

LEAVER-REASON-CODE
LEP-INDICATOR-CODE
LOCAL-STUDENT-ID
MEDICAL-DIAGNOSTIC-SERV-IND-CODE
MEDICALLY-FRAGILE-IND-CODE
MIDDLE-NAME
MIGRANT-INDICATOR-CODE
MULTI-SERVICE-INDICATOR-CODE
MULTIPLY-DISABLED-INDICATOR-CODE
NUMBER-DAYS-EMPLOYED
NUMBER-DAYS-TAUGHT
NUMBER-HOURS-IN-SUBJECT-AREA
NUMBER-STUDENTS-IN-CLASS
OBJECT-CODE
OCCUPATIONAL-THERAPY-IND-CODE
OFFICIAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT
OPTIONAL-EXTENDED-YEAR-PROGRAM-TYPE-CODE
ORGANIZATION-CODE
ORIENT-MOBILITY-TRNG-IND-CODE
PARENTAL-PERMISSION-CODE
PASS/FAIL-CREDIT-INDICATOR-CODE
PAYROLL-ACTIVITY-CODE
PAYROLL-AMOUNT

PEP-INDICATOR-CODE
PERCENT-DAY-EMPLOYED
PERMIT-GRADE-RANGE-CODE
PERMIT-ISSUE-STATUS-CODE
PERMIT-RENEWAL-NUMBER
PERMIT-RENEWAL-STATUS-CODE
PERMIT-SUBJECT-AREA-CODE
PERMIT-TYPE-CODE
PHYSICAL-THERAPY-IND-CODE
POPULATION-SERVED-CODE
PRESCHL-PROG-CHLDRN-WITH-DISAB-{IND-CD

34

Data Element ID

E0945
EO0703
EOQ777
E0974
EO0317
E0316
EO0706
E0034
E0017
EO0806
EO0730
E0895
EOQ797
EOQ755
EO0173
E0975
E0998
EO0705
E1001
EO0790
E0923
E0841
E0999
EOQ704
E0984
EO0763
E0882
E0160
E0935
EO0748
E0170
E0318
E0843
E1007
E1014
E0319
E0844
E0896
E0949
E0424
E0425
E1012
EO0760
E0418
EO0749
EO0738
EO0750
E0415
E0129
E0845
EOQ747
EO0899
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3.110

3. 40
3. 60
3.119
29
28
43
13
10
70
47
92
68
53
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Data Element Name
PRIMARY-DISABILITY-CODE
PRIOR-ID
PROGRAM-INTENT-CODE
PSYCHOLOGICAL-SERVICES-IND-CODE
RECREATION-THERAPY-IND-CODE
REG-DAY-SCH-PROG-DEAF-CODE
REPORTING-PERIOD-INDICATOR-CODE
ROLE-ID , :
SCHOOL-HEALTH-SERVICES-IND-CODE
SECONDARY-DISABILITY-CODE
SERVICE-ID
SEX-CODE
SGL-PARENT-PREG-TEEN-CODE
SHARED-SVCS-ARR-MEMBER-DISTRICT-ID
SHARED-SVCS-ARRANGEMT-TYPE-CODE
SOCIAL-WORK-SERVICES-IND-CODE
SPECIAL-ED-INDICATOR-CODE
SPEECH-THERAPY-INDICATOR-CODE
STAFF-ID
STUDENT-ATTRIBUTION-CODE
STUDENT-ID
TERTIARY-DISABILITY-CODE
TITLE-I-PART-A-GUIDANCE-COUNSELING-SERVICES-
INDICATOR-CODE
TITLE-I-PART-A-HEALTH-SERVICES-INDICATOR-
CODE
TITLE-I-PART-A-HOMELESS-INDICATOR-CODE
TITLE-I-PART-A-INDICATOR-CODE
TITLE-I-PART-A-MATHEMATICS-INDICATOR-CODE
TITLE-I-PART-A-READING-INDICATOR-CODE
TITLE-I-PART-A-SCIENCE-INDICATOR-CODE
TITLE-I-PART-A-SOCIAL-STUDIES-INDICATOR-CODE
TITLE-I-PART-A-SOCIAL-WORK-SERVICES-
INDICATOR-CODE
TOTAL-CONTRACTED-INSTR- STAFF FTES
TOTAL-DAYS-ABSENT
TOTAL-ELIG- BILINGUALIESL-DAYS-PRESENT
TOTAL-ELIGIBLE-DAYS-PRESENT
TOTAL-ELIG-PREG-REL-SVCS-DAYS-PRESENT
TOTAL-ELIG-SP-ED-MAINSTREAM-DAYS-PRESENT
TOTAL-EYS-CONTACT-HRS-IN-INSTR-SETTING
TOTAL-INELIGIBLE-DAYS-PRESENT
TOTAL-YEARS-PROF-EXPERIENCE
TRANSPORTATION-INDICATOR-CODE
TRANSPORTATION-VOC-SUPPORT-SERVICE
WEEKS-OF-MONTH-CODE
WORK-STUDY-VOC-SUPPORT-SERVICE
YEARS-EXPERIENCE-IN-DISTRICT

38 65

Data Element ID

E0041
E0990
E0320
E0846
E0847
E0833
E0934
EO0721
E0848
E0834
EQ0724
E0004
E0829
E0981
EQ776
E0849
EO0794
E0857
E0505
E1000
E0001
E0835

E1024

E1026
E1017.
E0894
E1020
E1018
E1021

E1022

E1025
E0980
E0036
E0938
E0937
E0939
E0940
E1013
E0936
EO0130
E0851
E0917
E0764
EO888
EO161

Page Number
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Element Date Date

ID Name Issued | Updated
E0001 STUDENT-ID 4/10/89 3/1/01

Definition

STUDENT-ID is the student's Social Security number or a state-approved alternative
identification number.

Code Table ID Domain of Values

Special Instructions

When available, the student's Social Security number shouild be used. If this number is not

available, follow the instructions in Section 2 for the assignment of an alternative identification
number.

The first character of STUDENT-ID must be "S" or "0"-"7". (implemented by edits 10001 and
10504) '

Data Specifications

Length Type

9 CODED ' * s

Pattern
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Element Date ‘Date
ID Name : Issued | Updated
EO004 SEX-CODE 4/2/87 3/1/88

Definition

SEX-CODE identifies the gender of the person.

- Code Table ID

C013

.Domain of Values

Special Instructions

Data Specifications

Length

Type Pattern

CODED - *
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Element Date Date
. ID : Name Issued | Updated
E0005 ETHNICITY-CODE 4/2/87 3/1/88

Definition

ETHNICITY-CODE identifies the person's ethnic origin.

- Code Table ID

Domain of Values

Co14

Special Instructions

. Data Specifications
Length Type Pattern
1 CODED #
168

38




Element Date Date
. ID : Name Issued | Updated
E0006 DATE-OF-BIRTH 3/15/89 3/1/01
Definition

DATE-OF-BIRTH indicates the month, day, and year of the person's birth.

- Code Table ID Domain of Values
mm = 01-12
dd = 01-31

yyyy = 1900-2002

Special Instructions

DATE-OF-BIRTH must be a valid date. (implemented by edits 04305 and 10141)

Data Specifications

Length Type Pattern

8 CODED mmddyyyy

169




Element Date .Date
iD Name Issued | Updated
E0C0Q17 GRADE-LEVEL-CODE 4/10/89 3/2/98
Definition

GRADE-LEVEL-CODE indicates the current grade level of the student.

Code Table iD ~ Domain of Values
C050

Special Instructions

Data Specifications
Length Type _ Pattern
2 N CODED *k
T 1 7 O
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Element Date Date
1D Name Issued | Updated
E0031 CAREER-AND-TECHNOLOGY-ED-IND-CD 4/10/89 3/3/93

_ Definition

CAREER-AND-TECHNOLOGY-ED-IND-CD indicates whether the student is enrolled in a

state-approved career and technology education course as an elective, as a participant-in the
district's career and technology coherent sequence of courses program,.or as a participant in
the district's tech prep program.

- Code Table 1D

Domain of Values

C142

Special Instructions

Data Specifications

Length

Type

Pattern

CODED

31




Element ~ Date Date
ID Name Issued | Updated
E0032 BILINGUAL-INDICATOR-CODE 4/10/89 3/3/97
Definition

BILINGUAL-INDICATOR-CODE indicates whether the student is participating in a state-
approved bilingual education program which is a full-time program of dual-language
instruction that provides for learning basic skills in the primary language of limited English
proficient (LEP) students and also for carefully structured and sequenced mastery of English
language skills. (See 19 TAC, Section 89.1210.)

Code Table ID . Domain of Values
Cco088

Special Instructions

Data Specification .
Length Type ' Pattern
1 CODED ' #
172
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Element Date Date
ID Name Issue_d - | Updated
E0034 GIFTED-TALENTED-INDICATOR-CODE 4/10/89 3/3/97

Definition

GIFTED-TALENTED-INDICATOR-CODE indicates whether the student is participating in a
state-approved gifted and talented program, as defined in 19 TAC, Section 89.1.

Code Table ID

Co8s8

meain of Values

Special Instructions

Data Specifications
~_Length Type Pattern
1 CODED #
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Element : | Date | Date

D o Name - . Issued | Updated

E0036 - | TOTAL-DAYS-ABSENT - e ' 3/13/92 ‘
Definition.

TOTAL-DAYS-ABSENT indicates the total number of days the student was absent dunng a
particular reporting period.

Code Table ID Domain of Values
0000 - 1800

Special Instructions

Data Specnflcatlons
Length Type » Pattern
4 NUMERIC | it #
- 174
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Element Date Date
. ID Name : _Issued | Updated
3/3/00

E0041 PRIMARY-DISABILITY-CODE 4/10/89.

Definition

PRIMARY-DISABILITY-CODE indicates the type of primary disability recorded in the

student's individualized education program (IEP) that meets criteria specified in 19 TAC,

Section 89.1040.

Code Table ID

C053

Domain of Values

Special Instructions.

Data Specifications
Length Type ' Pattern
2 CODED i
175
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Element Date Date
iD Name - Issued | Updated
EO114 BEGIN-TIME 4/2/87 3/1/88

Definition

BEGIN-TIME identifies the time of day that a service begins. If BEGIN-TIME varies within a
week, report the BEGIN-TIME on the specified as-of date for PEIMS data collection. It is
expressed by: (1) two digits representing the hour of the day; (2) two digits representing the
minute of the hour; and (3) a one-character indicator representing A.M. or P.M. Noon is

considered to be 12:00 P.M.

Example: A morning activity, such as the teaching of Aigebra |, held at 10:30, would be
expressed as 1030A.

Code Table ID

Domain of Values

HH = Hour (01-12)
MM = Minute (00-59)
* = Meridian (A, P)

Special Instructions

The * in the pattern below will be replaced with either an A or a P to designate AM. or P.M,, '

respectively.
Data Specifications .
Length Type - B _ Pattern
5 CODED - HHMM*
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Element Date Date
ID Name Issued | Updated
E0128 DATE-PERMIT-ISSUED 4/2/187 3/1/88
Definition

DATE-PERMIT-ISSUED is the year and month that a particular teaching permit was issued.
Example: A permit is issued in January 1987. The value would be expressed as "8701".

Code Table ID

Domain:of Values

yy = year (00 - 99)
mm = month (01 - 12)

Special Instructions

permit.

If the issue date is not available, substitute the date on which application was made for the

Data Specifications

Pattern

Type

Length .

CODED

yymm

177
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Element S ' Date - Date
D - ' - Name : Issued | Updated
E0129 PERMIT-TYPE-CODE . : 4/2/87 3/1/88
Definition
PERMIT-TYPE-CODE identifies the type of permit issued to a school district for a particular
person. s _ ‘ . :
‘Code Table ID - Dorﬁain 6f Values
.~ C019
Special Instructions
Data Specifications"
Length - | ' Type e , Pattern
2 CODED ' #it

178
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Element Date Date
ID Name Issued | Updated
E0130 TOTAL-YEARS-PROF-EXPERIENCE ' 4/2/87 8/2/99

Definition

TOTAL-YEARS-PROF-EXPERIENCE indicates the number of verifiable years of creditable
experience as specified in 19 TAC, Chapter 153.

. Code Table ID Domain of Values
00-99
Special Instructions
Data Specifications
Length Type Pattern
2 CODED HE
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Element Date - Date
ID Name : Issued | Updated
E0160 NUMBER-DAYS-EMPLOYED 4/2/87 3/1/88

Definition

NUMBER-DAYS-EMPLOYED indicates the actual number of at-work days within the school
year that a person is scheduled to work in the district. This number does not include
holidays, weekends, and any other days the employee is not scheduled to work.

‘Code Table ID - Domain of Values

001 - 366

Special Instructions

Data Specifications -
Length Type ‘ Pattern
3 NUMERIC . - : : it
180
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Element Date Date
ID Name Issued | Updated
E0161 YEARS-EXPERIENCE-IN-DISTRICT _ 4/2/87 8/2/99
Definition

YEARS-EXPERIENCE-IN-DISTRICT indicates the number of completed years that a person
has been employed in any professional position in the current district or education service
center, whether or not there has been any interruption in service.

Code Table ID Domain of Values

00-99

Special Instructions

Data Specifications

Length Type Pattern

2 CODED #Ht

181

3.21




Element Date Date
ID Name Issued | Updated
EO170 NUMBER-STUDENTS-IN-CLASS 4/2/87 3/1/88
Definition

NUMBER-STUDENTS-IN-CLASS indicates the number of students in membership in the
class as of the PEIMS reporting date.

Code Table ID Domain of Values
000 - 999

Special Instructions

Data Specifications
Length Type Pattern

3 NUMERIC HHE

182

3.22




Element Date Date
ID Name Issued | Updated
EO173 INSTRUCTIONAL-SETTING-CODE 4/2/87 3/1/88

Definition
INSTRUCTIONAL-SETTING-CODE identifies the setting used in providing instruction to
students.
Code Table ID Domain of Values
C035
Special Instructions’
Data Specifications .
Length Type ' Pattern
2 CODED #Ht

323183




Element Date Date
ID Name Issued | Updated
E0212 DISTRICT-ID 4/2/87 3/2/98
Definition
DISTRICT-ID indicates the district identification number registered with the Texas Education
Agency. ,
Code Table ID Domain of Values
Special Instructions
Data Specifications
Length _Type : Pattern
6 CODED HEHHEE

184

3.24




Element Date Date
ID _ Name ' Issued | Updated
E0213 DISTRICT-NAME 4/2/87 3/2/98
Definition

DISTRICT-NAME identifies the'name of the school district as registered with the Texas
Education Agency. ‘

Code Table ID Domain of Values

Special Instructions

Data Specifications

Length Type Pattern

34 NAMEFIELD *

185

3.25




Element | Date Date
ID Name , Issued | Updated
E0266 CAMPUS-ID 42187 3/2/98
Definition

CAMPUS-ID indicates the unique campus identification number registered with the Texas
Education Agency. It is the linking of DISTRICT-ID with the campus identification number.

An instructional campus: 1) has an assigned administrator, 2) has enrolled students who are
counted for average daily attendance, 3) has assigned instructional staff, 4) receives federal
and/or state and/or local funds as its primary support, 5) provides instruction in the essential
elements, 6) has one or more grade groups in the range from early education through grade
12, and 7) is not a program for students enrolied in another public school.

An alternative instructional unit: 1) is an instructional site, center, program, or arrangement
that is not governed by an individual campus organization, and 2) does not meet the above
standard definition of an instructional campus.

Code Table ID Domain of Values

Special Instructions

Follow the Resource Guide rules for reporting organizations/campus IDs.

For 055 and 090 records, if the last three digits of CAMPUS-ID are greater than 698, except
for 751, then the last three digits will be changed to 700 at TEA during data loading.
However, 700 is not a valid number for use by districts in reporting to TEA.

Data Specifications

Length Type Pattern

9 CODED HHHRHRRE

185

3.26




Element Date Date -
ID Name : Issued | Updated
E0267 CAMPUS-NAME 4/2/87 3/2/98
Definition
CAMPUS-NAME identifies the name of the campus registered with the Texas Education
Agency.
Code Table ID , Domain of Values
Special Instructions
Data Specifications
Length Type Pattern
34 NAMEFIELD *
187

3.27




Element ‘ Date Date
ID - Name Issued | Updated
E0316 FUND-CODE 4/2/87 . 3/2/98
Definition

FUND-CODE identifies the fund group and specific fund (when applicable) for actual financial
data (032 and 033 records). FUND-CODE identifies the specific fund for budget (030 record)
and payroll (060 record).

. Code Table ID Domain of Values
‘Use C148 for 030 records.
‘Use C145 for 032 and 060 records.
Use C160 for 033 records.

Special Instructions

Data Specifications
Length Type Pattern
3 CODED HH
188

3.28




Element Date Date
ID Name Issued | Updated
E0317 FUNCTION-CODE 412/87 3/2/98
Definition

FUNCTION-CODE identifies a general operational area and groups together related
activities.

Code Table ID Domain of Values

C146

Special Instructions

If OBJECT-CODE is not 61XX-66XX, FUNCTION-CODE will be changed to 00 at TEA during

data loading.
Data Specifications
Length Type Pattern
2 CODED H

3389




Element Date Date
ID Name Issued | Updated
E0318 OBJECT-CODE 4/2/87 3/2/98
Definition

OBJECT-CODE identifies an account, a transaction, or a source of funds. It indicates the
major account group to which a transaction is posted or to which the associated monies are
related. The major account groups for PEIMS reporting include fund equity, revenue, other
resources/non-operating revenue/residual equity transfers in, expenditures/expenses, and
other uses/non-operating expenses/residual equity transfers out.

Code Table ID Domain of Values

Use C159 for 032 records.
Use C137 for 030 records.
Use C139 for 060 records.

Special Instructions

Data Specifications
Length Type Pattern

4 CODED HHH#

190

3.30




Element Date Date
ID Name ‘ Issued | Updated
E0319 ORGANIZATION-CODE 4/2/87 3/2/98
Definition

ORGANIZATION-CODE identifies the unique organizational unit within the district with which
the account is associated. For campuses, this is the three-digit campus number registered
with the Texas Education Agency. For non-campuses, this must be one of the administrative
units required in the Resource Guide, or 998 or 999.

Code Table ID Domain of Values

Special Instructions

Foliow the Resource Guide rules for reporting organizations/campus Ds.

As specified in the Resource Guide, the following ORGANIZATION-CODE conversions must be made prior to
reporting to TEA: 708-719 convert to 720, 726-749 convert to 750, 800-997 convert to 999 (notification made with
edits 0302T-0302V, 032XX-032XZ, and 06097-06099). The CAMPUS-ID table includes: 699, 701-703, 720, 750,
751, 998, 999, and all campuses registered with the Texas Education Agency. 700, 704-708, 721-725, and 752-
799 are not available for use by school districts (implemented by edits 0302R, 032XV, and 06095).

If OBJECT-CODE is 61XX-66XX, ORGANIZATION-CODE is less than 699, and no match of ORGANIZATION-
CODE is found in the CAMPUS-ID table, ORGANIZATION-CODE will be changed to 999 at TEA during data
loading (notification made with edits 0302S, 032XW, and 06096). If OBJECT-CODE is not 61XX-66XX, then
ORGANIZATION-CODE will be changed to 000 at TEA during data loading.

Data Specifications

Length Type Pattern

3 CODED HHE

191

3.31




Element : Date Date
ID Name Issued | Updated
E0320 PROGRAM-INTENT-CODE 4/2/87 3/2/98
Definition

PROGRAM-INTENT-CODE identifies the cost of instruction and other services that are
directed toward a particular need of a specific set of students. The intent (the student group
toward which the instructional or other service is directed) determines the PROGRAM-
INTENT-CODE, not the demographic makeup of the students served.

Code Table ID Domain of Values
C147

Special Instructions

If OBJECT-CODE is not 61XX-66XX, PROGRAM-INTENT-CODE will be changed to 00 at '
TEA during data loading.

Data Specifications
Length Type Pattern

2 CODED H

".3.32




Element ‘ Date Date .
ID Name Issued Updated
E0321 BUDGET-AMOUNT - 412187 ¢ 3/1/01
Definition

BUDGET-AMOUNT indicates the dollar value associated with budget financial account
information.

Code Table ID Domain of Values

00000000000 - 99999999999

Special Instructions

All amount fields should be rounded to the nearest dollar, e.g., $109.50 is coded as "110", and $109.49
is coded as "109".

When reporting BUDGET-AMOUNT and ACTUAL-AMOUNT, all revenues, expenditures, and fund
balances are shown as unsigned positive numbers. In rare cases, some accounts may need to appear
as negative numbers, such as when a deficit fund balance occurs. In ASCII data, a negative number is
represented by changing the last digit in the number to one of several character symbols. The symbols
indicate the last digit of the number and that the entire number is negative. For example, ASCIl uses
the dollar sign ($) to indicate that the last digit is an integer 4 and that the entire number is negative.
Thus, the number -1234 is saved in ASCIl as 123%.

Data Specifications

Length Type : __ Pattern
11 NUMERIC #...
3.33

193




Element Date Date
ID Name Issued | Updated
E0415 PERMIT-SUBJECT-AREA-CODE 4/2/87 3/1/88
Definition

PERMIT-SUBJECT-AREA-CODE indicates the broad subject matter area of a partlcular
course for which a permit was issued.

Code Table ID Domain of Values
C025

Special Instructions

Data Specifications

Length Type Pattern
2 CODED : H
194

3.34




Element Date Date
ID Name Issued | Updated
E0418 PERMIT-GRADE-RANGE-CODE 4/2/87 3/1/88

Definition

PERMIT-GRADE-RANGE-CODE identifies the grades for which a permit is issued.

Code Table ID Domain of Values
C026
Special Instructions
Data Specifications
Length Type Pattern
2 CODED #Ht

19%°




Element Date Date
ID Name Issued | Updated
E0423 DATE-PERMIT-RENEWED

4/2/87 3/1/88

Definition

DATE-PERMIT-RENEWED identifies the year and month that a particular permit was
renewed.

Code Table ID

Domain of Values

yy year (00 - 99)
mm month (01 - 12)

Special Instructions

If the renewal date is not available, substitute the date on which application was made for
renewal.

Data Specifications
Length Type Pattern
4 CODED yymm

L 136

3.36




Element Date ~ Date
ID Name Issued | Updated
E0424 PAYROLL.-ACTIVITY-CODE 4/2/87 3/1/88

Definition

PAYROLL-ACTIVITY-CODE indicates the types of duty for which a staff member receives
salary, salary supplements, or bonuses. PAYROLL-ACTIVITY-CODE does NOT include
fringe benefits such as group health and life insurance, workmen's compensation, sick leave,
and others under OBJECT-CODE value "6140".

Code Table ID

Domain of Values

Cco18

Special Instructions

Length

Data Specifications
Type '

Pattern

CODED

#H

197

3.37




Element Date Date
iD Name Issued | Updated
E0425 PAYROLL-AMOUNT 1 4/2/87 3/13/92
Definition

PAYROLL-AMOUNT indicates the dollar value that is paid to a staff member for a given
payroll activity per year.

Code Table ID . Domain of Values

000000 - 999999

Special Instructions

All amount fields should be rounded to the nearest dollar, e.g., $109.50 should be coded as
"110", and $109.49 should be coded as "109".

‘Data Specifications

Length. Type Pattern

6 NUMERIC HHHHE

198

Q 3.38




Element Date Date
ID Name Issued | Updated
E0505 STAFF-ID 4/2/87 3/3/97
Definition

STAFF-ID is the person's Social Security number.

Code Table ID Domain of Values

Special Instructions

Data Specifications

Length - Type Pattern

9 NUMERIC HHHHBHARE




Element Date Date
ID Name Issued | Updated
E0703 FIRST-NAME 4/2/87 3/2/98
Definition

FIRST-NAME identifies a person's legal first name.

Code Table ID

Domain of Values

Special Instructions

| Do not use periods. Do not use any punctuation other than a hyphen or a single apostrophe.
(implemented by edits 04049 and 10015)

Data Specifications

Length

Type

Pattern

17

NAMEFIELD

*

3.40




Element Date Date

- ID - o ‘ Name Issued Updated

EO0704 MIDDLE-NAME C 4/2/87 -3/2/98
Definition

MIDDLE-NAME identifies a person's legal middle name.

Code Table ID Domain of Values

Special Instructions

This field may be blank for staff. For students, a single initial or the entire middle name may
be entered. If the student has no middle name, the field should contain at least one equal
sign (=), and not more than 14 equal signs. This field may not be blank for students.
(implemented by edit 1000B) Do not use periods. Do not use any punctuation other than a
hyphen or a single apostrophe. (implemented by edits 04049 and 10015)

Data Specifications
Length Type Pattern

14 NAMEFIELD *




Element Date Date
ID Name Issued | Updated
E0705 | LAST-NAME . 4/2/87 3/2/98
Definition

LAST-NAME identifies a person's legal last name.

Code Table ID Domain of Values

Special Instructions

Do not use periods. Do not use any punctuation other than a hyphen or single apostrophe.
(implemented by edits 04049 and 10015)

Data Specifications

Length Type Pattern

25 NAMEFIELD *

PRSI
(@) A
N -

3.42




Element Date Date
ID Name Issued | Updated
E0706 GENERATION-CODE 4/2/187 3/1/88
Definition

GENERATION-CODE identifies the generation suffix, if any, which the person attaches to his

name.
Code Table ID - Domain. of Values
C012
Special Instructions
May be blank.
: Data Specifications
Length Type Pattern
1 CODED #

203

3.43




Element Date Date
ID Name Issued | Updated
E0721 ROLE-ID . 4/2/87 3/1/88
Definition

ROLE-ID identifies the capacity in which a person serves. Examples of roles are teacher, art
therapist, and superintendent.

Code Table ID Domain of Values
C021

Special Instructions

. Data Specifications
Length Type Pattern

3 CODED HHt

RANE 204

3.44




Element
ID

Name

Date Date
Issued | Updated

E0724 SERVICE-ID

4/2/87 3/1/01

Definition

SERVICE-ID refers to the services supplied by staff.

Code Table ID

Co022

Domain of Values

Special Instructions

If the SERVICE-ID listed in Code Table C022 ends in XXX, then any value will be aliowed in
character positions 6-8. The values in character positions 6-8 will be changed to XXX at TEA

during data loading.

Data Specifications

Length

Type

Pattern

CODED

*kkkkkkk




Element Date Date
ID Name Issued | Updated
E0729 DAYS-OF-WEEK-CODE 4/2/87 3/1/88
Definition

DAYS-OF-WEEK-CODE identifies the days of the week that a particular activity occurs.

Example: If a class were held on Tuesdays and Thursdays, DAYS-OF-WEEK-CODE value
(as found in C027) would be "22". If a class were held on Mondays, Wednesdays, and
Fridays, then the DAYS-OF-WEEK-CODE value would be "13".

Code Table ID Domain of Values
C027

Special Instructions

Data Specifications
Length Type Pattern

2 CODED H

206

3.46




Element Date Date
ID Name Issued | Updated
E0730 HIGHEST-DEGREE-LEVEL-CODE 4/2/187 3/1/88

Definition

HIGHEST-DEGREE-LEVEL-CODE identifies the highest post-secondary degree a person
has earned from an institution recognized as accredited by the Agency.

Code Table ID Domain of Values

Co015

Special Instructions

Data Specifications

Length

Type Pattern

CODED #

a7




Element Date Date
ID Name Issued | Updated
E0738 PERMIT-RENEWAL-NUMBER 4/2/87 3/1/88
Definition

PERMIT-RENEWAL-NUMBER indicates the number of times a permit has been renewed.

Code Table ID Domain of Values
1-9

Special Instructions

Must be blank if the permit has not been renewed.

Data Specifications
Length Type Pattern

1 NUMERIC #

208

3.48




Element Date

Date
ID Name v ’ Issued | Updated
EQ747 POPULATION-SERVED-CODE 4/2/87 3/3/97

Definition

POPULATION-SERVED-CODE identifies the student population for which a service has been

designed or is-intended. It does not necessarily identify the program eligibility of the students
who receive the service.

Code Table ID : Domain of Values

C030

Special Instructions

The correct code is determined by the population for which the service was designed, not by
the student population that receives a service. If two or more populations are being served,

only one record should be reported, using the population for which the service was designed.
If an intent cannot be determined, use code 01, regular students.

Data Specifications
Length Type Pattern

2 CODED ##

3.49




Element Date Date
ID Name Issued | Updated
EQ748 NUMBER-HOURS-IN-SUBJECT-AREA 4/2/87 3/1/88
Definition

NUMBER-HOURS-IN-SUBJECT-AREA indicates the number of college credit hours the
person has in the subject area for which a permit has been issued.

Code Table ID Domain of Values

Special Instructions

May be blank for holders of Nonrenewable permits.

Data Specifications _
Length Type Pattern

2 NUMERIC iz

3.50 210




Element Date Date
ID Name Issued | Updated
E0749 PERMIT-ISSUE-STATUS-CODE 4/2/87 3/1/88

Definition
PERMIT-ISSUE-STATUS-CODE indicates the circumstances under which a permit was
issued.
Code Table ID . Domain of Values
Co038
Special Instructions
Data Specifications
Length Type Pattern
2 CODED #it
3.51
211




Element Date Date
ID Name Issued | Updated
E0750 PERMIT-RENEWAL-STATUS-CODE 4/2/87 3/1/88
Definition
PERMIT-RENEWAL-STATUS-CODE indicates the circumstances under which a permit was
renewed.
Code Table ID Domain of Values
C038
Special Instructions
May be blank if the permit has not been renewed.

Data Specifications
Length Type Pattern
2 CODED #Ht
212

352




Element Date Date
ID Name Issued | Updated
EQ0755 INPUT-RECORD-TYPE-CODE 4/2/87 3/1/88

Definition
INPUT-RECORD-TYPE-CODE identifies the type of data on a PEIMS data submission
record.
Code Table ID Domain of Values
C042
Special Instructions
Data Specifications
Length Type Pattern
3 CODED #HHt

<13

3.53




Element Date Date
ID Name Issued | Updated
EQ760 PERCENT-DAY-EMPLOYED 4/2/87 3/2/98
Definition

PERCENT-DAY-EMPLOYED is that percentage of a standard district work day for which the

employee is hired to work. For an employee on contract, the percentage may be determined
directly from the contract: full-time = "100"; half-time = "050"; and so on. For an employee
who is not on contract, the percentage may be determined as follows.

Example: The standard work day for the district is 7 hours. An employee is hired to work for
4 hours a day. This data element is coded as "057" for this employee because 4/7 = 571,
which is rounded down.

Code Table ID Domain of Values

001 -100

Special Instructions

The value reported must be a whole number. |f the computed value is greater than " ##50...",
use rounding to the next higher percent to avoid the use of decimals or fractions. For
example, .6251 is reported as "063".

Data Specifications

Length Type Pattern

3 NUMERIC HHE

214

3.54




Element Date Date
ID Name Issued | Updated
EO763 MULTI-SERVICE-INDICATOR-CODE 4/2/87 3/15/89

Definition

MULTI-SERVICE-INDICATOR-CODE indicates whether the employee performs one, or more
than one, service during a given time period.

Code Table ID Domain of Values
C020
Special Instructions
Data Specifications
Length Type Pattern
1 CODED #

215

3.55




Element Date Date
ID Name Issued | Updated
E0764 WEEKS-OF-MONTH-CODE 4/2/87 3/1/88
Definition

WEEKS-OF-MONTH-CODE indicates which weeks of the month that a service is performed.
All months are considered to be four weeks long.

Code Table ID Domain of Values
C039

Special Instructions

Data Specifications
Length Type Pattern
2 CODED #H
216

. 3.56




Element : Date Date
ID : Name o Issued | Updated
E0766 END-TIME 4/2/87 3/1/96
Definition

END-TIME identifies the time of day that a service ends. If END-TIME varies within a week,
report the END-TIME on the specified as-of date for PEIMS data collection. It is expressed
by: (1) two digits representing the hour of the day; (2) two digits representing the minute of
the hour; and, (3) a one-character indicator representing A.M. or P.M. Noon is considered to
be 12:00 P.M.

Example: A morning activity, such as the teaching of Algebra |, which ends at 11:30, would
be expressed as 1130A.

Code Table ID Domain of Values

‘ HH Hour (01-12)

MM Minute (00 - 59)
* Meridian (A, P)

Special Instructions

The * in the pattern below will be repiaced with either an A or P to designate A M. or P.M,
respectively.

Data Specifications

Length Type Pattern

5 CODED HHMM*

217

3.57




Element _ Date

Date
1D Name ‘ Issued Updated
EQ774 ACTUAL-AMOUNT 3/1/88 3/1/01

Definition

ACTUAL-AMOUNT indicates the dollar value associated with actual financial account
information.

Code Table ID Domain of Values

00000000001 - 99999999999

Special Instructions

All amount fields should be rounded to the nearest dollar, e.g., $109.50 is coded as "110", and $109.49
is coded as "109".

When reporting BUDGET-AMOUNT and ACTUAL-AMOUNT, all revenues, expenditures, and fund
balances are shown as unsigned positive numbers. In rare cases, some accounts may need to appear
as negative numbers, such as when a deficit fund balance occurs. In ASCII data, a negative numberis
represented by changing the last digit in the number to one of several character symbols. The symbols
indicate the last digit of the number and that the entire number is negative. For example, ASCI| uses

the dollar sign ($) to indicate that the last digit is an integer 4 and that the entire number is negative.
Thus, the number--1234 is saved in ASCIl as 123$.

Data Specifications
Length Type Pattern

11 NUMERIC #.

358218




Element Date Date
1D Name Issued | Updated
EOQ776 SHARED-SVCS-ARRANGEMT-TYPE-CODE 3/1/88 3/3/97

Definition

SHARED-SVCS-ARRANGEMT-TYPE-CODE indicates the type of program or servnce
provided by a shared services arrangement.

Code Table ID Domain of Values
C049
Special Instructions
Data Specifications
Length Type Pattern
2 CODED Ht

agld




Element Date Date
ID Name Issued | Updated
EQ777 FISCAL-AGENT-DISTRICT-ID 3/1/88 3/2/98
Definition

FISCAL-AGENT-DISTRICT-ID is the county-district number of the shared services
arrangement fiscal agent registered with the Texas Education Agency.

Code Table ID Domain of Values

Special Instructions

Data Specifications
Length Type Pattern

6 CODED HHHEHE

220

. .360




Element ' Date Date
ID Name Issued | Updated
E0782 CAMPUS-ID-OF-ENROLLMENT 4/10/89 8/2/99
Definition

CAMPUS-ID-OF-ENROLLMENT indicates the unique campus identification number of the
campus in which the student is enrolied.

Code Table ID Domain of Values

Special Instructions

The last three characters of CAMPUS-ID-OF-ENROLLMENT must be in the range of 001-
698. 699 is designated for summer school, and is never used in reporting student data.

Data Specifications

Length Type Pattern

9 CODED 4 HHHHRRHHE




Element Date Date
ID Name Issued | Updated
EO785 ECONOMIC-DISADVANTAGE-CODE 4/10/89 3/15/90
Definition

ECONOMIC-DISADVANTAGE-CODE indicates the student's economic disadvantage status.

Code Table ID Domain of Values
C054

Special Instructions

Data Specifications
Length Type Pattern
2 CODED it
_22

Q 3.62




Element Date Date
ID Name Issued | Updated
E0787 ADA-ELIGIBILITY-CODE : 3/15/90 3/3/93
Definition

ADA-ELIGIBILITY-CODE indicates the eligibility status of the student as reflected in the
attendance accounting records of the district.

Code Table ID Domain of Values

C059

Special Instructions

A student who is not in membership (served at least two hours per day) should be coded as
"0". Migrant students below age five participating only in an off-campus migrant funded early
childhood program should be coded as "0".

Data Specifications

Length Type Pattern

1 CODED #




Element Date Date
1D Name Issued | Updated
EO0790 LEP-INDICATOR-CODE 4/10/89 3/3/97
Definition

LEP-INDICATOR-CODE indicates whether the student has been identified as limited English
proficient by the Language Proficiency Assessment Committee (LPAC), or English proficient
(19 TAC, Section 89.1220), according to criteria established in 19 TAC, Section 89.1225.

Code Table ID Domain of Values
C061

Special Instructions

Data Specifications _
Length Type Pattern
1 CODED ' #
D
<24

o | 3.64




Date

Element -Date
ID Name Issued | Updated |
E0791 DATE-OF-GRADUATION 4/10/89 3/1/01

Definition
DATE-OF-GRADUATION indicates the month and year that the student graduated from high
school. o
Code Table ID Domain of Values
mm = 01-12
yyyy = 2000-2001
Special Instructions
Data Specifications
Length Type Pattern
6 CODED mmyyyy

30
3853




Element Date Date
ID Name Issued | Updated
EQ0792 COLLEGE-ENTRY-INDICATOR-CODE 4/10/89 3/13/92
Definition

COLLEGE-ENTRY-INDICATOR-CODE indicates whether the graduated student plans (within

one year from graduation) to enter a college in a program leading to either an associate's or
bachelor's degree.

Code Table ID Domain of Values
Cc088

Special Instructions

Data Specifications
Length Type Pattern
1 _ CODED #
22
3.66 :




Element Date Date
ID Name Issued | Updated
E0794 SPECIAL-ED-INDICATOR-CODE 4/10/89 3/3/00

Definition

SPECIAL-ED-INDICATOR-CODE indicates whether the student is participating in a special
education instructional program or a regular education program using special education
support services, supplementary aids, or other special arrangements. (See 34 CFR §300.13
and 19 TAC, Sections 89.1060 and 89.1090.)

Code Table ID

Cco88

Domain of Values

Special Instructions

Data Specifications

Length - Type Pattern
1 CODED #
NN
4 be Ko
3.67




Element - Date Date
ID Name Issued Updated
E0797 IMMIGRANT-INDICATOR-CODE 4/10/89 8/1/00
Definition

IMMIGRANT-INDICATOR-CODE indicates whether the student is an eligible immigrant child
or youth under the Emergency Immigrant Education Program (EIEP) of 1994 of the Improving
America's Schools Act (IASA), 1994. Eligible immigrant children and youth means individuals
who: 1) are aged 3 through 21, 2) were not born in any state in the United States; and 3)
have not been attending one or more schools in any one or more states for more than three
full academic years. According to the Code of Federal Reguiations (34 CFR 77.1, p. 180), as
revised July 1, 1997, 'State’ means any of the 50 states, the Commonwealth of Puerto Rico,
the District of Columbia, Guam, American Samoa, the Virgin Islands, the Northern Mariana
Islands, or the Trust Territory of the Pacific Islands. (See P.L. 103-382, Title VII, Parts C and
E.)

Code Table ID Domain of Values
C088

Special Instructions

Immigrant status under EIEP should not be confused with immigrant status for the Immigrant
and Naturalization Service (INS). Districts should not assume responsibility for determining
the extent to which students are legal or illegal immigrants under INS regulations.

Data Specifications
Length Type Pattern
1 CODED #
228

o 3.68




Element
- ID

Name

Date | Date.
Issued .Updated

E0800 ESL-INDICATOR-CODE

4/10/89 3/3/97

Definition

ESL-INDICATOR-CODE:indicates-whether the student is participating in a state-approved
English as a Second Language (ESL) program. An ESL program is a program of intensive
instruction in English from teachers trained in recognizing and dealing with language
differences. [See 19 TAC, Section 89.1210(d).]

- * Gode.Table ID

- Domain of Values

Cco8s

_ Special Instructions’

Data Specification_s

~ _Length . |.

Type

Pattern

CODED

B o
Pt
O




Element Date Date
ID ' Name Issued | Updated
E0806 GRADUATION-TYPE-CODE 4/10/89 3/2/98
Definition

GRADUATION-TYPE-CODE indicates the type of plan under which the student graduated.

Code Table ID Domain of Values

C062

Special Instructions

‘ Data Specifications
Length Type " Pattern
2 CODED tht

32230




Elemeht

Date Date
ID Name Issued | Updated
E0829 SGL-PARENT-PREG-TEEN-CODE 4/10/89 3/3/93

Definition

SGL-PARENT-PREG-TEEN-CODE indicates whether the student in the career and _
technology education program is: 1) unmarried or legally separated from a spouse; and has
a minor child(ren) for which the parent has either custody or joint custody, or 2) is pregnant.

Code Table ID Domain of Values
C064
Special Instructions
Data Specifications
Length Type ’ Pattern
1 CODED #

3231




Element ~ Date Date
iD Name Issued | Updated
E0832 CHILD-COUNT-FUNDING-TYPE-CODE 4/10/89 3/3/00

Definition

CHILD-COUNT-FUNDING-TYPE-CODE indicates under which federal program the student
receiving special education and related services is counted for funding.

Code Table ID

Domain of Values

C066

Special Instructions

See the discussion of the 163 record in Section 2 for additional coding instructions.

Data Specifications

Length

Type

Pattern

CODED

#

oo
o
0o

372




Element | Date Date
ID Name Issued | Updated
E0833 REG-DAY-SCH-PROG-DEAF-CODE 4/10/89

Definition

REG-DAY-SCH-PROG-DEAF-CODE indicates the student's enrollment in the regional day

school program for the deaf.

Code Table ID

Domain of Values

Cco67

Special Instructions

Data Specifications

_Length

Type

 Pattern

CODED

#

37533




4 Element Date Date
ID Name : Issued | Updated
E0834 SECONDARY-DISABILITY-CODE 4/10/89 3/3/00
Defin ition

SECONDARY-DISABILITY-CODE indicates the secondary type of disability recorded in the
student's individualized education program (IEP) that meets criteria specified in 19 TAC,
Section 89.1040.

Code Table ID Domain of Values
C053

Special Instructions

, Data Specifications
__Length , Type Pattern
2 CODED #H
P
<34

3.74




Element Date Date
ID Name Issued | Updated
E0835 TERTIARY-DISABILITY-CODE 4/10/89 3/3/00

Definition

TERTIARY-DISABILITY-CODE indicates the tertiary, or third, disability recorded in the
student's individualized education program (IEP) that meets criteria specified in 19 TAC,
Section 89.1040.

Code Table ID

C053

Domain of Values

Special Instructions

Data Specifications

Length

Type

Pattern

CODED

7835




Element

Date Date
ID Name Issued | Updated
E0838 AUDIOLOGICAL-SERV-IND-CODE 4/10/89 3/3/00

Definition

AUDIOLOGICAL-SERV-IND-CODE indicates whether the student receiving special education
and related services received, or is scheduled to receive, audiological services during the
current school semester. (See 34 CFR §300.24.)

Code Table ID

Domain of Values

co8s

Special Instructions

Audiological services must be provided by a professional who holds a valid state license as
an audiologist. (See TEC, Sections 21.002, 21.003, 29.304, and 19 TAC, Section 89.1131))

Data Specifications

Length

Type

Pattern

CODED

#

3.76




Element Date Date
ID Name Issued | Updated
E0840 COUNSELING-SERVICES-IND-CODE 4/10/89 3/3/00
Definition

COUNSELING-SERVICES-IND-CODE indicates whether the student receiving special
education and related services received, or is scheduled to receive, counseling services
during the current school semester. (See 34 CFR §300.24.)

Code Table ID Domain of Values

coss

Special Instructions

Counseling services must be provided in the area of specialization by a professional who
holds one of the credentials specified in TEC, Section 21.003 and 19 TAC, Section 89.1131.

Data Specifications

Length Type Pattern
1 CODED #




Element _ Date Date
ID Name Issued | Updated
E0841 MEDICAL-DIAGNOSTIC-SERV-IND-CODE 4/10/89 3/3/00
Definition

MEDICAL-DIAGNOSTIC-SERV-IND-CODE indicates whether the student receiving special
education and related services received, or is scheduled to receive, medical diagnostic
services during the current school semester. (See 34 CFR §300.24.)

Code Table ID Domain of Values
€088

Special Instructions

Medical diagnostic services must be provided by a licensed physician. (See TEC, Section
21.003 and 19 TAC, Section 89.1131.)

Data Specifications
Length Type Pattern
1 CODED #
)
<38

Qo 3.78




Element _ Date Date
ID Name Issued | Updated
E0843 OCCUPATIONAL-THERAPY-IND-CODE 4/10/89 3/3/00
Definition

OCCUPATIONAL-THERAPY-IND-CODE indicates whether the student receiving special
education and related services received, or is scheduled to receive, occupational therapy
services during the current school semester. (See 34 CFR §300.24.)

Code Table ID Domain of Values

co8s

Special Instructions

Occupational therapy must be provided by a professional who is licensed by the Texas Board
of Occupational Therapy Examiners. A licensed occupational therapy assistant may provide
occupational therapy services under the supervision of a licensed occupational therapist in
accordance with the standards of the profession. (See TEC, Section 21.003 and 19 TAC,
Section 89.1131.)

Data Specifications
Length Type Pattern
1 CODED #

239

3.79




Element Date Date
ID Name issued | Updated
E0844 ORIENT-MOBILITY-TRNG-IND-CODE 4/10/89 3/3/00
Definition

ORIENT-MOBILITY-TRNG-IND-CODE indicates whether the student receiving special
education and related services received, or is scheduled to receive, orientation and mobility
training services during the current school semester. (See 34 CFR §300.24.)

Code Table ID Domain of Values
cos8ss

Special Instructions

Orientation and mobility training includes those aids, methods, services, and skills which
enable visually impaired individuals to move from one place to another with confidence,
safety, and purpose. Orientation and mobility instruction must be provided by a professional
who meets the requirements explained in TEC, Section 21.003 and 19 TAC, Section 89.1131.

Data Specifications
Length Type Pattern

1 | CODED | #

3.80




Element | Date Date
iD : Name : ] Issued | Updated
E0845 PHYSICAL-THERAPY-IND-CODE 4/10/89 3/3/00
Definition

PHYSICAL-THERAPY-IND-CODE indicates whether the student receiving special education
and related services received, or is scheduled to receive, physical therapy services during the
current school semester. (See 34 CFR §300.24.)

Code Table ID Domain of Values

Co88

Special Instructions

Physical therapy must be provided by a professional licensed by the Texas Board of Physical
Therapy Examiners. A physical therapy assistant (LPTA) may provide physical therapy
services under the supervision of a licensed physical therapist in accordance with the
standards of the profession. (See TEC, Section 21.003 and 19 TAC, Section 89.1131.)

Data Specifications

Length Type Pattern

1 CODED , #

261t 1



Element Date Date
ID Name Issued | Updated
E0846 PSYCHOLOGICAL-SERVICES-IND-CODE 4/10/89 3/3/00
Definition

PSYCHOLOGICAL-SERVICES-IND-CODE indicates whether the student receiving special
education and related services received, or is scheduled to receive, psychologlcal services
during the current school semester. (See 34 CFR §300.24.)

Code Table ID Domain of Values
co088

Special Instructions

Psychological services must be provided by a professional who holds a certificate from the -
Texas State Board of Examiners of Psychologists as a psychologist or a psychological
associate or a Texas Education Agency certificate as a school psychologist or an associate
school psychologist. (See TEC, Section 21.003 and 19 TAC, Section 89.1131.)

Data Specifications
Length Type Pattern

1 CODED #

3.82




Element : Date ‘Date
ID : Name Issued | Updated
E0847 RECREATION-THERAPY-IND-CODE 4/10/89 3/3/00
~ Definition ,

RECREATION-THERAPY-IND-CODE indicates whether the student receiving special
education and related services received, or is scheduled to receive, recreational therapy
services during the current school semester. (See 34 CFR §300.24.)

Code Table ID Domain of Values

Cco88

Special Instructions

Recreational therapy is a process which uses recreation services for purposeful intervention
in some physical, emotional, or social behavior to bring about a desired change in that
behavior and to promote the growth and development of the individual. Recreational therapy
must be provided by a professional who meets the requirements explained in TEC, Section
21.003 and 19 TAC, Section 89.1131.

Data Specifications

Length Type Pattern

1 - CODED #

243

3.83




Element | o Date Date
ID Name Issued | Updated
E0848 SCHOOL-HEALTH-SERVICES-IND-CODE 4/10/89 3/3/00
Definition

SCHOOL-HEALTH-SERVICES-IND-CODE indicates whether the student receiving special
education and related services received, or is scheduled to receive, school health services
during the current school semester. (See 34 CFR §300.24.)

Code Table ID Domain of Values
Co088

Special Instructions

School health services are those provided to students receiving special education and related
services in addition to those routinely available to all students. School health services must
be provided or supervised by a licensed physician or by a registered nurse (RN) with or
without a bachelor's degree. (See TEC, Section 21.003 and 19 TAC, Section 89.1131 J)

Data Specifications
Length Type Pattern

1 CODED #

3.84




Element Date Date
iD Name Issued | Updated
E0849 SOCIAL-WORK-SERVICES-IND-CODE 4/10/89 3/3/00
Definition

SOCIAL-WORK-SERVICES-IND-CODE indicates whether the student receiving special
education and related services received, or is scheduled to receive, social work services
during the current school semester. (See 34 CFR §300.24.)

Code Table ID Domain of Values

co8s

Special Instructions

See TEC, Section 21.003 and 19 TAC, Section 89.1131 for the types of staff who may
provide social work services.

Data Specifications

Length

Type Pattern

CODED #

245

3.85




Element
ID

Name

Date Date
Issued | Updated

E0851

TRANSPORTATION-INDICATOR-CODE

4/10/89 3/3/00

Definition

TRANSPORTATION-INDICATOR-CODE indicates whether the student receiving special
education and related services received, or is scheduled to receive, special transportation

services (due to his or her disability) during the current school semester. (See 34 CFR
§300.24 and TEC, Section 42.155.)

- Code Table ID

Domain of Values

Cos8s8

Special Instructions

The eligibility for transportation services for students receiving special education and related
services is described in TEC, Section 42.155.

Data Specifications
Length Type Pattern
1 CODED #

3.86




Element Date Date
ID Name Issued | Updated
E0857 SPEECH-THERAPY-INDICATOR-CODE 4/10/89 3/3/00
Definition

SPEECH-THERAPY-INDICATOR-CODE indicates whether the student receiving sbecial
education and related services is in a speech therapy funding arrangement. [See 19 TAC,
Section 89.63 (c)(4).]

Code Table ID Domain of Values

C095

Special Instructions

This instructional arrangement/setting is for providing speech therapy services. Students
who are provided speech therapy services only are not eligible to be counted for any other
instructional arrangement.

Data Specifications

Length Type Pattern

1 CODED #

247




Element
ID

Name

Date Date
Issued | Updated

E0882

MULTIPLY-DISABLED-INDICATOR-CODE

4/10/89 3/3/00

Definition

MULTIPLY-DISABLED-INDICATOR-CODE indicates whether the student receiving special
education and related services has been designated as multiply disabled by the admission,
review, and dismissal committee. [See 19 TAC, Section 89.1040(f) ]

Code Table ID

Domain of Values

Ccos8s

Special Instructions

A student who is multiply disabled has a combination of disabilities and meets all of the
conditions listed in 19 TAC, Section 89.1040(f). Not all students who have more than one
disability are determined to be multiply disabled.

Data Specifications

Length

Type

Pattern

CODED

#

3.88




Element Date Date
iD Name Issued | Updated
EO888 WORK-STUDY-VOC-SUPPORT-SERVICE 4/10/89 3/3/93
Definition

WORK-STUDY-VOC-SUPPORT-SERVICE indicates whether the student:

1)
2)
3)

6)

has been accepted or is enrolled full-time in an approved carser and technology course,
is in need of the earnings to commence or continue career and technology education,

is at least 15 years of age and less than 21 years of age at the onset of enroliment in an
approved career and technology course and can maintain good standing in school while
employed,

is employed under a work study program for no more than 20 hours in any school week,

is paid not more than the prevailing hourly rate to persons in the area performing similar
duties, AND

is employed by a public or nonprofit private agency or institution.

(See the State Plan for Federal Vocational Education Funding.)

Code Table ID Domain of Values

coss

Special Instructions

Use code 1 only if the work study support service is funded with federal vocational funds.

Data Specifications

Length Type Pattern

1 CODED #

L 249

3.89




Element : Date Date
ID Name Issued | Updated
E0889 DAY-CARE-VOC-SUPPORT-SERVICE 4/10/89 3/3/93
Definition

DAY-CARE-VOC-SUPPORT-SERVICE indicates whether the student enrolled in a coherent
sequence of career and technology courses which will lead to the acquisition of marketable
skills is receiving child care for his or her child(ren) which is funded from Carl Perkins federal
vocational and applied technology education funds.

Code Table ID Domain of Values
co088

Special Instructions

A senior with no prior career and technology courses must be enrolled in an occupationally
specific career and technology course.

Data Specifications
Length Type Pattern
1 CODED #
2350




Element Date Date
ID Name Issued | Updated
E0894 TITLE-I-PART-A-INDICATOR-CODE - 4/10/89 3/1/95
Definition

TITLE-I-PART-A-INDICATOR-CODE indicates whether the student is participating in a
program authorized under ESEA, Title |, Part A of the Improving America's Schools Act.

Code Table ID Domain of Values

C122

Special Instructions

Data Specifications

Length

Type Pattern

CODED #




Element Date Date
ID Name Issued Updated
E0895 HOME-LANGUAGE-CODE 4/10/89 3/1/01

Definition

HOME-LANGUAGE-CODE indicates the language spoken in the student's home, as
determined by the student's home language survey. (See 19 TAC, Section 89.1215.)

Code Table ID

Domain of Values

C092

Special Instructions

Data Specifications

Length

Type

Pattern

CODED

*%

" 3.92




Element Date Date
ID Name Issued | Updated
E0896 PARENTAL-PERMISSION-CODE 4/10/89 3/3/197
Definition

PARENTAL-PERMISSION-CODE indicates whether the student's parent or legal guardian
has approved piacement of the student in the required bilingual or English as a Second
Language (ESL) program. (See 19 TAC, Section 89.1240.)

Code Table ID Domain of Values

C093

Special Instructions

Data Specifications

Length Type Pattern
1 CODED *
293

3.93




Element Date Date
ID ‘ Name Issued | Updated
E0899 PRESCHL-PROG-CHLDRN-WITH-DISAB-IND-CD 4/10/89 3/3/00
Definition

PRESCHL-PROG-CHLDRN-WITH-DISAB-IND-CD indicates whether the preschool student
is participating in the Preschool Program for Children with Disabilities. [See 19 TAC, Section
89.1035; PL 105-17, Individuals with Disabilities Education Act (IDEA) Amendments of 1997,
Section 619, and its implementing regulations.]

Code Table ID Domain of Values
C088

Special Instructions

Data Specifications
Length Type ' Pattern
1 CODED #
2
294




Element Date Date
ID ‘ Name Issued | Updated
E0900 EARLY-CHILDHOOD-INTERV-IND-CODE 4/10/89 3/3/97
Definition

EARLY-CHILDHOOD-INTERV-IND-CODE indicates whether the infant or toddler, from birth

through age 2, is participating in the early childhood intervention program. (See Texas
Human Resources Code, Sections 73.001 and 73.021.)

Code Table ID Domain of Values

Cco88

Special Instructions

The early chilahood intervention program is operated through the Irteragency Councii on
Early Childhood intervention. The appropriate instructional arrangement for students from
birth through the age of two with visual and/or auditory impairments shall be determined in
accordance with the individualized family service plan (IFSP), current attendance guidelines,
and the agreement memorandum between the Texas Education Agency and the Texas

Interagency Council on Early Childhood Intervention. [See 19 TAC, Section 89.63(d).]

Data Specifications

Length Type Pattern

1 CODED ' #

3.9525 5




Element Date Date
ID Name Issued | Updated
E0903 CAMPUS-ID-OF-RESIDENCE 4/10/89 3/2/98

Definition

CAMPUS-ID-OF-RESIDENCE indicates the unique campus identification number -
corresponding to the campus attendance area in which the student currently resides.

Code Table ID - Domain of Values

Special Instructions

This field is completed only for students with a code other than 00 for STUDENT-
ATTRIBUTION-CODE. (implemented by edits 10134 and 10135)

Data Specifications

Length ' Type Pattern

9 CODED HHEHHRRH

o 3.96




Element Date Date
ID Name Issued | Updated
EQ0917 TRANSPORTATION-VOC-SUPPORT-SERVICE 3/15/90 3/3/93
Definition

TRANSPORTATION-VOC-SUPPORT-SERVICE indicates whether the economically
disadvantaged student enrolied in a career and technology education course receives special
transportation services to enable the student to commence or continue vocational training.

Code Table ID Domain of Values

Ccos8s8

Special Instructions

Data Specifications
Length Type Pattern
1 CODED #




Element ' Date -Date
D Name Issued Updated
E0919 AT-RISK-INDICATOR-CODE 3/15/90 3/3/00
Definition

AT-RISK-INDICATOR-CODE indicates whether a student is currently identified as at risk of dropping
out of school using state-defined criteria only (TEC 29.081, Compensatory and Accelerated instruction.)
Please note that a student with a disability may be considered to be at-risk of dropping out of school if
the student meets one or more of the statutory criteria for being in an at-risk situation that is not
considered to be part of the student's disability. A student with a disability is not automatically coded as
being in an at-risk situation. Districts should use the student's individualized education program (IEP)
and other appropriate information to make the determination. For example, a student in grade levels 7-
12 who meets one or more of the statutory criteria found at TEC, Section 29.081(d)(1)(A)-(D) because
the student has failed for two or more school years to meet the |IEP criteria that the admission, review,
and dismissal committee sets as adequate annual progress is considered at-risk. At-risk criteria differ
between grade levels as indicated below:

Grades 7-12 who is under twenty-one years of age and who: 1) was not advanced from one grade level
to the next for two or more school years; 2) has mathematics or reading skills that are two or more
years below grade level; 3) did not maintain an average equivalent to 70 on a scale of 100 in two or
more courses during a semester, or is not maintaining such an average in two or more courses in the
current semester, and is not expected to graduate within four years of the date the student begins ninth
grade; 4) did not perform satisfactorily on an assessment instrument administered under Subchapter B,
Chapter 39; or 5) is pregnant or is a parent.

Grades PK-6 who: 1) did not perform satisfactorily on a readiness test or assessment instrument
administered at the beginning of the school year; 2) did not perform satisfactorily on an assessment
instrument administered under Subchapter B, Chapter 39; 3) is a student of limited English proficiency,
as defined by Section 29.052; 4) is sexually, physically, or psychologically abused; or 5) engages in
conduct described by Section 51.03(a), Family Code. .

All Grades (PK-12) Each student who is not disabled and who resides in a residential placement
facility in a district in which the student's parent or legal guardian does not reside, including a detention
facility, substance abuse treatment facility, emergency shelter, psychiatric hospital, halfway house, or
foster family group home.

Code Table ID Domain of Values
Co088

: Data Specifications
Length Type Pattern
1 CODED #
; 3
398 < 58




Element Date Date
ID Name , Issued | Updated
E0920 COOPERATIVE-VOC-ED-IND-CODE ' 3/15/90

Definition

COOPERATIVE-VOC-ED-IND-CODE indicates a method of instruction in vocational
education for students who, by written cooperative arrangements between the school and
employers, receive vocational instruction, including required academic courses, by alternation
of study in school with a job in any occupational field.

Code Table ID Domain of Values
coss
Special Instructions
Data Specifications
Length Type Pattern
1 CODED #




Element Date Date
D - Name Issued | Updated
E0923 LOCAL-STUDENT-ID ' ' 7/16/90 3/1/01
Definition

LOCAL-STUDENT-ID is the student's local identification number as assigned by the district.

Code Table ID _ - ‘Domain of Values

Special Instructions
This field is OPTIONAL, and may always be left blank.

Data Specifications
Length Type : Pattern

9 NAMEFIELD ' *

260

o " 3100




Element Date Date
ID Name - Issued | Updated

E0924 DEMOGRAPHIC-REVISION-CONFIRMATION-CODE 7/16/90 3/1/95

Definition

DEMOGRAPHIC-REVISION-CONFIRMATION-CODE indicates that a change has been
made in one of the seven basic identification or demographic data elements since the last
PEIMS data submission on this person. These seven data elements are: FIRST-NAME,
MIDDLE-NAME, LAST-NAME, GENERATION-CODE, SEX-CODE, ETHNICITY-CODE, and
DATE-OF-BIRTH.

Code Table ID Domain of Values

Cc038

Special Instructions

This field is not mandatory. However, it must have a value of "1" if there is a change in one
or more of the seven basic demographic data elements since the last PEIMS data
submission on this person. If a "1" is entered, the information found in all seven data fields
will replace the information reported in the last data submission for this person.

Data Specifications

Length Type Pattern

1 CODED #




Element Date Date
ID A Name Issued | Updated
E0934 REPORTING-PERIOD-INDICATOR-CODE 3/13/92
Definition

REPORTING-PERIOD-INDICATOR-CODE indicates the period for which the attendance
data are being reported.

Code Table ID ‘ Domain of Values
C130

Spécial Instructions

Data Specifications
Length Type Pattern
1 CODED #
2}
<62




Element Date Date
ID _ Name Issued | Updated
E0935 NUMBER-DAYS-TAUGHT 3/13/92

Definition

NUMBER-DAYS-TAUGHT indicates the number of days of instruction offered, as shown on
the school calendar, during a particular reporting period.

Code Table ID Domain of Values
001 - 180
Special Instructions
Data Specifications
Length Type Pattern
3 NUMERIC i

PO
(&)
o

3.10




Element
ID

Name

Date Date
Issued | Updated

E0936

TOTAL-INELIGIBLE-DAYS-PRESENT

3/13/92 8/6/93

Definition

TOTAL-INELIGIBLE-DAYS-PRESENT indicates the total number of days the student was
present and ineligible for Foundation School Program funding during a particular reporting

period.
Code Table ID Domain of Values
0000 - 1800
Special Instructions
Data Specifications
Length Type Pattern
4 NUMERIC it #
]
<64
3.104




Element Date Date
ID Name Issued | Updated
E0937 TOTAL-ELIGIBLE-DAYS-PRESENT 3/13/92 8/6/93

Definition

TOTAL-ELIGIBLE-DAYS-PRESENT indicates the total number of days the student was
present and eligible for Foundation School Program funding during a particular reporting

period.
Code Table ID Domain of Values
0000 - 1800
Special Instructions
Data Specifications
Length Type Pattern
4 NUMERIC HH #

L




Element Date Date
ID Name Issued | Updated
E0938 TOTAL-ELIG-BILINGUAL/ESL-DAYS-PRESENT 3/13/92
Definition

TOTAL-ELIG-BILINGUAL/ESL-DAYS-PRESENT indicates the total number of days the
student was present and an eligible participant in the state-approved bilingual/ESL program
during a particular reporting period.

Code Table ID Domain of Values
0000 - 1800

Special Instructions

Data Specifications _
Length Type Pattern
4 NUMERIC et #
o
... <b8
1 3.106




Element Date Date
ID Name Issued | Updated
E0939 TOTAL-ELIG-PREG-REL-SVCS-DAYS-PRESENT 3/13/92

Definition

TOTAL-ELIG-PREG-REL-SVCS-DAYS-PRESENT indicates the total number of days the
student was present and an eligible recipient of pregnancy related services during a particular
reporting period.

Code Table ID Domain of Values
0000 - 1800
Special Instructions
Data Specifications
Length Type Pattern
4 NUMERIC HHt #

310267




Element ' Date Date
ID Name Issued | Updated

E0940 TOTAL-ELIG-SP-ED-MAINSTREAM-DAYS-PRESENT | 3/13/92

Definition

TOTAL-ELIG-SP-ED-MAINSTREAM-DAYS-PRESENT indicates the total number of days a
student was present and had a special education individual educational plan which provided
for the mainstream instructional setting during a particular reporting period.

Code Table ID Domain of Values
0000 - 1800

Special Instructions

Data Specifications
Length Type Pattern
4 NUMERIC HHE #
(s
<68
3.108




Element Date Date
ID _ __Name Issued | Updated
E0944 | ELIGIBLE-DAYS-PRESENT-IN-INSTR-SETTING 3/13/92

Definition

ELIGIBLE-DAYS-PRESENT-IN-INSTR-SETTING indicates the number of days the student
was eligible and present in a designated instructional setting during a particular reporting

period.
Code Table ID Domain of Values
0005 - 1800
Special.Instructions
Data Specifications
Length Type Pattern
4 NUMERIC A #

269

3.109




Element 1 Date Date
iD Name Issued | Updated
E0945 EXCESS-HOURS-IN-INSTRUCTIONAL-SETTING 3/13/92
Definition

‘EXCESS-HOURS-IN-INSTRUCTIONAL-SETTING indicates the number of hours above the
allowable six hours per day of combined vocational education and special education services
in a designated instructional setting during a particular reporting period.

Code Table ID Domain of Values
000000 - 540000

Special Instructions

Data Specifications
Length Type Pattern
6 NUMERIC : W
270

O 3110




Element Date Date
ID- Name Issued | Updated
E0948 COURSE-SEQUENCE-CODE 3/13/92
Definition

COURSE-SEQUENCE-CODE indicates which portion of a.course that is more than one
semester in length is being reported.

Code Table ID Domain of Values

C135

Special Instructions

The code for the first semester of Algebra | is reported as "1", no matter if the course is taken
in the fall semester or the spring semester.

Data Specifications

Length Type Pattern
1 CODED #

271

o 3111




Element Date Date
ID Name Issued | Updated
E0949 PASS/FAIL-CREDIT-INDICATOR-CODE 3/13/92 3/2/98
Definition

PASS/FAIL-CREDIT-INDICATOR-CODE indicates the outcome for a course taken by a
particular student. '

Code Table ID Domain of Values
C136

Special Instructions

Data Specifications
Length Type Pattern
2 CODED ##
272

o | ' 3.112




Element Date Date
ID ‘ . Name Issued | Updated
E0950 . | ELIGIBLE-DAYS-PRESENT-V1 .3/13/92

Definition

ELIGIBLE-DAYS-PRESENT-V1 indicates the total number of days the student was eligible
and present and enrolled in an approved vocational course that generated one contact hour

during a particular reporting period.

Code Table ID Domain of Values
0000-1800
Special Instructions
Data Specifications
Length. Type Pattern
4 NUMERIC Ht #

3E (3




Element Date Date
ID Name Issued | Updated
E0951 ELIGIBLE-DAYS-PRESENT-V2 3/13/92
Definition

ELIGIBLE DAYS-PRESENT-V2 indicates the total number of days the student was eligible
and present and enrolled in an approved vocational course that generated two contact hours
during a particular reporting period.

Code Table ID Domain of Values
' 0000-1800

Special Instructions

Data Specifications
Length Type Pattern
4 NUMERIC : HAt #
'@ 3.114

_274



Element Date - Date
ID Name - Issued | Updated
E0952 ELIGIBLE-DAYS-PRESENT-V3 _ 3/13/92
Definition

ELIGIBLE-DAYS-PRESENT-V3 indicates the total number of days the student was eligible
and present and enrolled in an approved vocational course that generated three contact
hours during a particular reporting period.

Code Table ID : Domain of Values

0000-1800

Special Instructions

Data Specifications

Length ' Type Pattern

4 ' NUMERIC HHE #

3.115
Q. 275




Element Date Date
ID Name Issued | Updated
E0953 ELIGIBLE-DAYS-PRESENT-V4 3/13/92
Definition

ELIGIBLE-DAYS-PRESENT-V4 indicates the total number of days the student was eligible
and present and enrolled in an approved vocational course that generated four contact hours
during a particular reporting period.

Code Table ID Domain of Values
0000-1800

Special Instructions

Data Specifications
Length Type Pattern
4 NUMERIC it #
L .R76
3.116"




Element Date Date
ID Name Issued | Updated
E0954 ELIGIBLE-DAYS-PRESENT-V5 31 3/92

Definition

ELIGIBLE-DAYS-PRESENT-V5 indicates the total number of days the student was eligible
and present and enrolled in an approved vocational course that generated five contact hours
during a particular reporting period.

Code Table iID

Domain of Values

0000-1800
Special Instructions
Data Specifications
Length Type Pattern
4 'NUMERIC Ha #

- AAT




Element : ' Date Date
ID Name , Issued | Updated
E0955 ELIGIBLE-DAYS-PRESENT-V6 3/13/92
Definition

ELIGIBLE-DAYS-PRESENT-V6 indicates the total number of days the student was eligible

and present and enrolled in an approved vocational course that generated six contact hours
during a particular reporting period.

Code Table ID Domain of Values
0000-1800

Special Instructions

Data Specifications
Length Type ’ Pattern
4 NUMERIC i #
278




Element Date Date
ID - Name Issued | Updated

13/3/93 3/1/96

E0974 FISCAL-YEAR

Definition

FISCAL-YEAR is the last digit of the fiscal year, e.g., the fiscal yea}' is 4 for the 1993-94 fiscal
year. _

Code Tabile iD Domain of Values

0-9

Special Instructions

For federal programs/projects, once a fiscal year code is assigned to a project, that fiscal
year code remains with the project until its termination, regardless of the fiscal year in which it
terminates. For federal projects that lapse on June 30, the new project beginning on or after

July 1 reflects the succeeding fiscal year's number.

Data Specifications
Type ‘ Pattern

Length
1 : CODED #

- 279

3.119




Element Date Date
ID Name Issued | Updated
EQ975 INSTRUCTIONAL-TRACK-INDICATOR-CODE .1 3/3/93 8/1/94
Definition

INSTRUCTIONAL-TRACK-INDICATOR-CODE indicates the instructional track for the

student. (This data element pertains to the instructional calendar for the student. It does not
refer to ability groupings).

Code Table ID Domain of Values
C141

Special Instructions

Enter 0-9, as approprlate to reflect the assigned instructional track for the student. Although
this is a mandatory field, the choice of track number is at the discretion of the district/campus.
It is recommended that the tracks on a campus are numbered beginning with 0, and following -
in sequence. These numbers are needed for differentiation between calendars.

Data Specifications
Length Type Pattern
1 CODED #

o - 3.120




Element Date Date

1D ‘ Name Issued | Updated
E0980 TOTAL-CONTRACTED-INSTR-STAFF-FTES 3/1/96
Definition

TOTAL-CONTRACTED-INSTR-STAFF-FTES is a'staadard measurement of the portion of
professional contracted instructional staff, expressed as a muliple of the standard work day,
such'as 7.7 FTEs.

Code Table ID Domain of Vaiues

00001 - 99999

Special instructions

Round up to the nearest hundredth.

For example, 9.721 FTEs is reported as "00973". These staff are paid from function 11 only.
Such staff are contracted teachers, speech therapists, occupational therapists, and any other
professional contracted staff working in a classroom on a dedicated basis.

Data Specifications

Length Type Pattern

5 ‘ NUMERIC - e

281

Q - 3.121




Element

Date Date
ID Name Issued | Updated
E0981 SHARED-SVCS-ARR-MEMBER-DIST-ID 3/3/197 3/2/98

Definition

SHARED-SVCS-ARR-MEMBER-DIST-ID indicates the county-district number of the school
district (as registered with the Texas Education Agency) which is a member district in the
shared services arrangement.

-Code Table ID

Domain of Values

Special Instructions

Data Specifications

Type

Pattern

Length

CODED

THAHHHE

3122 282




Element Date - Date
ID . Name Issued | Updated
E0984 MIGRANT-INDICATOR-CODE 8/1/95 3/3/97
Definition .

MIGRANT-INDICATOR-CODE indicates whether the student (ages 3-21) is, or the student's
parent, spouse, or guardian is a migratory agricultural worker, including a migratory dairy
worker, or a migratory fisher, and who, in the preceding 36 months, in order to obtain, or
accompany such parent, spouse, or guardian in order to obtain, temporary or seasonal
employment in agricultural or fishing work: 1) has moved from one school district to another;
or 2) resides in a school district of more than 15,000 square miles, and migrates a distance of
20 miles or more to a temporary residence to engage in a fishing activity.

Code Table ID Domain of Values

coss

Special Instructions

The student does not have to actually receive migrant-funded services in order to be coded
as a participant in the program (code 1). The student simply has to be eligible under the
federal legal definition of an eligible migrant child. Eligibility questions should be referred to
migrant-funded staff at the education service center.

Daia Specifications

Length Type Pattern

1 CODED #

283

3.123




Element Date Date
1D Name Issued | Updated |
E0990 PRIOR-ID 3/1/96
Definition

PRIOR-ID indicates the identification number under which the person was reported during the
last PEIMS data submission.

Code Table ID Domain of Values

, Special Instructions
PRIOR-ID has replaced PRIOR-STUDENT-ID and PRIOR-STAFF-ID.

Data Specifications

Length Type Pattern
‘9 CODED *kkhkhkhkhk
284

3.124




Element Date Date
ID Name Issued | Updated
E0997 ASSISTIVE-TECH-INDICATOR-CODE ' 3/3/97 3/3/00
Definition

ASSISTIVE-TECH-INDICATOR-CODE indicates whether the student receiving special education and
related services received, or is scheduled to receive, an assistive technology device or service during
the current school semester. "Assistive technology device” means any item, piece of equipment, or
product system, whether acquired commercially off the shelf, modified, or customized, that is used to
increase, maintain, or improve the functional capabilities of children with disabilities. "Assistive
technology service" means any service that directly assists a child with a disability in the selection,
acquisition, or use of an assistive technology device. The term includes: a) the evaluation of the needs
of a child with a disability, including a functional evaluation of the child in the child's customary
environment; b) purchasing, leasing, or otherwise providing for the acquisition of assistive technology
devices by children with disabilities; c) selecting, designing, fitting, customizing, adapting, applying,
maintaining, repairing, or replacing assistive technology devices; d) coordinating and using other
therapies, interventions, or services with assistive technology devices, such as those associated with
existing education and rehabilitation plans and programs; e) training or technical assistance for a child
with a disability or, if appropriate, that child's family; and f) training or technical assistance for
professionals (including individuals providing education or rehabilitation services), employers, or other
individuals who provide services to, employ, or are otherwise substantially involved in the major life
functions of children with disabilities. (See 34 CFR §§300.5-300.6 and 19 TAC, Sections 89.1030 and
89.1050.)

Code Table ID Domain of Values

coss

Special Instructions

The comprehensive individual assessment, including a written report, shall be completed in accordance
with 34 CFR §§300.530-300.543; TEC, Section 29.004; and 19 - TAC, Section 89.1040. Each school
district shall establish at least one admission, review, and dismissal committee that shall make
decisions concerning eligibility determinations, development of the individualized education program,
consideration of assistive technology, development of the behavior management plans, and placement
of a student referred for consideration for special education and related services in accordance with 34
CFR §§300.5, 300.6, 300.24, 300.28, 300.29, and 300.340-347; state statute; and SBOE rules. (See
19 TAC, Sections 89.1030 and 89.1050.)

.Data Specifications

Length Type Pattern

1 CODED #

, 285




Element Date Date
ID Name Issued | Updated
E0998 INTERPRETING-SVCS-INDICATOR-CODE 3/3/97 3/3/00
Definition

INTERPRETING-SVCS-INDICATOR-CODE indicates whether the student who is deaf and
receiving special education and related services received, or is scheduled to receive,
interpreting services during the current school semester. (See 19 TAC, Section 89.1060.)

Code Table ID Domain of Values

Cco88

Special Instructions

Interpreting services include interpreting/transliterating receptively and expressively for
persons who are deaf or hard of hearing. Interpreting services for students who are deaf
shall be provided by an interpreter who is certified by the Registry of Interpreters for the Deaf
or the Texas Commission for the Deaf and Hard of Hearing or who has a permit from the
commissioner of education for not more than three years.

Data Specifications

Length Type Pattern

1 CODED #

3.126




Element ‘ Date Date
ID Name Issued | Updated
-E0999 MEDICALLY-FRAGILE-IND-CODE 3/3/97 3/3/00
Definition

MEDICALLY-FRAGILE-IND-CODE indicates whether the student receiving special education
and related services is:

1) in the age range of birth to 22 years, and

2) has a serious, ongoing illness or a chronic condition that has lasted or is anticipated to
last at least 12 or more months or has required at least one month of hospitalization, and
that requires daily, ongoing medical treatments and monitoring by appropriately trained
personnel which may include parents or other family members, and

3) requires the routine use of medical device or of assistive technology to compensate for
the loss of usefulness of a body function needed to participate in activities of daily living,
and

4) lives with ongoing threat to his or her continued weli-being.

Code Table ID Domain of Values

Cco88

Special Instructions

The following are some examples of conditions that could be regarded as meeting the
definition of "medically fragile." This is not an exhaustive list. Ventilator dependence,
tracheotomy dependence/breathing through tracheostomy tube, nutritional difficulties causing
gastrostomy tube dependence, bronchial or tracheal malacia, congestive heart problems, life
threatening respiratory infections, apnea monitoring, kidney dialysis, conditions requiring
suctioning of lung and throat, or state of health is tenuous to the point of being life
threatening.

Data Specifications

Length Type Pattern

1 CODED #

287

3.127




Element Date Date
ID Name Issued | Updated
E1000 STUDENT-ATTRIBUTION-CODE 3/3/97 3/2/98

Definition

STUDENT-ATTRIBUTION-CODE indicates whether the student attends an open enroliment
charter school; is served in a juvenile justice alternative education program (JJAEP); attends
school in the district through a Public Education Grant (PEG); attends school by means of a
transfer between school districts; or attends school in the district, lives outside the boundaries

of the state of Texas, and therefore is not an interdistrict transfer.

Code Table ID

Domain of Values

C161

Special Instructions

Data Specifications

Length

Type

Pattern

- CODED

H

3.128




Element Date Date
ID Name Issued | Updated
E1001 LEAVER-REASON-CODE 3/2/98

Definition

LEAVER-REASON-CODE indicates the reason a prior year grade 7-12 student has not
enrolied in the district during the current school year.

Code Table ID

c162

Domain of Values

Special Instructions

Data Specifications

Length

Type

Pattern

CODED

#H

339




Element Date Date
1D : Name Issued | Updated
E1002 AS-OF-STATUS-CODE 3/2/98 8/3/98
Definition

AS-OF-STATUS-CODE indicates the student's current status in the district on the
Submission 1 as-of date.

Code Table ID Domain of Values
C163

Special Instructions

Data Specifications
Length Type Pattern
1 : CODED #
(8]
Lo <90
Q ‘ ""j.-3;130




Element Date Date
ID Name Issued | Updated
E1003 CAMPUS-ID-OF-DISCIPLINARY-ASSIGNMENT 3/2/98

Definition

number of the campus in which the student was placed for disciplinary reasons.

| CAMPUS-ID-OF-DISCIPLINARY-ASSIGNMENT indicates the unique campus identification -

Code Table ID

Domain of Values

Special Instructions

Data Specifications
Length Type Pattern
9 CODED HEHEHBRSE
319291




Element Date Date
ID Name Issued | Updated
E1004 DISCIPLINARY-ACTION-NUMBER 3/2/98

Definition

DISCIPLINARY-ACTION-NUMBER indicates the differentiation between two or more

separate disciplinary actions reported with identical values for STUDENT-ID and CAMPUS-
ID-OF-ENROLLMENT.

Code Table ID Domain of Values
001-999
Special Instructions
Data Specifications
Length Type Pattern
3 NUMERIC it

292

‘3132




Element Date
ID Name issued | Updated
E1005 DISCIPLINARY-ACTION-CODE 3/2/98

Definition

DISCIPLINARY-ACTION-CODE ‘indicates the type of disciplinary action taken for a student.

Code Table ID

C164

Domain of Values

Special Instructions

Data Specifications

Length

Type

Pattern

CODED

B3




Element Date Date
ID Name iIssued | Updated
E1006 DISCIPLINARY-ACTION-REASON-CODE 3/2/98

Definition

DISCIPLINARY-ACTION-REASON-CODE indicates the reason a student was subject to a

disciplinary action.

Code Table ID Domain of Values
C165
Special Instructions
Data Specifications
Length Type Pattern - .
2 CODED i

094

©13.134




Element Date Date
ID Name Issued | Updated
E1007 OFFICIAL-LENGTH-OF-DISCIPLINARY- 3/2/98
ASSIGNMENT
Definition

OFFICIAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT indicates the official length in days of
a student'’s disciplinary assignment.

Code Table ID Domain of Values

001-999

Special Instructions

Data Specifications

Length Type Pattern

3 NUMERIC HHE

3 fa8)0




Element Date Date
ID Name Issued | Updated

E1008 ACTUAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT | 3/2/98 8/3/98

Definition

ACTUAL-LENGTH-OF-DISCIPLINARY-ASSIGNMENT indicates the actual length in days of
a student’s disciplinary assignment.

Code Table ID Domain of Values
000-999

Special Instructions

Data Specifications
Length Type Pattern
3 NUMERIC - A
2986

o 3.136




Element Date Date
ID ' Name Issued | Updated
E1009 DISCIPLINARY-LENGTH-DIFFERENCE-REASON- 3/2/98
CODE
Definition
DISCIPLINARY-LENGTH-DIFFERENCE-REASON-CODE indicates the reason for the
difference, if any, between the official and actual lengths of a student’s disciplinary
assignment.
Code Table ID Domain of Values
C166 |
Special Instructions
Data Specifications
Length Type Pattern
2 CODED #Ht




Element . Date Date
ID Name Issued | Updated
E1010 DISTANCE-LEARNING-INDICATOR-CODE 3/2/98
Definition

DISTANCE-LEARNING-INDICATOR-CODE indicates whether the course was taught through
the use of a particular type of telecommunications at least 50% of the time, and real-time .
communication (instructor/student interaction) is possible.

Code Table ID Domain of Values
c167

Special Instructions

Data Specifications
Length Type Pattern

2 CODED ' w

)
o)
Qo

o " 3438




Element Date Date
ID Name Issued | Updated
E1011 DUAL-CREDIT-INDICATOR-CODE 3/2/98

Definition

DUAL-CREDIT-INDICATOR-CODE indicates whether the student was eligible to receive both
high school and college credit for a particular course.

. Code Table ID

Cco8s8

Domain of Values

Special Instructions

Data Specifications

Length

Type

Pattern

CODED

#

‘3.13899




Element Date Date
ID Name Issued | Updated
E1012 PEP-INDICATOR-CODE 3/3/99

Definition

PEP-INDICATOR-CODE indicates whether the student participated in the Pregnancy,
Education, and Parenting program.

Code Table ID : Domain of Values

Cco88

Special Instructions

Data Specifications

Length

Type Pattern

CODED #

300

+3.140




Element Date Date
ID Name Issued | Updated
E1013 TOTAL-EYS-CONTACT-HRS-IN-INSTR-SETTING 3/3/99

Definition

TOTAL-EYS-CONTACT-HOURS-IN-INSTR-SETTING indicates the total contact hours in an
instructional setting provided to the student through the extended year services component of
special education.

Code Table ID Domain of Values
0005-9995
Special Instructions
Data Specifications
Length Type Pattern
4 NUMERIC HHt #

301

3.141




Element " Date Date
ID Name Issued | Updated
E1014 OPTIONAL-EXTENDED-YEAR-PROGRAM-TYPE- 3/3/99
CODE
Definition

OPTIONAL-EXTENDED-YEAR-PROGRAM-TYPE-CODE indicates the type of optional
extended year program in which the student is served.

Code Table ID Domain of Values
C168

Special Instructions

: Data Specifications
Length Type Pattern

1 CODED #

302

3.142




Element Date Date
ID Name Issued | Updated
ESC-SSA-STAFF-INDICATOR-CODE 3/3/99

E1015

Definition

ESC-SSA-STAFF-INDICATOR-CODE indicates whether the education service center staff
responsibility being reported is part of a shared services arrangement for which the education
service center is the fiscal agent.

Code Table ID Domain of Values
C169
Special Instructions
Data Specifications
Length Type Pattern
1 CODED #

3.143




Element Date Date
ID Name Issued | Updated
E1016 DISCIPLINARY-INCIDENT-NUMBER 8/2/99

Definition

DISCIPLINARY-INCIDENT-NUMBER designates an incident that occurs on a campus and
results in one or more disciplinary actions for one or more students.

Code Table ID

Domain of Values

000001 - 999999

Special Instructions

number.

If, on a single campus, more than one student is involved in an incident that results in
disciplinary action(s), all of the 425 records for all the students must show the same incident

Each district/campus must develop a system for assigning incident numbers. The same
incident numbers can be used on multiple campuses, since incident numbers are required to
be unique at a campus, but not for the district.

Data Specifications

Length

Type

Pattern

6

NUMERIC

HEHRH

3.144

304




Element

Date Date
ID Name Issued | Updated
E1017 TITLE-I-PART-A-HOMELESS-INDICATOR-CODE 3/3/00

Definition

TITLE-I-PART-A-HOMELESS-INDICATOR-CODE indicates whether a student: 1) has
received Title 1, Part A services, or is scheduled to receive services before July 1 on a Titie 1,
Part A targeted assistance campus or a Title 1, Part A schoolwide campus, AND 2) is
homeless. A homeless student is one who lacks a fixed, regular, and adequate nighttime

residence.
Code Table ID Domain of Values
Co088
Special Instructions
Data Specifications
Length Type Pattern
1 CODED #

3.145




Element Date Date
ID Name Issued | Updated
E1018 TITLE-I-PART-A-READING-INDICATOR-CODE ' 3/3/00
Definition

TITLE-I-PART-A-READING-INDICATOR-CODE indicates whether a student on a targeted
assistance campus is receiving Title |, Part A funded supplementary reading instruction on
the Submission 3 as-of date, or will receive Title |, Part A reading instruction before July 1.

Code Table ID Domain of Values
cos8s

Special Instructions

Data Specifications
Length Type Pattern
1 CODED #
306

3146




Element
ID

Date
Name Issued

Date
Updated

E1020 TITLE-I-PART-A-MATHEMATICS-INDICATOR-CODE 3/3/00

Definition

TITLE-I-PART-A-MATHEMATICS-INDICATOR-CODE indicates whether a student on a
targeted assistance campus is receiving Title |, Part A funded supplementary mathematics
instruction on the Submission 3 as-of date, or will receive Title I, Part A mathematics

instruction before July 1.

Code Table ID

coss

Domain of Values

Special Instructions

Data Specifications

Length

Type Pattern

CODED #

3047




Element Date Date
1D Name Issued | Updated
E1021 TITLE-I-PART-A-SCIENCE-INDICATOR-CODE 3/3/00

Definition

TITLE-I-PART-A-SCIENCE-INDICATOR-CODE indicates whether a student on a targeted
assistance campus is receiving Title |, Part A funded supplementary science instruction on
the Submission 3 as-of date, or will receive Title |, Part A science instruction before July 1.

Code Table ID

Domain of Values

Cco8s8

Special Instructions

Data Specifications

Length

Type

Pattern

CODED

#

308

3.148




Element Date Date
ID Name Issued | Updated
E1022 TITLE-I-PART-A-SOCIAL-STUDIES-INDICATOR- 3/3/00

CODE

Definition

TITLE-I-PART-A-SOCIAL-STUDIES-INDICATOR-CODE indicates whether a student on a
targeted assistance campus is receiving Title |, Part A funded supplementary social studies
instruction on the Submission 3 as-of date, or will receive Title |, Part A social studies

instruction before July 1.

Code Table ID

Cco8s8

Domain of Values

Special Instructions

Data Specifications

Length

Type

Pattern

' CODED

1339

- 3.149




Element Date Date
ID Name Issued | Updated
E1024 TITLE-I-PART-A-GUIDANCE-COUNSELING- 3/3/00

SERVICES-INDICATOR-CODE

Definition

TITLE-I-PART-A-GUIDANCE-COUNSELING-SERVICES-INDICATOR-CODE indicates
whether a student on a targeted assistance campus is receiving Title |, Part A funded _
supplementary counseling, pupil services, or college and career awareness and preparation,
such as college and career guidance, comprehensive career development, occupational
information, enhancement of employability skills and occupational skills, personal finance
education or job placement services on the Submission 3 as-of date, or will receive Title I,
Part A guidance/counseling services before July 1.

Code Table ID Domain of Values
coss
Special Instructions
Data Specifications
Length Type Pattern
1 CODED #

310

3.150




Element

Date Date
ID Name Issued | Updated
E1025 TITLE-I-PART-A-SOCIAL-WORK-SERVICES- 3/3/00

INDICATOR-CODE

Definition

TITLE-I-PART-A-SOCIAL-WORK-SERVICES-INDICATOR-CODE indicates whether a
student on a targeted assistance campus is receiving Title |, Part A funded supplementary
social work services on the Submission 3 as-of date, or will receive Title |, Part A social work

services before July 1.

Code Table ID

co88

Domain of Values

Special Instructions

Data Specifications

Length

Type

Pattern

CODED

#

<311

3.151




Element Date Date
iD Name Issued | Updated
E1026 TITLE-I-PART-A-HEALTH-SERVICES-INDICATOR- 3/3/00
CODE
Definition

TITLE-I-PART-A-HEALTH-SERVICES-INDICATOR-CODE indicates whether a student on a
targeted assistance campus is receiving Title |, Part A funded health, dental, or eye care
services on the Submission 3 as-of date, or will receive Title |, Part A health services before
July 1.

Code Table ID Domain of Values

co8s

Special Instructions

If health, dental or eye care services are not available to eligible children in a targeted
assistance campus and funds are not reasonably available from other public or private
sources to provide services, then Title |, Part A funds may be used as a last resort to provide
such services such as eye glasses and hearing aids.

Data Specifications
Length ' Type Pattern
1 CODED #

312

3.152




Element Date Date
ID Name Issued | Updated
E1027 CAMPUS-ID-OF-ACCOUNTABILITY 12/10/99

Definition

CAMPUS-ID-OF-ACCOUNTABILITY indicates the campus number to which a student’s

attendance and/or leaver accountability data are attributed for campus accountability

purposes.

Code Table ID

Domain of Values

Special Instructions

CAMPUS-ID-OF-ACCOUNTABILITY cannot be a DAEP, JJAEP, or an AEP registered for
alternative accountability. The type of student for which this field can be used is limited to
those students who were only enrolled at:

1) a DAEP and/or a JJAEP;
2) acampus registered for alternative accountability less than 85 days; or
3) a campus registered for alternative accountability less than 85 days and were also

enrolled at a DAEP and/or a JJAEP.

Data Specifications

Length

Type

Pattern

CODED

314,
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. DESCRIPTION OF CODES

This section éontains the following:
. an alphabetical listing of the names of the code tables used with the data elements
described in Section 3; and
. the code tables, arranged in code table ID number sequence.

The code tables translate the code values and explain the translations where necessary. A
description of the information to be found in each code table is as follows.

INFORMATION DESCRIPTION
Code Table ID | Code table 'refer‘ence number in the form "C---"
Name Name of the code table
Date Issued Date the code was published
Date Updated Date of the last change to the code table
Code A string of characters which represents the translation
. Translation ' Meaning of the code

313




ALPHABETICAL LIST OF CODE TABLES ‘

Code Table Name . Code Table ID Page Number
ADA-ELIGIBILITY-CODE C059 4103
AS-OF-STATUS-CODE C163 4.151
CAREER-AND-TECHNOLOGY-ED-IND-CD : C142 4126
CHILD-COUNT-FUNDING-TYPE-CODE C066 4.108
COURSE-SEQUENCE-CODE C135 4119
DAYS-OF-WEEK-CODE co27 4. 91
DISABILITY-CODE , C053 4101
DISCIPLINARY-ACTION-CODE C164 4.152
DISCIPLINARY-ACTION-REASON-CODE C165 4.155
DISCIPLINARY-LENGTH-DIFFERENCE-REASON-CODE C166 4157
DISTANCE-LEARNING-INDICATOR-CODE c167 4.158
ECONOMIC-DISADVANTAGE-CODE C054 4.102
ELIGIBILITY-PARTICIPATION-CODE C122 4117
ETHNICITY-CODE Co014 4. 6
ESC-SSA-STAFF-INDICATOR-CODE C169 4.160
FUNCTION-CODE C146 4.133
FUND-CODE (BUDGET) C148 4135
FUND-CODE (PAYROLL AND ACTUAL) . - C145 4127
FUND-CODE (SSA ACTUAL) C160 4141
GENERATION-CODE ' C012 4. 4
GRADE-LEVEL-CODE - C050 4.100
GRADUATION-TYPE-CODE C062 4.105
HIGHEST-DEGREE-LEVEL-CODE . - _ Co015 4. 7
HOME-LANGUAGE-CODE C092 4111
INPUT-RECORD-TYPE-CODE C042 4. 98
INSTRUCTIONAL-SETTING-CODE C035 4. 93
INSTRUCTIONAL-TRACK-INDICATOR-CODE C141 4125
LEAVER-REASON-CODE - C162 4.146
LEP-INDICATOR-CODE : Co061 4.104
MULTI-SERVICE-INDICATOR-CODE C020 4. 10
OBJECT-CODE (ACTUAL) C159 4136
OBJECT-CODE (BUDGET) C137 4121
OBJECT-CODE (PAYROLL) C139 4124
OPTIONAL-EXTENDED-YEAR-PROGRAM-TYPE-CODE C168 4.159
PARENTAL-PERMISSION-CODE C093 4115
PARTICIPATION-INDICATOR-CODE Co088 4110
PASS/FAIL-CREDIT-INDICATOR-CODE C136 4120
PAYROLL-ACTIVITY-CODE Co018 4 8
PERMIT-GRADE-RANGE-CODE C026 4. 90
PERMIT-ISSUE-OR-RENEWAL-STATUS-CODE ~ CO038 4. 96
PERMIT-SUBJECT-AREA-CODE C025 4. 88
PERMIT-TYPE-CODE ’ Cco19 4 9
POPULATION-SERVED-CODE C030 4. 92
PROGRAM-INTENT-CODE C147 4134

316
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‘ Code Table Name Code Table ID. Page Number

REG-DAY-SCH-PROG-DEAF-CODE : C067 4.109
REPORTING-PERIOD-INDICATOR-CODE C130 4118
ROLE-ID C021 4. 11
SERVICE-ID C022 4. 16
SEX-CODE ' Cco13 4. 5
SGL-PARENT-PREG-TEEN-CODE C064 4107
SHARED-SVCS-ARRANGEMT-TYPE-CODE C049 4. 99
SPEECH-THERAPY-INDICATOR-CODE C095 4.116
STUDENT-ATTRIBUTION-CODE C161 4.144
WEEKS-OF-MONTH-CODE C039 4. 97
317

43




Code

Date Date
Table ID Name Issued Updated

C012 GENERATION-CODE 4/2/187 6/15/87
Code Translation

1 Jr.

2 Sr.

3 ]

4 1

5 \Y]

6 \Y)

44
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. 45

Code Date Date
Table ID - Name issued Updated
C013 SEX-CODE 4/2/87
Code Translation ‘
F Female
M Male
319




ACode.

¢ . D Date - Date
- Table-1D S Name Issued Updated
Co14 ETHNICITY-CODE ' 4/2/87 K
Code N Translation
1 American Indian or Alaskan Native : ,
A person having origins in any of the original peoples of North America and |
who maintains cultural identification through affiliation or community.: .
recognition.
2 Asian or Pacific Islander ‘
A person having origins in any of the original peoples of the Far East,
Southeast Asia, Indian subcontinent, Polynesian Islands, Micronesian
Islands, Melanesian Islands, or Philippine Islands.
3 Black, not of Hispanic origin :
A non-Hispanic person having origins in any of the Black racial groups of
Africa.
4 Hispanic
A person of Mexican, Puerto Rican, Cuban, Central or South American, or
other Spanish culture or origin, regardless of race. »
5 White, not of Hispanic origin

A non-Hispanic person having origins in any of the original peoples of
Europe, North Africa, or the Middle East.

32
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Code Date Date
TableiD Name Issued Updated

C015 HIGHEST-DEGREE-LEVEL-CODE 4/2/87
Code Translation

0 No degree

1 Bachelor's

2 Master's

3 Doctorate




Code Date Date
Table ID Name Issued Updated
Cco18 PAYROLL-ACTIVITY-CODE 4/2/187 8/1/95

Code Translation

02 UIL Athletics

The additional duty of training or coaching students involved in UIL
'| approved athletic programs. Examples include baseball, basketball,

football, golf, etc.

05 Band or Orchestra
The additional duty of training, coaching or accompanying to contests and
UIL meets students involved in the band or orchestra.

13 Non-UIL Athletics
The additional duty of training or coaching students involved in non-UIL
athletic programs. Examples include wrestling, gymnastics, weight-lifting,
etc.

14 Tutorials
All additional duties related to the operation of tutorial programs. -

15 Bilingual/ESL Teacher Incentive (FSP only)
Salary paid to special language teachers for incentives to teach in the
bilingual or ESL programs. This salary is in addition to salary normally paid
to teachers. }

16 UIL Clubs/Activities A
The additional duty of training, sponsoring, coaching, or accompanying to
UIL meets students involved in non-athletic UIL activities.

17 Non-UIL Clubs/Activities
The additional duty of training or sponsoring students involved in non-UIL
clubs or activities.

78 Non-salary
Use to show $0 pay for TEMATE teachers, alternatively certified staff not
paid directly by the district, and volunteer teachers or other volunteer
professional staff (people who are working at no charge to the district in
positions which would normally be held by salaried staff).

79 Other Supplemental Duties
All duties relating to activities not mentioned above.

80 Base Salary

The duty or duties for which an individual is paid a base salary. Base salary
does not include any supplements paid to an individual.
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~ Code Date Date
‘TabledD ~ | = - Name S Issued Updated
C019 PERMIT-TYPE-CODE . ' c 4/2/87 8/1/95
Code | Translation
01 Nonrenewable Permit _ ‘
Issued to allow an individual to complete testing requirements stipulated for
continued employment. (See CERT-030, Section 1.5)
04 Temporary Classroom Assignment Permit (TCAP)
Activated by the local school district for a teacher who is certified to teach in
departmentalized grades 6-12, but who will be assigned outside the certified
area(s) at the secondary level. (See CERT-012)
06 Temporary Exemption Permit
Activated by the employing superintendent for a certified, degreed teacher
who is not certified for the classroom assignment. This exemption cannot
be renewed. (See CERT-023)
20 Emergency Permit (for certified personnel)
Activated by the employing superintendent for the professional services of a
certified individual. (See CERT-024) .
21 Emergency Permit (for uncertified personnel)
Activated by the employing superintendent for the professional services of
an uncertified individual. (See CERT-024)
23 District Teaching Permit (DTP)

Activated by the local school district and approved by the Commissioner of
Education for a degreed teacher who is uniquely qualified to teach a
particular assignment and does not hold any type of teaching credential.
(See CERT-032) :




Code Date Date
Table ID B Name Issued Updated
C020 MULTI-SERVICE-INDICATOR-CODE 4/2/87
Code Translation
0 Single service
1 More than one service
324
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Code Date Date
Table ID - Name Issued Updated
Cco021 ROLE-ID 4/2/87 3/1/01

Code Translation

' PROFESSIONAL

002 Art Therapist
Serves as Art Therapist.

003 Assistant Principal
Assists the principal of a particular campus in any duties the principal may
deem appropriate.

004 Assistant/Associate/Deputy Superintendent
Assists the superintendent of a particular school district in any duties the
superintendent may deem appropriate. Persons assigned to this role
usually perform functions associated with more than one campus.

005 Associate School Psychologist
Serves under the school psychologist to provide guidance and counseling
services to students.

006 Audiologist _
The person serving as the therapist of students having impaired hearing.

007 Corrective Therapist
Serves as Corrective Therapist.

008 Counselor
Provides guidance and counseling services to students.

011 Educational Diagnostician
Provides educational diagnostic services and individualized education
program development.

012 Instructional Officer

Serves under the superintendent, or higher grade instructional
administrative officer, as the key specialist for a major instructional,
instructional related, or pupil service program. Responsibilities may include
curriculum development or supervision of programs or personnel whose
assignments require certification or licensure. Only degreed, certified
personnel may be placed in this category. Staff such as Director of
Guidance and Counseling, Director of Curriculum, Director of Librarians,
and Director of Social Studies are assigned to role 012.
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Code Date Date
Table ID Name Issued Updated
C021 ROLE-ID 4/2/87 3/1/01

Code Translation

013 Librarian
Supervises library/learning resources center, or functions as one of several
librarians, or learning resource specialists, on a major campus.

015 Music Therapist
Serves as Music Therapist.

016 Occupational Therapist
Serves as Occupational Therapist.

017 Orientation and Mobility Instructor
Serves as Orientation and Mobility Instructor.

018 Physical Therapist
Serves as Physical Therapist.

019 Physician
Serves as school Physician.

020 Principal
Serves as the instructional leader of the school whose duties include
selecting teachers for the campus, setting education objectives, developing
budgets for the campus, and working with school professionals to prepare
individual development plans.

021 Recreational Therapist
Serves as Recreational Therapist.

022 School Nurse :
A person that complies with TEC 21.003(b), "is licensed by the state agency
that licenses that profession”, (NP, RN, LVN) is employed/contracted by the
school district, and whose primary job responsibility is that of school nurse.

023 School Psychologist
Serves as Psychologist.

024 Social Worker

Serves as the school social worker to provide comprehensive social
services as a part of an education team. Social workers must be licensed
by the Texas State Board of Examiners and must hold a bachelor's or
master's degree.

376
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Code Date Date
Table ID _ , Name Issued Updated
- C021 ROLE-ID ' ' 4/2/87 3/1/01

Code Translation

025 Special Duty Teacher

Teaches full load at grade level or in teaching field for which prepared,

under general supervision, and performs special duty as sponsor of major

student program, directs after-hour recreation of "Lighted Library"; serves as

team leader in team teaching; directs band or major group; or serves as

coach.
026 Speech Therapist

Serves as school Speech and Language Therapist or Speech and Hearing

' Therapist.
027 Superlntendent/Chlef Administrative OfflcerIChlef Executive
: Officer/President

The educational leader and administrative manager of the school district.
028 .| Teacher Supervisor

Provides consultant services to teachers in a grade level, adjacent grades,

in a teaching field, or group of related fields.
029 Teacher .

A professional employee who is required to hold a valid teacher certificate

or permit in order to perform some type of instruction to students.
030 Visiting Teacher |

Directs activities related to promoting and improving school attendance.

“Such certified staff members provide home, school, and community liaison

servnces _
032 Vocatlonal Education Coordinator

Serves as the coordinator of cooperative vocational education.
040 Athletic Director .

Directs the athletic program. Responsibilities may |nclude superwsnon of

coaches and other personnel in the athletic program.
041 Teacher Facilitator - -

Serves as an exemplary role model in assisting teachers with improving

their classroom performance.
042 Teacher Appraiser

-Serves as an appraiser in the Texas Teacher Appraisal System.
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Code Date Date
Table ID Name Issued Updated
C021 ROLE-ID 4/2/87 3/1/01
Code Translation
043 Business Manager
Serves as business manager.
044 Tax Assessor and/or Collector
Serves as district tax assessor, tax collector, or tax assessor—collector
045 Director of Personnel/Human Resources
Serves as personnel or human resources director.
047 Substitute Teacher
A person who serves in a classroom in the absence of a teacher certified for
that assignment where the teacher has quit, died, or been terminated, or, a
person who is permanently hired to substitute on an as-needed basis.
054 Department Head
Serves as head or chairman of a subject area department on a campus
055 Registrar |
Serves as school or district registrar.
056 Athletic Trainer
Serves as a trainer in the athletics program.
058 Other Campus Professional Personnel
Serves as a professional staff member at a single campus Some examples
of staff who are to be shown with this role are campus/community liaisons,
campus volunteer coordinators, dean of boys, dean of girls, and
instructional officers assigned to a single campus. The staff member must
be considered to be at the professional level, and work at only one campus.
Do not use this role unless no other role applies to the staff member.
. 060 Executive Director ,
Serves as the chief executive officer of an education service center.
061 Assistant/Associate/Deputy Executive Director
Assists the education service center executive director.
062 Component/Department Director

Directs and manages the program activities of a component or department
of an education service center.

30
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Code Date Date
Table ID - Name Issued Updated
co021 ROLE-ID 4/2/87 3/1/01

Code Translation

063 Coordinator/Manager/Supervisor
Coordinates, manages, and/or supervises specific programs and services of
an education service center.

064 Specialist/Consultant
Provides technical assistance and professuonal development in various
areas of an education service center.

065 Field Service Agent
Provides coordinated assistance to districts and campuses.

079 Other Education Service Center Professional Personnel
Serves as professional staff member at an ESC. Do not use this role unless
no other role applies to the staff member.

080 Other Non-Campus Professional Personnel
Assign this role to staff who are professional-level, non- |nstruct|onal staff
who cannot te classified in any other role. This includes
administrators/non-instructional department heads, associate or assistant
administrators/non-instructional department heads, other supervisory staff,
and any other professional-level staff in a functional area (food service,
maintenance and operations, transportation, data processing, security,
business services, research/evaluation, communications, legal, textbooks,
purchasing, payroll, etc.) at the district level, regardless of where assigned.
Physical location is not a determining factor. The position does not involve
supervising or controlling curriculum, programs, or professional personnel
whose assignments require TEA certification. A degree and/or certification
are not required.
PARAPROFESSIONAL/OTHER

033 Educational Aide
Performs routine classroom tasks under the general supervision of a
certified teacher or teaching team.

035 Interpreter

Interprets for students who are deaf or hard of hearing.

4.15
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Code Date Date
Table ID ' Name Issued Updated
Cc022 SERVICE-ID 4/2/87 3/1/01
Code Translation
" | The following codes are those referenced in the instructions to the
Academic Achievement Record.
Grades PK - 6, Elementary
01010000 Pre-Kindergarten
01020000 Kindergarten
01020100 Transition (pre-first grade, developmental first)
01440000 Languages other than English, Kindergarten - Spanish
02000000 Elementary, Grades 1-6
02010000 Grade 1
02020000 Grade 2
02030000 Grade 3
02040000 Grade 4
02050000 Grade 5
02060000 Grade 6
02441000 Languages other than English, grade 1 - Spanish
02442000 Languages other than English, grade 2 - Spanish
02443000 Languages other than English, grade 3 - Spanish
02444000 Languages other than English, grade 4 - Spanish
02445000 Languages other than English, grade 5 - Spanish
02446000 Languages other than English, grade 6 - Spanish
02497009 Other foreign languages, Kindergarten
02497010 Other foreign languages, grade 1
02497020 Other foreign languages, grade 2
02497030 Other foreign languages, grade 3
02497040 Other foreign languages, grade 4
02497050 Other foreign languages, grade 5
02497060 Other foreign languages, grade 6
02500000 Exploratory foreign languages, grades K-6
02501000 Cultural and linguistic topics, grades K-6
02510000 Art, Pre-Kindergarten

*

Valid for use on the 090 teacher record, 170 student record, 410 record for weighted funding (if student attendance

requirements are met), and 415 course completion record.

Valid for use on the 090 and 170 records; not valid for use on the 410 record for weighted funding or the 415 record.

*** Career preparation teacher code ~ Valid for use on the 090 record; not valid for use on the 170 record, the 410 attendance

record for weighted funding, or the 415 record. ‘
**** Training area student code - Valid for use on the 170 record, the 410 attendance record for weighted funding (if student

attendance requirements are met), and the 415 record; not valid for use on the 090 record.

4.16
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Code

Date Date
Table ID , Name Issued Updated
Cc022 SERVICE-ID 4/2/187 3/1/01
Code Translation
02510001 Art, Kindergarten’
02510004 Art, grade 1
02510005 Art, grade 2
02510006 Art, grade 3
02510007 Art, grade 4
02510008 Art, grade 5
02510009 Art, grade 6
02520001 Music, Pre-Kindergarten
02520004 Music, Kindergarten
02520005 Music, grade 1
02520006 Music, grade 2 .
02520007 Music, grade 3
02520008 Music, grade 4
02520009 Music, grade 5
02520010 Music, grade 6
02530002 Physical education, PK-K
02530003 Physical education, grades 1-6
02540004 Theatre, Pre-Kindergarten
02540005 Theatre, Kindergarten
02540006 Theatre, grade 1
02540007 Theatre, grade 2
02540008 Theatre, grade 3
02540009 Theatre, grade 4
02540010 Theatre, grade 5
02540011 Theatre, grade 6
02550010 Health, Pre-Kindergarten
02550020 Health, Kindergarten
02550030 Health, grade 1
02550040 Health, grade 2
02550050 Health, grade 3
02550060 Health, grade 4
02550070 Health, grade 5

-

Valid for use on the 090 teacher record, 170 student 